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Michigan Department of Education 
Office of Health and Nutrition Services 

HOW TO CLAIM IN THE NATIONAL SCHOOL LUNCH PROGRAM (NSLP) 
AND THE SEAMLESS SUMMER OPTION (SSO) 

1. Log in to your MILogin for Third Party account. 

2.  Choose Michigan Nutrition Data System 2.0 from the Menu.  

3. Click the Acknowledge/Agree button. 
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Michigan Department of Education 
Office of Health and Nutrition Services 

HOW TO CLAIM IN THE NATIONAL SCHOOL LUNCH PROGRAM (NSLP) 
AND THE SEAMLESS SUMMER OPTION (SSO) 

4. Click on the blue button. 

5. Click on “School Nutrition Program” to access the NSLP or the SSO claims. 

6. You will be directed to the old MIND system. Click on the School Nutrition Program (SNP) Claims link. 



Michigan Department of Education 
Office of Health and Nutrition Services 

HOW TO CLAIM IN THE NATIONAL SCHOOL LUNCH PROGRAM (NSLP) 
AND THE SEAMLESS SUMMER OPTION (SSO) 
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MAIN MENU (SNP CLAIMS TAB) 

7. You should see your sponsor number in the sponsor box. If you are assigned more than one district, 
you will see a drop-down menu displaying all sponsor numbers associated with you. Select the sponsor 
number for which you would like to submit claims. 

8. Click on the month you want to enter a claim for. The claim is available if it states, “To Be 
Completed.” SNP Claims are available on the last day of each month. 

SPONSOR SUMMARY AND SITE SELECTION  (SPONSOR SUMMARY TAB)  

9. Click on “Enter/Edit Site Data” for each site. 
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Michigan Department of Education 
Office of Health and Nutrition Services 

HOW TO CLAIM IN THE NATIONAL SCHOOL LUNCH PROGRAM (NSLP) 
AND THE SEAMLESS SUMMER OPTION (SSO) 

INPUT CLAIM DATA (SITE EDIT TAB) 

10. For SSO participating sites: enter the total student enrollment for the site. The total student 
enrollment does not impact the claiming maximums for SSO sites. Do not enter Free and Reduced 
Eligible Student Counts for SSO sites. Enter the total number of SSO meals served and the total days 
served that month for each meal. Also enter the total number of Afterschool snacks served if that site 
participates in that program. Click “save” to save the site claim. 

11.  For  sponsors not participating in SSO:  Enter  the total  student  enrollment  for that site.   Then enter  
the  highest number of eligible free and reduced  students  during the claim month  if applicable.   Enter the 
Total Servings  for breakfast and lunch and the Total Free and the Total Reduced Servings.  The Total  
Paid servings will calculate automatically.  Enter the total days served for that  month for all  meals.  Click  
“save” to save the site claim.   
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Michigan Department of Education 
Office of Health and Nutrition Services 

HOW TO CLAIM IN THE NATIONAL SCHOOL LUNCH PROGRAM (NSLP) 
AND THE SEAMLESS SUMMER OPTION (SSO) 

CERTIFY THE CLAIM (SPONSOR SUMMARY TAB) 

12. Once all the claims are entered for all sites, you can certify the claim. If you do not have all the data for 
all the sites, or if there is an error or issue, you should still certify the claim. DO NOT WAIT if there is a 
problem as you can amend the claim an unlimited amount of times within the 60-day deadline. 

13. When the claim says, “Certified on” and is time stamped you know the claim is complete. You can click 
on the report button to see a breakdown of the reimbursement payment. 
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