
 

Office of Educational Supports (OES) 

Materials District Must Submit to OES 
in the Grant Electronic Monitoring System (GEMS) 

The district must electronically submit the following documentation in GEMS for the 
District and each participating School at least three weeks prior to their scheduled On 

Site Review (OSR).  GEMS does not support Google Docs.  All submissions must be 
Microsoft Word, Excel, or PDF. 

SUBMISSION AT LEAST THREE WEEKS PRIOR TO THE OSR 

District and School-Level Documentation: 
1. The OSR District Study Guide (must respond to all applicable sections).  

The District Study Guide form is in GEMS for you to complete. 
2. The names and positions of participants who generated the consensus 

District Study Guide. 
3. A list of staff, and their position, who have been identified to attend the OSR 

District meeting. 
4. The OSR School Study Guide.  The School Study Guide form is in GEMS for 

you to complete. 
5. The names and positions of participants who generated the consensus School 

Study Guide. 
6. A list of staff/parents, and their position, who have been identified to attend 

the OSR School meeting. 
7. The District’s/School’s Professional Development Calendar(s). 
8. A list of Federal- and State-funded (Section 31a and Section 41) personnel, by 

each Program including:  FTEs (including co-funding), assignment, and building. 
9. The Parent and Family Engagement Plan. 

Note: Templates for numbers 1, 4, and 9 are linked above and available on the 
OES Regional OSR Materials website.  Improvement Plans will be accessed 
from the MICIP platform. 

https://www.michigan.gov/mde/Services/financial-management/grants/gems
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OES/Current-Topics/Regional-OSR-Materials/District_Study_Guide.docx?rev=66282af45b6b4446831ac80bbbef98a0&hash=80FEB09EDA71B0F3F833764449202B26
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OES/Current-Topics/Regional-OSR-Materials/School_Study_Guide.docx?rev=18f95fea65fe4cd1bfd02a6aa10dc154&hash=542A960C0825B86BD192BDC456352D7D
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OES/Current-Topics/Regional-OSR-Materials/Parent_and_Family_Engagement_Plan_Template.docx?rev=f0756a3a0ca240d185f16803607781fa&hash=E65519ADC2E4B73E586C08000521BB79
https://www.michigan.gov/mde/Services/school-performance-supports/educational-supports
https://www.michigan.gov/mde/services/school-performance-supports/educational-supports/current-topics/regional-on-site-review-materials
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