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    FORMCHECKBOX 

Title I, Part A (Disadvantaged)

 FORMCHECKBOX 

Title II, Part A (Teacher & Principal Training and Recruitment)










 FORMCHECKBOX 

Title III
 FORMCHECKBOX 

Section 31a (State At-Risk)
 FORMCHECKBOX 

General Fund
 FORMCHECKBOX 

Other (Specify):








On Site Review School Study Guide

Rating Guidelines

Y (YES) = meets requirement. Required documentation provided

CR (CHANGE REQUIRED) = required indicator.  Insufficient documentation provided to demonstrate compliance.
    NA (Not Applicable) = Does not apply to this school
On Site Review Documentation

Throughout the study guide, column 3 contains suggested documentation that will demonstrate compliance with, or implementation of, the required components listed in column 1. While it is not necessary to collect all the suggested documents, the school must provide enough evidence to convince the On Site Review Team that the requirements listed in column 1 of the Study Guide have been met and/or implemented.
Organize the documentation in folders and/or notebooks. Each folder/notebook should be clearly labeled with the title of a component.  Place the documents that provide evidence of compliance/implementation of that component into the appropriate folder/notebook. The review team will have a limited amount of time to find and review documentation. Make it as easy as possible for them to locate this information.

	Component 1: Comprehensive Needs Assessment 

	Documentation is provided to demonstrate compliance with the following indicators:
	Y

CR

NA
	Suggested Documentation for Component 1


	Indicators
	
	 FORMCHECKBOX 
  Agenda and sign in sheets where the needs assessment, the four measures of data, what the priority needs of the students are, is discussed
 FORMCHECKBOX 
 Agenda, sign in sheets as evidence of collaboration in the planning process.

 FORMCHECKBOX 
  Sign in sheets where the needs assessment, the four measures of data, what the priority needs of the students are,   is discussed
 FORMCHECKBOX 
  Meeting minutes where this component is discussed

 FORMCHECKBOX 
  Phone call logs
 FORMCHECKBOX 
  Focus group and interview minutes and  agendas
 FORMCHECKBOX 
  Completed surveys
 FORMCHECKBOX 
  Copies of data and data analysis

 FORMCHECKBOX 
  Schoolwide Plan
 FORMCHECKBOX 
  Interview
 FORMCHECKBOX 
 Other, please specify _________________________________
 FORMCHECKBOX 
  Other, please specify ________________________________


	1.  The school has documented how it conducted the needs assessment, the results it obtained, and the conclusions it drew from those results.
	 FORMDROPDOWN 

	

	2.  Information from all four measures of data—student achievement data, school programs/process data, perceptions data (must include teachers and parents; student data is encouraged), and demographic data was analyzed to determine the C.N.A.
	 FORMDROPDOWN 

	

	3.  Goals are connected to priority needs, the needs assessment, and portray a clear and detailed analysis of multiple types of data.
	 FORMDROPDOWN 

	

	4.  The goals sufficiently address the needs of the whole school population, and special recognition is paid to meeting the needs of students who are disadvantaged (The academically disadvantages as well as any subgroups and achievement aps.).
	 FORMDROPDOWN 

	


Notes:

	Component 2: Schoolwide Reform Strategies 

	Indicators
	Y
CR

N/A
	Suggested Documentation for all indicators under Component 2

	1. All classrooms in the school are implementing the schoolwide reform model.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Narrative related to selection process and criteria, assessment data, student eligibility lists

 FORMCHECKBOX 
  Samples of Walk-through logs, lesson plans, individualized student plans, schedules, meeting minutes

 FORMCHECKBOX 
  Subgroup data that demonstrates the school is closing achievement gaps.
 FORMCHECKBOX 
 Sample copies of the curriculum, pacing guides 
 FORMCHECKBOX 
  Narrative description of the Schoolwide Reform Model. (Required)
 FORMCHECKBOX 
 Interviews
 FORMCHECKBOX 
  All agendas, sign-in sheets and meeting minutes where this component is discussed
 FORMCHECKBOX 
 Other, please specify ________________________________
 FORMCHECKBOX 
 Other, please specify ______________________________ __


	2. Provides an enriched (research based)  and accelerated curriculum (more than one year’s growth in one year’s time) for select students with plans in place to move foward all students. (The school is closing the gap between student populations.)
	 FORMDROPDOWN 

	

	3. Multiple strategies for in-class instruction are used to deliver a high quality curriculum.
	 FORMDROPDOWN 

	

	4.The Differentiated instruction that is articulated in the plan is implemented in all classrooms. It is clear that students’ individual needs are being addressed in the classroom. 
	 FORMDROPDOWN 

	

	5. Strategies that are focused on helping ALL students reach the state’s standards are being used in classrooms schoolwide.
	 FORMDROPDOWN 

	

	6. Strategies increase the quality and quantity of instruction, using research-based methods and strategies.
	 FORMDROPDOWN 

	

	7. Student performance data for all students are analyzed continually to adjust instruction.
	 FORMDROPDOWN 

	

	8. Supplemental instructional programs and services are tightly aligned to the core academic curriculum.
	 FORMDROPDOWN 

	


Notes:

	9.Supplementary instruction is provided in the core academic areas of:
	
	 FORMCHECKBOX 
  Narrative related to selection process and criteria, assessment
data, student eligibility lists

 FORMCHECKBOX 
  Samples of Walk-through logs, lesson plans, individualized student plans, schedules, meeting minutes

 FORMCHECKBOX 
  Agenda and sign in sheets that demonstrate stakeholder Involvement.

 FORMCHECKBOX 
  Sample copies of the curriculum, pacing guides 
 FORMCHECKBOX 
  Narrative description of the Schoolwide Model.(Required)

 FORMCHECKBOX 
  All agendas, sign-in sheets and meeting minutes where this is discussed.
 FORMCHECKBOX 
  Evidence of collaboration

 FORMCHECKBOX 
  Service Logs
 FORMCHECKBOX 
 Student Data and analysis
 FORMCHECKBOX 
 The SIP

 FORMCHECKBOX 
 Interviews

 FORMCHECKBOX 
 Other, please specify ________________________________
 FORMCHECKBOX 
  Agenda where Schoolwide Reform Strategies are are discussed
 FORMCHECKBOX 
  Sign in sheets where this Schoolwide Reform Strategies  are discussed
 FORMCHECKBOX 
  Meeting minutes where Schoolwide Reform Strategies are  discussed



	a. English language arts
	 FORMDROPDOWN 

	

	b. Math
	 FORMDROPDOWN 

	

	c. Science
	 FORMDROPDOWN 

	

	d. Social Studies
	 FORMDROPDOWN 

	

	10. Additional time or opportunities to learn are provided for eligible students
	 FORMDROPDOWN 

	

	11. Research-based and aligned services described in the Schoolwide plan are being implemented in classrooms schoolwide.
	 FORMDROPDOWN 

	

	12. Instruction addresses the needs of all students in the school, but particularly the needs of students of target populations participating in the schoolwide program and moving toward meeting the needs of students representing all major subgroups participating in the schoolwide program.
	 FORMDROPDOWN 

	

	13. The school addresses how it determines if these needs of all students and students of target populations are met.
	 FORMDROPDOWN 

	

	14.School level decision-making authority exists for program design
	 FORMDROPDOWN 

	(The On Site Review Team will determine compliance based on all documentation presented in all components.)


	15. School level decision-making authority exists for program implementation
	 FORMDROPDOWN 

	

	16. School level decision-making authority exists for program evaluation
	 FORMDROPDOWN 

	


Notes:

	Component 3: Instruction by Highly Qualified Professional Staff

	Indicators
	Y
CR

N/A
	Suggested Documentation for Component 3

	1. All instructional paraprofessionals meet the NCLB requirements for instructional paraprofessionals.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Records of degrees, hours, letters from universities, 
     assessment results

 FORMCHECKBOX 
  Certification Records
 FORMCHECKBOX 
 Other, please specify ________________________________



	2. All teachers are highly qualified.
	 FORMDROPDOWN 

	

	Component 4: Strategies to Attract Highly Qualified Teachers to High Need Schools

	Indicators

	Y
CR
N/A
	Suggested Documentation for Component 4

	1. The school has identified the teacher-turnover rate.


	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Records of hire dates, # of years in the district-in the school—at that grade level or subject area

 FORMCHECKBOX 
  The School Improvement Plan section that provides this   

      information
 FORMCHECKBOX 
  A narrative description of the initiatives at the school and district levels (Required)
 FORMCHECKBOX 
 Other, please specify ________________________________



	2. The school has identified the experience level of key teaching and learning personnel.


	 FORMDROPDOWN 

	

	3. The school has specific initiative(s) in place, at the district and school level, to attract and keep high quality teachers regardless of the turnover rate.


	 FORMDROPDOWN 

	


	Component 5: High Quality and Ongoing Professional Development

	Indicators
	Y
CR

N/A
	Suggested Documentation for Component 5

	1. Staff receives ongoing and sustained professional development that is aligned with the Comprehensive Needs Assessment and with the goals of the school improvement plan.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Agendas, Sign-in sheets, meeting minutes of the PD Planning 
     Sessions. Completed Staff Surveys/PD Needs Assessment

 FORMCHECKBOX 
  Professional Development Calendar, Walk-through Data
 FORMCHECKBOX 
 Other, please specify ________________________________



	2. Staff receives professional development that is aligned with the content areas identified for improvement by Adequate Yearly Progress, Priority, or Focus School Status.
	 FORMDROPDOWN 

	


Notes:

	Component 6: Strategies to Increase Parental Involvement

	Indicators
	Y
CR
N/A
	Suggested Documentation for Component 6

	1. Parents are clearly involved in the design of the schoolwide plan.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Agendas, Sign-in sheets, and meeting minutes where Strategies to Increase Parental Involvement is discussed. 
 FORMCHECKBOX 
  surveys, focus group meeting minutes

 FORMCHECKBOX 
  Parent Involvement Notices 

 FORMCHECKBOX 
  Parent and Staff Training Notices, Sign–in Sheets, Agendas
 FORMCHECKBOX 
  Fliers, newsletters and other communications to parents to show that effort was made to involve them in the activities. 

 FORMCHECKBOX 
  Copies of all written communications sent home to parents.
 FORMCHECKBOX 
  To provide evidence that the school provides other reasonable support for parents at their request, keep logs of informal communications that include the date, time of contact,  the name of the parent and their concern, note any follow-up taken by the school to address the concerns
 FORMCHECKBOX 
 Parent teacher conferences as requested at flexible times
 FORMCHECKBOX 
 Staff has email addresses

 FORMCHECKBOX 
 Documentation of meetings between teacher and parent and/or principle and parent
 FORMCHECKBOX 
 Phone logs

 FORMCHECKBOX 
 Logs from face-to-face meetings with parents 
 FORMCHECKBOX 
 Agendas, Sign-in sheets, and meeting minutes 
 FORMCHECKBOX 
 Agendas, sign- sheets from PD opportunities for Staff
 FORMCHECKBOX 
 Agendas, sign- sheets from PD opportunities for Parents

 FORMCHECKBOX 
 Interview
 FORMCHECKBOX 
 Copies of translated documents
 FORMCHECKBOX 
 Other, please specify ________________________________

 FORMCHECKBOX 
 Other, please specify ________________________________



	2. Parents are clearly involved in the implementation of the schoolwide plan.
	 FORMDROPDOWN 

	

	3. Parents are clearly involved in the evaluation of the schoolwide plan.
	 FORMDROPDOWN 

	

	4. The school assists parents in understanding the State’s content standards and assessments and how to monitor their child’s progress.
	 FORMDROPDOWN 

	

	5. The school provides materials and training to help parents work with their children.
	 FORMDROPDOWN 

	

	6. The school trains staff in building effective parent involvement.
	 FORMDROPDOWN 

	

	7. The school collaborates with other programs to coordinate parent involvement.
	 FORMDROPDOWN 

	

	8. The school provides information in a format and language that parents can understand. (Are communications in parent-friendly language and/or the primary language spoken in the home?)
	 FORMDROPDOWN 

	

	9. The school provides other reasonable support for parent involvement as parents may request.
	 FORMDROPDOWN 

	

	10. The school provides full opportunities for participation of parents with Limited English Proficiency or with disabilities and for parents of migratory children.
	 FORMDROPDOWN 

	


	11. The school provides individual student academic assessment results in a language, including interpretation of those results, to the parent of a child who participates in the academic assessments.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
 Correspondence to parents regarding test results (Samples)

 FORMCHECKBOX 
  Phone logs

 FORMCHECKBOX 
  Logs from face-to-face meetings with parents in which assessment results have been discussed.
 FORMCHECKBOX 
  Agendas, sign-in sheets, minutes for those meetings in which the school-parent compact is discussed. 

 FORMCHECKBOX 
  Agendas, sign-in sheets and minutes of meetings and other events where the compact is used.

 FORMCHECKBOX 
  Agenda, Sign-in Sheet and Minutes of staff meeting where discussion is held about parent-teacher conferences and the requirement to share the compact, a copy of announcements and/or agendas for Parent-teacher conferences that show the compact will be shared with parents. Copies of any Communication from the principal or leadership team that discusses how the compact is to be used at Parent-Teacher conferences.

 FORMCHECKBOX 
  A copy of a document that is initialed by teachers and parents as the compact is reviewed and used at parent-teacher conferences.
 FORMCHECKBOX 
 Other, please specify ________________________________

 FORMCHECKBOX 
  Agenda, sign-in sheet, minutes of staff meeting where discussion is held about parent meeting
 FORMCHECKBOX 
 Other, please specify ________________________________

 FORMCHECKBOX 
  The school level parent involvement policy

 FORMCHECKBOX 
 Other, please specify ________________________________



	12. The school included parents in the process of designing and developing the school-parent compact.
	 FORMDROPDOWN 

	

	13. A school-parent compact is used at least annually to facilitate ongoing partnership between home and school to increase student achievement
	 FORMDROPDOWN 

	

	14. Annually, in elementary schools, the school-parent compact is discussed as it relates to the individual child’s achievements during parent/teacher conferences
	 FORMDROPDOWN 

	

	15. An annual parent meeting is held to inform parents of requirements and solicit participation
	 FORMDROPDOWN 

	

	16. The school has a parental involvement policy/plan that includes all of the required components.
	 FORMDROPDOWN 

	


Notes:

	Component 7: Preschool Transition Strategies (for Schools with a Kindergarten Program)

	Indicators
	Y
CR
N/A
	Suggested Documentation for Component 7

	1. The school connects with preschool age students that involves more than a once a year visitation to the kindergarten classroom.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Copies of communications sent home about Kindergarten,

 FORMCHECKBOX 
  Newspaper articles, advertisements, copies of correspondence from Kindergarten staff

 FORMCHECKBOX 
  Agendas, Sign-in sheets from the training sessions, copies of PD flyers, announcements, invitations
 FORMCHECKBOX 
 Other, please specify ________________________________



	2. The preschool transitioning program provides training to preschool parents and/or preschool teachers on the skills these students will need when they enter kindergarten.

	 FORMDROPDOWN 

	

	Component 8: Teacher Participation in Making Assessment Decisions

	Indicators
	Y
CR

N/A
	Suggested Documentation for Component 8

	1. Teachers have input into the decisions regarding the use of school-based academic assessments.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Agenda, minutes, sign-in sheets, grade level meeting notes where this requirement is discussed.
 FORMCHECKBOX 
 Other, please specify ________________________________



	2. Teachers are involved in student achievement data analysis to improve the academic achievement of all students.
	 FORMDROPDOWN 

	

	Component 9:  Timely Additional Assistance to Students Having Difficulty Mastering the Standards

	Indicators
	Y
CR 
N/A
	Suggested Documentation for Component 9

	1. The school has a process in place to identify students experiencing difficulty mastering the State’s academic achievement assessment standards at an advanced or proficient level.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Narrative related to process, selection criteria, assessment data, student eligibility lists
 FORMCHECKBOX 
  Walk-throughs, lesson plans, individualized student plans, schedules, meeting minutes
 FORMCHECKBOX 
  Evidence of collaboration

 FORMCHECKBOX 
  Service Logs

 FORMCHECKBOX 
 Student Data and analysis

 FORMCHECKBOX 
 Other, please specify ______________________________

	2. Timely, effective, additional assistance is provided to assist students experiencing difficulty mastering the State’s academic achievement assessment standards at an advanced or proficient level.
	 FORMDROPDOWN 

	


	Component 10: Coordination and Integration of Federal, State and Local Programs and Resources

	Indicators
	Y
CR

N/A
	Suggested Documentation for Component 10

	1. All programs and resources are coordinated and integrated toward the achievement of the schoolwide goals.
	 FORMDROPDOWN 

	 FORMCHECKBOX 
  Financial documents that document expenditures, the “Combining Funds/Intents and Purposes Chart” and the Fiscal Records that demonstrate alignment with the chart.

    (The On Site Review Team will determine compliance based on all documentation presented in all components.)
 FORMCHECKBOX 
 Other, please specify ________________________________

 FORMCHECKBOX 
 Other, please specify ________________________________



	2. The school has met the intent and purpose of Title I Part A.
	 FORMDROPDOWN 

	

	3. The school has met the intent and purpose of Title II, Part A.
	 FORMDROPDOWN 

	


	4. The school has met the intent and purpose of Title III.
	 FORMDROPDOWN 

	

	5. The school has met the intent and purpose of 31a.
	 FORMDROPDOWN 

	

	6. The school has consolidated adequate State funding to purchase its Basic Educational Program.
	 FORMDROPDOWN 

	

	Evaluation
	
	

	Indicators
	Y
CR
N/A
	Suggested Documentation for Evaluation

	1. The school annually evaluates the implementation of, and results achieved by, the schoolwide program, using data from the State’s annual assessments and other indicators of academic achievement;
	 FORMDROPDOWN 

	 FORMCHECKBOX 
   Agendas, sign-in sheets, meeting minutes where evaluation of the schoolwide program, its effectiveness, and revisions  are discussed
 FORMCHECKBOX 
  Evidence of stakeholder involvement

 FORMCHECKBOX 
  Student Data and analysis

 FORMCHECKBOX 
  Interview
 FORMCHECKBOX 
 Other, please specify ________________________________



	2. Data must be disaggregated for instructional purposes for all subgroups of 10 or more at least annually
	 FORMDROPDOWN 

	


	3. Annual review of disaggregated student achievement data, collected from State and other assessments, is used to monitor and adjust instructional programs:

a. Gender
	 FORMDROPDOWN 

	Notes:

	b. Migrant status
	 FORMDROPDOWN 

	

	c. Limited English proficient
	 FORMDROPDOWN 

	

	d.  Race/ethnicity

	 FORMDROPDOWN 

	

	e. Students with disabilities
	 FORMDROPDOWN 

	

	f. Socioeconomic status
	 FORMDROPDOWN 

	

	4. The school determines whether the schoolwide program has been effective in increasing the achievement of students who had been furthest from achieving the standards. 
	 FORMDROPDOWN 

	

	5. The school revises the plan, as necessary, based on the results of the evaluation, to ensure continuous improvement of students in the schoolwide program.
	 FORMDROPDOWN 

	


	The schoolwide criteria embedded in the School Improvement Plan include all required components:


	The “High”, “Moderate” and “Change Required” ratings in the “top” boxes equate to the “Exceptional”, “Meets All Requirements” and “Requirements Not Met” from the schoolwide rubric.  

	1. Comprehensive Needs Assessment


	 FORMDROPDOWN 


	The School Improvement Plan ratings are determined by an MDE Schoolwide Plan Reviewer. The Implementation of the plan is determined by all the documentation presented and reviewed by the On Site Review team.
Notes:



	2. Schoolwide Reform Strategies


	 FORMDROPDOWN 

	

	3. Instruction by Highly Qualified Professional Staff (Teachers and Instructional Paraprofessionals)


	 FORMDROPDOWN 


	

	4. Strategies to Attract High-Quality Highly Qualified Teachers to High Need Schools


	 FORMDROPDOWN 


	

	5. High-Quality and Ongoing Professional Development


	 FORMDROPDOWN 


	

	6. Strategies to Increase Parental Involvement


	 FORMDROPDOWN 


	

	7. Preschool Transition Strategies


	 FORMDROPDOWN 


	

	8. Teacher Participation in Making Assessment Decisions


	 FORMDROPDOWN 


	

	9. Timely and Additional Assistance to Students Having Difficulty Mastering the Standards


	 FORMDROPDOWN 


	

	10. Coordination and Integration of Federal, State and Local Programs and Resources


	 FORMDROPDOWN 


	

	11. Evaluation


	 FORMDROPDOWN 
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