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The M-STEP Online Grade 11 Test
Administrator’s Directions and Manual includes
all information that a Test Administrator needs
to know to administer any grade 11 M-STEP
assessment. With the exception of the Test
Directions for content you will not administer,
Test Administrators are required to read this
document in its entirety before administering
any grade 11 M-STEP assessment.

The following sections are included in this
document:

e Overview

e Before Testing

e During Testing

e After Testing

¢ Online Test Administration Directions

Online Assessments Covered
These test directions apply to the following
grade 11 assessments:

e Science

e Science with Text-to-Speech (TTS) enabled

e Social Studies

e Social Studies with Text-to-Speech (TTS)
enabled

M-STEP Grade 11 Online Test Directions - Spring 2021 1
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DRC INSIGHT Portal

Important Note: eDIRECT has been renamed
DRC INSIGHT Portal. The URL has not changed.
This manual now refers to eDIRECT as the DRC
INSIGHT Portal (https://mi.drcedirect.com).
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Instructions for easy navigation to documents in
the DRC INSIGHT Portal are below.

Users can access documents and resources in the DRC INSIGHT Portal (https://mi.drcedirect.com).

Test Administrators select “here” in the Documents and Training Materials bullet point to view
all of the materials that are available without secure access.

DRCANSIGHT
Welcome to the DRC INSIGHT Portal
Welcome to the DRC INSIGHT Portal, the web-based test management site used to manage the online test administration for
— '/w_ M-STEP, MI-Access, and Early Literacy and Mathematics Benchmark Assessments for Michio® 2.
DRCINSIGH

To sign in, enter your email address and password on this page and then select Sign Ir

Slgn In To obtain a login and password, you must first be set up with the specific JDRC INSIGHT Portal role on the OEAA

Secure Site. Click here for directions on how to request access to DR(  SIGHT Portal through the OEAA Secure
Username* itz

Documents and Training Materials can be acces< =2d here wit 1out a login and password.

gohsp@michigan.gov
You can use this page for the following tasks:
« Management tools and software for downloads requires a login.
* Documents and Training Materials can be accessed here without a login and password.
* Online Answer Document Portal for MI-Access Supported Independence and Participation can be
found here. The link is only active during the testing window.
* Access the current system status of the DRC INSIGHT Portal here.

_ Need assistance? Customer Support can be contacted at 877-560-8378 or misupport@datarecognitioncorp.com.
Signin

Forgot your password?

Password *

LT ITYY Y Show Text

Then, select the Documents tab.

DRCANSIGHT MICHIGAN ONLINE ASSESSMENTS ~  GENERAL INFORMAITION ~

Announcement: @ Downloads = Test Tutorials
Documents \
® Instructions
Administration Document Type Audience

(Al ] A [ . [/

FrEmpE—

Drag a column header here to group by that column

Documents

Audience 4 Document Type 4  Title 4 Description Date Action
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Speak the words in the shaded box.

( \
w TIP! Icon This is a tip to help with a smooth testing
experience.
. J
Ve \
D. Chromebook Icon Information specific to Chromebooks
\_ J

Online Tools Training (OTT) and Student Tutorials

The Online Tools Training (OTT) is an essential part of the testing process. For detailed instructions
on how to administer OTTs, please refer to the Student Tutorials found on the DRC Insight Portal
(https://mi.drcedirect.com) or INSIGHT. The Student Tutorials should be used to familiarize
students with the functions and tools of the testing system. Additionally, the M-STEP Test
Administration Manual (TAM) will provide more information about using OTTs as well as accessing
and using the Student Tutorials.
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https://mi.drcedirect.com

M3IIAY3IANO

MICHIGAN STUDENT
TEST OF

OVERVIEW

EDUCATIONAL
PROGRESS

Introduction

On January 25, 2021, the Michigan Department
of Education (MDE) delivered a request to the
U.S. Department of Education to waive certain
assessment and accountability requirements
of the federal Every Student Succeeds Act
(ESSA) including the Spring 2021 M-STEP. To
comply with current law, MDE and the Office
of Educational Assessment and Accountability
(OEAA) must continue to prepare for the
required spring assessments in the event

the USED does not grant our waiver request.
Updates regarding the status of this request
will be provided through the weekly Spotlight
on Assessment and Accountability newsletter.
Please know the health, safety, and well-being
of students, educators, and their families is
MDE's first priority.

What's New

Updates to Spring 2021 M-STEP testing

were planned for Spring 2020 but were not
implemented due to the cancellation of testing.
These updates will be applied in Spring 2021.

The M-STEP science test will be operational in
Spring 2021. The M-STEP science test assesses
the Michigan K-12 Science Standards in grades
5,8, and 11.

The M-STEP social studies test will continue to
measure the Michigan Academic Standards for
social studies that were adopted in 2007. The
social studies test will have only one part for
all grades assessed (5, 8, and 11). Students
are allowed to take breaks during testing.
Schools and districts should work with Test
Administrators to determine when breaks are
necessary and in the best interest of students.

To simplify the materials Test Administrators
are required to read before testing, MDE has
created updated Test Administrator’s Directions
and Manual documents (this document) for
each grade by test mode (online and paper/
pencil). These updated documents include test
administration directions and other materials

that cover everything Test Administrators need
to know regarding test administration. This
updated information would otherwise have
been included in the Test Administration Manual
(TAM). Therefore, Test Administrators are no
longer required to read the TAM; however, they
are required to read the Test Administrator’s
Directions and Manual (this document) before
administering any M-STEP test session.

Text-to-Speech (TTS) is available for test
directions ONLY on all test forms except Video
Sign Language (VSL) and Spanish for all
students. Building and District Assessment
Coordinators may decide whether to use the
TTS Directions or to read test directions aloud
for each test session. The test administration
directions include detailed information for tests
to be administered using the TTS Directions
and for tests that are administered without TTS
Directions.

In order to help with Test Schedule development,
MDE has provided recommendations for test
time estimates, test sessions, and breaks

within sessions on page 7 of this manual.

These are recommendations to assist districts
and buildings in the development of testing
schedules—they are not required.

Assessment Security training requirements
have been updated for Spring 2021. Test
Administrators and Proctors are required to

e complete the MDE Assessment Security
online course and/or read the Assessment
Integrity Guide (determined by the District
or Building Coordinator)

Any educators who completed the Assessment
Security training modules in the past are
allowed to take the Assessment Security
Refresher course in place of the full Assessment
Security Training modules. More information
about the Assessment Security Refresher
course is available on the M-STEP web

page (www.michigan.gov/mstep) under the
Professional Development section.
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Also new for Spring 2021: students using the
embedded calculator will view the Desmos
calculator. In grade 11 science, the scientific
calculator includes exponential, algorithmic,
trigonometric, and factorial functions.

A new feature of DRC INSIGHT for Spring 2021
is Extended Retries. With this new feature,

if there are any connectivity issues, instead

of displaying an error message after three
attempts to reconnect, the system will continue
to attempt reconnection for five minutes. The
error message will display, instructing the
student to raise his/her hand for help while
continuing to attempt reconnection. If the
system is able to reconnect, the error message
will close and the student can resume testing.
Note: It is possible that a student will see

the error message but the error is resolved
before the Test Administrator has had time

to reach the student. If this occurs, the Test
Administrator should instruct the student to
resume testing.

Science

The M-STEP science test is operational in Spring
2021. The M-STEP science test assesses the
Michigan K-12 Science Standards in grades 5,
8, and 11. This is a fixed-form online or paper/
pencil test. This year, the test will have:

¢ one test ticket and one part in grade 11 for
online testers

The test will include seven clusters for each
grade assessed.

e Cluster - a stimulus (or context) about
a phenomenon and a set of 5-8 related
items designed to assess all performance
expectations (standards) in one topic bundle

e Topic Bundle - a group of related
performance expectations (standards) that
are assessed as a group

Calculator Policy for Science
Assessments

Students in grades 5, 8, and 11 are allowed to
use calculators for both the online and paper/
pencil science assessment.

Embedded Calculators are Provided for
Online Testers in Grades 5, 8, and 11
Science Assessments

Students in grades 5, 8, and 11 taking a
science online test will use the calculator
embedded in the online delivery engine. The
Desmos calculator will be available for all items
on the science test.

e Grades 8 and 11 include the scientific
calculator. This comprehensive calculator
performs square root, exponential,
logarithmic, trigonometric, and factorial
functions, as well as the four arithmetic
functions. Answers display automatically
without the need for the user to select
“enter”.

The Desmos calculator used for the science
assessment is the same calculator available on
the grades 6 and 7 mathematics assessments.

The state’s full Calculator Policy can be
found in Appendix A. Coordinators and/or Test
Administrators may copy and share the policy
in its entirety with others involved in testing.

Social Studies

Social studies is assessed in grades 5, 8, and

11 with a fixed-form online or paper/pencil

test. The Spring 2021 M-STEP assessments are
based on the 2007 Michigan K-12 Social Studies
Standards and do not reflect any changes in

the recently approved 2019 Social Studies
Standards. The test will have:

e one test ticket and one part in grades 5, 8,
and 11 for online testers

M-STEP Grade 11 Online Test Directions - Spring 2021 5
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The Michigan Merit
Examination

The Michigan Merit Examination (MME) is
administered to grade 11 students and consists
of the SAT® with Essay, ACT® WorkKeys®, and
M-STEP summative assessments in science and
social studies. Because testing was canceled

in Spring 2020 only first-time 11th graders

are required to take the MME. Repeating 11th
graders and 12th graders may choose to
participate in the full MME if they are missing a
component. To learn more about requirements
and eligibility for taking the MME as well as
information on administering the MME, go to
the MME web page (www.michigan.gov/mme).

Test Administrator’s
Directions and Manual

New for Spring 2021: The test directions
documents have been expanded to include
all information that a Test Administrator

will need to know. This means that Test
Administrators are no longer required to

read any section of the Test Administration
Manual (TAM)—everything they need is in the
Test Administrator’s Directions and Manual
document (this document).

Text-to-Speech Test Directions

New for Spring 2021: Text-to-Speech (TTS) test
directions are available for all students. District
and/or Building Assessment Coordinators
determine whether TTS Test Directions will be
used in the district and/or school.

To use TTS for test directions, Test
Administrators will follow the “TTS Directions
Only” section of the test directions in the Test
Administrator’s Directions and Manual. These
directions provide introductory information and
test verification, then direct students to select
the “Play” button to listen to the directions.
Note: All students must have headphones

in order to use TTS for test directions. Test
administration directions are explicit and
must be followed exactly as written.

Scratch Paper Guidelines

Scratch paper use varies by test, grade, and
content area. Review the state’s full Scratch

Paper Policy in Appendix B.

Designated Supports and
Accommodations

The Michigan Supports and Accommodations
Guidance Document, which includes the
Supports and Accommodations Tables,
presents appropriate Universal Tools,
Designated Supports, Accommodations,
identification processes, classroom
considerations, and guidelines for all state
assessments. The document can be found on
the M-STEP web page (www.michigan.gov/
mstep). Guidance in the documents pertains
to general education students, as well as to
English learners (ELs), students with disabilities
(SWDs), and students who are considered ELs
and are also identified as SWDs.

Call Center Contact
Information

The Office of Educational Assessment and
Accountability (OEAA) has a call center to
answer questions related to M-STEP testing.

Agents are available to receive questions at
the following toll-free phone number and email
address during the specified hours.

e Call: 1-877-560-8378
e Email: mde-oeaa@michigan.gov

e December 1, 2020 - April 12, 2021:
8:00 AM-5:00 PM (M-F)

e April 12, 2021 - June 4, 2021:
7:00 AM-5:00 PM (M-F)

6 M-STEP Grade 11 Online Test Directions — Spring 2021
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The following table shows the options related to
the M-STEP that are available on the call center
phone menu. Select the appropriate option
when contacting the OEAA, either through

our toll-free number (877-560-8378) or the
Lansing-area local number (517-241-4102).

Topic Option

Known or suspected cheating or
unethical testing practices on any state 1
assessment

DRC INSIGHT Portal, INSIGHT, Central
Office Services (COS), or online

assessment tools related to the online 2
M-STEP

OEAA Secure Site, testing policies and
paper/pencil materials regarding the 3

M-STEP, MI-Access, and Accountability
reporting

OEAA Communications with
Schools and Districts

Keeping educators up to date regarding
changes in assessment and accountability is
critical. The OEAA communicates with the field
in a number of different ways, including:

e Spotlight on Student Assessment and
Accountability weekly newsletter - sign
up to receive the newsletter and/or read
archived copies on the Spotlight web page
(www.michigan.gov/mde-spotlight)

e M-STEP web page (www.michigan.gov/
mstep)

e DRC INSIGHT Portal (https://mi.drcedirect.
com)

e the Announcement page on the OEAA
Secure Site (www.michigan.gov/oeaa-
secure)

e targeted email communications for
important or urgent communications during
the testing window (targeted emails are
sent to the persons who have assigned roles
in the Educational Entity Master [EEM]; it
is important that all roles are current and
contact information is up to date)

e presentations at state conferences,
including the Michigan School Testing
Conference held each year in February

Check these sources regularly to stay up to
date on assessment- and accountability-related
issues and activities.

Standardized Testing

Uniform procedures are essential to a
standardized testing program. To ensure
comparable scores, all testing staff must
follow the same testing procedures and give
instructions exactly as they appear in this
manual.

Ensure that you and all testing staff comply
with all applicable laws, including those relating
to discrimination. By strictly following policies
and procedures, you give students the best
guarantee of fair testing and the best possible
test day experience.

Test Session Timings

Spring 2021 M-STEP
Test Session Timings

Grade 11

Content Area

Science

Social Studies

College Entance*

Work Skills

Estimated Total Hours

*Includes scheduled breaks

M-STEP Grade 11 Online Test Directions - Spring 2021 7
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Assessment Security

The primary goals of test security are to protect
the integrity of the assessment and to ensure
that results are accurate and meaningful. Test
security is integral in ensuring that no student
has an unfair advantage or a disadvantage in
assessment performance.

The Assessment Integrity Guide (AIG) was
revised and updated in November 2020. This
document, available for download on the
M-STEP web page (www.michigan.gov/mstep),
details how state-level assessments should be
securely administered. The AIG also includes
information on the roles and responsibilities of
testing staff, test preparation, administration
irregularities, and security. Coordinators are
required to read the AIG in its entirety. By
following the guidelines in the Assessment
Integrity Guide, schools ensure that:

e student test results are valid and reliable

e the testing context is equitable for all
students

¢ all practices are ethical

The Michigan Department of Education (MDE)
also provides the Assessment Security online
course through Michigan Virtual (http://bit.ly/
MDEAssessmentSecurity). This four-module
training series is used to train building staff on
the importance of test security by following the
Assessment Integrity Guide. Upon completion
of the four modules and demonstration of
knowledge on a short test, participants will
receive a Certificate of Completion, which

must be retained on file with signed security
compliance forms. After successful completion
of this training, staff are required to participate
in the refresher course in subsequent years.

Assessment Training

The District Assessment Coordinator

is responsible for providing clear and
comprehensive annual training on test
administration and security procedures to
building-level staff; the coordinator must
comply with state assessment requirements.

Assessment Security Training

All staff members who participate in a state
assessment must be fully trained in assessment
security.

District/Building Assessment Coordinator
Training Requirements:

e Complete the MDE Assessment Security
online course through Michigan Virtual
(http://bit.ly/MDEAssessmentSecurity).

e Read the Assessment Integrity Guide.

Test Administrators/Room Supervisors/
Proctors Training Requirements:

e Read the Assessment Integrity Guide.
AND/OR

e Complete the MDE Assessment Security
online course through Michigan Virtual
(http://bit.ly/MDEAssessmentSecurity).

Technology Coordinators and Other Staff
(anyone who handles or has access to
secure materials) Training Requirements:

e Read the Keeping Assessment Materials
Secure training document, which is available
in the Assessment Integrity Guide (AIG) in
Appendix E.

Note: Assessment Security Training does not
replace mandatory assessment administration
training.

Material Security

¢ All materials that allow access to or contain
test questions or student responses are
considered secure materials and must
be handled in a way that maintains their
security before, during, and after testing.
This includes paper/pencil materials,
accommodated materials, used scratch
paper, online test tickets, and test rosters.

8 M-STEP Grade 11 Online Test Directions — Spring 2021
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e All secure materials must be retained in one
secure, locked location within the school.
During the test administration window, the
materials must be distributed and collected
daily.

e Test tickets used to log students into each
online test are considered secure materials
and must be treated as such. Test rosters,
which automatically print along with test
tickets, are also considered secure.

e All used scratch paper (including graph
paper) must be collected and returned
to the building M-STEP Coordinator
immediately after testing, to be shredded.
No used scratch or graph paper may be kept
in the classroom. Used scratch paper must
never be taken from one test session to
another.

e No test materials that contain test questions
or student responses may be copied at any
time or retained in the schools.

e The use of cameras or cell phones and the
posting of pictures to social media sites
during testing is an enormous security risk.
Therefore, students or testing personnel
may not take photographs at any time
during testing. If students violate this
policy, their tests will be marked “Prohibited
Behavior” and no emergency tests will be
permitted.

Test Administration

All testing staff must adhere to these
guidelines.

e Ensure an appropriate testing environment
is maintained.

e Begin all standardized test administration
procedures according to the explicit
directions in this document.

e If not using the Text-to-Speech (TTS) for
directions option, read test directions to
the students exactly as they are written, as
required.

e Monitor student behavior closely for
adherence to proper test-taking practices.
Ensure that there are no distractions during
the test administration period, including
talking, noises, and other interactions
among students; prevent students from
viewing another student’s computer screen
or answer document.

e Ensure that students whose IEP and/
or section 504 plan requires them to use
Universal Tools, Designated Supports, and
Accommodations have these available to
them at the time of testing.

e Ensure that any student who needs an
allowable Universal Tool or Designated
Support has these resources available to
them at the time of testing.

e Maintain material security.

Security Compliance

All staff involved in the administration of
M-STEP tests must read and sign an Office of
Educational Assessment and Accountability
(OEAA) Assessment Security Compliance Form,
affirming that they have read the required
assessment materials related to their role in
the M-STEP administration process, and that
they understand their role and responsibilities.
Completed forms are required from Technology
Coordinators, District and Building Test
Coordinators, Test Administrators, proctors,
and all other staff or volunteers with access

to secure test materials or student responses.
All OEAA Assessment Security Compliance
Forms must be returned to the District M-STEP
Coordinator and kept on file for three years.

Anyone involved in the administration of the
M-STEP is obligated to report any suspected
violations of test security.

M-STEP Grade 11 Online Test Directions - Spring 2021
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Training Requirements and
Resources for Students

Resources for Students
to Prepare for Testing

A number of resources and tools have been
developed to help students gain valuable
experience with testing. The resources

for online testing may be accessed in the
Accessing Online Tools Training mini-
module available on the DRC INSIGHT Portal
(www.mi.drcedirect.com) by selecting Show
Documents. Instructions for easy navigation
to documents in the DRC INSIGHT Portal are

on page 2.

Available resources include:
e grade-level Sample Item Sets
e sample essay prompts

e Student Tutorials (for use with classrooms
of students to provide an overview of what
they will practice using the OTTs)

e Online Tools Trainings (OTTs) for general
education students

e OTTs for students using Supports and
Accommodations

It is highly recommended that schools provide
students with opportunities to practice using
these resources before they take the online or
paper/pencil tests.

Online Student Tutorials

Online Student Tutorials are designed to

be viewed with students in a classroom
environment to provide an overview of the
INSIGHT testing engine and tools. It is a
companion activity that prepares students for
the Online Tools Training (OTTs). The tutorials
are not a substitute for the hands-on practice
that the OTTs provide.

The tutorials are available in two places.

e DRC INSIGHT Portal (https://mi.drcedirect.
com) - select “here” in the Documents
and Training Materials bullet point
and then select select the Test Tutorials
tab. Instructions for easy navigation to
documents in the DRC INSIGHT Portal are

on page 2.

e INSIGHT testing engine - select the tutorial
link at the bottom of the screen

Online Tools Training for Students

Online Tools Trainings (OTTs) allow students to
see what different test items look like and to
practice using the online testing tools. Before
the testing software is installed, you must use
the Google Chrome web browser to access the
OTTs at the OTT Portal (https://wbte.drcedirect.
com/MI/portals/mi/). Note: If Chrome is not
your default browser, you will need to copy
and paste this url address into a CHROME web
browser. You can access the OTTs through the
testing software, once it is installed.

OTT resources include:

e all ELA, math, science, and social studies
OTTs

e masking (Designated Support)

e color choices/contrasting color (Designated
Supports)

e mathematics stacked Spanish translation
(Designated Support)

o text-to-speech (TTS):

- ELA and mathematics TTS - items only
(Designated Support)

- ELA TTS - items and passages
(Accommodation)
e VVideo Sign Language (VSL)
(Accommodation)

Providing students with ample practice
opportunities will ensure they are familiar
with the test content, item types, navigation
strategies, and system tools on test day.

10 M-STEP Grade 11 Online Test Directions — Spring 2021
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Before Testing Checklist

O

With the exception of the Test Directions
for content you will not administer, Test
Administrators are required to read

this document in its entirety before
administering any grade 11 M-STEP
assessment.

Complete the MDE Assessment Security
online course and/or read the Assessment
Integrity Guide (determined by the District
or Building Coordinator)

Sign the OEAA Assessment Security
Compliance Form

Verify INSIGHT software is installed on all
testing devices

Ensure you know how to launch INSIGHT on
the device students will be using to test

Ensure students have viewed the student
tutorials and practiced using the OTTs

Ensure student’s Designated Supports and/
or Accommodations (if applicable) have
been set and/or that all materials necessary
to administer assigned Designated Supports
and/or Accommodations are available, such
as headphones for TTS

If administering using TTS—either for
directions only or as a Designated Support—
ensure that headphones are available

Clearly understand the scheduled testing
time, including planned breaks

» writing formulas

» definitions

» mathematical formulas/theorems
» multiplication tables

» charts or maps

Note: The INSIGHT Tools poster is
allowed if it is posted in the classroom
(not at students’ desks).

» Ensure student testing devices are
positioned in such a way that students
cannot easily read another student’s
screen or interact with one another.

» If using portable testing devices, such as
a laptop, iPad, or Chromebook, ensure
the devices are connected to a power
source (preferred) or fully charged.

» Check to make sure there are no test
tickets or scratch paper left over from
another testing session. If found, return
to the Building Test Coordinator.

» \Verify the testing room will be free of
distractions for the duration of the test
session.

Obtain a student test ticket for each student
who will be testing. Test tickets are secure
materials and should be securely stored until
you are ready to pass them out. Students
will require a separate ticket for each part of
the test. See chart below on number of test
tickets needed for each assessment.

Number of Test

Assessment

Tickets Required

O
4
=]
[
()]
11}
[
L
[+4
o
L
17
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O Prepare the classroom for testing:
> Remove or cover all classroom Social Studies One
instructional materials that may affect .
Science One
the validity of the assessment. All

instructional materials must be removed
or covered. This includes all information
regarding the content area of the test
being administered or test-taking
strategies. Examples include, but are not
limited to:

O Make note on the test roster of the test
tickets you are distributing. Use the test
roster to verify you have collected all tickets
after students have signed in.

» tips for taking tests
» content displays
» word lists

M-STEP Grade 11 Online Test Directions - Spring 2021 11
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Test Materials Needed for M-STEP

Materials Needed by Test Materials Needed by Students

Administrator

This booklet Test ticket

Testing device

Pencil (optional—needed if scratch paper is
used)

Class set of test tickets and roster for the

H h for TT Desi
test session being administered eadphones for TTS as a Designated Support

or TTS for Directions Only

Blank scratch paper (optional—Universal Tool)

Scientific calculator for science.

w Take a few minutes to review all the parts of this document you will need to read aloud

during testing. Use sticky notes or sticky flags to give yourself a quick reference to the
next set of directions to read.

N

( 2\
CHROMEBOOK: If your students are testing on a Chromebook, there are a few
additional tasks you’ll need to be aware of. It is important to review the information on
L page 18 BEFORE the first day of testing to ensure a smooth testing experience. )
12 M-STEP Grade 11 Online Test Directions — Spring 2021
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Important Tasks
During Testing

The following tasks should be performed in the
order listed.

Managing Student Test Tickets

Test tickets and rosters are secure materials.
Once printed, they must be kept in a secure
location until the test session is scheduled to
begin. Test Administrators are instructed to
distribute test tickets just prior to student login,
and to collect test tickets after all students have
logged in and begun testing.

Only one test ticket should be distributed at a
time; students should not have access to any
test ticket other than the test the student is
currently taking.

After a testing session is complete, the Test
Administrator should return all test tickets
(and rosters, if printed) to the Building M-STEP
Coordinator for:

e destruction (if all students finished the test)

OR

e secure storage (if students have not
completed the test)

Some schools sort test tickets

w into envelopes for “complete’; “in
progress”, and "not started” to
help manage test tickets.

Verifying Supports and
Accommodations on Test Tickets

For students with Supports and
Accommodations, some of those Supports/
Accommodations will be displayed at the
bottom of their test ticket (see the bold text on
the sample test ticket below).

M-STEP Spring 2021
Test Ticket - G11 SS - part 1

Student Name: Smith, John J.
Date of Birth: 11/3/20XX

Username: JSMITH1
Password: 234K79HQ

(Note: Username and password are not case sensitive)
Universal Tools - Designated Supports - Accommodations: MSK
Test Session: gr 8 ss

Online Supports and Accommodations are
abbreviated on the test tickets as follows:

Abacus A
Auditory Amplification AA

Alt communication devices ACD
Administered Individually/ AISG
Small Group

Sign Language ASL Video ASL
Administrator Sign Test ASTC
Content in ASL

Administrator Sign Test ASTD
Directions in ASL

Bilingual word-to-word BWWD
dictionary

Color Choices CC
Continuous Magnification CM
Closed Captioning CCAPTION
Contrasting Color CTC
Masking MSK
Noise Buffers NB
Non-embedded Calculator NEC

M-STEP Grade 11 Online Test Directions - Spring 2021 13
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) smmodatia Abb avintic Item Permitted?
OEAA Multiplication Table OMT YES - If students are
Pencil provided scratch paper as a

Oral Translated Test Directions OTTD Universal Tool.

Read Aloud (Human Reader) RAHR NO - A highlighting function
Scribe (Non-Writing items) SNWI Highlighter is included within the test
Spanish Translation (Stacked) ST engine.
. . Additional YES - Blank scratch paper
Scribe (Writing items SWI
( d ) paper is allowed for ELA, social
Text-To Speech (Items Only) TTS (provided studies, science, and
Text-to-Speech (Items & TTSPASSAGE bY Sghool/ mathematics as a Universal
Passages) D|Str|Ct) Tool.
Visual Aids VA YES - Scientific calculator is
allowed for science only. All
Test Administrators need to know which Calculator programmable calculators

must be set to TEST mode

Universal Tools, Designated Supports, and X A
during testing.

Accommodations are needed for all students

8 prior to the test administration. CD and DVD NO - Not needed for online
E Students or Test Administrators will be required Players testing.
2 to turn on some Accommodations once the YES - For students using
@ student has launched INSIGHT. the TTS Designated Support
- Headphones or if TTS for Directions Only
m (provided will be used.
=8 Permitted Items by School/ .
> . . District) NO - For students not using
) n TeStlng Room the TTS Designated Support
Students may only have required testing or TTS for Directions Only.
materials and any Accommodations specified YES - Non-academic
in the student’s IEP, Section 504 Plan, and EL reading material is allowed
instruction documentation at their work spaces for student use after testing
during testing. is completed. Electronic
Non-academic | formats are not allowed.
reading Reading material must
material be a traditional book or

magazine. Reading material
must be kept off work
surface until the test has
been submitted.

14 M-STEP Grade 11 Online Test Directions — Spring 2021
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Providing Assistance

It is important to understand the difference
between helping students understand test
directions and online tools and helping them
with their responses. With the exception

of making sure students understand the
directions and implementing any approved
Universal Tools, Designated Supports, or
Accommodations, test administrators and
proctors may not give help of any kind to
students during this test. This includes defining
or pronouncing words, reading any part of the
test aloud to students, or manipulating tools.
These activities are not appropriate and will
result in test scores being invalidated.

Student Log In and Questions

e Assisting a student to log in: if a
student is struggling to log in, the Test
Administrator should first verify that
the student has selected the M-STEP
assessment on the INSIGHT screen (and
not the OTTs). Next, the Test Administrator
can tell the student that login and
password are not case sensitive and
observe the student typing the login and
password. If the student is still unable to
login, the Test Administrator may type
the student login and password with the
student observing.

e Answering student questions: Test
Administrators must not help students with
any content of the test.

» Prohibited practices include (but are not
limited to):
» providing hints
» defining any words

» helping to read or pronounce any
word

» pointing out important information in
the question or suggesting a student
read a certain section of the item or
highlight any part of the question

> in any way provide any verification of
a correct/incorrect answer if asked by
a student

Any of these activities are inappropriate
and violate ethical test administration
practices and will result in test scores
being invalidated.

» Allowable practices include:

» telling the student to “do their best
work”

> telling the student to select their best
answer for a question

Procedures for Testing
Breaks, Interruptions, or
Pauses

If a student needs to pause their test for a

few minutes, use the blue Pause button in
the tool bar along the bottom of the screen.
Once the Pause button is selected, the test
questions are removed from the screen (for test
security reasons), and the student has up to 20
minutes to return and resume testing before
being logged out of the test.

If a student needs to exit the test to move to
another workstation or to resume at a later
time, select the Pause button, select the Exit
button, and then select the Yes, Exit button on
the pop-up screen. The student will need their
test ticket to log in again. The test will remain
“In Progress.”

M-STEP Grade 11 Online Test Directions - Spring 2021 15
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Test Directions — All M-STEP Grade 11 Assessments

Introduction

1. The Introduction section of Online Test Directions is the same for all online tests. Insert
the test name in the appropriate blank as you read the directions to students. (Page 26
lists pages for subject-specific directions that are read after the Introduction for schools
administering the M-STEP without TTS for Directions Only.)

2. Make sure that each student is sitting at a separate testing device and that each device is
turned on and the desktop/home screen is visible.

3. Make sure that no student is in possession of a cell phone, camera, or other personal electronic
device. Any electronic devices must be powered off and stored away from the students’ work
area at all times during a test session.

Instruct students that they should not open anything on their computers until they are told to do
so. The device desktop/home screen should be visible until you instruct students to open INSIGHT.
Distribute and ensure students have all allowed test materials.

Make note on the test roster of the test tickets you are distributing. Use the test roster
to verify you have collected all tickets after students have signed in.

SAY: Welcome to the M-STEP (Insert Name of Test) We are now ready
to begin. It is important that you give this test your best effort so that you can
show yourself, your teachers, and your parents what you know and can do.
Please carefully follow these directions. Do not select anything on your computer
until I tell you to do so.

I will now pass out your test ticket.

Pass out test tickets.

SAY: Each of you now has a test ticket. Check to make sure that your name and
correct date of birth appear on the test ticket and it has the correct name of the

assessment (Name of assessment) Raise your hand if your test ticket
does not have your name, your correct date of birth, or the correct assessment
name on it.

Correct any ticket distribution errors. If a test ticket contains incorrect student information, report
the issue to your Building Assessment Coordinator immediately.

16 M-STEP Grade 11 Online Test Directions — Spring 2021
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M-STEP Spring 2021
Test Ticket - G11 SS - part 1

Student Name: Smith, John J.
Date of Birth: 11/3/20XX

Username: JSMITH1
Password: 234K79HQ

(Note: Username and password are not case sensitive)
Universal Tools - Designated Supports - Accommodations: MSK
Test Session: gr 8 ss

[ w A list of Accommodations and the abbreviations used are available on page 13. J

If your school is using scratch paper as a Universal Tool, read the following section:
SAY: I will now pass out scratch paper for you to use during your test.

Pass out scratch paper.

If headphones are needed, read the following section:
SAY: I will now pass out headphones to use during your test.

Pass out headphones.
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Test Sign-In

SAY: Now we are ready to begin. First, launch INSIGHT on your computer (or iPad).
You should see the Michigan Department of Education screen with a picture
for M-STEP, a picture for MI-Access, and a picture for Early Literacy and
Mathematics. Is there anyone who does not see this screen?

M;c[;Hlé“iN '

E=—Fducation

BENCHMARK.Z )
ASSESSMENTS

Online Tools Training

 Sign in

Pause to assist students if necessary. If a student receives an error message, note the content of
the error message and contact the M-STEP Technology Coordinator or M-STEP Building Assessment
Coordinator. It is acceptable to move the student to another computer.

ONINNA

D CHROMEBOOK: Students can NOT be logged in to a Google account. As a guest, they
should be directed to launch INSIGHT by selecting “apps” from the taskbar. This will
launch INSIGHT in “kiosk mode.” If the app is launched while signed in to a Google
account, they will receive an error.

-
m
/)]
-
(=
4
(9]

Login steps are the same as for the desktop/laptop version, except that students will use
their finger to move the cursor (instead of a mouse). MDE recommends that students use
an external keyboard, and if they’ve already been taught, they can use the “tab” key to
move the cursor between fields.

You are not in Kiosk Mode.

Please raise your hand and wait for help.

Message to Test Administrator.

Please restart the Test in Kiosk Mode.

e

Chromebook Not in Kiosk Mode
Error Message

18 M-STEP Grade 11 Online Test Directions — Spring 2021
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( )

w Note about iPads: When testing on iPads, after logging in to the
test, students will receive the following message:

Confirm App Self-Lock

DRC INSIGHT wants to start Single
App Mode. You will be unable to use
other apps on iPad until DRC INSIGHT
Single App Mode. Do you want to
allow this?

No Yes

Students should be instructed to select “Yes” which will open the
test sign-in screen.

When all students are ready,

SAY: On the left-hand side of the screen, under M-STEP, select Test Sign In. You
should then see the sign-in screen appear. Is there anyone who does not see the
sign-in screen?

Pause to assist students as necessary.

MICHIGAN

Department

C)
Z
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Sign in to DRC INSIGHT with the Username and
Password provided to you.

M-STEP

Username: | .
| Signin
Password:
Back

v2019.12 rev-fa8db0a

Copyright ® 2020 Data Recognition Corporation.
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Welcome Screen

When all students are ready,

SAY: You may now enter your Username and Password in the spaces provided on
the screen. Your Username and Password are found on your test ticket. If you
need assistance, please raise your hand. When you have finished entering your
Username and Password, select the Sign In button in the middle of the screen.

Please do not go ahead. We will do several screens together.

Pause while students enter their login credentials. Assist students as necessary to enter the
information. Remember: Usernames and Passwords are unique to each student and to each grade/
content/part; Usernames and Passwords are not case sensitive. The student’s date of birth should
be used to verify that the correct test ticket is given to a student.

w If a student receives an “invalid login,” select the “back” button in the bottom left

corner of the sign-in screen. Select Test Sign In below the M-STEP icon (be sure you
are not selecting below the MI-Access or Early Literacy and Mathematics icons or the
OTT) and try again. Verify correct Username and Password have been entered.

When all students are ready,

SAY: When you have selected the Sign In button, a welcome screen with your name
opens. Is there anyone who does not see the welcome screen with your name?

Pause to assist students as necessary.

Welcome Training Student!

Before yo begin testing, please confirm your profile information is correct.
Test Name: Grade # Math

Test Session: Student’s Session

Your Date of Birth is: 01/02/XXXX
Your State Student ID (UIC) is: 123456789
Your District Student ID is: 012345678
Tools - Supports - Accommodations:

If the above information is correct, please select Continue.

If any of the above information is not correct, please raise your hand and notify your Assessment Administrator.

Continue

2t

Welcome Screen with No Accommodations
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When all students are ready,

SAY: Look at the information on the welcome screen and make sure that the following
facts about you are correct:
e Your first name, middle initial (if available), and last name
e Your test name
® Your test session
e Your date of birth
e Your State Student ID (also called your UIC)
e Your District Student ID (if available)

Welcome Training Student!

Before yo begin testing, please confirm your profile information is correct.

Test Name: Grade # ELA

Test Session: Student’s Session

Your Date of Birth is: 01/02/XXXX

Your State Student ID (UIC) is: 123456789

Your District Student ID is: 012345678

Tools - Supports -

Accommodations: DS - Masking (MSK), DS - Color Choices (CC), DS - Contrasting Color (CTC)

If the above information is correct, please select Continue.

If any of the above information is not correct, please raise your hand and notify your Assessment Administrator.

Continue

]

Contrasting Color

Options

e

Welcome Screen with Color Chooser Option

i

4 N\

w This screen is the first opportunity to turn on the color Accommodations for students
with vision impairments that require one or more of these Accommodations.
Color Choices (CC) and Contrasting Color (CTC) are available using the Options button
when assigned in the DRC INSIGHT Portal by the Building Assessment Coordinator. You
may need to assist these students.

SAY: If the information about you is correct, select the Continue button. If the
information is not correct, raise your hand.

Pause to assist students as necessary.

M-STEP Grade 11 Online Test Directions - Spring 2021 21
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When students are ready,

SAY: After you have selected the Continue button, the test selection screen will open.
Is there anyone who does not see the test selection screen?

Pause to assist students as necessary.

The following tests have been scheduled for Training Student.

Once instructed, click on the test link below to start the test.
If no additional tests are available, please select Exit to close the application.

- 11 ELA.

- ([ | "
2
2 e If you are administering this assessment with TTS for Test Directions Only,
0] go to page 23.
e If you are administering this assessment without TTS for Test Directions Only,
go to page 24.
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For Administration with TTS Directions Only - All Grade 11 Tests

SAY: Use your pointer to select (test name). Once you have selected the test
name, the audio check screen should open. Is there anyone who does not
see the audio check screen?

You will need to listen to some information in order to answer a few of the questions on this test. To
check that the sound on your computer works, follow these steps:

1. Select Play Audio.

2. If you hear ‘If you can hear my voice, select the sound is working button’, select The Sound is
Working button.

3. If you do not hear ‘If you can hear my voice, select the sound is working button’, select The Try
Again or raise your hand and ask for help.

p Play Audio

SAY: You will need to listen to some information in order to answer a few of the

questions on this test. To check that the sound on your computer works, follow
these steps:

1. Select Play Audio.

2. If you hear “If you can hear my voice, select The Sound is Working button,”
select "The Sound is Working” button.

3. If you do not hear “If you can hear my voice, select The Sound is Working
button,” select “"Try Again” or raise your hand and ask for help.

If a student’s headphones are plugged in and the volume on the headphones is turned
up but the student does not hear the test, the student must log out, close INSIGHT,
and verify that the computer volume is turned up and not muted.

When all students are ready,

SAY: When you are listening to the test directions, you can increase the volume by
selecting the Options button. You can pause by selecting the pause button or
stop the directions by selecting the stop button.

You will listen to several directions screens that will tell you what you are
allowed to do and what you are not allowed to do during the test. It will also
show you the tools that are available to you during the test.

Be sure to listen to these directions carefully. Does anyone have any questions?

Answer any questions.

SAY: If you have any questions after listening to the directions, raise your hand and I
will come over to answer your question.

Select the blue play button on your screen to listen to the directions.
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For Administration without TTS Directions Only - All Grade 11 Tests

SAY: Use your pointer to select (test name). Once you have selected the test

name, the audio check screen should open. Is there anyone who does not
see the audio check screen?

You will need to listen to some information in order to answer a few of the questions on this test. To|
check that the sound on your computer works, follow these steps:

1. Select Play Audio.

2. If you hear ‘If you can hear my voice, select the sound is working button’, select The Sound is
Working button.

3. If you do not hear ‘If you can hear my voice, select the sound is working button’, select The Try
Again or raise your hand and ask for help.

p Play Audio

-

-

If you are administering the test without TTS for Directions and have no students using the
TTS Designated Support:

SAY: This screen plays an audio check. You will not be using any audio on this test.

~

Press the "Play Audio” button, you may not hear anything, but in a moment
a green button that reads “"The Sound is Working” will appear. When you see
the green "The Sound is Working” button, select this button to move to the
next page and wait for further instructions.

If you are administering the test without TTS for Directions and have some students using
the TTS Designated Support:

SAY: This screen plays an audio check. If you have not been provided headphones,

you will not be using any audio on this test. Press the “"Play Audio” button,
you may not hear anything, but in a moment a green button that reads
“The Sound is Working” will appear. When you see the green “"The Sound is
Working” button, select this button to move to the next page.

If you have been provided headphones, you will need to listen to some
information in order to answer a few of the questions on this test. To check
that the sound on your computer works, follow these steps: select Play Audio.
If you hear “If you can hear my voice, select the sound is working button”,
select "The Sound is Working” button. If you do not hear “If you can hear my
voice, select the sound is working button”, select “"Try Again” or raise your
hand and ask for help.

w If you have devices with volume turned on but no headphones, you may hear the

audio play on these devices. Instruct students to select the Sound is Working button
to go to the next screen.

24
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System Check and Test Security

SAY: I will now read the Test Directions. Read the Test Directions silently as I read
them aloud. Use the Next button to move to the next page to follow along.

(Read Aloud for ALL ASSESSMENTS)

Check monitors to confirm that all students are now on the “Test Security” page.

Test Security

You are about to take the Michigan Student Test of Educational Progress, or M-STEP. In order for
the results to be valid, you must not:

« talk to help another student

« look at or copy another student’s computer screen or allow another student to look at yours.

«+ allow anyone to give you answers or change your answers.

« use your cell phone or any other electronic device, including an eBook.

« take pictures or make copies of any test materials.

+ cause a disturbance.

« remove test tickets or scratch paper from the room.

+ post or chat about any part of the test through social media (for example: Facebook,
Snapchat, Instagram, Twitter, etc.).

If you do not understand these directions or have questions, please raise your hand.

Now, select the w Next arrow to go to the next page.

4>

Exit

o]

SAY: You should now be on the Test Security screen.

You are about to take the Michigan Student Test of Educational Progress, or
M-STEP. In order for the results to be valid, you must not:

e talk to or help another student

o
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e |ook at or copy another student’s computer screen or allow another student to
look at yours

e allow anyone to give you answers or change your answers

e use your cell phone or any other electronic device, including an eBook

e take pictures or make copies of any test materials

e cause a disturbance

e remove test tickets or scratch paper from the room

e post or chat about any part of the test through social media (for example:
Facebook, Snapchat, Instagram, Twitter, etc.)

If you do not understand these directions or have questions, please raise your
hand

Pause for questions.

SAY: Now, select the Next arrow to go to the next page.
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Introduction Page

Check monitors to confirm that all students are on the Introduction page.

Introduction

Read these directions carefully before beginning. To look at these directions again, select the
n} Help button and choose the QESMIEIGLLEY Test Directions tab.

Now, select the w Next arrow to go to the next page.

=

it

SAY: Read these directions carefully before beginning. To look at these directions
again, select the Help button and choose the Test Directions tab. Now, select the
Next arrow to go to the next page.

For the remainder of the test directions, the directions differ depending on which assessments
you are administering. Be sure you read the correct directions for the specific test you are
administering based on the chart below. The “"Use These Pages” column indicates the pages in the
manual where you should continue reading test directions for your specific test.

Assessment Specific Test to Administer Use These Pages

Science e Science Use pages 27 to 33
e Science with Text-to-Speech (TTS) enabled

Social Studies e Social Studies Use pages 34 to 39
e Social Studies with Text-to-Speech (TTS) enabled
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Test Directions for Grade 11 Science Assessments

Answering Science Questions

Be sure you have completed the directions on pages 16-26 before you start this section.

Answering Science Questions

« This test has passages and pictures that you will read and use to answer different types of
science questions.

« Carefully read each passage and look at each picture before answering the questions.

« Be sure the “ Pointer tool is selected and select your answer. Some questions may
require more than one response.

« The “ Pointer is already selected for you when you select the w Next arrow and go
to (heEt question.

« To change an answer, use the “ Pointer tool to choose a different answer.

«+ For questions that ask you to type your response or demonstrate your answer, use the
keyboard or the online tools for that question to provide your response.

+ For some questions you will be required to drag words, numbers, or objects from one place
on the screen and drop them at another location in order to show your answers.

+ Some questions will have a Click To Respond Click to
Respond button. Selecting this button will open a larger version of what is seen in the small
window. This is where you will enter your response. You can move the window around the
screen by dragging the blue bar at the top of the response area window.

Now, select the w Next arrow to go to the next page.

Lo ] —

SAY: You should now be on the Answering Science Questions screen.
e This test has passages and pictures that you will read and use to answer
different types of science questions.

e Carefully read each passage and look at each picture before answering the
questions.

e Be sure the Pointer tool is selected and choose your answer. Some questions
may require more than one answer.

e The Pointer is already selected for you when you select the Next arrow and go
to the next question.

e To change an answer, use the Pointer tool to choose a different answer.

e For questions that ask you to type your response or show your answer, use
the keyboard or the online tools for that question to provide your response.

e For some questions you will be required to drag words, numbers, or objects
from one place on the screen and drop them at another location in order to
show your answers.

e Some questions will have a Click to Respond button. Selecting this button
will open a larger version of what is seen in the small window. This is where
you will enter your response. You can move the window around the screen by
dragging the blue bar at the top of the response area window.

Now, select the Next arrow to go to the next page.
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Navigation—Science

Check monitors to confirm that all students are on the Navigation page.

Navigation

« After you have answered a question, select the w Next arrow at the bottom of the screen

to go to the next question.

+ Sometimes you will need to use a scroll bar to see the entire part of a passage or question.
Scroll up or down using the scroll bar on the right side of a passage or question.

+ Use the Q Back arrow to go back to a question you have already seen or answered.

+ To move quickly to any question on the test, select the , Down arrow next to the question
number and select the question you'd like to see.

Now, select the w Next arrow to go to the next page.

4>

=

Exit

SAY: You should now be on the Navigation screen.

e After you have answered a question, select the Next arrow at the bottom of
the screen to go to the next question.

e Sometimes you will need to use a scroll bar to see the entire part of a passage
or question. Scroll up or down using the scroll bar on the right side of a
passage or question.

e Use the Back arrow to go back to a question you have already seen or

answered. You can also go back to any picture or passage in the set using the
Back arrow.

e To move quickly to any question on the test, select the Down arrow next to the
question number and select the question you would like to see.

Now, select the Next arrow to go to the next page.
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Tools—Science

Check monitors to confirm that all students are on the Tools page.

Tools m\ Sticky Notes: Use the sticky notes to type notes on the screen.
There are several tools to help you with the questions.

“\ Pointer: Use the pointer tool to choose an answer. n Help: Use the help button to find more information, such as instructions on how to use the
== tools.

‘0;0’\ Cross-Off: Use the cross-off tool to mark answers that you believe are NOT correct. lg Eraser: Use the eraser button to reset your answer and start the question over.
L2

Hishllaher: Use the highliahter tool to highliaht important informat J Scientific Calculator: The Scientific Calculator is a comprehensive calculator with the
ighligher: Use the highlighter tool to highlight important information. L

ability to perform square root, exponential, logarithmic, and factorial functions, as well as the four
arithmetic functions. (Not available for all items.)

n\ Magnifier: Use the magnifier tool to enlarge the information on the screen.
T Now, select the w Next arrow to go to the next page.

m‘ Line Guide: Use the line guide tool to help you keep track of a single line of text as you are

reading.

Now, select the w Next arrow to go to the next page.

WP
[ = o ] L =]

bxit

SAY: You should now be on the Tools screen.

There are several tools to help you with the questions.
Pointer: Use the pointer tool to choose an answer.

Cross-Off: Use the cross-off tool to mark answers that you believe are NOT
correct.

Highlighter: Use the highlighter tool to highlight important information.

Magnifier: Use the magnifier tool to enlarge the information on the screen.

Line Guide: Use the line guide tool to help you keep track of a single line of
text as you are reading.

Now, select the Next arrow to go to the next page.
Sticky Notes: Use the sticky note tool to type notes on the screen.

Help: Use the help button to find more information, such as instructions on
how to use the tools.

Eraser: Use the eraser button to reset your answer and start the question over.

Scientific Calculator: The Scientific Calculator is a comprehensive calculator
with the ability to perform square root, exponential, logarithmic, and factorial
functions, as well as the four arithmetic functions.
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, Periodic Table: You may find the Periodic Table of the Elements helpful in answering test

questions. You can view more detail about an element by clicking on the element’s box. The box
will open in a new window and can be moved around to different parts of the screen by selecting
the box and dragging it to a new location.

Flag: Use the flag button, located at the bottom of the page, to mark a question
=

you want to review at a later time. Later, the flag will serve as a reminder to return to that
question.

Now, select the b Next arrow to go to the next page.

==

X

Exit

SAY: Now, select the Next arrow to go to the next page.

Periodic Table: You may find the Periodic Table of the Elements helpful in
answering test questions. You can view more detail about an element by

clicking on the element’s box. The box will open in a nhew window and can
be moved around to different parts of the screen by selecting the box and
dragging it to a new location.

Flag: Use the flag button, located at the bottom of the page, to mark a
question you want to review at a later time. Later, the flag will serve as a
reminder to return to that question.

When you have read the tools section, prompt students to go on. Note that the tools are listed on
multiple pages.

SAY: Now, select the Next arrow to go to the next page.
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Helpful Testing Hints—Science

Check monitors to confirm that all students are on the Helpful Testing Hints page.

Helpful Testing Hints

* There is no time limit to finish the test.

« If you need to go away from your computer, select the Pause button. Select the
Resume button to continue. If you are away from your computer for a long

time, you may need to log back in.

« Select the n Help button for more information.

Now, select the w Next arrow to go to the next page.

N XD =

SAY: You should now be on the Helpful Testing Hints screen.

e There is no time limit to finish the test.

e If you need to go away from your computer, select the Pause button. Select
the Resume button to continue. If you are away from your computer for a long
time, you may need to log back in.

e Select the Help button for more information.

Now, select the Next arrow to go to the next page.
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Completing the Test—Science

Check monitors to confirm that all students are on the Completing the Test page.

Completing the Test
Once you have completed the last question and selected the w Next button, you will be taken

to the Review/End Test page. The Review/End Test page will show you if you have left a question
unanswered or if you have flagged a question as a reminder to return to it. You can either review

your test or select the End Test End Test button and then the | Submit Submit button

to end your test. Be careful. You will not be able to re-enter the test once you have selected the

| Submit Submit button.

Now, select the w Next arrow to go to the next page.

= OO =

SAY: Once you have completed the last question and selected the Next button, you
will be taken to the Review/End Test page. The Review/End Test page will show
you if you have left a question unanswered or if you have flagged a question as
a reminder to return to it. You can either review your test or select the End Test
button and then the Submit button to end your test. Be careful. You will not be
able to re-enter the test once you have selected the Submit button.

Are there any questions about the test directions?

Answer all questions.

SAY: Now, select the Next arrow to go to the next page.
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Check monitors to confirm that all students are on the Begin the Test page.

To start the test, select the green Begin The Test ) Begin the Test button at the bottom of the
screen. Remember to select the Pause button if you need to pause your test for

any reason.

4 | BeginThe Test
= Lo ]

When all students are ready,

SAY: To start the test, select the green Begin the Test button at the bottom of the
screen. Remember to select the Pause button if you need to pause your test for
any reason.

Remind students using TTS as a Designated Support to put their headphones
on and be sure they are working properly.

Turn to page 40 for the Monitoring During Testing instructions.
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Test Directions for Grade 11 Social Studies Assessments

Answering Questions—Social Studies

Be sure you have completed the directions on pages 16-26 before you start this section.

Answering Questions

+ Carefully read each question and its directions.

« Be sure the u; Pointer tool is selected and select your answer. Some questions may
require more than one response.

« The “; Pointer is already selected for you when you select the w Next arrow and go
to the next question.

« To change an answer, use the “} Pointer tool to choose a different answer.

« For questions that ask you to type your response or demonstrate your answer, use the
keyboard or the online tools for that question to provide your response.

Now, select the w Next arrow to go to the next page.

o]

8

SAY: You should now be on the Answering Questions screen.

e Carefully read each question and its directions.

e Be sure the Pointer tool is selected and select your answer. Some questions
may require more than one response.

e The Pointer is already selected for you when you select the Next arrow and go
to the next question.

e To change an answer, use the Pointer tool to choose a different answer.

e For questions that ask you to type your response or demonstrate your
answer, use the keyboard or the online tools for that question to provide your
response.

Now, select the Next arrow to go to the next page.
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Navigation—Social Studies

Check monitors to confirm that all students are on the Navigation page.

Navigation
« After you have answered a question, select the w Next arrow at the bottom of the screen
to go to the next question.

+ Sometimes you will need to use a scroll bar to see the entire part of a passage or question.
Scroll up or down using the scroll bar on the right side of a passage or question.

+ Use the Q Back arrow to go back to a question you have already seen or answered.

+ To move quickly to any question on the test, select the ' Down arrow next to the question
number and select the question you'd like to see.

Now, select the w Next arrow to go to the next page.

4>

Exit

=

SAY: You should now be on the Navigation screen.

e After you have answered a question, select the Next arrow at the bottom of
the screen to go to the next question.

e Sometimes you will need to use a scroll bar to see the entire part of a
question. Scroll up or down using the scroll bar on the right side of the
question.

e Use the Back arrow to go back to a question you have already seen or
answered.

e To move quickly to any question on the test, select the Down arrow next to the

question humber and select the question you’d like to see.

Now, select the Next arrow to go to the next page.

|

SOCIAL STUDIES
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Tools—Social Studies

Check monitors to confirm that all students are on the Tools page.

Tools m\ Sticky Notes: Use the sticky notes to type notes on the screen.
There are several tools to help you with the questions.

u\ Pointer: Use the pointer tool to choose an answer. n Help: Use the help button to find more information, such as instructions on how to use the
e || tools.

‘0;0’1 Cross-Off: Use the cross-off tool to mark answers that you believe are NOT correct. g Eraser: Use the eraser button to reset your answer and start the question over.
ey

- - I . y ' Flag: Use the flag button, located at the bottom of the page, to mark a question
J Highligher: Use the highlighter tool to highlight important information. = y

you want to review at a later time. Later, the flag will serve as a reminder to return to that
question.

| n\ Magpnifier: Use the magnifier tool to enlarge the information on the screen.
o Now, select the p Next arrow to go to the next page.

m Line Guide: Use the line guide tool to help you keep track of a single line of text as you are

read i‘ng.

Now, select the w Next arrow to go to the next page.

4> >
=N X B e o L]

— )

7)) SAY: You should now be on the Tools screen.

g There are several tools to help you with the questions.

; Pointer: Use the pointer tool to choose an answer.

; Cross-Off: Use the cross-off tool to mark answers that you believe are NOT

=] correct.

S Highlighter: Use the highlighter tool to highlight important information.

ﬁ Magnifier: Use the magnifier tool to enlarge the information on the screen.
Line Guide: Use the line guide tool to help you keep track of a single line of

text as you are reading.

Now, select the Next arrow to go to the next page.
Sticky Notes: Use the sticky note tool to type notes on the screen.

Help: Use the help button to find more information, such as instructions on
how to use the tools.

Eraser: Use the eraser button to reset your answer and start the question over.

Flag: Use the flag button, located at the bottom of the page, to mark a
question you want to review at a later time. Later, the flag will serve as a
reminder to return to that question.

When you have read the tools section, prompt students to go on. Note that the tools are listed on
multiple pages.

SAY: Now, select the Next arrow to go to the next page.
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Helpful Testing Hints—Social Studies

Check monitors to confirm that all students are on the Helpful Testing Hints page.

Helpful Testing Hints

* There is no time limit to finish the test.

« If you need to go away from your computer, select the Pause button. Select the
Resume button to continue. If you are away from your computer for a long

time, you may need to log back in.

« Select the n Help button for more information.

Now, select the w Next arrow to go to the next page.

=N (X

8

pr—
SAY: You should now be on the Helpful Testing Hints screen. ‘,ﬂ
=l
e There is no time limit to finish the test. g
e If you need to go away from your computer, select the Pause button. Select Iu-,
the Resume button to continue. If you are away from your computer for a long .
time, you may need to log back in. <
(=]
e Select the Help button for more information. 8
Now, select the Next arrow to go to the next page. 0
-
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Completing the Test—Social Studies

Check monitors to confirm that all students are on the Completing the Test page.

Completing the Test
Once you have completed the last question and selected the w Next button, you will be taken

to the Review/End Test page. The Review/End Test page will show you if you have left a question
unanswered or if you have flagged a question as a reminder to return to it. You can either review

your test or select the IR End Test button and then the [IRERSIVE Submit button

to end your test. Be careful. You will not be able to re-enter the test once you have selected the

Submit button.

Now, select the w Next arrow to go to the next page.

[ Ju o] ™

SAY: Once you have completed the last question and selected the Next button, you
will be taken to the Review/End Test page. The Review/End Test page will show
you if you have left a question unanswered or if you have flagged a question as
a reminder to return to it. You can either review your test or select the End Test
button and then the Submit button to end your test. Be careful. You will not be
able to re-enter the test once you have selected the Submit button.

Are there any questions about the test directions?

Answer all questions.

SAY: Now, select the Next arrow to go to the next page.
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Check monitors to confirm that all students are on the Begin the Test page.

To start the test, select the green Begin The Test ) Begin the Test button at the bottom of the
screen. Remember to select the Pause button if you need to pause your test for

any reason.

4 | BeginThe Test
= =

When all students are ready,

pr—

0

SAY: To start the test, select the green Begin the Test button at the bottom of the LU

screen. Remember to select the Pause button if you need to pause your test for E

any reason. =

=

)]

- -

SAY: You may begin. <

(=]

O

3

w Remind students using TTS as a Designated Support to put their headphones on and

be sure they are working properly. -

Turn to page 40 for the Monitoring During Testing instructions.
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Monitoring During Testing

Collect and recount all student test tickets after students have logged in. Ensure the number of
tickets matches the number noted from before testing. Student test tickets are considered secure
material. Save these tickets in case a student is logged off and needs it again. Each individual
test session requires a different test ticket. Test tickets must be returned to the Building
Assessment Coordinator with all secure materials at the end of each testing session.

As students are working, move around the room to ensure students are working on the correct
part. If a student has selected an incorrect part, select the Pause button, the Exit button, and then
the “Yes, Exit” button to return to the test sign-in screen; do not select the “"Review/End Test”
button.

Maintain a secure and distraction-free test environment.

Testing Irregularities

Refer to Appendix C.

ONINNA

-
m
/)]
-
(=
4
(9]
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Completing the Test Session

Collect and recount test tickets. All test tickets must be returned to the Building Assessment
Coordinator unless the student did not complete the test and is being escorted to another location
to complete test. Note: Students are not allowed to transport test materials from one location to
another. If any students have not completed their test but will resume at a later time, return their
test tickets to the Building Assessment Coordinator for secure storage until testing can resume. A
new test ticket can be printed by the Building Coordinator, if necessary.

Exiting the Test Engine

Students using a desktop, laptop, iPad, or Chromebook can simply exit INSIGHT once they have
finished. Ensure you can see the desktop or home screen of every testing device before a student
is dismissed. This is particularly important for 1:1 devices that stay with the student (such as a
Chromebook, laptop, or iPad).

w Some schools sort test tickets into envelopes for "complete” “in progress” and “not
started” to help manage test tickets.

Y
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APPENDIX A:
M-STEP Calculator Policy

Online and Paper/Pencil Testers

Mathematics

Students in grades 3, 4, and 5 are not

allowed to use a calculator on ANY item in

the mathematics assessment, as the use of
calculators at these grade levels changes

the construct of the items and what they are
intended to measure. All students must abide by
this no-calculator-allowed policy, even students
whose IEP or 504 Plan specifies otherwise. The
use of a calculator at grades 3, 4, 0or 5 is
considered a nonstandard accommodation.
Nonstandard accommodations render the
assessment invalid.

Science

Students in grade 5, 8, and 11 are allowed
to use a calculator on any item in the science
assessment.

Online Testers

On grades 6 and 7 mathematics and grades 5,
8, and 11 science assessments, students will
use the calculator embedded within the online
delivery engine. The calculator will appear in
the toolbar when items allow its use; it will not
appear when items do not allow its use.

There are two types of embedded online
calculators:

e Basic calculator - science grade 5 and
mathematics grade 6

¢ Scientific calculator - science grades 8 and
11 and mathematics grade 7

The Office of Educational Assessment and
Accountability (OEAA) has developed resources
for online testers to help prepare them for
online testing. One of the resources is an online
calculator practice tool. It is recommended that
online testers visit the practice environment to

see sample items and familiarize themselves
with the online calculator tool. To practice
using the M-STEP online calculators, go to the
Online Tools Training (OTT) portal (https://
wbte.drcedirect.com/MI/portals/mi/) using the
Google Chrome browser.

Paper/Pencil Testers

On grades 6 and 7 mathematics and grades 5,
8 and 11 science assessments, students will
use a handheld calculator.

Calculators are allowed on all items of the
science assessments. Calculators are allowed
only on Part 2 of the mathematics assessment.

Mathematics test booklets are divided into two
parts. Part 1 of the paper/pencil mathematics
assessment is considered non-calculator, and
students must not have a calculator within
reach. Part 2 of the paper/pencil mathematics
assessment allows the use of a calculator. Once
students start Part 2, they are not allowed to
return to the non-calculator items on Part 1.

Since external hand-held graphing calculators
are programmable, there is a potential of a
security breach. All programmable calculators
must be set to TEST mode during the testing
session for both mathematics and science
assessments.

Types of hand-held calculators:
e Basic calculator - science grade 5 and

mathematics grade 6

e Scientific calculator - science grades 8 and
11 and mathematics grade 7

Important Notes

Alignment

The operational items on all of the assessments
have been field-tested and are aligned to
Michigan’s standards.
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Fairness

The issue of fairness between online testers
and paper/pencil testers with regard to
calculator usage has been raised. The OEAA
decided not to burden schools by requiring
them to purchase calculators specifically for
this assessment as a possible one-time use.
Some schools may not have the grade-specific
calculators for their paper/pencil testers to
use. The OEAA has reviewed every item to
determine if the use of an above-grade-level
calculator gives those students an advantage.
Students will not be advantaged or
disadvantaged based on using an above-grade
calculator on the assessment.

Managing Online Testers and
External Hand-held Calculators

The OEAA prohibits online testers from using
external handheld calculators instead of the
embedded online calculator. The only online
testers who may use an external calculator
are those students whose IEP or Section 504
Plan specifies the use of a special adaptive
calculator.

M-STEP Grade 11 Online Test Directions - Spring 2021
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APPENDIX B: M-STEP
Scratch Paper Policy

Scratch paper is a Universal Tool that may be
made available to students during testing. Used
scratch paper is a secure material. District
Coordinators should develop and disseminate
procedures for the secure handling and disposal
of used scratch paper.

Terms

Graph Paper: blank, gridded paper provided
by MDE for use in grades 6-7 mathematics

Scratch Paper: blank, lined, or unlined paper

Graph paper and scratch paper are separated
into two types:

Unused Scratch/Graph Paper: scratch paper
that does not include any student markings;
unused scratch/ graph paper may include a
student’s name written on it

Used Scratch/Graph Paper: scratch/graph
paper that includes any student markings
beyond the student’s name

Online Testers: Mathematics

Scratch paper is allowed in all test sessions.
For students in grades 6-7, blank graph paper
is required and is provided in the online

initial material order. The grades 3-5 tests do
not include items that require graph paper.
Additional graph paper can be downloaded
from the M-STEP web page (www.michigan.
gov/mstep).

For grades 3-5, scratch paper must be blank
ruled or unruled, or (optionally) graph paper.

For grades 6-7 the graph paper must be blank.

Fresh scratch/graph paper must be distributed
at the start of each new test session. That

is, when a student receives a new test ticket
for login, a fresh sheet of scratch paper must
be provided at that time. Once a test session

is completed, used scratch paper must be
returned with the test tickets to the Building
Coordinator for secure shredding.

Students must write their names on the scratch
paper. When students are given a break, the
scratch paper must be collected and securely
stored with test tickets until testing resumes.

If a student’s name is clearly written on the used
scratch paper, it can be returned to that student
to use when resuming an in-progress test.

Online Testers: English Language
Arts, Science, and Social Studies

Scratch paper is allowed in all test sessions. For
all grades this must be blank ruled or unruled
paper.

Fresh scratch paper must be distributed at the
start of each new test session. That is, when a
student receives a new test ticket for login, a
fresh sheet of scratch paper must be provided
at that time. Once a test session is completed,
used scratch paper must be returned with the
test tickets to the Building Coordinator for
secure shredding.

Students must write their names on the scratch
paper. When students are given a break, the
scratch paper must be collected and securely
stored with test tickets until testing resumes.

If a student’s name is clearly written on the used
scratch paper, it can be returned to that student
to use when resuming an in-progress test.

Paper/Pencil Testers: Mathematics

Scratch paper is allowed in all test sessions
and test parts. For grades 3-5 this must be
blank ruled or unruled, or (optionally) graph
paper. Testers in grades 6-7 may be provided
blank graph paper in place of blank ruled or
unruled paper; however, students may also
use the graphs in their test booklets to solve
problems. Additional graph paper can be
downloaded from the M-STEP web page
(www.michigan.gov/mstep).
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PROGRESS

Fresh scratch paper must be distributed Note: In order to prevent the use of an
with each part of a test and students must inappropriate writing utensil on the answer
write their names on the scratch paper. After document, students should only have access to
students encounter a “stop” sign in the test number 2 pencils during paper/pencil testing.
booklets, scratch paper must be collected
and securely stored until it can be returned Mathematics: Online and Paper/Pencil
with the rest of the test materials to the
Building M-STEP Coordinator for shredding. If Graph Graph Scratch Paper
paper/pencil testers are provided a break not Paper Paper (available
associated with a test part, then used scratch eciired)) | dopinenal) ditrersa) o))
paper must be placed inside their closed test 3 X X
booklets. i} X X

5 X X
Paper/Pencil Testers: English 6 X
Language Arts, Science, and 7 X
Social Studies
Scratch paper is allowed in all test sessions and
test parts. For all grades this must be blank English Language Arts, Science,
ruled or unruled paper. and Social Studies: Online and

Paper/Pencil
Fresh scratch paper must be distributed

with each part of a test and students must T atch Pape
write their names on the scratch paper. After dValldbIe =53

students encounter a “stop” sign in the test 3 X
booklets, scratch paper must be collected and 4 X
securely stored until it can be returned with 5 X
the rest of the test materials to the Building . -
M-STEP Coordinator for shredding. If paper/
pencil testers are given a break not associated U A
with a test part, then used scratch paper must 8* X
be placed inside their closed test booklets. 11* X
pr—
*Does not apply to English language arts.
m
X
[
(a]
4
w
o
o
<
-

M-STEP Grade 11 Online Test Directions - Spring 2021 45



pai1ajdwo) 10N 1s3] :A10633e) JudpiduUI

M-STEP Grade 11 Online Test Directions — Spring 2021

leuonndo
DU, .
\r.wn_mm ‘suofisanb pajamsue Ajsnoiaaid uoissas dnaxeu uepienb
03 UJN32J 0} POMO]||R JOU 4B SJUSPNIS © U1 13391 153] |eulblio uone.jsiuiwpe 3s9] ayj /Aualed Aq
9yl yum bunsasy swnsay Bbulunp ueipienb Jo jualed e Aq |OOY2S Wo.y
AsessadsN ‘paJamsue uonsanb
Loday sel ol Bell bUE S|eLIeIell 1551 T8N0 *(3591 pu3 J0U Op) SSe|D WOoJ} paAOWal S| Juapnis paAowal
UapPU] ise| ay1 bey} p [er3ew 3s93 309||0D 1591 3IXg pue asneq sem JUspnIS
ON :2UuljuQ
leuondo ‘uolssas dnaxew
:|IDUSd ‘suonsanb patamsue Ajsnoinaud e ul umv_u_.u_ 1537 |euIbLIo
/4adeq 03 uinjaJd 0} pamojje Jou aJe sjuspms sy} UM Bunsa) swnsay 159} e bulysiuy a1042q awoy Il dwedaq
d ‘paJamsue uonsanb (1591 pu3 S206 pue ||| SSW0d3q Juspnis juspms
leuondo
SUIIUG ise| aya beyy pue sjelia3RW 3593 199|100 10U 0p) 1591 11Xg pue asneg
V/N .
|IDUDd paJinbaJ si J10day
Jiaded JUSpIDUT Uk ‘palamsue usaq
aAey suof3sanb g ueyl alow JI suonsanb e buamsue uone|dwod
sosuodsal Vv/N -z uonndo 8/£8 INOYIIM 1S9] ay] sywgns 03 Joud
wall g ueyl -09G-//8-T 1B J2jua) ||ed /Spus Ajjejuspiodoe Juspnis | pajywqgns 1sal
aJow JI dY3 10LP1UO0D ‘paJamsue uaaq
paJ4inbay aABY SuonSanb Jamay 10 G JI
:2uluO
()
n_._u Jeuondo
- /paiinbay S.19)1S31 auluo Aiobaje)-qns
o vodoy S.193S9] |1DUdd/13ded 10 asuodsay 103 osuodsay oLIRUdDS JuSpIdU]
4 jusapidug
i
o
o
<

‘(Jpd’ /7 82€07S buinoday juapiour/apu/syuawnoop/Aob uebiydiummm)
|003 Buiaodsy JuspiouT 211S 24NJ3S 3y} 1B [00] 9yl SN puR SS300B 03 MOY UO UOIIRWIOUI PI]IRISP PUl) [[IM NOA

‘A1obajed

-qns 40 Auobaied yoea Joj soleuads ajdwes sapiaoldd pue 003 Builaoday Juapidul 91S 24nd3S ay3 Ul pash aJe eyl saliobajed
-gns pue sal10b6a31ed Juapidul By SaIJIIUBPI B|ged SIYL *} JO D1eme aJ9M hoA 9ouls passed aAeY SAep |00YDdS OM] uey3l alow Ji
juspIoul ue uodad 03 10916auU Jou op !pajodad 9q 03 padinbad aJe sjuspidul ||y ‘SAep |[0oyds om] uiyiim (Ywv30) Alljigeunoddy pue
JUSWISSISSY |euO(31edNPT JO 91O SY3 03 pajiodad 9 jsnw buysa] uayje Jo ‘bulnp ‘a4049q 4ndd0 eyl salenbaad bunssy Auy

9pIno buiioday JusapUI d3LS-W O XIAN3IddVY

=
r4
w
S
F g
W=
4 ()]
g S0
GFTE
O
I 00
Opn=20
HuyQe
SFwa

APPENDIX C

46


http://www.michigan.gov/documents/mde/Incident_Reporting_520328_7.pdf

O XIAN3ddV

‘siseq
9sed-Ag-9sed B U0 paJapisuod a4 [|IM
SJUSpPNIS |ENPIAIPUI 104 Suondadx] e

(*o3e1doadde se

APPENDICES

=
r4
w
S
F g
W=
4 ()]
g S0
GFTE
O
I 00
Opn=20
HuyQe
SFwa

jeuondo ‘syoddns syeauq pauued Ajjeuonuaiul . g
.__wcmn_ _mco_u_vw_m 2SN OYM SjUdpNIS SWOS S|Npayds pue s3uspnis . suon %uxw ou aJe w\_wr_.w
.\L.mn_mn_ Joj Bulnpayos Jeuojuajul se J13U3 JO Spasu pue sabe ay; mopuim builsal |aAs|-apel kep
9|gemo||e s siyy—yioddns pajeubisap J3pISUOd PINOYS S|00YDS) 2y3 JO pua ay3l Aq paiajdwod
Bunsay Aep a|dijnw ay3 JapIsuo) e aq 3snw bunsal :3LON | 40 Pud Aq 153
Atessadau *uoIssas dnaxew 939|dwod j0u
uoday 'Swi) |euonippe e ul 1931 159] |eulblio Aep S30p JUapNIS
JUSpIdUL ON aJinbaJ oym sjuspnis Joj moje sy} yIMm BunRsa] swnsay [00y2ds ay3 Jo pua ayy Aq buirsa)
‘auuQ | ¥snw dnpayds ayL ‘Bunsay padinbal . 939|dw0d J0U S0P JUBPNIS
919|dwod 03 SjULPNIS MO||e 03 Aep (3593 pug
a3 ul AlJea BuIIsa] [|e SINpayds e j0U 0p) 1593 3IX3 pue asned
"PaploAe 3¢ pnoys siyl
‘6uiinpayos pue bujuue|d Jadoad Yyip
34028 JON 0Q pa»jlew
9Qq 03 1591 2U3 J0J Ssjuswadinbal
V/N 93 199W 10U S90p ||l SOW029(
|lPuSd "2402S 10N 0@ pa)Jew Ajpusnbasqns pue 3s93 e b
/43ded V/N 9Q 03 1593 243 40J 3senbau suibaq oym juspnis v :3LON w._oUUwa:oE
_UW-__—.-_UUz yim Jodau juapioul Jluugng AquEmwwmmm S 10N oa
:2UIuO SS?J0V-IIN JO peaisul d31S-I
»003) JUBWISSaSSe J0a.40oul (03Ul
pabbo| 10) uax el sey juapnis
‘syoddns pajeubisop
10 SUOJ3RPOWWODDR papaau pue
paJ4inbay uona|dwod 3593 UO uolRWIOJUI
1PUSd ‘adojaAugz Buipuey ‘2102 10N 0q bunssnbal jooyds Buinleda.
/4aded |eads ayl ul 1 uinjad pue w._oum payJew aq 03 1593 J0J 1sanbau S,3Uspn3s woJy ||ed> suoyd e |00YdS Lol
: c . paAOW JUBpNIS
paJinbay JON 0@ 1USWndop Jamsue ayl dJeln | yam aodaa Juspipul ue jywgns jdaooe 03 patedald ag :3LON
".wc__co 1S9) BaJE JUIUOD
939|dwoduUl ue Y3IM |O0YdS WOy
SOAOW JO SJ9jsuel) Juspnis
leuondo
/PoURbON | o 1501 1ousa/saded toy ssuodsoy $ie19L suilio oleusds SR
juspioug

pai1ajdwo) 10N 1s3] :A10633e) JudpiduUI

47

M-STEP Grade 11 Online Test Directions - Spring 2021



uol3onJaIsul Jejnbad
Bbulnp Joddns pajeubisap
9y3 JO asn Ajiep s,juapnis
ay3 bujwuyje eale Jusjuod
9y3 Ul uononJisul Aep-o03-Aep
Joj 9|qisuodsal uosiad ay3
w04} uoipejusawndop paubis e
suejpJenb Jo sjuaded jo
|eanosdde pue 03 uoiledli30U
TYyUM padaisiuiwpe
9q Aew j1oddns pajeubisap
ajelidoadde yjm 393 mau
:}1oddns pajeubisap buissiw
9y3 saJinbaa ay3 ueld 05

‘adojaAug bulpuey
|eads abuelo ayy ul paudnial
pue 2402S 10N 0Q pa>Jew 3q

1snw Juswnoop Jamsue |eulbiQ

paJ4inbay UoI309S 10 43T ue aAey
1oUdd ‘sueipienb 10U Op OYM SIUSPNIS 104 papinoad jou
\L.wamn_ 10 sjuaded jo |eaoudde pue 03 d suopiyepowwodde 1o | uoiepowwodde
UOIIBIIIOU UM PaIRISIUILPE (ueid 431 uoddns pajeubisap ajeiidoidde paJinbau
paJ4inbay '5q ABW UOI}RPOWILIODIE 10 Se yans) uonepowiwoe papinodd jou s| Juspms /Moddns
"..H.E__co Joddns pajeubisap ajelidoidde 10 Uoddns pajeubisap pajeubisag

paJinbal saiiuapl Jeyl
papiA0Jd uOI3RIUBWINDOP e
'Joday Juapidul ue Jwgns suejpJenb Jo sjualed jo
|eanosdde pue 03 uoiledli3ouU e
IYy}M padaisiuiwpe
9q Aew uoiepowwoddR
10 jioddns pajeubisap
9jendoadde yim 3s93 mau Y
:uonepowwodde 1o poddns
pajeubisap buissiw ay3
saJinbaJ jeyy ueid Qg uo1OaS
10 43I ue yim sjuapnis Jo4

UM 1531 Aouabiaawig

‘uoneJlSIuIWpesIW 1S9]

*poday juapioul ue Jwgns

APPENDICES

‘uoneslsiuILIpesiw 1ss)

leuondo
/paiinbay S191S9 1 S.1931S9] duljuQ Aiobaje)-qns
ol1eUdIS
}oday |1DuUdd /liaded 10} asuodsay 10J 9suodsay : juapnur
juapidug

anss1 Moddns pajeubisag/uonepowiwoddy

=
4
w
S
F g
W=
4 ()]
g S0
GFTE
- O
I 00
Opn=20
HuyQe
SFwa

:A10633e) JUBpIdUT

APPENDIX C

M-STEP Grade 11 Online Test Directions — Spring 2021

48



O XIAN3ddV

anss1 Moddns pajeubisag/uonepowiwoddy

*MOPUIM UOIIRIIJIISA JUSWND0Q *MOPUIM
Jamsuy ay3 bulnp pajeadde aq | UOIIRDILIDA JUBWNDOQJ JOMSUY
Aew suoiRPOWWOIDY pJlepurISUoN ay3 bulnp pajeadde aq Aew
Se 9|1} U0 uoipeIUaWNDopP | suonepowwoddy plepueisuon
buiynsal ayy dosy pue papaau se Se 9|1 U0 uoi3eIUdWNI0P
uolnebiIsaAul [BuUlS3Ul UB WI0LIRd buiynsal ayy dosy pue
-JUBPNIS B3 JO 1SBIBIUI 359 BU) papaau se uoljebiisanul
paJinbay ul si 31 9a4be jooyds pue sjuaued |BUISUI UE WI04Sd papino.d
|1dusd S,Juspnis ay3 JI ‘uonepowwiodde Judpnis ay3 JO 1saU93u| p co_umnoEE.oUum
/4aded ojendosdde ayy ym 359334 03 1599 a3 ul S| 1 9a4be jooyds pspirod /poddns
7)) ponboy a|ge aq Aew SjUSPNIS SISED pue sjuased s,3uspnis sy Ji uoljepowiLuodde plepueisuon pajeubisap
[TT] - 9WOS Ul ‘Yv30 2y3 yyum bupaom ‘uonepowwodoe ajendoadde pJepueIsuon
Q +ouluo —yioday JuapdpUL ue JWgns aU3 YIM 3s332. 03 3|ge o
m ‘ueipJienb 1o juated ay3y wioul Aew sjuspnis S3sed A0S
> ’ ul ‘Y30 243 yum Bupjiom
w ‘pajepljeAul si 1s9] s,3uspnis ayL —J0day juapioul ue ywgns
o 's|eldaiew 3|qedods Yiim uiniad ) 5 q
B PUE JUSWINJ0pP JOMSUE B3 U0 suelpJienb 4o sjuased wuojug
< uoljepowwoddy plepuejsuon ‘pa3jepijeAul
Se 1593 S,3Uapnis ayl Mle S| 1S9) S,3Uapn3s ayl
=
z
) leuondo
=) /paiinbay S191S9 1 S.1931S9] duljuQ o Aiobaje)-qns
e 11euads
" }oday |1DuUdd /liaded 10} asuodsay 10J 9suodsay juapnur
z juapug
<
=
T
(3]
-
=

-
z
own
Is
¥
3G
20
o
w o

TEST OF

:A10633e) JUBpIdUT

49

M-STEP Grade 11 Online Test Directions - Spring 2021



‘awn

SIYl 18 Sasuodsad JUSPNIS MIIADI
01 40 uona|dwod 10J SJUSWNI0P
Jamsue 10adsul 01 3|qissiwiad jou
S1 3 *1S91 9y] Ul pasSIW Jed e 10

‘paJalsiuiwpe aq 10u

APPENDICES

=
r4
w
S
F g
W=
4 ()]
g S0
GFTE
O
I 00
Opn=20
HuyQe
SFwa

leuonndo SI slyL :49puiwad Juenodwy | Aew 3s93 9y "Hoday JusapidU]
[1PuSd "}40day Juapidul ue Jwqgns ue jwgns ‘spelb ayy 404 o1 e 10 ued SUS1SILILIDE
/43ded ‘apeJb pue eade Jua3U0D BY3 Joj [ MOpUIM Bunsal ayy ised si 11 JI SUO poJBISILILIPE uwc M_ umw_uﬂum Jou \_o_uuwmw_.&.%__mn_
jeuondg | MOPUIM dnaxew ay3 ulyum Jo Aep *159] Y3 JajsIulwpe o ’ :
"mL__cO 1593 9y3 UO payauspl Jou S 4T | ‘gpedb sy Jo) mopuim Bunss)
193 2U3 9Uj ulyiym papnuapl si il J1
Jaisiuiwpe ‘spelb pue eale
JUS3U0D 3y} 40} mopuim dnaxew
3y3 UIY3IM JO uojesisiuiwpe ay3
40 Aep ay3 uo payuap! st 3 41
V/N "}10day juspIdUT Ue JWgNS
1|1pudd (
1S931 /Yyl pug jou
/1aded 1591 2y suibaq pue 3123013 pasn
V/N OP) 1591 43 3Ix3 pue 3sned 15931 Buoum panssi S| JuspnlIs 193213 1593 Buoupp
pa4inbay ‘palyauapl si Jodid
;2uluO 2Y3 se uoos se 3s93 ay3 doas
*ssao0.4d 24035 10N
JapJo |ellaiew [euonippe jew.Jou 0Q padew 34 (M 1531 241
33 buisn ays aumag Ay uo | oo nsur ue Jwgns
pa4inbay | palapio ag pjnoys staplo |ellsiew : :
‘[1dusd — suone[nojed Ajljigejunodoe ‘suone|nojes (3593 ss@20V-IIW
/4aded ul pspnjdul =q 03 JapJo Ul 1s3) Ajijigejunodoe uj papn|oul a4 e JO peajsul 1s8] d31S-IN paJalsiuiwpe
1084402 3] UaAIb aq 1SNwW Juspn1s 0] J9pJo Ul UaAlb aq isnwi ue ‘sidwexs J0j) 3593 1094400U] 1593 Buoup
paiinbay | | 1593 @aenidoidde ayy pue 2318 2Y3 paJajsiuiwpe s| Juspns
:2UluO adojaau3 buijpuey |epads abue.o 24N23S 2y3 Ul 3591 3091400 a3
943 Ul uinial pue 8403s 0N oa 0] paubisse wm_ Isnuw syuspnis
UlIM JUSWIND0p JoMSue 3yl JJep :
. 'suelpJenb Jo sjualded wiojul
suelpJenb 1o sjuated wJiojug
leuonndo
/paiinbay S191S9) S193S9] auljuQ oLIRUBDS A1obajen-qns
Joday [1Dudd/i2ded 10} asuodsay 10j 9suodsay - juapIUI
juapioug

uoneJisiuiwpesipy :Aiobaje) juapiur

APPENDIX C

M-STEP Grade 11 Online Test Directions — Spring 2021

50



O XIAN3ddV

~Mopuim bunsay
painpayds uiyiim

paJinbay paJalsiuiwpe j0u
J|1PURd "Hoday Jusplou] ue Jwqns 1591, 40J Atobajed
/4aded | -adojaauz bulpuey |enads abuelQ v/N mopuim Bupasay pajnpayds | -gns siy3 asn Ajuo
SU3 Ul UJNjaJ pue 2403S 10N od 40 9pisino paJaisiuiwipe sl 3sa) | TZoc bullds 104

V/N JUSWIND0P JOMSUE S,3U9pPNIS MJe awn/Aep
‘auluo pa|npayos
uo paJaisiulwpe

J0U 1S9]

(‘renuew siy3 Jo GG abed uo
A1oba31eD-gns juapiou] pajysabbns
/paiinbau uondidsueay
JUBWINDOP JdMSUY 23S)

"}Joday juapioul ue Jwqgns
‘adojaAuz buijpuey |epads

0 leuondo abuelo ay3 Ul uinjad pue 402S
5 |lPuad J0N 0@ Yiim pasn (s)uswndop
m /laded JoMsue BUoIM U3 Sew uay) V/N Bui3say usym juswnoop pasn juawnoop
fa) o 1U1U0D 10/pue 3pes BuoM Joamsue Buoim sasn Juapnis Jamsue Buoapy
m -5UIIUO 3Y3 SI JusWNJ0p Joamsue ay3y 41
o ‘paJdinbau jou si Juoday
o. JUSpIdUI Uy “paxiyje pue pajulid aq
< p|noys |2ge| apodJeq 3094400 Mau
e uayj ‘jege| apooJleq buoim e sey
- Ing ‘3s93 pue apelb 1024100 23
m S| JUsWN2Oop Jamsue Buoim ayl JI
w - Jeuondo
(0] M /pa4inbay S193S91 S19}S9] SuljuQ oLeus A1obajen-qns
m " o m J1oday |1Dudd/iaded 10j) asuodsay 10J 9suodsay : S juapiur
Ooko juspu
5538
mmmm uoneJjsiuiwpesipy :A1obaje) juapioug

51

M-STEP Grade 11 Online Test Directions - Spring 2021



paJinbay
{|IPUSd *poday juapioul ue ywgns ‘poday juapioul ue Jwgns Buiysay sydniisjul 9SIMIBYI0
/1aded ‘a|qissod/a1e1udoadde -31qissod/ajelidosdde | 40 WOOJ BY3 AR 03 (S)IUdpnIs Aousbiawd
se s|eliajew 1sa3 24ndas se s3s9)] asned—Aouabisws saJinbaJ pue 3s83 ay3 bunnp Buipiing
paanbay [ _ 45us6u0wse Buipiing ay3 ssaippy Buip|ing aya ssaJppy sundoo Adusbisws bulpjing
:auIuQ
leuondo
/paiinbay S1931S91 S193S9] duljuQ T s Aiobaje)-qns
3oday |1Dudd/iaded 10} asuodsay 10} asuodsay : S juapug
juspiug

Aouabisawg bulpjing :A1ob3a3e) jJuapidoug

bunsay
Hbulinp elpaw |RIDOS 03 JUDIUOD
1o swa3l 3s93 bunsod Jye1S
JUSWIUOJIAUD 1S93 JO SWd)l 1S93 JO
sojoyd bupiey jjeis buip|ing 1ayjo
10 J03004d/103R3SIUIWPER 1S9
pounboy Jo1Je 10 ‘BULINp /10j9q 2505
[1DUdd 'S9Nss| *S9NSS| 9A|0Sal at 1np 459
(7)) /laded 9Aj0SaJ Apoinb 03 31ge aq Aew | Apoinb 03 9ige aq Aew 1d13SIp 1093 Jou e S|eH3ew 31n3ss 12410
L PUISIP 3Y3 ‘Y30 243 yum bupjiom 3y} ‘Yv30 ay3 yim Buppiom Bunsa)
m vw‘._wﬂ__umm —oday juapipul ue Jwgns —oday juapipul ue Jwgns BuLNp PapUSIIEUN SIUBPNIS
(] -ouluo S9ARD| JojeJISIUIWLPEe 1S3
<
[TT] sjuapnas
o 0] SJamsue 3224100 ay3 buiedipul
M Jojoouad/iojedisiuiwipe 3sa
SUO0I1031p 1S9] URY} J3Y10
- uonewsJojul buialb Aq jusapnis
m sdjay J03004d/103R13SIUIWPE 1S3]
w - |Jeuondo
0 M /paiinbay S191S9 1 S491S9] auljuQ oeus A1ob63aje)-qns
m " o m joday [1DuUdd /i2ded .10j asuodsay 10} 9suodsay : S juapnur
T juspioux
I 00
(OX7)) 20 [
Suwag uoneJisiuiwpesip :A1obaje) juapioug

APPENDIX C

M-STEP Grade 11 Online Test Directions — Spring 2021

52



O XIAN3ddV

"JJoday JuspIduUT ue Jwgng

*MOpUIM

UO[3RD1J1I/\ JUBWND0(QJ JaMSuUyY ay3
bulinp pajeadde agq Aew sioineyag
pa31gIyoid Se ]I} Uo uoI3rIUBWNI0P
Hbunjnsas doay pue papaau se
uoebiIsaAuUl [RUISIUI WIOHIDd

‘sueipJdenb o sjuaded wuojul

*o0day juapioul ue ywgns

"MOpPUIM
Uo[3Bd1J1I9A JUBWND0QJ JaMsuy dy3
bulinp psjeadde aq Aew siojaeysg
pa31qIyodd Se 3|} uUo uo|3rIUSWNI0P
Bbunyinsas doay pue papasu se
uol3ebiIsaAul |eUIDIUl WIOIDd

‘uopepl|eAul 159
ul s3nNsadJ sjool paniwuad
-uou Jo asn ayl :310N

APPENDICES

=
r4
w
S
F g
W=
4 ()]
g S0
GFTE
O
I 00
Opn=20
HuyQe
SFwa

paJinbay ‘suejpJenb Jo sjuaded wJiojul
'1PUed pue Joiaeyag _uwu_n__r_omw_umw_v__mmﬁ ‘Pe3BplEAUL puE JOIABYSE P23IqIY0.d Uw“w_mrmw_%a;ucwocc%,\__u_www
-_wﬂ_m : M ! - !
f1oded aq [IIM 3583 S,3USpNIS BYL POYIBLL 9Q 1M 3593 SAUSPMIS SUL | (yn9 sninesays/Aseuondip 210
padinbay -s3uspms ‘Sjuspnis 1o (sonewsyjew)
auluo Jay30 Bupdaye ale Aayy ssajun 19130 Buipaye sJe Aayy ssajun 403g|N>[ed JO 9sn
wooJ Bunss) U3} WO} paAowal W00 BURS3 BY3 WO PIAOLIS] ‘Bunesys ‘uonajdwod
9q jou paau Joireyaq pajiqiyoud °q jou wam 401AeY3q uwﬁ%_cok_ /uoissas bunsay bunoedw
u1 pabebus sjuapnis *bunsay ul pabebua sjuspnis "bunissy sJoineyaq aAndnusiq
: : 9NUIIUOD 03 PAMO||e pue pajda.lIpal
SNUIIUOD 03} PaMO||e puk paldalipal 5q PINOUS SIUBPMS ‘3|qISea) BOUM
2Q p|NoYs sjuapnis ‘a|qisea) aiaym api :
‘wooJ buiysay ay3 woly paAowal W00 BuRS3) BUY WO PAAOWISY
aq um:E. Joiaeyaq snoibaibs Jo 94 3snu! Joineyq snoibalbs Jo
anndnusip ul pabebua .Bcw_u:um SAndnisip ur pabebus syuspms
‘1oday jJuapioul ue ywgns
"Joday juapioul ue Jwgns *MOPUIM
paJinbay *MOpUIM Uo[3Bd1J1I9/\ JUBWND0QJ JaMSuUyY dy3
‘IDUSd | UOREIRIISA JUSWND0Q JaMSuy Y3 buinp pajeadde aq Aew sioireysg 6Unss1 BULIND ElbaLl
/1adeq | Buunp psjeadde aq Aew sioineyag p331qiyo.dd se 3ji} uo uoireusawnoop B190S o.w_wmh ~mc.\_w_n_v m.w o eIpOW |RIDOS
pPa31q1Yyoid Se 3|1} U0 uoj3R3uUaWNIop buninsas desy pue papaau se | I©! un_ 6 313593 4 /S21u04309|3
paJinbay Buninsa. deax pue papasu se UoReBIISIAUI [RUIRIUI Wiopiad | SOI0Ud Bubte (s)uspms
:2UluO uonebisaAul [euISIUI WO ‘suelpJenb 1o sjuaued wuojul
‘suelp4enb Jo sjuated WIOJUT | -pajepijeaul pue Joiaeyag pa3IqIyold
paxJew a4 [|IM 1s9] S,3uspnis ayL
leuondo
/pa4inbay S1931S91 S.1931S9] auljuQ T e A1obaje)-qns
joday [1Dudd/liaded 10} asuodsay 10} 9suodsay : S juapIUI
juspidug

Jdoineyag paijiqiyodd :A1ob3aje) juapiourg

53

M-STEP Grade 11 Online Test Directions - Spring 2021



APPENDICES

=
r4
w
S
F g
W=
4 ()]
g S0
GFTE
O
I 00
Opn=20
HuyQe
SFwa

Vv/N
:[1ouad/laded ‘oday
juSpIdoU] ue 91 ‘a)qissodw] saw029q
|euonndo Huiysal suijuo JI "Aep Jo swi Jayjoue
9SIMJID30 Hu13sa] anuiuod “(U0I3OdUU0D JDUIDIUI sJ1o3ndwod ua|03s 104D |Bd0| S~
!swJoy Jaded Vv/N 10 Jomod aJ403sad) bunnsa) a39|dwod ybnouyy paydniiajul uoi3daUUOD aueM hm%
Aouabiswa 0] SWiI] JUBIDIINS Ul PAAJOSAI 3q [|IM Joulaul ‘abeino Jamod PJeH
0] 2A0W 03 wa|goJd ay3 JI -bunseay swnsal pue
Adessadau si 3l J193ndwod Jayjoue 03 Juspnis ay3y aAow
41 pa4inbay 423ndwod auo 3snl yym si wajqodd ayy JI
;2UIUO
"(1oogawolyd ‘ped! ‘ol
V/N ‘Jd smopuipm) Builsay oy pasn 1a3ndwiod pS309|95
H|1ousd/4aded N pue ‘(umou| ﬁv Jaquinu uonsanb pue mwwmwu_ﬁ_uw_%mmmwﬂﬁmmcwmcwuwmnao_wwvﬁ Ajjeuonouny
1593 9Y3 Yim noday Juapiou] ue jywgn :
pa4inbay i d P . L ans Joj ‘payoadxa se bujuoizouny wail
e a|qe ale Asyy 10U S| 3S9] Y3 UO Wl Uy
1s9Q Sk Jamsue 03 Juapnis ayj 3onJisul
"}140day Juapidul ue Jwgns
Vv/N . Buipueape
:|1DuUdd/1aded 19)3eW 3y3 9A|0Sal bunsal p
jou Jo ‘buiyseud
Vv/N 03 djay |euonippe pasu Aayiy JI Joddns 9nujuod Jouued (s)juspnis ayl BUIZoDd
Jeuonndo Jawo3isn) DY 3ejuod ued Joddns Yool pue bupiom sdois | HOISNI _._._m.zmz%
-ouljuo ‘Joddns Yoo |B20] 10RUOD
v/N *Joday Juapioul ue Jwgns
:|1DuUdd/1aded 1933eW 3Y3 9A|0S3l uolIssas
Vv/N 03 djay |euonippe pasu Aayz JI Joddnsg Hbunnsay Hulinp suojzoLUUODSIp
jeuondo Jawoisn) DY 3ejuod ued Joddns Yool pajeadad sey wWooJsse[d aJiug
;2uluO .
Hoddns yoaj |ed0| 10RU0D SUOI3DBULODSIP
V/N ‘Joday jJuapidul ue Jwgns pajeaday
:|1DuUad/4aded 19)3eW 3Y3 9A|0S3ad uoISSas
V/N 01 d|ay |euonippe pasau Aay JI Hoddns buirsey bulinp suodaUUODSIp
Jeuondo Jawoisn) D¥A peijuod ued poddns Yol paieadad sey (s)iusapnis
_UIUO .
JHoddns yoaj |ed0| peju0)
leuondo
S19)s9 1L
/ot | mousd/isded o festodziy oseuos Hopia
3 ~_ 10} asuodsay 3 L usppuI
juspidug

Builsa] auljuO Yiim swid|qo.d [ediuyd3] :A1o0b633e) jJusapinur

APPENDIX C

M-STEP Grade 11 Online Test Directions — Spring 2021

54



O XIAN3ddV

55

‘paAoJisap
AJ]24n23s aq p|noys |eliaiew snopJlezeyolq Yiim |elisiew ‘uoneslsIuIWLpe
jeuondo 94n23s Auy *paudniad 2q jou pjnoys splezeyolg :31LON 1591 BuLINp 150] SI
|1PUSd "adojaAug BuipueH [eads aburiO sy3 Ul paudniad oq Jo ‘jennle w_oa: ) 150
/iadeg | PUB ®109S 30N 0@ paxiEW 3¢ ISNW JUBWND0P Jamsue [eulbLO 9AI3D3J9p SI U0} 40 "9AII949p
‘paddii—buruueds ‘pabewep
'S|eldaiew 9|gedods ayl Yum uinial pue Yedw [Im 3243 JuBWINJ0p
.mc_/_gmw JUSWNJO0P JOMSUR MU 3Y3 03 |[9ge| 9p0d Jeq e X|jje pue julld Aem e yons ul Jomsuy
T ‘UOISSaS pabewep sawod3q
pa40300.4d SU0-U0-3UO B Ul JUdBWNJ0op Jamsue |eulblio syl wo.y juswindop Jamsuy
papJodal se Aj3oexa sasuodsal ||e aqudsuel) 3snwl Juapnas
JusWINd0p Jamsue
‘adojoAug bulpuey |epads abuel) ayl ul paudnial ue uo pasn si
JeuonndQ | pue 9403S JON 0@ Pa>IewW 99 ISNW JUdWNIOp Jamsue |eulbliQ [1puad z Jaquinu pa31sabbns
[1DUdd . e ueyj Jayjo
od S|ella1ew 3|qeJods ay3 YjIm uiniad pue 1SUSIN BUNLIM B /paJdinbau
f43ded JUSWNJ0P J9MSUR MBU B3 03 |[9qe| 9p0d Jeq e Xijje pue julid _._ummm ucw&.:uo_u uonduosueny
Vv/N "U0I1309S PaJ03004d SUO-UO-2U0 B Ul JUSWNI0p Jamsue bBuoim usWnI0p
:duUluO JoMsue ysalj e 03 Juswndop Jamsue |eulblio ayjy wody ljuswssasse ue Jo Aomsuy
papJ0daJ se Ajpoexa sasuodsad [|e 9glidsued] 3snu Juapnis uonoas buoam ayy
uj 931IM S3USpPNIS
leuondo S.193S9] dulju A1ob3a3en-qn
/pa41nbay S193S9] |1DUdd/19ded 10j) asuodsay 1sal suljuo olieuads 18J3-qNS
7)) B 10j) asuodsay juapug
11
o sjel1dlen :A1obaje) juapiour
[a]
<
Ll
” : M\Z ‘Joddns Jawolsn Sanss|
< :|1DUad/4iaded s H S SnJ |ea1uyoa} paisi| ayy 03 wJojuod
V/N DY 1oejuod ‘padinbad si Juoddns 1BY10
leuondo Jaying 41 JO ‘ye3s 11 |ed0] JNOA 30ejuo) 10U S30p Wa|qo.d [e21Uyd)
- .wr.___co : InoA J1 Auobajed siyy asn
= !
w Jjeuondo
F T g S191S91
(7 /pa41nbay S.19)s9] auljuQ A1obaje)d-qns
Z H !
m ] $ 1oday ___WH_MM—“ MMMMM 10} asuodsay ol1eusds juapur
Oske jusapug
5538
mmmm BuI}Sd] dUIjUQO YIIM SwWd|qo.id [ed1uyd3d] :Ai1obaje) jJuapiug

M-STEP Grade 11 Online Test Directions - Spring 2021



Juspioul
SIYy3 Jo ssaJuboud jo uonediyiou
9AI923J [|IM J4odad 3y Jo plaly
DD 3Y3 Ul paijiuspl suoAue pue
paJinbay
J|1pUd 'SaNss| "S9NSS| 9A|0SaJ Apjoinb L\wwwwcwn_mw M\__oaw‘_c_uwww_wc_ wc.uw\»_%o
/1aded 9AJ|0SaJ AppDInb 03 9|ge aq Aew 031 9|ge g Aew 1013SIp 243 3 I3 but UM :910N [e31PUN LeIS
PHISIP 23U} ‘Y30 343 yim Buppiom | ‘vv30 2Y3 yum buppiom ug UONESIUILPY :
palinbay Ul -}Joday juspiour ue Jywqgns | ‘joday juspioul ue ywgns Buip|ing Jo m.\_ou‘m_._.__u.._oou
+ouliuo Buiping/10113s1@ 4o sedi3oeud
uoneasiulwpe 3s93 ajenidoaddeul
BuinjoAul Juspidul ue Jodad 03
spaau Auedwod juswabeuew
10 uonessiuiwpe 3213s1q
euond
\_uM.:_hc%m_ S19)s91 S.191S9] auljuQ oLeuUsdS A1ob3ajen-qns
m._H |12uad/iaded 10} asuodsay 10j 9suodsay : juapug
()
n_._w jesiyisun jjeis ">.._OGOHNU Juspidour
=
(a]
<
i
o
o leuondo
< [1DUdd
- q 'salloba1ed pajs||
= /43ded saliep saliep 9U3 03Ul 31} J0U S0P JeY] SINJJ0 Jay10
m jeuondo juapioul ue 1 Ajuo Alobajed siyl asn
m > :auIuO
<
(7)
Z M [7) Jeuondo S191S9) S491S9] auljuQ A1obaje)-qns
< A0 /pa41inbay d d d olleuads
oL _m L - [1Duad/iaded 10} asuodsay 10j asuodsay juapug
£r38
Sung 19430 :A10633e) Judpidur

APPENDIX C

M-STEP Grade 11 Online Test Directions — Spring 2021

56



O XIAN3ddV

4 )
ssau||l 0}
anp Ajdea |00ydS 43| JUSpNIS BY] e
V/N :[1Puad (1S
gL 24N23S YY30 Ul papiaold wuoy
/13ded VN asn) 159324 03 UoIssIW.Iad [ejualed e v_u_mmm_vwwsmw:%ww_%%mﬁ Il dWedaq paa|dwo)
jeuondo 1S3IJIIDA 1B UOIIBIUSWND0P J3Yyieo SWQnS pue $939(dWod Juspns J0N 1S3l
-ouliuo uonesauabad buisenbau ‘Il sow023q juspnis
Wd 6S:TT AqQ 20uUa.11Nnd20 jO 3jep
9y} uo noday JusapIdU ue JwWgns
Jeuondo S193S91
TR e Tl oueusas | Mofmescans | Aotere
AL 10} 3suodsay 3 o uspur juspuI

(@5ud4.4n220 jO 33ep 9yl UO Nd 6S:TT Aq paniwqns 2q 3shuwi)

uoPy Ijeipawwl buliinbay sjuapiour

‘pajeJdauabal 2g J0U |[IM 1S9] pUOISS

3y ‘Aep 1521 1Xau 3y3 UO 1S3] 3Y] UO S)NUIW GT UeY) SS9| Spuads Jusapnis ay3 Ji usayl ‘pajelsausbad si 353 a3 ‘Aep 1s9)
3UO0 UO 3WoY S306 pue ||l SaW023q JUapNIS e JI 4O "pajetausbad ag JoU [|IM 3S9] MaU e ‘Bl puodas e uoiedipaw Jay
10 SIy INOYIM S3S31 Ajjuanbasgns juapnis ayj usy)l pue ‘pajelsausbal si 3S9] ay) pue Aep auo uoledIpaW Jay Jo siy
93B3 10U S20p JUBPNIS e JI ‘gjdwexa J0) 20U0 4N2D0 AJUO ||IM SUOSEaL Pa3si| 9Say] JO Aue Joj 359] Aue Jo uoijelsusbay

‘Ajjusanbasqgns

uolssiwJad juaded Jo uoieIUBWND0P BPIA0JId pue 90US.INID0 JO S3BP BY3} U0 Jodad JUSPIdUl BY3 JWGNS 3SnW |00YdS ay3
‘JuapIdul BY3 JO 93ep By3 uo uoissiwJiad juaded JO UOIIRIUBLINDOP UIRIGO 03 3]|gIsSod J0U S| 1 41 "POIUBWINIOP S| UOoISSIwIad
juaued pue (Nd 6S:TT AQ) 3uspidul 9Y3 JO 93ep By} U0 pawgns s| Jodad Juapioul syl JI pajetauabal aq ued S3s93 9say L

APPENDICES

1593 e sjwgns pue sa3a|dwod pue 6uilsa) 03 Jolid uoiedipaw paqliosald axe3 Jou pip e
1S9) e sjwgns pue BuiIsa) sanNuUIW ST ueyl Joamay spuads e

pa1iwgns pue paja|dwod sem 1S3 ay3 3eyl Aep ayl U0 Sssau||l 03 anp AJJea |00YdS SSAB3| pue ||l SSW023(] e

:3uapnas e JI ‘sl jeyl ‘mojaq paqgliosap suolleniis d10ads ayl 104 B1Bp JUSWUSSISSE [9A3[-3Udpnis
pl|eA pue 93elndde aJnsud 03 syuawadinbad buiuodad Juapioul pajepdn sey (3QA) uoizeanp3 jo Juswedaq uebiydin 2yl

. J

=
r4
w
S
F g
W=
4 ()]
g S0
GFTE
O
I 00
Opn=20
HuyQe
SFwa

57

M-STEP Grade 11 Online Test Directions - Spring 2021



‘MOpPUIM
SjUSpN3S 9|qeIUN0ddY ay3 bulnp
|leuonndo pa1lwgns g p|NOYS SaNSST paisal
|1ouad JON "93}IS 24Nn23S Yv30 243 Jo abed
/1aded sbulso|D |00YdS Byl uo papiwgns )
sollea sallea 9 pP|NOYS S2.4Nnso|d |00YydS :930N PoIeISY-dINOD
leuondo
:2UluO A1obajed
JuUapIdUl JaYylo Aue 0] WIojuod jou
S90p Jey) anss| paje|al-aIN0D Auy
leuondo
/paJinboy Ss19)s91 S193S9] {uljuQ oLeudS A1ob3ajen-qns
- [1Duad/liaded 10} asuodsay 10} 9suodsay juapug

paie|2y-aIA0D A10b633e) Juapiour

4 I
(331S 24n23S yy3O Ul papiaodd w0y
V/N :|Iouad asn) 1s93a4 03 uolssiwJad jualed
/1aded S9IJII9A JBY3 UOIIRIUSWNDOP J2Y3ieD uonedipaw
V/N paquosald Jnoyim 43410 | uoiedsiuiwpesip
Jeuondo uoneltauabau buiysanbau 1S9] Saye] 1usapNIS
E=1811[5T6) Wd 6S:TT Aq 20ua44n220 jO dep
- 93 uo noday juspioul ue ywgns
17
m (331S 24n23S yv30O Ul papiaoad wuioy
[a) V/N :]1ouUdd asn) 3s93aJ 03 uoissiwJad juaied
Z /4aded SBIJLI9A Jey) uoijeIusWnIop Jaylen | Bunssl seynuiw GT ueyy
w Vv/N Jamay buipuads Jayje J19Yyl10 | uonesysiuiwpesip
o Jeuonndo uoljesausbal buiysenbal 1591 S)WQNs JUspMmsS
o =181 T6e) Wd 6S:TT Aq 20ud44n220 jO d}ep
< 93 uo uo0day juspioul ue ywgns
jeuondo S193S9 L
/poainbay | |1ouad/iaded S1931S91 vn._.__:o oleusds A1ob3aje)-qns A1ob3a3e)n
o1 103 osuodsay 10j 9suodsay juapul juapiug

(95u311n220 JO 33ep 3yl Uo Wd 6S:TT Aq pawqgns 2q 3snwi)
uoI}OY djeipawwiI buliinbay sjuapioul

=
4
w
S
F g
W=
4 ()]
g S0
GFTE
- O
I 00
Opn=20
HuyQe
SFwa

APPENDIX C

M-STEP Grade 11 Online Test Directions — Spring 2021

58






MICHIGAN

~iEducation

Office of Educational Assessment and Accountability (OEAA)
E-mail: mde-oeaa@michigan.gov
Phone:877-560-8378

EMIO62_GR11_MANU_TA_20201


mailto:mde-oeaa%40michigan.gov?subject=

	INTRODUCTION
	Online Assessments Covered
	DRC INSIGHT Portal 
	Key
	Online Tools Training (OTT) and Student Tutorials

	OVERVIEW
	Introduction
	What’s New
	Science
	Calculator Policy for Science Assessments

	Social Studies
	The Michigan Merit Examination 
	Test Administrator’s Directions and Manual
	Scratch Paper Guidelines 
	Designated Supports and Accommodations
	Call Center Contact Information
	OEAA Communications with Schools and Districts
	Standardized Testing
	Test Session Timings
	Assessment Security
	Assessment Training  
	Assessment Security Training 

	Material Security 
	Test Administration 
	Security Compliance 
	Training Requirements and Resources for Students
	Resources for Students 
to Prepare for Testing
	Online Student Tutorials
	Online Tools Training for Students


	BEFORE TESTING
	Before Testing Checklist
	Test Materials Needed for M-STEP

	DURING TESTING
	Important Tasks 
During Testing
	Managing Student Test Tickets
	Verifying Supports and Accommodations on Test Tickets

	Permitted Items 
in Testing Room
	Providing Assistance
	Student Log In and Questions

	Procedures for Testing Breaks, Interruptions, or Pauses
	Test Directions – All M-STEP Grade 11 Assessments
	Introduction
	Test Sign-In
	Welcome Screen
	For Administration with TTS Directions Only – All Grade 11 Tests
	For Administration without TTS Directions Only – All Grade 11 Tests
	System Check and Test Security
	Introduction Page

	Test Directions for Grade 11 Science Assessments
	Answering Science Questions
	Navigation—Science
	Tools—Science
	Helpful Testing Hints—Science
	Completing the Test—Science

	Test Directions for Grade 11 Social Studies Assessments 
	Answering Questions—Social Studies
	Navigation—Social Studies
	Tools—Social Studies
	Helpful Testing Hints—Social Studies
	Completing the Test—Social Studies

	Testing Irregularities

	AFTER TESTING
	Completing the Test Session
	Exiting the Test Engine

	APPENDICES
	APPENDIX A: 
M-STEP Calculator Policy
	Online and Paper/Pencil Testers 
	Online Testers 
	Paper/Pencil Testers 
	Important Notes
	Managing Online Testers and External Hand-held Calculators 

	APPENDIX B: M-STEP Scratch Paper Policy
	Terms
	Online Testers: Mathematics 
	Online Testers: English Language Arts, Science, and Social Studies
	Paper/Pencil Testers: Mathematics
	Paper/Pencil Testers: English Language Arts, Science, and 
Social Studies

	APPENDIX C: M-STEP Incident Reporting Guide




