Michigan Teacher of the Year Speaker Request Form
Please email completed form to mtoy@michigan.gov

Requested by: Click or tap here to enter text.		Today’s Date: Click or tap to enter a date.

Requestor’s Title: Click or tap here to enter text.	Organization: Click or tap here to enter text.

Phone:  Click or tap here to enter text.		E-mail: Click or tap here to enter text.

Is this request for a fixed meeting date? Choose an item. If yes, date of event: Click or tap to enter a date.

Event Name: Click or tap here to enter text.

Name of MTOY or RTOY(s) you like to invite: Click or tap here to enter text.

Location of meeting/event:Click or tap here to enter text.  City: Click or tap here to enter text.

Topic(s) for MTOY and/or RTOY(s) to address: Click or tap here to enter text.

Event Start Time: Click or tap here to enter text.  Starting time for presentation: Click or tap here to enter text.

Ending time for presentation: Click or tap here to enter text.

Will MTOY/RTOY need to be present for the entire meeting/event or just for presentation? Choose an item.

[bookmark: _GoBack]Type of Audience (teachers, administrators, parents, etc.): Click or tap here to enter text.

Approximate number in audience: Click or tap here to enter text.

Check all available equipment:

· 
☐Podium			
☐Microphone		
☐Projector and screen


☐Computer with projector
☐TV/VCR/DVD player
☐Flipchart/Easel/Markers


☐Table for handouts
☐Presenter’s work table
☐Other: Click or tap here to enter text. 


Brief description of event and desired role for the MTOY and/or RTOY(s) to participate: 
Click or tap here to enter text.


