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SCHOOL DISTRICT MCKINNEY-VENTO SELF ASSESSMENT
REGULATORY COMPLIANCE OF EDUCATION OF HOMELESS CHILDREN AND YOUTH (EHCY) PROGRAM
LEA NAME:  


     


   ISD NAME:  

     


  LEA #: 
     
 
   OFS REGION #:  
         
   
 
Superintendent/School Leader :  
     








  Homeless Liaison:      





District Address:  
     








  City: 
     



  Zip Code: 
     


Liaison E-mail: 
     



                 


     Phone:  
     
      

  Ext.: 
     

   Fax:  
     
     

The Michigan Department of Education (MDE)  Office of Field Services (OFS) is responsible for the administration and supervision of all EHCY programs, WHETHER OR NOT A DISTRICT RECEIVES FUNDS UNDER SUBTITLE B OF TITLE VII OF THE MCKINNEY-VENTO HOMELESS ASSISTANCE ACT.  The purpose of this assessment is to monitor regulatory compliance of educational services to homeless children and youth in the district or service area.  THE DISTRICT LIAISON IS TO COMPLETE THIS FORM AND ATTACH COPIES OF APPROPRIATE DOCUMENTATION FROM DISTRICT FILES, OBTAIN NECESSARY SIGNATURES, AND SEND ALL ELECTRONICALLY TO THE MDE HOMELESS EDUCATION PROGRAM FOR DISTRIBUTION TO THE DISTRICT’S McKINNEY-VENTO REGIONAL MONITOR.  
	Regulatory Compliance:

NCLB (2001) Title X, Part C:  McKinney-Vento                         Homeless Assistance Act, Title VII, Subtitle B
	Suggested Items to Attach as Supporting Documentation

CHECK BELOW ANY ITEMS YOU ATTACH

List Others in Column to the right.
	Details on Attached Documentation
PLEASE IDENTIFY EACH ATTACHMENT IN THE 

SPACE BELOW BY NAME & NUMBER

	Local Homeless Liaison Designation and Duties
	
	

	1.     The Local Education Agency (LEA) has designated a Local Homeless Liaison to assist homeless students, including unaccompanied youth, in enrolling, attending, participating, and succeeding in school.                                [Sec. 722 (g)(1)(J)(ii), Sec. 722 (g)(6)(A)]
	 FORMCHECKBOX 
   Local Homeless Liaison assignment form, submitted to MDE Homeless Education Program office annually and within 30 days of a change of Liaison (ATTACHED)
 FORMCHECKBOX 

Evidence that the identified Liaison meets criteria recommended by MDE (ATTACHED), so that required duties can be accomplished  
	      

	2.     The LEA informs school personnel, service providers, and advocates working with the homeless of the duties of the Local Liaison.                                                                                 [Sec. 722 (g)(6)(B)]
	 FORMCHECKBOX 

Samples of materials used to inform these groups of Liaison duties, such as calendar of liaison activities, minutes of staff meetings, list of liaison presentations to school or community groups, agendas of professional development sessions on homeless education, etc.
	     

	3.     The Local Homeless Liaison ensures that:

(a)    Children and youth in homeless situations are located, identified, and referred by all school personnel to the Local Liaison.  [Sec. 722 (g)(1)-(i)]
	 FORMCHECKBOX 

LEAs of referral and/ identification forms used by school personnel to inform Liaison of homeless children/youth
 FORMCHECKBOX 
    LEA’s enrollment form, showing living situation options (used to identify potential homeless students)  
	     

	(b)    Homeless students are immediately enrolled in and have full and equal opportunity to succeed in school.                                  [Sec. 722 (g)(6)(A)(ii)]
	 FORMCHECKBOX 

List of homeless students and the district programs in which they participate
 FORMCHECKBOX 
Service referral forms used in the LEA; referral checklist
	     

	(c)    Homeless families, children and youth receive all educational services for which they are eligible.            (Head Start, Even Start, referrals to health, mental health, dental, etc.)   [Sec. 722 (g)(6)(A)(iii)]
	 FORMCHECKBOX 

District Referral Checklist for services and programs 
 FORMCHECKBOX 

Sample of form showing referrals provided for students 

 FORMCHECKBOX 

Copies of emails, letters, etc. from Liaison to Title I Coordinator, Special Ed. Coordinator, Counselor, etc., phone log of referrals, etc.
	     

	(d)   Parents are informed of the educational rights of their children and are provided with meaningful opportunities to participate in the child's education.                            [Sec. 722 (g)(6)(A)(vi)]
	 FORMCHECKBOX 

Sample of the materials given to parents/youth  that list the educational rights of homeless students  - including a list of the languages in which this material is available

 FORMCHECKBOX 

Sample of District Referral Checklist provided to parents/youth, listing district and community services available to homeless families, children and youth 
 FORMCHECKBOX 

Sample of Liaison records indicating those district and/or community services that enrolled homeless students and their families are utilizing
	     

	(e)    Liaison disseminates public notice of the educational rights of homeless students, containing current Liaison contact information, in all school buildings, as well as in places where homeless families/youth are likely to be present.                                                                                         [Sec. 722 (g)(6)(A)(v)]
	 FORMCHECKBOX 

Samples of posters, brochures, and flyers, including notice of rights in event of foreclosure; must include accurate LEA Liaison contact information

 FORMCHECKBOX 

List of locations where posted or distribution lists, if sent out
 FORMCHECKBOX 

List of locations includes shelters, motels, soup kitchens, food banks, etc. 

 FORMCHECKBOX 

Posters/materials are available in Spanish and other prevalent languages, and geared for low literacy or other community need
 FORMCHECKBOX 

Sample of LEA/ISD/Grant Fiscal Agent’s own homeless education brochure, if one is used
	     

	(f)    Homeless families/youth are fully informed of all transportation services to school (school of origin or school of residence) and assists in accessing the transportation services.                                                               [Sec. 722 (g)(6)(A)(vii)]
	 FORMCHECKBOX 

Samples of any materials used to inform parents/youth of transportation services available and the method of distribution to parents/youth (i.e., in writing, verbally, etc.)
 FORMCHECKBOX 

Samples of transportation forms used, including for tracking of services provided to individual homeless students, email or fax communications, gas card/bus token/taxi vouchers or forms, etc.

 FORMCHECKBOX 

Sample of any Family/Parent/Youth Information package or folder given to families/youth experiencing homelessness
	     

	4.     Homeless children and youth who do not have immunizations/medical records are assisted in obtaining necessary documentation, communications or medical records.                                                                                        [Sec. 722 (g)(3)(C)(iii)]
	 FORMCHECKBOX 

Sample of records or tracking forms used to obtain Immunization records for homeless students
 FORMCHECKBOX 

Liaison records that document assistance provided in obtaining immunizations and/or medical records for homeless students
	     

	5.     School personnel, service providers, community agencies and homeless advocates are informed of the services of the Liaison and how to refer students.                                    [Sec. 722(g)(6)(B)]
	 FORMCHECKBOX 

Samples of any materials (District Referral Checklist) provided to district staff, agencies, or advocates to inform them of area shelters, homeless service agencies, social service agencies, food banks, etc.

 FORMCHECKBOX 

Samples of staff or community meeting minutes, agendas, training opportunities, professional development, etc.

 FORMCHECKBOX 

Samples of District Referral Checklist used by school staff or agency staff for homeless families/youth
	     

	6.     Collaboration and coordination occurs with the state coordinator, local community, and school personnel for the education and services provided to homeless students.                                                                                      [Sec. 722(g)(6)(C)]
	 FORMCHECKBOX 

Samples of meeting minutes and agendas documenting the participation of Liaison and/or district representatives on local committees, must include the Continuum of Care (CoC)
	     


	Identification of Homeless Students
	
	

	7.     LEAs must establish a procedure to locate and identify homeless children/youth of school age within the district, whether or not they are enrolled.                                                  [Sec. 722(g)(1)]
	 FORMCHECKBOX 

Enrollment forms, agendas or meeting minutes to document communication or training with social welfare service agencies, shelters, churches, etc. 
	     

	8.     LEAs maintain a cumulative count of the number of homeless children and youth who reside in the district and who are enrolled or not enrolled in school.                   [Sec. 1111(a)(1)]
	 FORMCHECKBOX 

Proof of records accounting for homeless students by grade level (Pre-K, K-5, 6-8, 9-12, UY, etc.) and by nighttime residence, per the Michigan Student Database System (MSDS) and/or district pupil accounting system
 FORMCHECKBOX 

Samples of liaison or LEA records on homeless students identified by and served by the district, including services provided, and whether students are enrolled or served by LEA.
	     

	School Selection for Homeless Students
	
	

	9.     Students are kept and served in their school of origin unless it is against the parent’s/guardian's wishes.                                      [Sec. 722 (g)(3)(B)(i)]
	 FORMCHECKBOX 

Records of homeless students showing school of origin, current school attending, services provided, length of time served, etc.

 FORMCHECKBOX 

Forms indicating that services to homeless students are tracked by the district liaison (District Referral Checklist)
	     

	10.   Students are allowed to attend their school of origin the entire time they are homeless and until the end of any academic year in which they become permanently housed.                                                                                           [Sec. 722 (g)(3)(A)(i)]; [Sec. 722(g)(3)(A)(i)(II)]
	 FORMCHECKBOX 

Records of homeless students showing school of origin and current school attending, services provided, length of time served, etc.
	     

	11.   Students who become homeless between academic years are allowed to attend the school of origin for the next academic year.                                                                                      [Sec. 722 (g)(3)(A)(i)(I)]
	 FORMCHECKBOX 

Records of homeless students showing, school of residence,  school of origin, current school attending, services provided, length of time served, etc.
	     

	12.   If students are sent to a school other than the school of origin or the school requested by the parent or guardian, written explanation must be provided to the parent/guardian, including information on their right to appeal the decision. [Sec.722 (g)(3)(B)(ii)]
	 FORMCHECKBOX 

Samples of parent/guardian notification of denial of enrollment in school of origin or school requested for each situation this occurs. 

 FORMCHECKBOX 

Copies of any homeless education disputes filed, resolved, and/or further appealed – up to the date of the filing of Self Assessment
	     

	Enrollment of Homeless Students
	
	

	13.  Students are immediately enrolled in school, even if they lack records that are normally required for enrollment.                                                                               [Sec. 722 (g)(3)(C)(i)]; [Sec. 722 (g)(3)(C)(iii)]
	 FORMCHECKBOX 

Sample of enrollment records, including timeline showing date of receiving student and date enrolled.
	     

	14.  Records are obtained (process facilitated by Liaison) as soon as possible from the students' previous school.  [Sec. 722 (g)(3)(C)(ii)]

	 FORMCHECKBOX 

Written record of communication with other schools, including date(s) of contact .


	     

	15.   Student records (academic, immunization, medical, birth certificates, guardianship records, special evaluations) are maintained so they are readily available to Liaison.                           [Sec. 722 (g)(3)(D)]
	 FORMCHECKBOX 

Sample of student records for homeless students, record of providing copies to parents/guardians, documentation of fees paid to obtain any such records (i.e., birth certificates) for homeless students.
	     

	16.   Homeless students are automatically qualified and started upon enrollment to participate in free school nutrition programs.                                                                        [Sec. 722 (g)(4)]; Child Nutrition & WIC Act, Sec. 104 (5)(A)(i), (iii), & (iv)] and [Sec. 107 (a)(3)(iv-vi)]
	 FORMCHECKBOX 

Sample of special notification provided to Food Service Director for certification of homeless students’ eligibility for free meals, and lists of homeless students utilizing free nutrition programs 
	     

	17. LEA has reviewed and revised policies and procedures which could act as barriers to the enrollment, attendance, participation, and success of homeless children and youth.                                                                [Sec.722 (g)(1)(G)]
	 FORMCHECKBOX 

Copy of LEA School Board policy (policies) related to homeless students or services to homeless students, if one is in place

 FORMCHECKBOX 

Current records documenting the most recent LEA School Board review of LEA policies and procedures on homeless students

 FORMCHECKBOX 

Copies of any revised policies and procedures implemented to remove barriers for homeless students 
	     

	18.   Homeless families/youth are provided with written information on their right to dispute placement and enrollment decisions, as well as the procedure for doing so.                                                                                                      [Sec. 722 (g)(3)E and (g)(3)(B)(ii)]
	 FORMCHECKBOX 

LEA materials/forms provided to homeless parents/youth stating their right to dispute enrollment decisions or school selection of the district, including appeals beyond the district level
	     

	Dispute Resolution Procedures for Homeless Students
	
	

	19.   A written process for the prompt resolution of disputes regarding the educational placement of homeless students is provided to parents/youth.                                     [Sec. 722 (g)(3)E]
	 FORMCHECKBOX 

Current LEA dispute resolution policy, procedures, and  copy of the written materials provided to homeless parents/youth                           (See also #18, above.) 

 FORMCHECKBOX 

Copy of current MDE Dispute Resolution Policy and Procedures, if LEA uses this in lieu of a district-level policy
	     

	20.   Enrollment disputes are initially mediated by the Local Liaison.                                                                                             [Sec. 722 (g)(3)(E)]
	 FORMCHECKBOX 

Copy of paperwork for a LEA dispute appealed at to the SEA level, if any (submit forms even if never used to date)
	     

	21.   A Homeless student is immediately enrolled in the school of origin or residence (as selected by parent/youth), pending the resolution of any dispute.                            [Sec. 722 (g)(3)E]
	 FORMCHECKBOX 

Student records documenting immediate enrollment of homeless student while dispute resolution is pending (if any has occurred)


	     

	Transportation for Homeless Students
	
	

	22.  Homeless families/youth are fully informed of all transportation services to school (of origin, choice, or residence) and Liaison assists in accessing the transportation services.                                                               [Sec. 722 (g)(6)(A)]
	 FORMCHECKBOX 

ALSO SEE SUGGESTED DOCUMENTATION FOR ITEM  3-F.

 FORMCHECKBOX 

LEA or Liaison forms a procedure for arranging transportation within LEA, across LEAs, through M-V Grant Coordinator
	     

	23.   Transportation is provided to the school of origin at the request of the parent/youth.                                                  [Sec.722 (g)(1)(J)(iii)]
	 FORMCHECKBOX 

LEA and/or Liaison transportation records for homeless students

 FORMCHECKBOX 

LEA  forms used in making transportation requests (even if no requests made to date)
	     

	24.   If transportation to school of origin is across district lines, LEAs involved are responsible for sharing costs. If LEAs cannot agree, they must share the costs equally.                       [Sec. 722 (g)(1)(J)(iii) and (g)(4)(A)(II)]

	 FORMCHECKBOX 

Records of transportation cost-sharing or agreements with other LEAs  

	     

	Segregation of Homeless Students/Programs
	
	

	25.   LEA has adopted policies and practices to ensure that homeless children and youth are not segregated or stigmatized on the basis of their homeless status.                     [Sec. 722 (g)(1)(J)(i)]    
	 FORMCHECKBOX 

Class lists or other records documenting the inclusion of homeless students in heterogeneous groupings in multiple classrooms and buildings throughout the district 
	     

	Unaccompanied Homeless Youth
	
	

	26.   LEA assures that unaccompanied youth have equal access to all programs administered by the LEA/SEA.                         (This applies to all federal, state, local public school before- and after-school programs, etc.)                             [Sec.722 (g)(3)(B)(iii)]
	 FORMCHECKBOX 

Records documenting liaison assistance with enrollment of unaccompanied youth (UY) in other such programs (if any) 

 FORMCHECKBOX 

Sample of referral checklist completed for and/or provided to UY              
	     

	27.   The Local Liaison acts as parentis in loco to assist unaccompanied youth in school selection/enrollment decisions.                                                                                     [Sec.722 (g)(3)(B)(iii)]
	 FORMCHECKBOX 

Records documenting liaison assistance with enrollment and/or school selection for UY (if any)
	     

	28.   The Local Liaison assists unaccompanied youth in requesting transportation to the school of origin .               [Sec. 722 (g)(1)(J)(iii)]
	 FORMCHECKBOX 

Records documenting liaison assistance with transportation for UY
	     

	29.   The Local Liaison provides documentation of homeless status, upon request, for graduating unaccompanied homeless youth to use as verification of Independent Student status on the FAFSA                                                           [USED 2010-2011 Application and Verification Guide, Federal Student Aid Handbook, Page 28-30]
	 FORMCHECKBOX 

Sample of homeless UY verification form/letter used to document status for graduating seniors
	     

	Preschool-Aged Homeless Children
	
	

	30.   LEA assures that homeless preschool-aged children have equal access to preschool programs administered or funded by the LEA/SEA.    (This applies to all federal, state/local public before- and after-school programs, including Head Start, Early Head Start, Even Start, etc.)                                       [Sec.722 (g)(3)(B)(iii)]
	 FORMCHECKBOX 

Records documenting liaison assistance with enrollment of homeless children in such programs sponsored by LEA

 FORMCHECKBOX 

Sample of District Referral Checklist completed for and/or provided to  preschoolers (must include community referrals to such programs, if not sponsored by LEA)                              


	     

	Homeless Students with Disabilities
	
	

	31.  LEA ensures that children with disabilities who are homeless have the same right to FAPE under Part B as non-homeless children with disabilities.  Homeless children with disabilities and their parents are subject to the same IDEA protections and requirements as children with disabilities and their parents who are not homeless.                                           [IDEA, Part B-34 CFR, Sec. 104.33 (b)(2)] 
	 FORMCHECKBOX 

Records of homeless students evaluated for and placed in special education or related services   

 FORMCHECKBOX 

Evidence of any expedited evaluations in the event of student transfer from another district

 FORMCHECKBOX 

Evidence of Liaison serving as Temporary Surrogate for unaccompanied youth with disabilities (if any)

 FORMCHECKBOX 

Evidence of Liaison or Special Education Coordinator communication with prior LEAs providing such services to student with disabilities
	     


	Children and Youth “Awaiting Foster Care Placement”
	
	

	32. LEA ensures that children in the first 6 months of any new foster care placement foster care placement (as defined in MDE Guidance) are identified and served as homeless students.                                                                                              [MDE Guidance on Foster Care and Homelessness]
	 FORMCHECKBOX 
    Records of students in eligible foster care placements who have been identified and serviced as homeless

 FORMCHECKBOX 
    Records documenting contacts made with foster care caseworker and/or foster care education planner on cases of eligible foster care students

 FORMCHECKBOX 
    Documentation of students in eligible foster care placements identified in the MSDS
	     

	33. LEA collaborates and coordinates with the MI Dept. of Human Services, Foster Care Division and/or Foster Care Caseworkers and/or Education Planners to serve eligible foster care students                                                                          [MDE Guidance on Foster Care and Homelessness;                  MI Law P.A. on Foster Care and Educational Placement, Dec. 2009]
	 FORMCHECKBOX 
    Records documenting contacts made with foster care caseworker and/or foster care education planner on cases of eligible foster care students

 FORMCHECKBOX 

Records or minutes of meetings/conversations between Liaison and DHS Caseworker and/or DHS Education Planner


	

	Comparable Services and Academic Standards
	
	

	34. LEA assures that homeless children/youth are provided services/programs comparable to those received by other students in the LEA, including transportation, special education, Title I-A, advanced/accelerated, ELL,  vocational/technical education, gifted/talented, school nutrition, before-and after-school, and preschool programs, etc.                                                                             [Section 722 (g)(4) and USED July 2004 M-V Guidance,  M-3, M-4, and Appendix B]
	 FORMCHECKBOX 

Summary of LEA comprehensive needs assessment, including homeless students

 FORMCHECKBOX 

LEA Consolidated Plan - section including details for Homeless Education services to be provided, must be based on needs assessment
 FORMCHECKBOX 

Records of homeless students in each of these programs/services                          

 FORMCHECKBOX 

Amount budgeted for services to homeless students (district-wide) regardless of LEA Title I status                      
	     

	Coordination of Services
	(This section applies to all LEAs that receive federal Title I-A funds)
	

	35. LEA has a plan describing the coordination of services provided to homeless children/youth, including  transportation, special education, Title I-A, advanced/accelerated, ELL,  vocational/technical education, gifted/talented, school nutrition, before-and after-school, and preschool programs, etc., as well as any     services provided with funds from the Title I, Part A              Set-Aside.                                                                                      [Sec. 1112 (a)(1), Sec. 1112 (b)(1)(O)]
	 FORMCHECKBOX 

Copy of LEA needs assessment - portion related to homeless children, youth, and families/parents
 FORMCHECKBOX 

Copy of any LEA plan for coordination of services across programs

 FORMCHECKBOX 

Records of student participation or outcome data for services in local plan, service utilization records for homeless students
 FORMCHECKBOX 

Records or minutes of meetings and decisions made between Liaison and Title I-A Coordinator regarding the use of Title I-A Set-Aside funds
	     

	36. LEA coordinates services with local social services and other agencies providing assistance to homeless children and youth.                                                                                     [Sec. 722 (g)(5)(A)(i) and (g)(5)(C)]                                       
	 FORMCHECKBOX 

Records or minutes of meetings with social service agencies and other agencies providing assistance to the homeless (CoC) for purposes of coordination of programs and services documenting LEA Liaison participation (or representation), i.e., M-V Grant Coord.                                                     
	     

	37. LEA coordinates services with other LEAs on inter-district issues. This coordination ensures that homeless children have access and proximity to all education and support services, as well as raises awareness of homeless issues among school personnel and service providers.                                                  [Sec. 722 (g)(5)(A)(ii) and (g)(5)(C)] 
	 FORMCHECKBOX 

Records or minutes of meetings with other LEAs to coordinate services to homeless children, youth, and families

 FORMCHECKBOX 

Evidence of methods of communicating this coordination of services to all LEAs and agencies involved in region.

	     

	38. Liaison coordinates services with state and local housing agencies to minimize educational disruption for children and youth who become homeless, and to ensure homeless children have access and proximity to all education and support services, as well as to raise the awareness of school personnel and service providers. [Sec 722(g)(5)(B)] and [Sec. 722 (g)(5)(C)]
	 FORMCHECKBOX 

Records or minutes of meetings with Continuum of Care (CoC),  DHS Foster Care staff, and others documenting coordination of programs and services

 FORMCHECKBOX 

Records of presentations to school staff on homeless issues and to service providers on educational issues

 FORMCHECKBOX 

Records of joint participation in needs assessment and planning for serving homeless families, children, and youth
	     

	MDE FINANCIAL REVIEW  –   APPLIES TO M-V FISCAL  AGENTS  
	AS WELL AS ALL M-V GRANT CONSORIUM MEMBER DISTRICTS
	

	39. Purchase orders and invoices are properly coded to McKinney-Vento grant program and are aligned with documentation of items/services purchased.
	 FORMCHECKBOX 

Purchase orders and invoices for McKinney-Vento and Title I-A homeless set aside  (Samples will be randomly selected) 

 FORMCHECKBOX 

Samples must be identified with proper code, title, and FY funding
	     

	40. Purchases are appropriate expenditures for meeting the program application/purpose.
	 FORMCHECKBOX 

Selected samples showing alignment with grant application 

 FORMCHECKBOX 

Selected samples indicating appropriate grant codes
 FORMCHECKBOX 

Selected samples showing appropriate dates for grant period
	     

	41. Salaries of those being paid with McKinney-Vento funds are tracked appropriately.
	 FORMCHECKBOX 

Samples of fixed work schedule, time and outcomes log, and deliverables (for all M-V funded staff)
	     

	42. The resources and services provided with McKinney-Vento funds are supplementary and do not supplant state and local support.
	 FORMCHECKBOX 

Descriptions of services and evidence of the supplemental nature of these, compared with other federal/state programs and mandates
 FORMCHECKBOX 

Samples showing that LEA program activities conducted in whole or part with McKinney-Vento funds are not required by any other law
	     

	43. The inventory of equipment with a value of $750 or more and a useful life of more than one year, meets the criteria as described in the General Requirements for Federal Programs established by the MDE
	 FORMCHECKBOX 

Current McKinney-Vento inventory record including:          Description, cost, serial number, date of purchase, and location (examples: cell phones, computers, vehicles, etc.)

	     

	PROGRAM APPLICATION REVIEW -- 
	APPLIES TO M-V GRANT FISCAL AGENTS ONLY
	

	44. The activities identified in the program application are being implemented as proposed.
	 FORMCHECKBOX 

The fiscal agent’s M-V grant application will be reviewed by the Monitor in advance for alignment with program and services provided by participating LEAs, as well as the timeline for implementation
	     

	45. Project is adequately addressing the needs of homeless children in this community.
	 FORMCHECKBOX 

Needs assessment and any student/family/client survey results and/or updates
 FORMCHECKBOX 

Survey of students/families receiving homeless education services

 FORMCHECKBOX 

LEA provided list of those willing to be contacted
	     

	46. Progress has been made toward the program goals and objectives.
	 FORMCHECKBOX 

Written report of progress to date on goals and objectives
 FORMCHECKBOX 

Data on outcomes of LEA or Consortium programs
 FORMCHECKBOX 

LEA or consortium reports indicating number of homeless children enrolled in district (in MSDS, in reports to Fiscal Agent, etc.), must complete and timely
	     


SPECIAL INSTRUCTIONS TO DISTRICT McKINNEY-VENTO LIAISONS REGARDING LEA M-V SELF ASSESSMENT:
· The purpose of this assessment is to monitor regulatory compliance of educational services to homeless children and youth in the district or service area.   District liaisons are expected to document the current status of their program for serving homeless families, children, and youth.  If you need assistance in developing elements of your district’s program, your McKinney-Vento Grant Coordinator and Regional Monitor are available to provide technical assistance.  See the On-Line Directory for contact information for the Grant Coordinator or Regional Monitor assigned to your district: http://www.michigan.gov/homeless.
· If you are a new Liaison and need assistance in completing this form, contact your Homeless Education Grant Coordinator or your Regional McKinney-Vento Monitor to schedule a training session or meeting to walk through this document and the process for completion.  You should also download and read carefully the Homeless Liaison Toolkit from the MDE Homeless Education Program web page at http://www.michigan.gov/homeless .  Sample forms and templates are also available on this site, along with other key resources.
· Complete all sections of the School District Self Assessment in the electronic version of the document.  (The shaded section on the right side of the document is to be used by Regional Monitors to indicate the compliance status of the district.)  You may wish to print out a copy to use as a draft. 
· Include samples of documents that can demonstrate to your Regional Monitor that your district’s program for homeless students is in place, effectively serving students and their families.  (Even if your district has not identified any homeless students, the law mandates that a program is in place in the event that a homeless student comes to enroll or is identified in your district.)
· You may also wish to add a page of Comments regarding your district’s program for homeless students.  Please indicate the section number/letter of this document that is most relevant to each comment on your page, and label Comments Page(s) as attachments to your self-assessment for us.
· The electronic format of all documents/attachments is preferred.  If any of the documents or evidence that you provide for a section of the Self Assessment are not in electronic format, you should scan these into your computer and save and label each one electronically to be emailed with the completed Self Assessment document.  If this is not possible, you should compile these into a folder or notebook and mail that to the address below, keeping a duplicate of all on file in the LEA.  
· IF YOU HAVE QUESTIONS:  Contact your Homeless Education Grant Coordinator or your Regional McKinney-Vento Monitor for assistance.  
RETURN ELECTRONICALLY BY MARCH 28, 2011 to:  Kies-LoweP@michigan.gov 

Pam Kies-Lowe

State Coordinator for Homeless Education
Special Populations Unit, Office of Field Services

Michigan Department of Education

P.O. Box 30008

Lansing, MI 48909
ATTACHMENTS FOR DISTRICT M-V LIAISON USE:

1. McKinney-Vento District Self Assessment Frequently Asked Questions (FAQ)

2. Current contact information for Regional M-V Monitors, including regional map and assignments

3. McKinney-Vento Homeless Assistance Law and USED Guidance
SCHOOL DISTRICT SELF ASSESSMENT
SIGNATURE PAGE
LEA NAME:  
     




   ISD NAME:  
     



  LEA #: 
     
 
   OFS REGION #:  
         
   
 
My signature on this document indicates that I have read the entire document, viewed the documentation attached, and concur that these represent this District’s Education Program for Homeless Children and Youth.

PRIOR TO SUBMISSION TO MDE

Required Participants:




Required Signatures:
     




















Name of LEA Homeless Education Liaison - TYPED

Signature of Homeless Education Liaison




Date Signed

     




















Name of LEA Superintendent
- TYPED



Signature of LEA Superintendent





Date Signed

     




















Name of M-V Grant Coordinator- TYPED


Signature of M-V Grant Coordinator





Date Signed

RETURN ELECTRONICALLY 


BY MARCH 28, 2011 to:


� HYPERLINK "mailto:Kies-LoweP@Michigan.gov" ��Kies-LoweP@Michigan.gov�  








RETURN ELECTRONICALLY 


BY MARCH 28, 2011 to:


� HYPERLINK "mailto:Kies-LoweP@Michigan.gov" ��Kies-LoweP@Michigan.gov�  
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