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Presenter
Presentation Notes
Welcome to the MI-Access 2018 Focus on Test Administration. This presentation is being brought to you by the Michigan Department of Education, the Office of Educational Assessment and Accountability. The purpose of this presentation is to provide a high level look at the Administration of MI-Access assessments and the unique features of the tests.



Agenda

 MI-Access overview

 Essential Elements with Michigan Range of Complexity for 
ELA and Mathematics

 Assessment Selection Guidance

 Coordinator and Administrator Roles

 Functional Independence Assessment test administration

 Supported Independence and Participation Assessment 
test administration

Presenter
Presentation Notes
This presentation will cover a few things such as a MI-Access overview, the essential elements with the Michigan range of complexity for ELA and mathematics, the assessment selection guidance, coordinator and administrator roles, and the test administration for Functional Independence as well as for Supported Independence, and Participation. 



MI-Access – WHO?

 MI-Access is designed for 
students with the most
significant cognitive 
disabilities, who are 
working toward alternate
content expectations.

 Within this population of 
students, MI-Access is 
further broken down into 
three levels by student 
population:

 Functional 
Independence

 Supported 
Independence

 Participation 

Presenter
Presentation Notes
It is important to know exactly what MI-Access covers, and who actually takes a specific test? MI-Access is designed for students with the most significant cognitive disabilities who are working towards alternate content standards.  Now, within the population of students with significant cognitive disabilities, MI-Access is broken down into three distinct levels, corresponding with three levels along a "range of complexity."We will talk about these in more detail in a moment, however, I will briefly describe each one. The first one is Functional Independence. These are  students with significant cognitive impairments, requiring intensive individualized instruction and support. However, students taking the Functional Independence level are typically thought of as students that can function independently with some minimal assistance and support, but are not able to progress toward the general content expectations. Students tested with Supported Independence level of assessment require direct support to maintain some levels if independence and students taking the Participation level of the assessment require extensive support for daily living.
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 Students who have or function as if they have a 

significant, yet more mild cognitive impairment

 Functional Independence assessments are for 
students whose IEP goals and objectives and course of 
instruction align most closely with the “High” range of 
complexity of the Essential Elements or Extended 
Grade Level Content Expectations/Benchmarks.

 Students at this level can typically assess their 
personal strengths and limitations and can access 
resources, strategies, and supports to help them 
maximize their independence. However, these are 
students who, based on his/her disability, are not able 
to work toward the general content expectations.

Presenter
Presentation Notes
In the Functional Independence, we find students who have, or function as if they have significant, yet a more mild cognitive impairment that also affects adaptive behavior.  Students at this level require intensive individualized instruction and support.Their goals for the IEP and their objectives for instruction are closely aligned to the high range of complexity when working towards the standards. Now students at this level, with regular prompts or intermittent assistance, are typically aware of their personal strengths and limitations, can access resources, strategies, and supports to help them maximize their independence, however, it's important to note that they're not working towards the general content standards.
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 Supported Independence assessments are for those 

students who have, or function as if they have a 
significant, yet moderate cognitive impairment.

 Supported Independence assessments are for students 
whose IEP goals and objectives and course of 
instruction align most closely with the “Middle” range 
of complexity of the Essential Elements or Extended 
Grade Level Content Expectations/Benchmarks.

 Students at this level require ongoing support in major 
life roles and may have cognitive and/or physical 
impairments that limit their ability to generalize or 
transfer learning. The instructional approach taken is 
usually direct, in context, and targeted toward specific, 
essential independent living and academic skills.

Presenter
Presentation Notes
The Supported Independence is an observational test, and it is for students who have or function as if they have a significant cognitive impairment that is more moderate in nature.  Students at this level require intensive individualized instruction and support.Students who take Supported Independence, or SI as we refer to it… find their goals and their objectives in terms of their course of instruction is closely aligned to the middle range of complexity, when working towards the standards. Now students at this level require ongoing support in major life roles, and may have not only cognitive, but physical impairments that limit their ability to generalize, or transfer learning. The instructional approach for them that is taken is, usually direct, and in context, and targeted towards specific, essential, independent living, and academic skills. 
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 Participation assessments are for those students who 
have, or function as if they have a significant, or 
severe cognitive impairment

 Participation assessments are for students whose IEP 
goals and objectives and course of instruction align 
most closely with the “Low” range of complexity of 
the Essential Elements or Extended Grade Level 
Content Expectations/Benchmarks.

 Students at this level are expected to require 
extensive ongoing support in adulthood and may have 
significant cognitive and/or physical impairments that 
limit their ability to generalize or transfer learning. 
They are typically dependent on others for most, if 
not all, daily living needs. The instructional approach 
for these students targets opportunities for them to 
integrate into age-appropriate tasks, activities related 
to daily living skills, and academic content.

Presenter
Presentation Notes
Participation is also an observational test for students who have or function as if they have or function as if they have a significant cognitive impairment that is of the most significant or "severe" nature. Students who take this level assessment require intensive individualized instruction and support.Their IEP goals and objectives in their course of instruction is more closely aligned with the low range of complexity, when they are working towards the standards. Now students at this level are expected to require extensive ongoing support even into adulthood and may have not only the significant cognitive but physical impairments that really interferes with their ability to generalize learning. They typically depend on others for most, if not all of their daily living needs. The instructional approach for these students targets opportunities for them to integrate into age-appropriate tasks, and activities related to daily living skills and academic content.



Content Standards

 English/Language Arts 
and Mathematics

 Essential Elements with Michigan 
Range of Complexity

 Science
 Extended Benchmarks
 Future Changes based on adoption 

of new general Science Content 
Expectations

 Social Studies
 FI Level Only: Extended

Grade-Level Content
Expectations and Extended High 
School Content Expectations

Presenter
Presentation Notes
Assessments should be a reflection of what students are taught, so it is important to understand the standards that MI-Access measures.  The content standards to which our assessment is aligned are as follows; for English Language Arts and mathematics, the assessment measures. The essential elements with Michigan range of complexity. That range of complexity is broken down into three levels, or a continuum if you will, of high, medium, and low, as has been referenced earlier. Those ranges are a continuum that moved towards the target Essential elements. For science and social studies, we are also measuring alternate content standards, however the names of these are different.  For science, we are still using the extended benchmarks. Recent changes to the general content standards in science will require a change to this in the upcoming years.  However, for now, we are still working off of the extended benchmarks. For social studies, we use the extended content expectations, and extended high school content expectations related to the FI level of social studies or functional independence.



Content Standards

www.Michigan.gov/mi-access

Presenter
Presentation Notes
So where do I find these content standards? The Michigan alternate content standards are found in the header of the MI-Access web page. When you select the link shown in the circle, you will be directed to the standards links. These links will take you directly to the standards along with the Michigan range of complexity.Knowing the MI-Access assessment types and the standards will help facilitate the IEP team’s decision and some of those questions include the following: 

http://www.michigan.gov/mi-access


Assessment Guidance: 
General Assessment or Alternate Assessment 

Guiding Questions
1. Is the student identified as a student eligible for special education 

services?
2. Is the student’s instruction based on the general content standards, 

or alternate content standards, such as Essential Elements with 
Michigan Range of Complexity for English/language arts and 
mathematics, Extended Grade Level Content Expectations for social 
studies and/or Extended Benchmarks for science?

3. Does the student have, or function as if they have a significant 
cognitive impairment?

Presenter
Presentation Notes
How do I know which assessment my student should be taking?There are three guiding questions for IEP teams to ask. Number 1: Is the student identified as eligible for special education services? If the student is not eligible for special education services, then MI-Access is not an option for that student. Number 2: What is the student’s instruction based on? Is it based on the general content standards, or the alternate content standards that was just mentioned? Students that are working toward the alternate content standards should be taking the alternate assessment... MI-Access. Students working towards the general content standards should be taking the general assessment, M-STEP or MME. Number 3: We often get the question: "How do I know if my student has or functions as if they have a significant cognitive impairment"? We have a document called “Guidelines for Participation in MI-Access” on the webpage, that includes factors that should and should not be considered when answering this question



Guidelines for Participation in MI-Access

Presenter
Presentation Notes
On the second page of the “Guidelines for Participation in MI-Access” document, there are some simple questions to guide the IEP team to a final decision when trying to determine if the student has, or is functioning as if they have, a cognitive impairment. The beauty of this document is it is simple and very direct in how the various factors should and should NOT be considered when making a decision as a team. 



SI and P Level for 2018FI Level for 2018

FI - ELA:
41 items + 2 CR prompts

FI - Mathematics: 
34 items

FI - Science*:
Gr. 4: 43 items
Gr. 7: 50 items
Gr. 11: 55 items 

FI - Social Studies:
Gr. 4: 40 items
Gr. 7: 42 items
Gr. 11: 52 items 

*NOTE: M-STEP is conducting a Science 
field test in grades 5, 8 and 11 

No Changes for 2018
Item Counts for All tests

ELA & Mathematics:
SI: 20 items (combination SR/ABO)
P:  15 items (combination SR/ABO)

Science:
SI: 22 items (all SR)
P:  20 items (combination SR/ABO)

“SR” = Selected Response
“ABO” = Activity Based Observations

Presenter
Presentation Notes
Now moving into the actual construction of the tests. This year we have no changes in the total number of items on the tests. For ELA, accessing print, (grades 3 through 8 and 11) we have 41 items and 2 constructed response prompts for the expressing ideas. Mathematics at all grade levels (3 through 8 and 11) contains 34 items. Science tests have 43, 50, and 55 in grades 4, 7, and 11 respectively. Please note that this should not be confused with the M-STEP who will be administering science in grades 5, 8, and 11 as a field test this year. Social studies has 40, 42, and 52 items in grades 5, 8, and 11.  The participation and supported independence levels of the assessment have not changed. They remain 20 items for ELA and mathematics for the supported independence, and 15 items for the participation level. For science the total for SI is 22 and 20 for participation.The “SR” stands for Selected Response while the “ABO” for Activity Based Observations.While Michigan does not offer a state level Social Studies assessment at the SI or P levels, it is important to note that students must still be assessed using a locally determined tool and the assessment used and the outcome should be documented in the secure site during the "test verification window" in June. This is the same procedure that the state has been requiring over the past several years.



Roles:
District Coordinator

Provides overall direction and training to district staff 
regarding the MI-Access assessments, and responsible for:
 Ensure Pre-ID is completed for all students in Secure Site
 Ordering test materials as needed
 Establishes procedures for material security, including a chain of 

custody for all testing materials 
 Ensures all staff have not only been trained, but are versed on the 

Assessment Integrity Guide 
 Manages the OEAA Security Compliance Forms 
 Assist Schools with receiving and returning of test materials as needed.
 Manages the test verification process after testing 
 Review and distribute preliminary and final reports 
 Report any testing irregularities with incident reports

Presenter
Presentation Notes
Everyone plays a specific role in the assessment for MI-Access, and we are going to start off with the district coordinator. Their primary role is to provide support and training for those involved in testing along with other duties such as; ensuring that the pre-identification of the students is completed properly. When you pre-ID students, it is important to change the default M-STEP to the correct level of MI-Access for all students taking MI-Access. This is required since there is no way to auto-capture who is being designated to take the alternate assessmentThis process also requires you select the assessment that they will be taking whether it is FI, SI, or P. Along with that, ordering materials through the Secure Site is necessary. Materials in the initial orders were built off of the pre-identification information that you logged in for the student. April 3rd, the additional material ordering window will open for any shortages you may encounter. Coordinators also manage the verification process, otherwise known as what used to be the ‘tested roster’. This allows you to take a look at students that we show as tested in our system. They are responsible for managing the security compliance form process for all staff. Anyone who is involved in conducting a test, or handling test material, needs to be aware of this. I like what a district coordinator said to me one time: “We just treat it as if it were money”, and that is a very good philosophy to have. Once you have that kind of respect for testing materials, you tend to take care of it, and don't leave it laying around. So, the security measures are very important, and I’ll probably refer to that a few times. Also assisting the schools with receiving and returning test materials as needed. Districts have the choice to have the materials delivered to the school or district. We have provided material return diagrams and return instructions in the manuals and the webpage. Become familiar with these and make them part of your training and resources. Preliminary reports generally are ready after 48 hours of submission of a content area, and the final reports that will be coming out later this summer. 



Roles:
School Coordinator

School Coordinator:
Manages all aspects of the MI-Access assessment for a particular school 
building, in collaboration with the District Coordinator.
 Participates in (and/or helps to provide) training to staff on the MI-Access 

programs/levels that will be given at their particular school.
 Assist with receiving and returning of test materials as needed.
 Implementation of test security procedures within the school, including 

monitoring the chain of custody of secure materials within the building.
 Ensures proper implementation of materials security procedures at the 

school level and properly disseminates and collects testing materials from 
assessment administrators. 

 May also help to facilitate activities at the school level preliminary and final 
reports.

Presenter
Presentation Notes
Now we move on to the school coordinator role. The school coordinators help manage the testing activities within the school building, and then work with the district coordinator to make sure that any questions are cleared up or materials ordered. They generally participate and help in the assessment training at that school. They assist with receiving and returning test materials as needed. If your district has decided to ship materials directly to schools the coordinator has the responsibility  for implementation of test security procedures within the school, including monitoring the chain of custody of secure materials within the building. Also, the implementation of security procedures within the school. Preliminary reports will be available for the school coordinators as well, and some of the final reports.



Roles:
Assessment Administrators (FI)

Professional school personnel who administer the assessment with 
students. Often, this is the classroom or resource teacher and is familiar 
to the student.

 Assessment administrator - certified professional staff member (such as a 
teacher, school psychologist, related service provider, or teacher consultant) 
will assist student getting started with booklet or log in for online testers.

 Monitor student progress and assist in minimizing distractions.
 Transfer student responses to answer document (paper).
 Assist student with student-facing technology as needed (online).
 Submit online tests when student is finished.
 Return materials to coordinator after testing (paper).

Presenter
Presentation Notes
Assessment administrators fulfill a very important role as the front line administrator of the assessments and interact with students who are testing. Let’s start off with the functional independence assessment administrator. This is primarily a one-on-one assessment between student and administrator. They're working very closely with the student. Administrators need to be familiar with the student and the student must be familiar to them, and so the assessment administrator is usually a certified professional staff, such as a teacher, school psychologist, related service provider, or teacher consultant. They will assist in getting the student started in the booklet or logging into the test if testing online. Administrators keep student focused on where they're at in the test at every step by monitoring them, to help minimize any distractions without actually helping the student with answering the test content. For those students testing using paper and pencil the administrator they must transfer the student responses from the booklet to the answer document. With students taking an online assessment, they will also have to assist the student with the test engine technology as needed.There may be opportunities where the administrator, takes over some of the technology for the student, if needed, to keep them focused and on task with the assessment. We ask that they login for the student as well and help the students submit and log out of the test. It can be somewhat confusing, because there is many different boxes and squares and buttons to push, and we do request that the administrator be the one that closes out the test and submits that for them, and the same goes for the answer document that is paper/pencil.  After all testing is complete return materials to your coordinator for return to the vendor. 



Roles:
Assessment Administrators (P/SI)

Professional school personnel who directly administer the assessment 
to students. Often, this is the classroom or caseload teacher and 
familiar to the student.

 Primary Assessment Administrator (PAA) - certified other professional 
staff member (such as a teacher, school psychologist, related service 
provider, or teacher consultant) conducts the testing observations.

 Shadow Assessment Administrator (SAA) - staff member or other school 
personnel (such as a highly qualified paraprofessional) is a secondary 
administrator whose role is to observer student responses.

 The PAA and SAA score student responses on the P/SI assessment items 
simultaneously and independently on the Scoring Documents.

 The PAA will enter response scores in the online answer document.

Presenter
Presentation Notes
Now, for the participation and supported independence or PSI administrators. The functional independence was more of a what you might see in the general assessment, such as the fact that there is a booklet, or a student-facing computer driven assessment. The PSI assessments are observational based assessments, and we rely on activities as well as selected response items.  In this case, the assessment administrator could be a caseload teacher, but most importantly, it involves two people that are very familiar with the student, and the student is familiar with them. The two staff members are the Primary (PAA) and the Shadow (SAA) assessment administrators. The PAA is either the teacher or psychologist, and they with a will initiate the observations, and they are the primary leader of the assessment when they present the items. PAAs set up the test in advance because these tests should be instructionally embedded, so the student really has no idea that this is a test but rather part of their daily routine. The SAA, is a secondary observer whose role is to observer student responses and record them on the scoring documents. The SAA can be another certified staff member or other staff member very familiar to the student, such as a highly qualified paraprofessional.The PAA and SAA score the student responses on each one of the items simultaneously and independently during the testing. You're not always going to agree, and that's okay. That’s part of your observation of the student and how they respond to an item. After the scored responses are entered online and submitted, the two scores get combined for an overall score for the item. The Primary administrator will take both scoring documents and enter the scores in an online answer document. I’ll expand on that just a little bit. 



ALL ROLES!!!

 Complete and turn in the OSA security 
form to your coordinator

 Assessment Security Training is available 
to help train staff involved in all 
assessments. The training modules are 
available through Michigan Virtual 
University at 
(http://bit.ly/MDEAssessmentSecurity). 

 MI-Access web page also has numerous 
resources to assist with directions and 
training at www.Michigan.gov/mi-
access

Presenter
Presentation Notes
The overall validity of the test relies on the security of all the tests. For that reason we ask that all staff involved in any aspect of testing read the Assessment Integrity Guide found on the MI-Access webpage and sign a Security Compliance Form. These are shipped with testing material and also posted on the webpage. These forms should be signed and retained in the district for three years and should not be returned. We also have developed a Security Training series through Michigan Virtual University designed to help staff members understand the basics of test security and how important this is to all assessment activities. These modules would be an excellent addition to any staff training or professional development series for your school or district.The webpage provides a great deal of information and guidance to help with administration that will be very helpful, so, become familiar with the various items. It has several sections in it from ‘what's new’ all the way down to ‘’ a parent/student section and general information. 

http://www.michigan.gov/mi-access


District School

 Inventory materials received for district 
(if needed)

 Review the security procedures with staff 
involved in testing

 Complete OEAA security form
 Prepare and distribute materials to 

schools
 Establish return procedures
 Establish training for all staff
 Read manuals and other training 

materials
 Ensure students have proper pre-ID 

and/or train those entering this data

Coordinators
What do to before the assessment is given

 Inventory materials received for school
 Coordinate school testing schedule
 Complete/collect OEAA security forms
 Manage all the online test sessions including 

printing test tickets and rosters
 Prepare and distribute and collect materials 

to/from assessment administrators
 Know the student’s supports and 

accommodations and assign them for paper and 
online testers

 Participate in and/or provide training to staff
 Establish a schedule for students to take the 

assessment, taking into account student needs, 
equipment and facility logistics, etc. 

Presenter
Presentation Notes
The district coordinators have some things that they need to do before the assessment, and I'm going to split these into two different sections. Keep in mind some of the districts may have chosen to have the testing material sent directly to the school, or it may have chosen to leave it at the district, and so, I’ll go through these very quickly. As a District Coordinator, when the material arrives, inventory materials received, complete the security compliance form. Review all security procedures with the testing staff involved with the testing. Prepare and distribute the materials the schools, keep in contact with them often about the process for returning materials. It's good to set a return date for planning purposes since a seven-week window may seem like a long time it requires some careful planning. Do not wait till the final week. As soon as you can establish a return date for the materials, the better. Establish training for all the staff. Read the manuals. There are also several training materials that we have listed not only on our webpage, but there's a link on there to eDIRECT which we’ll refer to in a little bit, that has some mini-tutorials and modules to work through.  Also, ensure that the students have been properly pre-identified for MI-Access. At the school level, it's very close to the district responsibilities especially if materials are ship direct to the school. Inventory materials received at the school, coordinate the school testing schedule. You know your students well enough to know when the best time is to test them, and sometimes the school may be quiet on days during some of the general assessment that might work well for you. Complete and the security compliance form and make sure all personnel associated with testing signs the form as well. Manage all the online sessions including printing test tickets and the student testing rosters.Distribute all the testing materials to the assessment administrators. Also, become familiar with the supports and accommodations, and this is important to plan for ahead of time rather than last minute review of the IEP just before testing. That needs to be done ahead of time. Also, establish a schedule for the students to take the assessment, and as I mentioned earlier, there are some coordination activities that you may have to consider as well, and most importantly, the student needs. 



Test Administration Manuals (TAMs)

TAMs have been redesigned for 2018 into two separate 
manuals
 Functional Independence TAM for paper/pencil and the online 

student-facing tests.
 Participation and Supported Independence TAM covers the paper 

test materials and the online answer document process for all P 
and SI

Presenter
Presentation Notes
The Test Administration Manuals, or Tams, have been redesigned this year. There are two TAMs this year with different formats. The first one covers the Functional Independence tests and the 2nd TAM to cover the P and SI tests.  The TAMs are designed to cover the unique features of online testing and the paper versions which are present in all areas of the MI-Access assessments. The TAMs are also divided into differing roles for ease of reference and training. TAMs are not printed or shipped however, they are available on the webpage for downloading and sharing with staff. 



TAMs new designs provide:
• General info
• Overview
• Accommodations
• Roles & Responsibilities
• Material Return 

• Return deadline is May 30, 2018

• Appendices

Test Administration Manuals (TAMs)

Presenter
Presentation Notes
The TAMs design changes are to provide a more user-friendly manual experience for everyone involved in the testing. The sections provide general information, Assessment Overview, Accommodations, and individual sections for each role plus their responsibility in that role. Also new this year is a separate section for returning materials since districts and school will be returning testing materials. Reminder the deadline to return material is May 30.While we recommend that everyone associated with the administration read the TAMs we ask that you be completely familiar with the role section for which you have responsibility. Finally, the appendices provide numerous items for reference and training for your staff. These items include technical explanations of the tests, decision flowcharts, and sample documents. 



Online Paper

 Students interact directly with online 
platform

 Answers indicated by select on 
answer choices

 2 “parts” for every subject area 
(student should take both parts). 
There will be 2 test tickets per
subject area

 Students interact directly with test 
booklet

 Answers indicated by circling answer 
in booklet (assessment administrator 
transfers to answer document)

 Has various sections within the tests 
depending on the subject

FI Administration Overview

Presenter
Presentation Notes
Let’s take a closer look at the assessments and we’ll start with the FI administration overview. FI offers two modes of testing; online and paper/pencil. Last year we had over 80% of students taking the FI assessment tested online. Specifically, the student interacts directly with that online platform and technology. They see the question, they answer online by making an answer choice. With the paper tests, the students interact directly with that test booklet and circle their responses in the test booklet. The assessment administrator will be the one to transfer those answers onto the paper answer document. For the online assessment, there are two parts for each assessment, for each subject area. The students need to take both parts of the assessment, which means there will be two test tickets per subject area. The paper/pencil version has several sections depending on the subject being assessed. You can pause the assessment and come back to it later in either testing mode. It is also important to note that it's not recommended that students sit down and do all parts of all subject areas back to back in a single day. Whereas you have two parts for the online assessment for those taking the paper/pencil assessment, there is certainly flexibility to break that administration down into more than one session and into parts. 
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FI ELA: Expressing Ideas

 Paper version required for all students (including 
online “Accessing Print and Using Language” 
testers)

 Student should respond to both prompts

 Student may answer with writing, drawing or a 
combination of the two

 Scribe and other supports and accommodations 
available, please refer to the Supports and 
Accommodations Table for more information and 
specifications for each

Presenter
Presentation Notes
There is one exception to these modes of FI testing, Expressing Ideas! This is the constructed response portion of the ELA assessments. Based on your student enrollment in FI testing, materials were shipped to your school. Expressing Ideas is required for all students, and it is only offered as a paper test. They should respond to both prompts by writing, drawing, or a combination of both. Note that all students, regardless of their taking the other sections online or paper/ pencil, the 'expressing ideas' portion is going to be given to all students, using a paper format. If your students are using a scribe, or other accommodations for the ‘expressing ideas ‘part of the assessment, please refer to the supports and accommodations table and manual to ensure that those supports are being administered according to proper guidelines. Those guidelines can be found on the MI-Access website under the ‘supports and accommodations’ section. 



FI Assessment Administration: EI Scoring Rubric

Presenter
Presentation Notes
The Expressing Ideas test is scored by a team of hand-scoring experts using a rubric specifically designed for both writing and drawing. The scores are tallied and combined with the Accessing Print and Using Language to provide an overall ELA scale score. Please note in order to receive a valid ELA score the student must take the Accessing Print and Using Language as well as the Expressing Ideas tests. If either one is missing the student will not receive any ELA scores. 



FI Assessment Administrators: Getting Started
What do I need to do before the assessment window?

With your MI-Access Coordinator:
 Ensure your students have been appropriate pre-ID for the assessment based 

on the IEP.
 Determine who has access to eDIRECT and how online student test tickets will 

be received. Role set up is in the secure site.
 Show students the assessment tutorials and give students opportunity to 

practice using the Online Tools Training (OTTs).
 Ensure environment surrounding student testing is considered when working 

with coordinator to develop a schedule.
 Online: 2 parts to each online assessment, does not matter which “Part” is given 

first
 Breaks are allowable based on student needs
 FI: ELA Expressing Ideas is an additional part, Paper-Pencil for all
 Ensure students are getting all required supports and accommodations and 

entered in eDIRECT prior to printing test tickets
 Scribes (for paper or online navigation) must be trained and understand the 

Scribe guidelines for the Michigan assessments

Presenter
Presentation Notes
As a MI-Access functional independence assessment administrator, what do I need to do before the assessment begins? The first thing is to work with your MI-Access building coordinator to ensure that your students have been pre-ID'd for the appropriate assessment. This is particularly important for those taking it online to ensure that they have test tickets to log them into the right assessment. Determine what staff members has access to eDIRECT and how those student test tickets will be received. In most cases it will be your school coordinator, or maybe it will be your district coordinator, who will set up those sessions in eDIRECT and print those tickets for you, but it's also important that those individuals know the supports and accommodations that your students require, so that those may be put into the system as well. Make sure students have access to training leading up to the test. There are several resources available to you to train your students on how to take the assessment. There are tutorials, and we’ll go through a section of that tutorial here in a little bit, that you can show to your students, as well as what we call the ‘online tools training program’. If your student is taking the assessment online, the online tools training gives students the ability to go in and interact with the test engine. They can learn about the different tools that are available to use to take the assessment, and then take some practice items that will give them practical experience in using those tools to take the assessment. Make sure the testing environment for the student is considered and worked out ahead of time before the assessment is given.  So, remember that, for the online assessment, there are two parts to each content area. It doesn't matter which part is given first. Breaks are allowed based upon student need. You would simply pause and exit the test and there will be an example of that here in a moment. The ‘expressing ideas’ section for FI ELA is an additional part required for all students, and it is paper/pencil for all students. You need to ensure that students are getting all the supports and accommodations that they require, per their IEP, and make sure they are entered in eDIRECT before printing the test tickets.it's important that scribes are trained and understand the described guidelines as outlined in the Michigan assessment guidance. 



Can I Access the Online Tools Training without the 
Insight Software so my students can use them now?

https://wbte.drcedirect.com/MI/portals/mi

This will only work using a Chrome 
Browser!!

If you do not have a Chrome Browser, the 
OTTs  can also be accessed using the 

Insight software that your students will 
use to take the test

Presenter
Presentation Notes
So, how do I access this online tools training for students, particularly if I don't have the insight software installed on the computers that my students access daily?You can access them now at the web address is shown on your screen using the chrome browser.That will bring you to the login screen for the online tools training program. The login and password are displayed on the login screen allowing users to access that program. This program can also be accessed through the INSIGHT test engine software. If you have the insight software installed, you can go directly into the test engine and click the link for the online tools training program. 

https://wbte.drcedirect.com/MI/portals/mi


FI Assessment Administrators: Getting Started
What do I need to get started with the online assessment?

Important details to know about the Online assessment
 Assessment Administrators should log students into the assessment

 Screen 1:

Presenter
Presentation Notes
Now to get started with online testing. The first step is, once you have established where the students will be testing, what computers they will use, and you have taken all the security precautions necessary, you’re going to want to log the students into the assessment using the students test ticket. We are asking that you do this rather, than the students, to avoid confusion and cut down on any distractions. So, you would use the test ticket to enter the student’s username and password, then sign in.



Important details to know about the Online assessment
 Assessment Administrators should log into the assessment for the 

student
 Screen 2: Select the test that the student will be taking

FI Assessment Administrators: Getting Started
What do I need to get started with the online assessment?

Presenter
Presentation Notes
Once you've logged in, it should say that “the following tests have been scheduled for ___________ and the students name will appear, then there will be that section of the tests associated with that text test ticket, shown on the screen with an underline... That's a link to get the test started. So, you would simply select the link to start the start the test for the student. 



Important details to know 
about the Online assessment
 Assessment Administrators 

should log students into the 
assessment
 To the “three circles” Screen 

using the student test ticket.
 Screen 3: Once here, the 

student will taken over, either 
independently or with the 
supports required to take the 
assessment

FI Assessment Administrators: Getting Started
What do I need to get started with the online assessment?

Presenter
Presentation Notes
That brings them to the three Circle screen where you want to get the students and they will then take over navigation of the assessment with whatever supports and accommodations that they may require. At this point in time the students are asked to confirm that they see three circles on the screen, and if they do, they will click the 'next' button at the bottom of the screen. 



Important details to know 
about the Online 
assessment

All tests start with a review of 
the tools required to take the 
assessment. However, this is a 
review. The expectation is 
that students will have 
completed the Online Tools 
Training. 

FI Assessment Administrators: Getting Started
What do I need to get started with the online assessment?

Presenter
Presentation Notes
Once they click the 'next' button, they’re going to enter the first part of the assessment, which is a review of the tools required to take the assessment, such as the pointer tool, the highlighter tool, the magnifier tool, the calculator for the math assessment and so forth. However, this is just a review. This gives them a quick and easy reminder of how to use the tools. This is not an in-depth instruction on how to use each of the tools. For the in-depth instruction on how to use each tool, please rely on the online tools training program. That was the link that I just shared on slide 24. It is important that students learn the tools and use them before they start actual testing. 



Audio
Text-to-speech with follow along is on for all students. If 
inappropriate for a student, this can be disabled using the Options 
button

FI Assessment Administrators: Getting Started
What do I need to get started with the online assessment?

Presenter
Presentation Notes
Students may adjust the audio. It is important to note that the text-to-speech feature is automatically defaulted to read the assessment items to the students. It reads the test items and answer choices to the students. If it's inappropriate or distracting for a student to have that audio prompt it can be turned down and the follow along can be turned off, by clicking on the ‘options’ button at the bottom of the screen. Simply click the ‘options’ button. Audio settings, and then there are slider bars that either the student or the teacher can control the volume and the speed of that audio playback. Also, the follow along box may be checked or unchecked. The follow along is a turquoise box that highlights words as they are spoken, and again, if that is distracting or inappropriate for students you may click, simply click that, or uncheck that box, and the follow along will no longer appear. Please note: If you turn down the TTS for a particular student because it is more appropriate for the student to read the assessment themselves, please be sure the volume is turned back up for the two "listening item" at the start of part 2 of the online ELA assessment.



Important details to 
know about the Online 
assessment

Once through the tools 
review, the student will 
read/hear instructions 
and click the “Begin the 
Test” or “Begin Section” 
button 

FI Assessment Administrators: Getting Started
What do I need to get started with the online assessment?

Presenter
Presentation Notes
Once the student is through all the instruction section, they will come to a screen that has the green ‘begin the test’ button at the bottom of the screen and the test directions will begin reading. Once they click on that button, they will come to their first item on the test. For the ELA test, there are different sections. They are: vocabulary, using language, research inquiry, listening, and understanding text. Those different sections each have different directions, so it's important that students do go through the directions before they continue to the next item. 



Important details to 
know about the Online 
assessment

When the student is 
done, help them with the 
review screen. Click on 
any item with an 
unchecked box and ask: 
Are you done with this 
question? (do not give a 
prompt to complete, just 
raise awareness)

FI Assessment Administrators: Getting Started
What do I need to when my student is done?

Presenter
Presentation Notes
When the student is done they will be prompted on the screen, and to raise their hand when they come to this screen. When they come to the review screen, they may ask for help. This is where you as the assessment administrator will look at the review screen to see if the student has answered all the items. It is permissible to ask the student if they are done with all the items. If there is an item that has been left unanswered, you could simply click on that item or that row and take the student back and say, “are you finished with this question?” Once the test is finished, and you are ready to submit the students test, click the ‘end test’ button at the bottom of that review screen page. 



When you are 
ready to submit 
the test, click on 
the End Test 
Button and then 
Submit

FI Assessment Administrators: Getting Started
What do I need to when my student is done?

Presenter
Presentation Notes
You will be prompted to submit or return to the test with the next screen… with the message that you see on the screen. If you're ready to submit the students test, click the ‘submit’ button. 



 If you are just taking a 20 
minute break select 
Pause and Resume to 
continue.

 To leave the session 
select Exit and you may 
log in at a later time

FI Assessment Administrators: Getting Started
What do I need to when my student is done?

Presenter
Presentation Notes
If you're taking a break, please do not submit the test. Select ‘pause’ and then Resume within the 20 minute time timer. If you want to take a break and leave the session select Pause and Exit.This will save responses and allow you to return to the test at a later time. 



ALL: Where Can I learn More?

 There are a variety of training videos available both for 
you and for your students to learn more about how to 
take the assessment, as well as the Online Tools Training 
Program.

 They can be found at:
https://www.drcedirect.com/all/eca-portal-ui/welcome/MI
 Click on All Applications
 General Information
 Documents tab

Presenter
Presentation Notes
So, there are a variety of different resources that are available to you as an assessment administrator, or as an assessment coordinator, found on the eDIRECT site for Michigan assessments. The link to that eDIRECT site you see on the screen.You do not have to have a login to access the resources that we’re going to talk about here. Those that will have a login are most likely your district coordinator, your technology coordinator, and your school coordinator. Most assessment administrators will not have a login to eDIRECT which is okay. All the resources that we’re about to mention here are available to you without a login. You simply go to that eDIRECT page, click on ‘all applications’ and then click on either the ‘General Information’ tab. The ‘documents’ tab or the ‘test tutorials’ tab.  You may have a click on ‘General Information’ and then ‘documents’.  

https://www.drcedirect.com/all/eca-portal-ui/welcome/MI


FI: Where Can I learn More?

https://www.drcedirect.com/all/eca-portal-ui/welcome/MI
 Click on All Applications
 General Information
 Test Tutorials tab – Designed for Students (teachers to use with 

students in the weeks leading up to the testing window)
 Click the MI-Access Student Tutorial Button

Presenter
Presentation Notes
Under the ‘documents’ tab you will see a variety of different resources that are helpful to your technology coordinator, to your building coordinators, and if you’re administering the supported independence or participation level, assessment some instructional videos for you on that topic as well. You can also use the ‘test tutorials’ tab on that same page to access a tutorial available for students. It's recommended that you take students through this tutorial, and it tells them how to take the assessment. This is before you even take them to the online tools training program. It is just a video. So, you would click on this video link here that you see on the screen under the ‘action’ column and click on the ‘MI-Access tutorial’ button. 

https://www.drcedirect.com/all/eca-portal-ui/welcome/MI


FI: Where Can I learn More?

 Click the MI-Access Student Tutorial Button
 Modules available to use with your students:

Presenter
Presentation Notes
Once you select the tutorials you will see there are five different modules available.  They are:‘Welcome to the online tutorial’, ‘Taking the practice test’, ‘Taking the real test’, ‘Navigating the test’, and‘Pausing, Editing, and Ending the Test’. The modules provide context for the testing environment and demonstrates how to pause and exit the test if you're taking  a break. These demonstrate how to take students through the very end of the assessment and how to ultimately submit the test. 



MI-Access FI Online Navigation

Presenter
Presentation Notes
Here is a sample item you may find in the OTTs designed to help student become familiar with the functionality and navigational tools.


Microphone - Microphone (Realtek High Definition Audio)






SI and P Administration

 Booklets are for Assessment Administrators,
NOT for students

 Selected Response Items:
 Students will be presented with picture cards

 Option to used actual objects or comparable picture cards is allowable, 
provided these are objects or picture cards the student is used to seeing 
during instruction.

 Activity Based Observation Items
 Assessment administrator is given an activity and scoring focus, and 

in most cases, an example of what they can do with the student to 
assess the scoring focus.

Presenter
Presentation Notes
Let's switch gears a little bit now, and talk about the supported independence and participation levels of the assessment. Unlike the functional independence level of the assessment and unlike the MStep assessment, booklets for the participation and supported independence levels of the assessments are not for students. We often get questions and comments that the graphics in those booklets are too small for the students to see. Students are not supposed to see the booklet graphics, in fact, the graphics aren't supposed to be necessarily clear enough for the assessment administrator to see in detail either. It's just a prompt for you to know what question goes with which graphic, and to give you the scoring focus and questions to ask the students. There are two types of questions for the supported independence level assessments. One is a selected response item in which the student will be presented with picture cards, or objects, to answer the question. If objects are what the student usually encounters during instruction, then objects or picture cards that are familiar to the students may be substituted for the ones that are provided by the contractor.  The assessment also have activity-based observation items.  These are items in which administrators engage the student an activity. The assessment administrator will ask a question, and the student is scored based upon their response. Both types of assessment items are intended to be instructionally embedded into the school day, which requires you to look at those assessment booklets… The assessment administrators should review booklets before you give the assessment, so you can best prepare for these activities as you encounter them during your day. 



P/SI Example of Selected Response

Item presented to student with picture cards

Sample Item (assessment administrator sees):

Presenter
Presentation Notes
Here is an example of what you might see in the assessment administrator booklet. There are two questions per page, so that everything is shrunk down to 1/2 a page. You will see the question and the two answer choices. And the scoring focus. The scoring focus relates directly to the alternate content standard that's being measured. In this case, comparing lengths, and describing them as either longer, longest, shorter, or shortest. In this case we are asking the question, which is longer? 



P/SI Example of Selected Response

Item presented to student with picture cards (student sees):

Presenter
Presentation Notes
What you will present to the student are the picture cards. You put them in front of the student, and this is an example of a the same participation level item we looked at from the booklet. Supported independence will have three pictures. You would present the student the pictures, and you would be asking the question, and they would indicate what they believe is the correct answer. The pictures are presented initially while the students responds. The pictures are then shuffled, and the question asked a second time. It is important to present them in a different order, to account for possible dominant side bias, or guessing. Something that helps is to tell the student in advance that you will be presenting the items twice.It is important to follow the rubric on the scoring documents and the student must select correctly both times the items are presented to be counted as correct.



P/SI Assessment Administration

Activity Based Observation Items

Sample Item (assessment administrator sees):

Presenter
Presentation Notes
The activity-based observation items have three sections. The first section basically indicates what you're asking the student to do. For example the item reads;The student will correctly indicate by manipulating or observing how to conserve water during a familiar personal hygiene routine, by turning off the source. That's what we’re expecting the student to do. The second part of the assessment item is an example for the student. For example, the assessment administrator could complete a handwashing routine with the student, Leave the water running, and ask “show me what we turn off to save water”, or instead of that question you could ask, “what we need to do to save water?”, whichever question works best for that student. That example is not the actual activity that has to be used. You can customize that example, or what you do with the student to best fit the instructional context and what that student is most used to experiencing during the instructional day. The example that is given is meant to be a springboard for you to determine, how I'm going to assess how to conserve water during a familiar personal hygiene routine, by turning off the source. The third part of the assessment item, and this part also exists for a selected response, is the scoring focus. So, if you're not sure how to modify it, look at the scoring focus. If what you're doing meets that scoring focus, then you're in good shape. The 'student directions’, are a reminder to administrators to give students directions that best fits their instructional experience. So basically, the instructions for these types of items are to do and say whatever is typically done or said to allow the student to engage in each item, unless otherwise directed by the item. Again, we want this to be as close to their instructional experience as possible. 



SI and P Assessment Administrators: Getting Started
What do I need to do before the assessment window?

With your MI-Access Coordinator:
 Ensure your students have been pre-ID’d in the secure site for the 

assessment listed on the IEP
 Make sure students are placed in an eDirect test sessions for the 

printing of test tickets needed for score entry after testing.
 Determine who has access to eDIRECT and how online student test 

tickets will be received for the online answer portal
 Establish a testing schedule that works for students

 Selected Response and Activity Based Observation Items are designed to be 
embedded as much as possible into the student’s instructional day

Presenter
Presentation Notes
So, as an assessment administrator for PSI level assessments “What do I need to do before the assessment begins?” Well, again just like with the functional independence, you need to ensure that your students have been pre-ID’d in the secure site for the assessment that’s listed on their IEP.  So, you check with your coordinator on that. Make sure students are placed in an eDIRECT test session for printing test tickets and again, that would be something that your coordinator would doYou want to make sure that you also get those test tickets from your coordinator, so that you can enter the scores after testing to allow you to enter scores online . You are going to determine who has access to that eDIRECT, and how those test Tickets will be printed, and then establish a testing schedule that works for students. Again, these are designed to be embedded into instruction as much as possible. And you may have students with different grade levels at different levels of the assessment that you have to assess all during that seven-week period. How you gather that together during your instructional day is up to you, as long as it makes sense for the students. It is very important that both you and your shadow assessment administrator are very familiar with how to score the items. Set up a time to meet and discuss the rubric and how you both will apply it to your observations. The primary assessment administrator and the shadow assessment administrator score the items based upon the students' response to the prompt using the scoring documents provided for each assessment. 



Become very familiar with the Participation and 
Supported Independence Scoring Rubrics

Presenter
Presentation Notes
This is an overview of the scoring rubrics for both the participation and supported independence. This chart should be reviewed by both primary and shadow administrators as part of the training and planning for the PSI assessments. The more familiar you are with this rubric the easier it is to recognize responses from the students during observations.



P/SI Scoring Rubric

It is STRONGLY suggested that both new and experienced primary 
and shadow assessment administrators review all of the modules 
found on our MI-Access Participation and Supported Independence 
Scoring Rubrics Online Learning Program.
 Note: Any references to Extended Grade Level Content Expectations or 

Extended High School Content Expectations would include the “Essential 
Elements with Michigan Range of Complexity” for English/language arts 
and mathematics 

 http://video1.resa.net/mde/PSI/module1.html

Presenter
Presentation Notes
On the MI-Access website, we have an online learning program related to the participation and supported independence scoring rubric. This series of modules will help you understand how the scoring rubric is applied, and how the test items are administered. This online learning program provides classroom video clips, and specific instructions on how to administer and score the assessments. We highly encouraged that all assessment administrators taking the assessment view this resource.  The link is shown on your screen, but it's also is also a link to it from our, the MI-Access webpage as well. Many coordinators require assessment administrators to view this and print out the completion certificate as part of their training. MDE is currently working on bringing this program up to date, so references to EGLCEs or outdated standard language may be present, however the instructions on how to give and score the assessment are still very much relevant.

http://video1.resa.net/mde/PSI/module1.html


P/SI Scoring Rubric

The link to this training program can also be found on the MI-
Access Web Page: www.Michigan.gov/mi-access

Presenter
Presentation Notes
The link for the modules can be found under the ‘professional development’ section of the MI-Access webpage. 

http://www.michigan.gov/mi-access


P/SI Online Answer Document

Use the Scoring Documents 
when giving the 
assessment to keep track of 
student scores. Primary and 
Shadow Assessment 
Administrators score 
Independently and 
Simultaneously.

Presenter
Presentation Notes
So now the question remains, “how do I keep track of all these scores and how do I submit or report these scores?” This is accomplished using the Scoring Documents to tally the students responses then entering them in the online answer document or portal. Scoring Documents arrive with the testing materials and they are also posted on the webpage to download or print as needed. The online answer document is a web-based entry point for entering the PSI scores.  There are no paper answer documents. The Scoring Documents also come with the rubric right at the top, so it's easily referenced when you're assessing the student. If you watched the video modules you may have noticed some of the administrators had some papers or a clipboard, and this is where they were beginning to mark the responses from the student, and this is where they keep track of them. The Primary and shadow administrators don't coordinate their responses, they just respond to what they see and mark it down on these documents. The form number at the top of the Scoring Document should be taken directly from the assessment booklet not the roster report. Also the scoring document contains the link to the online answer document where the PAA will enter these score. We also have placed a link to the online answer document on the webpage and will only be active during the testing window.



P/SI Online Answer Document

 The webpage has the 
direct link to the online 
answer document. This 
will be active only while 
the testing window is 
open (April 9 to May 25)

 Online Answer Document 
instructions can also be 
found on the MI-Access 
webpage

 A link to the answer 
document may be found 
on the eDIRECT welcome 
page as well

Presenter
Presentation Notes
The MI-Access webpage has posted the link to the Online Answer Document which can be found in the “Current Assessment Administration” section of the webpage. We've also outlined more detailed information for the PSI online answer document instruction, for the score entry, that is in the same section as highlighted. So, be sure and look at these. 



P/SI Online Answer Document

AFTER the assessment is given, the Primary Assessment Administrator 
enters the scores using the online Portal, with the username and 
password found on the test ticket.

Presenter
Presentation Notes
Once the testing is completed, the PAA will get the testing ticket, which is on the left side of the screen, and they will login to the link to get into the answer document. There will be a MI-Access page that opens, and you can see the red double arrows that calls for the username, password, and test type to be entered at that point, and the online answer document will open. A confirmation window will open to verify the student information. Click continue button. 



P/SI Online Answer Document

Be sure to use the Form # from the front of the Assessment 
Administrator Booklet. Enter the scores as they appear on the scoring 
document. PAA = color; SAA = shaded gray

Participation – PAA scores

Participation – SAA scores

Presenter
Presentation Notes
First enter the form number from the drop-down on the online answer document which must match the form number from the booklet used for this student. The system will remind you later if you try to submit without a form number selected.  One major enhancement to these online answer documents this year is we have been able to stack the Primary Administrators answer document separately from the Shadow Administrator answer document. You can also scroll through them individually and the rubric freezes for ease of reference at the top of each answer document section. This enhancement was a direct request from users in the field and should prove to be much more friendly especially on the eyes. 



P/SI Online Answer Document

The Supported Independence online answer document has the same 
format with a different color (Green).

Supported Independence – PAA scores

Supported Independence – SAA scores

Presenter
Presentation Notes
The supported independence online answer document is laid out in the same format with a different color (green) and it is designed to enter the SI scores from the test observation based on the unique rubric for the SI assessments. Of course, it possesses the same features as the participation assessments. Once all the scores are entered you may submit them.The online answer document is designed to alert you if some entries are missing and highlight the rows. 



P/SI Online Answer Document:
Where Can I learn More?

https://www.drcedirect.com/all/eca-portal-ui/welcome/MI
 Click on All Applications
 General Information
 Documents tab
 Filter by MI-Access Supported Independence Administration or 

Participation Administration (or leave as (All))
 View Tutorial (Mini-Module): How to enter PAA and SAA scores in 

the online answer document for SI and P. 

Presenter
Presentation Notes
There are several training items that you will find on the eDIRECT, and that will help to give you access to some good training tools and advice on how to get in and enter these scores to the PSI online answer document. We also have, of course, the same instructions in the PSI test administration manual also posted on the webpage. This link will direct you to the webpage. Go to ‘all applications’, ‘general information’, ‘document tabs’, and you can filter as you, as you see fit there. And you can view the tutorial, of the mini-modules and how to enter the scores as mentioned. 

https://www.drcedirect.com/all/eca-portal-ui/welcome/MI


• Students must be enrolled as “Special Education” in 
MSDS 

• Students must be assessed with ONE type (FI/SI/P)
• FI: ELA – Expressing Ideas paper ONLY
• FI Answer Document completed by administrators
• Accommodated versions must be documented in IEP 

(must be used in daily instruction)
• Bubbles filled in with #2 pencil (Scanning equipment 

only captures #2 lead markings)

MI-Access 
Administration Tips

Presenter
Presentation Notes
Now in wrapping this up, there are some administrative tips I'd like to leave with you, and these may seem somewhat simple, but they're quite important and have some real consequences if not handled properly. The first one is that the students must be enrolled as Special Ed in MSDS. This is a flag that is set, designating the student as special ed. If that is not marked, the scores for the student will be invalidated for any MI-Access tests taken. Your pupil-accounting person may be able to help flag the students and you may also use the OEAA Secure Site by using the filters to locate all the SE kids. MI-Access does not permit the mixing of the types of testing.  Some people have tried to mix up FI with SI and many other variations, and you can only take one test type of MI-Access in one test cycle. If a student participates in more than one type, the assessments are subject to invalidation. Now there is some flexibility between M-STEP and FI, but that is also documented in our TAMs and must be spelled out in the IEP. One other thing that was very important and many have missed, is the ELA part of FI: ‘expressing ideas’ is ‘paper only’. So, even if a student is taking the online test, the paper ‘expressing ideas’ needs to be administered in paper mode.  Our initial material orders were built off the pre-identification, and if we saw at least five students, for example, that that were pre-ID’d for ELA in FI, we would automatically send the ‘expressing ideas’ tests. The paper FI answer document is to be completed by the administrator. There are many bubbles on the answer document that could mistakenly be bubbled in by a student and so we just simply ask that the administrator be the one to complete the answer document. The exception is the expressing ideas writing/drawing portion of the answer document.Accommodations that are listed in the IEP that are going to be used during testing should not be foreign to the students. It should be part of their routine daily instruction. We don't want to introduce something brand-new to them in the testing environment which could cause some distractions.  Also, the number two pencil is very important from the standpoint of the scanning. Scanning machinery work most efficiently with the graphite found in the number two pencil, so, it may be tempting to use something different, but the number two pencil is what is required as part of the minimum requirements for reading entries to the answer document. 



• FI Administrators may help WITH the test, but not 
ON the test items (paper and online)

• Read Manuals on webpage (paper and online)
• For P/SI scoring documents remember to use the 

form number from the administrator booklet.
• Check Accountable Students and Verification screen 

to confirm students tested
• Preliminary reports are available in 48 hours of 

online testing submission by content (FI online and 
P/SI only)

MI-Access 
Administration Tips

Presenter
Presentation Notes
It is important to note, the administrators may help with the test, but not on the test items. This is for paper/pencil as well as the online. We don't want the technology or anything to be a distraction to the student, and for that reason, we allow the administrator to be very hands-on with the, the administration of the test, but may not help them with the items, like hints or critical questioning. Read the manuals on the webpage. These have been redesigned and a great tool.For the PSI sore entries be sure to use the form number found on the booklet not the roster.  The ‘Accountable students and answer document verification’ screen which opens sometime in June, and there will be an announcement in The Spotlight with regards to that. This is your opportunity to see what we have received from you in terms of the material that needs to be scanned. You can check to see if any of your students are missing, and you can also put in requests to find those that are incorrect.  The OEAA also provides preliminary report through our dynamic Scoring Report system. This allows you to look at what we have in our system after the completion of subjects. 



P/SI Administration Resource

This P/SI Administration 
flow chart is designed to 
provide a quick overview 
of the administration 
process for both paper 
administration and online 
answer document process 
for entering scores 

Presenter
Presentation Notes
New this year is a document called the Assessment Administration Flow Chart. This provides a visual layout of how the administration process works for both paper and online answer document score entry. The chart is divided left and right with the paper process on the left and the online score entry listed on the right. Just with a quick review you can easily see the unique features of the entire assessment process that administrators will be doing from beginning to end.



FI Administration Resource

The FI Flow Chart also provides 
a complete overview of the 
paper/online features of the 
assessments. Both FI and the 
P/SI Flow Charts are available 
on the MI-Access webpage 
under the Professional 
Development section 

Presenter
Presentation Notes
The Assessment Administration Flow Chart has also been developed for the Functional Independence testing. This provides the same visual layout of how the administration process works for both paper and online. The two columns provide information for the paper process on the left and the online student-facing testing listed on the right. This also provides a quick review to easily see the unique features of the entire assessment process that administrators will be doing from beginning to end. This chart also captures the Expressing Ideas assessment that is paper only and visually explains how online testers are required to take the paper version and return with all other testing materials. Both of these flow charts can be found on the MI-Access webpage under the Professional Development section. Each of the flow charts appear in the test administration manuals as well. These are a perfect reference documents for all your staff and ideal for training sessions.



Questions?

Questions may also be sent directly to our office
Help desk # 877-560 -8378

Office of Educational Assessment and Accountability
mde-oeaa@Michigan.gov

Presenter
Presentation Notes
Thank you for your commitment to the children of Michigan and your help in administering the MI-Access assessments. If you have questions, please send your questions you may call 877-560-8378 or send them to mde-oeaa@michigan.gov. Please make sure that in the subject line, you put a brief description, so that we can get the question routed properly. Thank you for taking the time today, and I want to wish you well on assessing your students and as always, if you need support, or you have additional questions please feel free to contact us.

mailto:mde-oeaa@Michigan.gov
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