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Introduction 
 

This document provides district superintendents (intermediate and local), and public school academy 
administrators acting as district administrators, with step-by-step instructions for the review and 
approval of school buildings' self-assessments for Education YES! via the MIPlan application. 
 
Education YES! is managed by the Michigan Department of Education.  
 
MIPlan is Michigan's Web-based school self-assessment and is available at 
www.michigan.gov/miplan. 
 
More information about MIPlan can be found on the Michigan Department of Education’s Web 
site at http://www.michigan.gov/edyes, and under the Help tab in MIPlan.
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Log In 
 

To log in to MIPlan, point your Internet Explorer Web browser to the following location: 
http://www.michigan.gov/miplan. 
 
You will arrive at the log-in screen, shown in the image below. Enter your DISTRICT User ID and 
Password and click the Log-In button. 
 
Each building principal and district superintendent has a unique User ID and Password. The Office of 
Educational Assessment and Accountability emailed building level User IDs and Passwords directly to 
principals, and emailed district level User IDs and Passwords directly to the superintendents on March 
5, 2007.  
 
If you need assistance with your User ID or Password, please call the DIT Help Desk at (517)335-0505. 
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Select School to Review 
 

After you have logged in to MIPlan as a district user, a list of your district's schools will appear. An 
example is below. Schools that have submitted their School Self-Assessment will have a Review 
button next to the status box. 
 

 
 
 
 

 

Demo District 

Demo Elementary School 

Demo Middle School 

Demo High School 

Demo Alternative School 

Demo School 
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Self-Assessment Status Categories Used in MIPlan 
Next to each school is the status of that school's EducationYES! self-assessment. This status may be 
reported as: 

•  R e d  –  N o t  S t a r t e d  Recording the indicators of performance school self-
assessment has not yet begun. 

 

•  Y e l l o w  –  I n  P r o g r e s s  Recording the indicators of performance school 
self-assessment has begun. 

 

• Blue – Submitted 
The indicators of performance school self-assessment has been finished and submitted for 

district review. The Review button will appear to the right only after a school has 
submitted the school self-assessment, thus the "submitted" status is the only one with 
the Review button showing. Click on the Review button to begin the review/approval 
process. 

 

After a district has reviewed the school self-assessment and responded via the application, one 
of the following icons will appear: 

•  "Exclamation Point" Icon – Pending Changes 
The indicators of performance school self-assessment was submitted to the district and 

the district did not approve it. The district returned it to the school to make some 
adjustments/changes. The district should indicate these recommended changes in the 
Comments box. This status indicates there are changes that the school should make and 
re-submit. 

 

• Green – Approved 
The indicators of performance school self-assessment was submitted to the district and 

approved. No further work is needed on the part of the school around submission of the 
self-assessment. However, this information is still available within MIPlan. (Note: 
Districts do NOT need to "submit" the School Self-Assessments to the state. Once the 
processing period has closed and all schools have been "approved," the state will 
process the results.) 
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Review School Self-Assessment 
 
When you click on the Review button, an interface for that school's self-assessment will appear. 
The interface begins with a display of the Indicator score the school earned on the Self-Assessment, 
followed by the comment text boxes (district and school) and continues with the list of Strands. 
 
Review Interface 
 

 
 

 

 

 

 
 
 
 
 
 
 
 

Demo District 

Demo School 
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Comments Throughout the Process 
 
The "Comment" boxes facilitate a two-way communication between the school principal and the 
superintendent regarding the submission and possible changes requested by the district. The Comment 
boxes should be used after the district superintendent has reviewed the school's indicators (more 
information is in the "Completing Your Review" section about this process). 
 
For your information: Just above the "School Submission Comments" box is the Show History button. 
When you click on this button, a pop-up window displays the submission history discussion between the 
district and school, providing the following information (image following) in chronological order: 
 

• Date information was entered by district or school staff 
• Who entered the information 
• What action was taken 
• What the change in action status was (From and To) 
• Comment associated with the update 
 

Example of district comments to school to make changes: 

 
List of Performance Indicators 
As you scroll down the page, the list of Strands is displayed. At the bottom of the page is a Full 
Survey View button.  Selecting this button brings up the entire self-assessment, displays the rating, 
the points earned, and lists the evidence submitted by the school for each Key Characteristic. 
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Beginning the Review 
 
To begin the review process for a school, select a school that has the blue button signifying 
“Submitted” and click on the Review button to the right of the “Submitted” label. Click on the Full 
Survey View button at the bottom of the page. You will be presented with a summary of the school 
entries for each Key Characteristic.  If you’d like to have a printed copy, select the Print button at the 
top to format the page; then go to the tool bar on your browser and select “Print”. You may also click 
on the View button to see the school entries for that particular Key Characteristic (see example below).  
 

Demo School 

Demo District 
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Completing the Review 
After reviewing the 40 Key Characteristics, click on the Back button in the upper left corner of the 
indicator screen. You will return to the Review Interface page (Indicator score/comment boxes/list 
of Strands).  

 
 
You may enter comments in the "District Comments" box (refer to the "Comments Throughout the 
System" section of this guide for more information about comments boxes) and click the Approve 
button or the Reject button, as appropriate. When you click the Approve button or Reject button, a 
pop-up window asks for confirmation (“Do you wish to Reject” or “Do you wish to Approve”). Click 
OK or Cancel as appropriate. 
 
The status will change to APPROVED or PENDING. If the status shows "Approved," you have 
completed that school's data review. You may continue with the next school on your list. If the 
status shows "Pending," changes have been recommended/requested by the district and the school 
will need to re-submit its data for another review for approval. 

 

Demo School 

Demo District 
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Once the status shows "Approved" for all the schools in your district, your review of the 
School Self-Assessment is completed and will then be processed by the state. There is 
nothing further that you need to do. 

Thank you! 
 


