DEPARTMENT OF EDUCATION

RICK SNYDER LANSING MICHAEL P. FLANAGAN
GOVERNOR STATE SUPERINTENDENT

FISCAL YEAR 2013
CHILD AND ADULT CARE FOOD PROGRAM
OPERATIONAL MEMORANDUM #37

TO: Child and Adult Care Food Program Institutions

FROM: Kyle L. Guerrant, Director
Office of School Support Services

DATE: September 26, 2013

SUBJECT: Submitting Budgets and Items Requiring Specific Prior Written
Approval

ACTION: Specific Prior Written Approval forms must be submitted with
budget worksheet amendments

This memo provides clarification on proper procedures for submitting budgets to
the Child and Adult Care Food Program (CACFP) that contain costs requiring prior
approval (PA) or specific prior written approval (SPWA). Guidance for such
requests is contained in the United States Department of Agriculture (USDA) Food
and Nutrition Service’s (FNS) guidance, Financial Management Instruction for the
Child and Adult Care Food Program (CACFP), 796.2, revision 3. A link to this
instruction can be found on our website, www.michigan.gov/cacfp, under
Administration, Regulations and Instructions. To determine if an administrative
cost requires preapproval, refer to the attached list of items requiring PA or SPWA.

Prior Approval

Costs requiring PA must be submitted to the Michigan Department of Education
(MDE) in the budget worksheets (link attached) along with the amended CACFP
application adjusted for these costs. Approval by MDE of the amended application
constitutes approval of the PA costs.

Specific Prior Written Approval

Costs requiring SPWA must be submitted to MDE on budget worksheets along with
Schedule N, Specific Prior Written Approval for Line Items on Administrative Budget
(attached), along with the amended application adjusted for these costs. Approval
of the amended application and a letter of approval of the SPWA constitute approval
of these costs. These approvals must be received before costs are incurred or costs
will be deemed unallowable.
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When an application or application certification is submitted with any budget items
containing costs requiring SPWA, the SPWA request must be submitted along with
the amended application, even if the cost will not be incurred until later in the fiscal
year.

If you have any additional questions concerning this memorandum, contact CACFP
at 517-373-7391.

Attachments (3):
Budget Worksheets — Sponsors of Centers - link
Items requiring Prior Approval or Specific Prior Written Approval - attached
Schedule N from Budget Worksheets — Sponsors of Centers - attached



../../Budget%20Worksheet/Sponsor%20of%20Centers%20Budget%20Worksheets%208-1-13.xls
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