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FISCAL YEAR 2007
CHILD AND ADULT CARE FOOD PROGRAM

FAMILY DAY CARE HOME SPONSOR MEMO #2
TO:

Family Day Care Home Sponsors

FROM:
Mary Ann Chartrand, Director


Grants Coordination and School Support
DATE:
November 30, 2006
SUBJECT:
CACFP benefits extended to Relative Care Providers
Relative care providers enrolled by the Michigan Department of Human Services (DHS) to provide non-residential child day care to subsidy-eligible children are eligible to participate in the Child and Adult Care Food Program (CACFP).  

Beginning Friday, December 1, 2006, family day care home sponsors may approve relative care providers and submit applications on their behalf to the Michigan Department of Education (MDE) using the following procedure:

Step 1:  Locate Eligible Relative Care Providers

Use the Relative Care Providers Look-up in CNAP to recruit eligible providers.  A link to the list of DHS enrolled relative care providers is on the Main Menu under Administrative Options.  

· Click on Relative Care Providers Look-up.  

· Select a county and click the search button.  

· A listing of enrolled relative care providers will display with the provider ID, name, address, phone number, number of children authorized for subsidized care, the beginning date and end date. Some providers do not have telephone numbers.  

· Providers with end dates are not eligible.  

· Some households have more than one enrolled relative care provider.

· This list is updated weekly with DHS.  

Step 2:  Train and Approve Eligible Providers
Conduct a pre-approval CACFP training with the provider, including completion of the SM4200-H Home Application and Provider/Sponsor CACFP Agreement.  Refer to the Fiscal Year 2006 Family Day Care Home CACFP Memo #6 for provider application procedures. Acceptable documentation of a provider’s enrollment as a relative care provider is a copy of the list from the Relative Care Provider Look-up with the provider’s enrollment data.  Providers who are terminated by DHS or who do not bill DHS for subsidized child day care will not be listed/enrolled after 6 months.   
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Step 3:  Add the provider in CNAP

· From the Main Menu select Site Listing.  
· Click on Add a Site.  
· To add a relative care provider use the letters, RC, followed by the 7-digit provider ID number. The site page will load with the relative care data from the Department of Human Services (DHS).  
· The MDE CACFP approval date is the date the sponsor submits the site data in CNAP.  

Step 4:  Update changes in CNAP

Throughout the year, sponsors must update the provider’s site application and DHS enrollment status in CNAP. 

We recommend you train your staff on the DHS requirements for enrolled relative care providers.  Relative care requirements are listed on the DHS-220 Day Care Aide/Relative Care Provider Application, Sections I – V.  The application, along with a description of the DHS Relative Care Provider Enrollment Process, was distributed at the MDE CACFP Family Day Care Home Sponsor meeting on September 6, 2006.  

Enclosed is a fact sheet on Relative Care Providers in the CACFP.  If you have any questions, please contact our office at (517) 373-7391.
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