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FISCAL YEAR 2008
CHILD AND ADULT CARE FOOD PROGRAM

FAMILY DAY CARE HOME SPONSOR MEMO #6
TO:

Family Day Care Home Sponsors
FROM:
Mary Ann Chartrand, Director



Grants Coordination and School Support
DATE:
May 21, 2008
SUBJECT:
Home Application and Provider/Sponsor Agreement
Day care home providers wishing to participate in the Child and Adult Care Food Program must submit an application and sign an agreement with a family day care home sponsor.  Attached are copies of the Home Application and Provider/Sponsor Agreement to use with day care home providers.

Home Application

Beginning with Fiscal Year 2009, day care home providers will need to submit an initial application.  Sponsors will not need to collect a renewal application from the day care home providers each year.  The home application also includes a place to record the training required for pre-approval.  Sponsors need to keep the home application in a permanent file.  

The sponsor will submit the home application electronically to the Michigan Department of Education for approval via the Child Nutrition Application Program (CNAP).  This process is described in Fiscal Year 2008 Family Day Care Home Sponsor Memorandum #7 –  Fiscal Year 2009 Provider Application Procedures.

Providers are required to immediately notify the sponsor when a change occurs, such as the status of the license/registration/relative care enrollment, hours of operation, meal times, etc. so that the sponsor can perform their management responsibilities to monitor, process claims, and update the provider site data in CNAP.  Sponsors should review this information during home reviews and update the provider file and the provider site data in CNAP as soon as possible.  

Provider/Sponsor Agreement

Use the attached Provider/Sponsor Agreement for all new providers.  The Provider/Sponsor Agreement is a permanent agreement and is not renewed each year.  

A day care home provider may terminate the agreement with the sponsor at the end of the fiscal year and sign an agreement with another sponsor for the next fiscal year.  

If you have any questions regarding this memorandum you may contact the Child and Adult Care Food Program staff at (517) 373-7391.
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Home Application
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