[bookmark: _GoBack]Good Morning/Afternoon,

As 2013-14 testing season approaches this communication contains ordering and planning information for assessments provided through NOCTI.

The following programs have designated assessments that are ordered through NOCTI.  Assessments are to be administered for all secondary CTE completers or concentrators upon leaving or completing the program.

	Program
	Assessment

	Business, Management and Administration (CIP Code 52.0299)

	NOCTI General Management

	Finance and Financial Management Services (CIP Code 52.0800)

	NOCTI Accounting – Advanced

	Marketing, Sales and Service (CIP Code 52.1999)
		
	MBAResearch Accelerated Marketing (3-credit) Exam 

	Public Safety/Protective Services (CIP Code 43.0100)

	NOCTI Criminal Justice



Order Information
Below are details for ordering planning.  Please note that individual schools will be invoiced unless other account arrangements are made with NOCTI prior to ordering.  

Orders are placed by the school’s designated NOCTI Site Coordinator using the online order form at the Client Services Center, the secure password protected site for managing a NOCTI testing program.  
1. A purchase order or credit card is required at the time of order.
2. Individual schools will be invoiced for all orders and are responsible for payment to NOCTI.  NOTE:  If variations for invoicing need to be discussed such as invoicing through an ISD or Region, please contact Mandy McCall at 800-334-6283.
3. Orders for online testing are processed in two business days.  
4. Site Coordinators receive email confirmation when order processing is completed.

Multiple Session Administration
Assessments are administered using QuadNet, NOCTI’s online testing system and are eligible for multiple-session administration to assist with scheduling and student test fatigue.  Session options are listed below and are designated at the time orders are placed.

Accounting and Criminal Justice Session Options:
· One 3-hour session
· Two 90-minute sessions
· Three 60-minute sessions

General Management Session Options:
· One 2-hour session
· Two 1-hour sessions
· Three 40-minute sessions

MBAResearch Accelerated Marketing (3-credit) Exam Session Options:
· One session of 1 hour, 40 minutes
· Two 50-minute sessions

Data Upload Tool
Schools administering the four required assessments above have access to the Data Upload Tool for fast, easy assigning of online testing user codes.
1. The student unique identifier codes (UIC) will be uploaded to NOCTI’s Client Services Center for all students entered into CTEIS. 
2. Data will be uploaded at three points during the school year in an effort to capture all UIC information.

Helpful Links:
1. NOCTI Study Guides - www.nocti.org/StudyGuide.cfm?m=3.
2. Teacher’s Corner and Resources - www.nocti.org/TeachersCorner.cfm. 
3. College Credit Recommendations for NOCTI’s Accounting – Advanced and Criminal Justice assessments - www.nocti.org/nccrs.cfm. 
4. MBAResearch Accelerated Marketing (3-credit) Exam resources - www.mbaresearch.org. 
5. Michigan page on NOCTI’s website - www.nocti.org/StateCustomized-MI.cfm. 
