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Supplement 1 

Budget and Salary/Compensation Transparency Reporting 

Fiscal Year 2020-21 Board Approved Budget 
• 2020-21 Board Approved Budget
• 2020-21 Board Approved Amended Budget 

Personnel Expenditures 
• 2019-20 Personnel Expenditures 

Current Operating Expenditures 
• 2019-20 Operating Expenditures 

Educational Service Provider Transparency Reports 
This section is only required if you submit an Educational Service Provider file. Please 
omit this section if you do not submit an Educational Service Provider file. 

• ESP Transparency Expenditure Report
• ESP Operating Expenditure Report

Current Bargaining Agreements 
• 20xx-20xx Teacher Collective Bargaining Agreement
• 20xx-20xx Secretarial Collective Bargaining Agreement
• 20xx-20xx Transportation Collective Bargaining Agreement
• Administration employees have no Collective Bargaining Agreement
• Our staff does not currently work under Bargaining Agreements

Employer Sponsored Health Care Plans 
• Teachers

o MESSA Choices II, MESSA Life Insurance, Delta Dental, BCBS Vision I
• Administration

o MESSA Choices I, Delta Dental, BCBS Vision II
• We currently do not sponsor health care plans for our staff

Audited Financial Statements 
• 2019-20 Audited Financial Report 

Medical Benefit Plan Bids 
• Current Benefit Plan Bids
• We have no medical benefit plan bids

Procurement Policy 
• Current Procurement Policy

Expense Reimbursement Policy 
• Current Expense Reimbursement Policy
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Accounts Payable Check Register or Statement of Reimbursed Expenses 
• 2019-20 Accounts Payable Check Register
• 2019-20 Employee and Board Member Reimbursed Expenses 

Employee Compensation Information 
• Employee Compensation for Calendar Year 2020

District Paid Association Dues 
• 2019-20 District Paid Association Dues
• There were no district paid association dues for 2019-20

District Paid Lobbying Costs 
• 2019-20 District Paid Lobbying Costs
• There were no district paid lobbying costs for 2019-20

Approved Deficit Elimination Plan 
• Current Deficit Elimination Plan
• Current Enhanced Deficit Elimination Plan
• Current Monthly Report
• The district has not incurred a deficit

District Credit Card Information 
• Current Credit Card Information
• The district does not have district credit cards

District Paid Out-of-State Travel Information 
• 2019-20 Travel Information
• There was no travel to report in 2019-20
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Supplement 2 
Current Year Budget/Budget Amendments 

Budgets and amendments must be posted within 15 days of board adoption. The 
following example budget is detailed at the function level and includes beginning and 
ending fund balances. 

REVENUES 2019-20 Audited 2020-21 Initial 2020-21 Amended 
Local $12 $12 $13 
State $1 $1 $1 
Federal $1 $1 $1 
Other financing sources $1 $1 $1 
Total Revenues $15 $15 $16 

EXPENDITURES 2019-20 Audited 2020-21 Initial 2020-21 Amended 
Basic programs $1 $1 $1 
Added needs $1 $1 $1 
Adult education $1 $1 $1 
Pupil support $1 $1 $1 
Instructional staff support $1 $1 $1 
General administration $1 $1 $1 
School administration $1 $1 $1 
Business services $1 $1 $1 
Operations and maintenance $1 $1 $1 
Transportation $1 $1 $1 
Central support $1 $1 $1 
Other support $1 $1 $1 
Community services $1 $1 $1 
Other financing uses $1 $1 $1 
Total Expenditures $14 $14 $14 

FUND BALANCE SUMMARY 2019-20 Audited 2020-21 Initial 2020-21 Amended 
Revenues Over/(Under) 
Expenditures 

$1 $1 $2 

Fund Balance, July 1 $10 $11 $11 
Fund Balance, June 30 $11 $12 $13 
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Health Care Plans 

Please provide plan summary documents detailing the current terms of all employee 
medical, dental, vision, disability, and long-term care plans. The following example is 
a plan summary document for MESSA. 
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Medical Benefit Plan Bids 

Please provide a copy of the latest bids when renewing or continuing medical benefit 
plans, as required in MCL 124.75. The following is an example of a bid summary. 
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Accounts Payable Check Register 

Your Accounts Payable Check Register must cover the entire previous fiscal year and 
include all funds. Below is a one page excerpt of an Accounts Payable Check Register. 
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Statement of Reimbursed Expenses 

Your Statement of Reimbursed Expenses must cover the entire previous fiscal year and 
include information for employees and board members. Below is an example of a 
Statement of Reimbursed Expenses, which may be presented as a document or 
narrative. 

Board Member Reimbursements  $500 

Employee Reimbursements  $500 

Total  $1,000 
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Employee Compensation Information 

This report should have information from the previous calendar year. The 
superintendent’s information must be disclosed, regardless of salary amount. If you do 
not have a superintendent, this information must be disclosed for your top administrator 
listed in the Educational Entity Master. In addition to the superintendent, all employees 
whose salary exceeds $100,000 must be disclosed. A description and cost of each fringe 
benefit should also be provided. Below is an example of an Employee Compensation 
Information document. 

Position Superintendent High School Principal 

Base Salary $150,000 $110,000 

Flex Day Payout $1,000 $500 

Taxable Life Insurance $500 $500 

Longevity $1,000 $1,000 

Car Allowance $1,000 $0 

Phone Allowance $500 $0 

Tax Sheltered Annuity Contribution $5,000 $0 

Evaluation Incentive $1,000 $0 

Student Performance Incentive $0 $500 

Cost of Insurance -$2,000 -$3,000 

Retirement Health Care Deduction -$1,000 -$500 

2019 Medicare Earnings $157,000 $109,000 

Health Insurance $10,000 $10,000 

Dental Insurance $1,000 $1,000 

Vision Insurance $300 $300 

Long Term Disability $800 $800 

Short Term Disability $100 $100 

Life/ADD Insurance $400 $400 

Total Insurance Costs Paid By The District $12,600 $12,600 

FICA $9,800 $8,000 

Retirement $38,000 $28,000 

Workers' Compensation Coverage $100 $75 

Total Mandatory Benefit Costs $47,900 $36,075 

Total Compensation $217,500 $157,675 
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District Paid Association Dues 

This report should detail the annual amount paid to each association at the state and 
federal levels. Below is an example of a District Paid Association Dues report, which may 
be presented as a document or narrative. 

Association Amount 

Michigan Elementary and Middle School Principals Association  $350 

Michigan School Business Officials  $500 

Total Dues Paid  $850 
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District Credit Card Information 

Below is an example of a credit card information report, which may be presented as a 
document or narrative. 

Card Type Credit Limit Authorized User User Limit 

VISA $10,000 Arlene Menu $10,000 

VISA $10,000 Chuck Roast $5,000 

MasterCard $8,000 Dinah Lone $8,000 
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District Paid Out-of-State Travel Information 

Below is an example of an out-of-state travel information report, which may be 
presented as a document or narrative. 

Destination Purpose District Personnel District Costs 

Tampa, FL Federal Grant Program Convention Sandy Beech, Superintendent $1,570 
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Supplement 3 

Data Element Data Provided Update Within Reminders
Board Approved Budget/Subsequent 
Amendments

Most Current 15 days of board adoption
Should be detailed at function level and include 
beginning/ending fund balances

Expenditure Pie Charts Previous Fiscal Year 30 days of FID submission Found in the FID
Educational Service Provider Pie Charts Previous Fiscal Year 30 days of FID submission Found in the FID; only required if you submit an ESP File
Bargaining Agreements Most Current 30 days of changes made
Health Care Plans Most Current 30 days of changes made PDFs of the plan summary documents should be provided
Audited Financial Statements Previous Fiscal Year 30 days of audit submission
Medical Benefit Plan Bids Most Current 30 days of changes made If you have no bids, provide a line stating you have no bids
Procurement Policy Most Current 30 days of changes made Procurement of supplies, materials, and equipment
Expense Reimbursement Policy Most Current 30 days of changes made Reimbursement policy for employees and board members
Accounts Payable Check Register   -or-
Statement of Reimbursed Expenses

Previous Fiscal Year 30 days of FID submission
One of these reports must be posted; Reimbursed Expenses 
must include employees and board members

Employee Compensation Previous Calendar Year 30 days of W-2 issuance

Superintendent's information must be disclosed; If you do 
not have one, information for top administrator listed in 
Educational Entity Master must be disclosed; Must include 
description and cost of each fringe benefit

Association Dues Previous Fiscal Year 30 days of FID submission If you paid no dues, provide a line stating you paid no dues
Lobbying Costs Previous Fiscal Year 30 days of FID submission If you had no costs, provide a line stating you had no costs

Deficit Elimination Plan Most Current 30 days of state approval
If you have no deficit, provide a line stating you have not 
incurred a deficit

Credit Card Information Most Current 30 days of changes made
If you have no credit cards, provide a line stating you have no 
credit cards

Out-of-State Travel Information Previous Fiscal Year 30 days of FID submission
If you had no out-of-state travel, please provide a line stating 
you have no out-of-state travel

Budget Transparency Data Element Quick Reference Sheet
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