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Office of Field Services (OFS)

Materials District Must Submit to the OFS

[bookmark: _GoBack]The district must electronically submit the following documents electronically to the Team3osr@michigan.gov  for the District and each participating school according to the specified timelines.  OFS cannot handle Google Docs.  All documents must be Microsoft Word or Excel or in PDF.

PLEASE LABEL EACH ITEM WITH THE NUMBER INDICATED
BELOW PRIOR TO YOUR SUBMISSION.

SUBMISSION AT LEAST THREE WEEKS PRIOR TO THE REVIEW
District-Level Documentation 
1. The On Site Review Title I District Study Guide (must respond to all applicable sections) and the Title II District Study Guide.
2. The On Site Review School Study Guide(s).
3. A list of staff, and their position, that have been identified to attend the On Site Review District meetings.
4. A list of staff, and their position, that have been identified to attend the On Site Review school/s meetings.
5. The district’s Professional Development Plan/Calendar.  
6. A list of Federal and State funded personal by each program including: FTEs, assignment, and building.
7. Notification Letter sent to parents of Limited English Proficient (LEP) students to inform them of the student’s placement in the district’s LEP/English Learner (EL) program and the right to decline services, if applicable.
8. The District Parent Involvement Policies (For Example: Title I Specific – NEOLA 2261.01 and General – NEOLA 2112 if applicable).

Note:
The District Improvement Plan and School Improvement Plans will be accessed from the AdvancED/ASSIST Platform.  The school level Professional Development Plan/Calendar, Parent Involvement Plan, and Parent Compact will also be retrieved from ASSIST.  There is no need to submit these items.
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