Preparing for the April
2019 Michigan SAT® with
Essay, PSAT™ 10, and
PSAT™ 8/9
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General Information




2019 Testing Dates Summary

Initial Test Da Makeup Test Accommodated
iti
g Opportunities Testing Window*

PSAT 8/9 for 8th _ April 10-16, _
April 9 _ April 9-23
Grade April 23-24
PSAT 8/9 for 9th _ April 10-16, ,
April 9, 10, or 11 , April 9-23
Grade April 23-24
, April 10-16, ,
PSAT 10 April 9, 10, or 11 , April 9-23
April 23-24

SAT with Essay April 9 April 23 April 9-23

*For students designated on the Nonstandard Administration Report in SSD Online*
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S —
Sprlng Test Accommodated Testing Window: April 9-23, 2019

Information - All students with approved accommodations taking the
PSAT 8/9 for 8 grade, PSAT 8/9 for 9t grade and the
PSAT 10, can flexibly be scheduled anytime in the
accommodated testing window.

« Students with approved accommodations taking the SAT
with Essay, as designated on the Nonstandard
Administration Report (NAR) in SSD Online, can flexibly
be %cheduled anytime in the accommodated testing
window.

Afternoon Testing

- Afternoon testing Is allowed for all PSAT assessments.
No permission is required.

« Afternoon testing is NOT available for SAT with Essay.

8th and 9" graders can test together in the same room,
If necessary.

- Please note: This will change in future years but is
6CollegeBoard allowable for 2019.



Accommodation « Accommodation and supports deadline is 2/19/19.

Req uest Deadlines » For students who transfer into a school after the
accommodations request deadline, submit a request as soon
as possible.

* College Board will review requests after 2/19/19 for the
following scenarios:

» Students who are newly enrolled at the school

« Students who are newly classified at an eligible grade
level

« Students who have a newly identified disability

* The late accommodations deadline for these 3 scenarios is
3/4/19.
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Ad m | N IStratlon T| m | ng - Testing MUST be done in the morning.

« The schedule below does not include passing out and collecting test or
SAT with Essay Essay booklets or other test day administrative activities.

SAT with Essay - Standard Room
(in minutes)

Reading 65
Break 10
Writing and Language 35
Math (no calculator) 25
Break 5
Math (with calculator) 55
Break 2
Essay 50
Total (hours, minutes) 4 hours 7 minutes
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« College Board will support morning or afternoon testing.

Ad m | N |St ratl on Tl m | N g - Morning testing should begin early enough to complete before

lunch.
« Afternoon testing should begin early enough to complete before
dismissal.
PSAT 10 and PSAT 8/9 for « The schedule below does not include passing out and collecting test
Grades 8 and 9

booklets or other test day administrative activities.

- 8 and 9 graders can test together in 2019. This will not be
available in future years.

in minutes in minutes
Reading 60 55
Break 5 5
Writing and Language 35 30
Math (no calculator) 25 20
Break 5 5

Math (with calculator) 45 40
Total Testing Time 2 hours 55 minutes 2 hours 35 minutes
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e T
Comparison of
M-STEP and PSAT 8/9

The PSAT 8/9 for Grade 8 replaces
the M-STEP ELA and Math .
assessments for accountability in

20109.
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Things that will be the same as M-STEP:

« Students will be pre-ID’'d in the Secure Site.

« Test materials will be sent based on the number of students pre-1D’d
in the Secure Site by 2/13/19.

Things that will be different than M-STEP:

College Board assessments are timed and do not allow self-
pacing. Students must use the entire time allotted for each test. If
approved for extended time, students must use the entire time for which
they are approved.

- EXAMPLE: If a student finishes before the full amount of time, they
cannot move on to the next section, even if they are the only student
testing. They must use the entire time allotted.

Students will take a paper/pencil administration, there is no option for
digital.

Unless absent, students are expected to test on the initial test day.

The standardized nature of the SAT Suite of Assessments requires an
advance accommodation request for the universal tools, designated
supports, and accommodations required by students that would have
traditionally been used on the M-STEP.

» Schools must request accommodations through the College Board
Online system, known as SSD (Services for Students with
Disabilities) Online.



Test Staff




- Staff titles for SAT and PSAT have changed to better align with other
TeSt Staﬂ: College Board programs

Past Title Current Title

Test Supervisor Test Coordinator
Associate Supervisor Proctor

Hall Proctor Hall Monitor
Room proctor Room Monitor

* Test Coordinator: Responsible for all aspects of the administration at the
school

* Proctor: The test administrator in a testing room

« Room Monitor: Assists the proctor with monitoring students in the testing
room

« Hall Monitor: Monitoring the hallways on test day and provides breaks to
other test staff

6 CollegeBoard



= ——————
Educational Entity Master (EEM) is the repository of entity and contact

HOW COI Iege Boa rd information for educational systems in Michigan.
USES the Ed Ucat|0na| College Board will use the data in EEM to:
Ent|ty Master (EEM) - Identify testing staff

« Emails will be sent with important test-related information

* Review and update the testing staff in the EEM at a building level as soon
as possible.

 If there is more than one person listed for a role, College Board will
use the most recent.

« If the information listed is correct, no action is needed.

« If the information is incorrect, EEM should be updated by the district
authorized user.

« Address where testing materials will be sent is associated with the
coordinator record in EEM.

« Anytime the identified staff changes during the school year, EEM should
be updated to reflect the changes.

« College Board receives the updates 7-10 days after making the
change.
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EEM for Testing Staff

Update, if required, the roles in EEM at the
building level as soon as changes occur.

If EEM information is not accurate, you
will NOT receive critical testing
communications.

6 CollegeBoard

|dentify or update in EEM at the building level:

SAT Test Coordinator
SAT Backup Test Coordinator

SAT Services for Students with Disabilities Coordinator

PSAT Grade 10 Test Coordinator

PSAT Grade 9 Test Coordinator

PSAT Grade 9/10 Backup Test Coordinator
PSAT Grade 8 Test Coordinator

PSAT Grade 8 Backup Test Coordinator

PSAT Grade 9/10 Services for Students with Disabilities Coordinator
PSAT Grade 8 Services for Students with Disabilities Coordinator



E E M « To view school and contact information that will be provided to College
Board, go to: https://cepi.state.mi.us/eem/
: i - S hf hool in th
Educational Entity Master EEzls/:?Seaor[:KOvlvjir nii(z)vs orinthe

Click the link for your school.

EEM Home
Search...

Data Ses...

EEM Home > i

Brofile: Public User |

Search Results

CEP] gme | yzerGuide | Melo | Contact CEPT | Glozzare | Login

€D vour search yielded 2 result(s).

Match Ranking

Type
LEA School

County| City

ALPENA 1

Alpena

i’; 'IR Center for Educational Performance and Information

Michigan.gov
The Official State
<F wchigan Websts

Profibe Pubi 1

Educational

The Educational Entity
Master is a repository that
contans numbers and basic
contact information

regarding educational
systems in the state of
Mchigan.

[nformation exists for publc
schools, nonpublc schools,
Intermediate schools
@astrits, and institutions of

Entity Master

ijf’*’ Center for Educational Performance and Information %"ﬁﬂ&ﬂﬂg,ﬂ" Y = IS~ Authorized User Login =
£\ of Michigan Wehets - ”

’ What's New

]

-

Access to EEM via MILogin now available

MSDS and EEM have now transitioned from Single Sgn-0On
(SS0) to MILogn. MILogin 1S the new State of Mickngan
Identty, Credential and Access Management (MICAM)
soluton, The Ink to acoess MILogin &

https://miogintp. mchigan.gov. Effective Tuesday, July 26,
SSO will no longer be avallable. Pease update your shortouts.

(1}

CEPI is Transitioning to a New Telephone System

Starting Friday, July 22, CEP1 Is transitioning to a new
telephone system. The transition 1S expected Lo take
approximately one month to complete. The CEPT customer

[Other Non-  Tngham | LANSTNG | 3 Pighes. ducaticn. the transkion period, Calkers may be forwardad directy to
School volcemail, Customer suppart staff wil be g the Ine
Recipient ‘ Commorndy “*"1""""”"’“ regularty and promptiy returning cals. For faster response
District m“:‘;(ﬁm“ Bokty time, we recommend you emal CEPL customer support at
. levels, Flease do not leave a vokemal
1 per page: BUNR <1  FRd o1 Excel ¥ | Export |J | Bodress, and contact ootz s el



https://cepi.state.mi.us/eem/

D | Stl"i Ct ALIth O I"i ZEd To sgnd a message to the district authorized
U ser user:

e C(Click on school name in EEM
« Click “Contact Authorized User”

i ,i' Center for Educational Performance and Information '“',EE!,’;M,?,"
of Michigan Webets

CEPI Wome | UzerGuide | Hato | Contact CEPY | Glozzary | Login

Allegan Area Educational Service Agency (03000)
: ISD District

0 Your search yielded 2 result(s).

D-hscts.

Aiendl | Contact Authorized Usel]
* = Required
Official Name of Enfity 7]
Allegan Area Educational Service Agency

..........

_ “tity Code

Alpena High
ech_;.

-n-mu_..x-- 390000075 | Lansing | Entity Code (@
Public fty @)

Common Name (@)
Allegan Area ESA

REMC Code (@) Agreement Number (g)

gf:;;‘t 03000 7 03000
RV AU v Bl Ll |ownership (@)
Owned
County (Code) (@) Prosperity Region @PS code (@) Locale Code (@)
Allegan (03) 4 - West Michigan Prosperity Allia]‘@&[][]:ﬁ Town: Distant

NCES District Code (i)
2680100

Chartering Agency Code (@)
0300000000
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Confirm Email and
Address in EEM . Click “Details” next to the name

to confirm email and address

Scroll to the bottom of the page

[Adnnn:‘Conmcts Addresses l Relationships | Members

Entity Contact
I School{(MM75]

PSAT 10 Test Coordinator  |Brian (989) 09/18/2015
Tippman 358-5306
PSAT &/9 Test Coordinator | Brian (989) 091872015 FSAT 10 Test Coordnaty
Tippman 358-5306 =
PSAT Backup Coordinator goomeo 9&310 09/182015 | Details. atar:
SAT Backup T R (989 09/18/2015 rian
Coord;catg? = ng:ige 358-‘)5310 @ 2 : .
» — Where emails
'-Il'elenhl::-ne Number:  (989)358-5306 - / WI” be Sent
Fax Bumbier; a1 NE L =
Email:
Nonpublic schools should contact Where test
nonpublicschools@michigan.gov Mading Adcess _» Mmaterials will be
or 517-335-0543 to update EEM. il 703 seuh T e 7 sent (test
City: Slp=na H
o coordinator only)
Fa LR
System Effec
Date:

6 COIIegeBoard ﬁ?;’;sﬁmﬁ the ' a‘nh;ﬁiﬁtﬁn Effective Date entered on the

[ Back |



mailto:nonpublicschools@michigan.gov

Roles and « The Services for Students with Disabilities (SSD) Coordinator is

Responsibilities of :
Testing Staff

SSD Coordinator .

6 CollegeBoard

responsible for:

Being the school’s liaison with the College Board’s Services for
Students with Disabilities office.
Submitting accommodation requests for all students who request
them at his/her school.
Printing the roster of students approved for accommodations
(Nonstandard Administration Report — NAR).
Schools may have more than one SSD Coordinator, however one
person will be identified as a primary SSD coordinator in EEM who
will receive communications from College Board.
 If a school has multiple SSD coordinators, the primary SSD
coordinator should share any communications with other SSD
coordinators.
The SSD coordinator and test coordinator should also collaborate
with the district EL coordinator to help plan for testing students with
EL supports.



Staff Wlth Re I ated Staff with children cannot have access to any test materials for
the same assessment(s) the child is taking before test day:
Students

* If a staff member’s child will be taking the SAT, he/she cannot have
access to testing materials before test day for the SAT no matter if
the child lives with the staff member or not.

« He/she may access testing materials prior to test day for PSAT 10 or
PSAT 8/9.

 Staff with students who reside in the same household cannot
have access to any test materials for the same assessment(s) the
child is taking before test day.
« If a staff member’s niece will be taking the SAT and the niece does

not live in the same house with the staff member, he/she can have
access to testing materials before test day for the SAT.

« ltis possible for test day staff to serve multiple roles in a small school.

« Additional flexibility may be available to small schools, if needed. Call the
Michigan Educator Hotline for guidance.

6 CollegeBoard



Cooperative Roles

Promoting partnership to support students with disabilities

Test Coordinator SSD Coordinator

Cooperative Responsibilities

The test coordinator can enlist the help of the SSD coordinator and EL coordinator to assist with
planning the test administration for students with disabilities and English learners.

6 CollegeBoard



Requesting
Accommodations




Prepare Your School

Accommodations

6 CollegeBoard

The College Board is committed to making sure that students with
disabilities can take the exams with the accommodations they need.

The accommodations that students request should be consistent with
the accommodations they use for taking other statewide and

local assessments and used during instruction and included in the
student’s IEP and/or 504 Plan.

Accommodations will be entered by the SSD coordinator through our
Services for Students with Disabilities (SSD) Online system. This
ensures:

» Coordinators have accurate rosters to support students needing
accommodations or supports on test day.

 Students receive correct testing materials.



Accommodations * The vast majority of students who are approved for and are using
A roval testing accommodations at their school through a current IEP or
pp 504 plan will have those same accommodations automatically

approved for taking the SAT with Essay, PSAT 10, and PSAT 8/9.

* Most requests will be processed through school verification
allowing the SSD Coordinator to provide the answers to the
following when submitting most requests for students:

* |Is the requested accommodation(s) in the student's plan?

* Has the student used the accommodation(s) for school
testing?

6 CollegeBoard



e
« All accommodations for the Michigan-provided assessments in spring

Req U eSt| N g (PSAT 8/9 for 8" and 9" grade, PSAT 10, and SAT with Essay) must
- have prior approval and be requested through the College Board Services
ACCO Mm Od d t IONS for Students with Disabilities (SSD) Online system.

« If your school provides for a fall administration of the PSAT 8/9 for 8t
or 9" grade students (not provided for by the state), approval in SSD
online is not required, but suggested if your students require
accommodations.

* Most requests are approved automatically through school verification
within a few days and require no submission of documentation.

* There are some requests that will require that documentation be
submitted and could take up to 7 weeks for review.

6 CollegeBoard



Process Flows in SSD
Online

There are 2 processes in which
accommodation requests can flow within the
Services for Students with Disabilities (SSD)
Online system: State-allowed or College
Board approved.

Main differences between the two processes:

» Once approved, students remain approved for
accommodations through the College Board approved
process whereas the state-allowed process is only
good for the Michigan-provided administration.

« State-allowed accommodations are automatically
approved and require no documentation

Both processes are acceptable; however, applying for
state-allowed accommodations is recommended by the
Michigan Department of Education for 8th grade because
it aligns with the student’s current IEP/504.

6 CollegeBoard

SSD coordinator requests
access to SSD Online

SSD coordinator receives
and uses access code to
gain access to SSD Online

SSD coordinator submits
accommodation requests
on behalf of student

Flow through “State- Flow through “College

”n
Allowed” process Board approved” process




Process Flows in SSD
Online

6 CollegeBoard

Process:
State-Allowed

Process:
College Board Approved

Most requests will be school-verified

Automatically approved Approvals and automatically approved within a
few days.
Only valid for one year and are onl Remains valid until IEP or 504
y y y Length of Use changes and can be used for other

used for state assessments.

College Board assessments.

None

Documentation
Required

For some requests, yes. If
documentation is required, approvals
could take up to 7 weeks.

Students, schools, and MDE

Who Receives
Scores?

Students, schools, and MDE

Week of January 7 — 2/19/19

Timeline for Requests

Anytime — 2/19/19

Yes. School will apply either for state-
allowed or College Board approved in
the next year, if applicable.

Reapplication
Required?

No. Student remains approved for
accommodation unless the IEP or
504 requires a change. Using this
process does not change the IEP
team obligation to review a student’s
needs and supports at each IEP
review.




State-Allowed :
Accommodations in 8th
Grade vs. 11th Grade .

6 CollegeBoard

SAAs provide scores to students, educators, and the Michigan
Department of Education; however, students who test with an
SAA will NOT receive a college or scholarship reportable score.

The use of state-allowed accommodations is recommended for
8th graders because:

« PSAT 8/9 scores are not sent to colleges, universities or
scholarship programs

« SAAs align with the student’s current IEP/504.

Consideration of SAAs is especially important for students taking
the SAT, where the students want scores to be reported to
colleges and universities.

- However, at the 8™ grade level, scores are not reported to
higher education institutions or scholarship programs.

« Using an SAA in 8th grade does not preclude a student from
using College Board approved accommodations in future
years, when scores are desired to be sent to colleges.



New
SSD Coordinators




Accessing SSD  To access the SSD Online system, the new SSD coordinator will
1. need to request access:
On 1ne « Have a College Board Professional Account

« Complete the SSD Coordinator Form, found on
www.collegeboard.org/ssd

* Receive an access code to link your SSD Online access to
your College Board professional account (first time only).

« May take 1-2 days to receive the access code.
* You may have multiple SSD coordinators, but only 1 can be
identified as the primary SSD Coordinator in the EEM.

* In order to gain access, schools will need an attending institution
(Al) code.

« Look it up in the Test Center Participation Page in the Secure Site or
wait until email confirmation in December.

New SSD Coordinators

« If you are the SSD Coordinator for more than one school, you will need to
submit a separate form for each school you work with, but you should
create only one professional login account.

6 CollegeBoard


https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd

Returning
SSD Coordinators




Retu N | N g SS D - Login to your College Board Account at www.collegeboard.org.

COO rd | N atO 'S - If you've forgotten your password, use the Forgot Username or
Password links on the sign-in page.

Choose SSD Online from your Account Dashboard or login to SSD Online
directly at: www.collegeboard.org/ssdonline

6 CollegeBoard


http://www.collegeboard.org/
http://www.collegeboard.org/ssdonline

Prepare




ReVIeW StUdent 1. For students without existing approved accommodations in SSD
N eed S Online, submit a new request through SSD Online.

2. For students with already approved accommodations in SSD Online,

Identify new requests and changes to verity: _ , : .
approved accommodations « the accommodations approved match the student’s current identified

IEP/504 accommodations.
« the student name, birth date, and graduation date are correct.

When identifying student needs for a College Board test, it may be necessary
to “translate” what is in the IEP or 504 and what is available in SSD Online.

« Example: Student’s IEP may say “extended time on assessments”

« Options in SSD Online include: 50% extended time, 100% extended
time, and more than 100% extended time

« Itis NOT necessary to change a student’s IEP or 504 to indicate a
specific timing.

« Simply request the appropriate option in SSD Online that aligns with
the student’s plan and creates the most positive testing environment
for the student.

* The next few slides will review the common options available to SSD
coordinators in SSD Online.
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TypeS of Col Iege Board Students must use the entire time for which they are
Accommodations approved. No self-pacing is allowed.

Examples when IEP/504 may say “Student receives extended time”

Accommodation Day(s) What to Know

i e Students will testin 1 day for PSAT and 2 days for SAT with Essay.
50% extended time Tor2 . . . .
e Student will receive extended time for ALL sections.

for readin Da . .

g y e Student will automatically be approved for extra breaks.
50% extended time 1Da e Student will receive extended time only for the math sections.
for math Y. Student will automatically be approved with extra breaks.

e Students will receive extended time for ALL sections.

100% extended ti
extendedtime Day e Student will automatically be approved with extra breaks.

for reading e Students will test over 2 days for PSAT and SAT with Essay.

100% extended time 1 Day e Student will receive extended time only for the math test.

for math e Student will automatically be approved with extra breaks.

50% extended time 1 Day e Student will receive extended time only for the Essay portion of the SAT.
for writing

100% extended time 1 Day e Student will receive extended time only for the Essay portion of the SAT.

for writing




TypeS of College Board Students must use the entire time for which they are

Accommodations

approved. No self-pacing is allowed.

Examples when IEP/504 may say “Student receives breaks during testing”

Accommodation Day(s) What to Know
Extra Breaks 1 Day e Given a break halfway through longer sections and a break after every section.
e Given breaks at the standard time but breaks are typically twice as long.
Some students who request extended breaks may need additional accommodations
Extended Breaks 1 Day . L .
such as permission to eat, take medication, or permission to test blood sugar. These
must be requested specifically.
e Typically given to students with physical or medical conditions.
e Breaks are granted as requested by the student during the exam. Timing of the test is
Breaks as Needed 1 Day paused during the break.

Some students who request breaks as needed may need additional accommodations,
such as permission to eat, take medication, or permission to test blood sugar. These
must be requested specifically.




Types of Col Ieg e Board Students must use the entire time for which they are
Accommodations approved. No self-pacing is allowed.

Examples when IEP/504 may say “Student has assessments read aloud”

Accommodation Day(s) What to Know

e Audio version of the test, delivered on a flash drive.
. Student automatically receives 100% extended time (plus additional time on the writin
MP3 Audio 2 Days | y ° time (p J
and language test) and extra breaks on all sections.

e Student will complete the test in 2 days for PSAT and SAT with Essay.
e Student will be read the test aloud by an adult.

1or2 Student must be in a one-to-one setting with an adult. Readers must meet testing staff
Reader requirements (i.e. paraprofessional, teacher, principal, etc.)
Days : : o : .
e Student automatically receives 50% extended time and extra breaks on all sections.
e Student will complete the test in 1 day for PSAT and 2 days for SAT with Essay.




Types of Col |eg e Board Students must use the entire time for which they are

Accommodations

approved. No self-pacing is allowed.

Examples when IEP/504 may say “Student gives oral answers to assessments”

Accommodation  Day(s) What to Know

Tor2
Writer/Scribe or °
Days

Student will have an adult transcribe answers onto the answer sheet.

Student automatically receives 50% extended time and extra breaks on all sections.

They cannot move to the next section or end the assessment when they are finished, even
if they are the only student testing.

Student will complete the test in 1 day for PSAT and 2 days for SAT with Essay.

Examples when IEP/504 may say “Student has alternative setting during assessments”
Accommodation Day(s) \ What to Know

[ J
Small Group °
Testing 1 Day

Will depend on the number of students in the group and the size of the room.
There is no minimum number of students that must be tested in a room, so if the school

has the capacity to put 10 students in a room, there is no need to request a small group
accommodation.

Home/Hospital 1 Day
Testing

Requested through SSD Online.
Student with a disability that prevents them from attending school will be administered the
test at a location other than school (e.g., home or hospital).




H ave Rea dy D U rin g Think about the accommodation that will create the most positive
testing environment for the student. Once the appropriate

the Su bmiSSion accommodations have been chosen, it is helpful to have the
following information readily available when requesting
Process accommodations:

* |EP or 504 Plan
« Confirmation of parental consent

« Demographic information
* Name

* Itis helpful to use same name that student will be pre-
ID’d with
« Student or Parent Email
- DOB
« Estimated graduation date
« Gender
* Home Mailing address
* Home phone number
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ACCO Mm Od at| ons « The appendix of the SSD Coordinator Handbook includes a worksheet
that some SSD coordinators find helpful when entering requests.

Request Worksheet

« This is NOT a required document, but assists in organizing all relevant
information when applying for an accommodation.

Accommodations Request Worksheet (for local use only)

NOTE: Use this worksheet to collect the information needed to submit an accommodations request. This
worksheet is for preparation purposes only, is NOT required, and should NOT be sent to the College Board.

Student Name

Parent Consent Received? Yes No

Student Information

Date of Birth: Expected Graduation Date:

Student Mailing Address:

Home Phone Number: MNext Intended Test:

Disability

Diagnosis (Be specific—e.g., learning disorder in reading; generalized anxiety disorder; diabetes).

When did the disability first occur? (Within the past 4 school months or longer than 4 school months ago?)

Requested Accommodations

(Include only accommodations that will be needed for College Board tests. Be specific, e.g., 50% extended time in
Reading, Writing and Language, and Math; extra breaks between test sections).

Is the student currently receiving these accommaodations for school tests on a daily basis? Yes No

6 COllegeBoard If the student has a current [EP, 504, or formal plan, does it include these accommodations? Yes No




Eee————
Planning
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SAT® school Day Accommodations and English Learner Supports Matrix

Room Type Standard Room(s) Mon-Standard Room(s) State-Allowed Room
Description No accommodations Approved accommodations Approved accommodations Approved accommodations that Accommodations allowed by
are used; students test | that can be used in the standard that are separate from the are separate from the standard MOE that do not resultin a
in the standard testing testing rooms under standard standard testing roems testing rooms and can test in the college reportable score
rooms testing schedule accommodations window
Where te find . . . . . . . . .
OEAA Secure Site MAR in SSD Online MAR in SSD Online MAR in SSD Online MAR in $SD Online
roster of students
Accommaodation [+ Mo + 14 pt Large print +  Extended breaks +« 20 pt Large print +  ASL interpreter for test
Examples accommadations *  Llarge-block answer sheet *  Extra breaks +  MP3 Audio content
+  [Magnifier *  Four-function calculater | = Braille *  AS| responses by student
= Written copy of oral on math test-no «  30% Extended time (All
instructions calculator secticn sections)
*  Permission for * Permissiontfotestblood |«  100% Extended time (All
food/medication sugar sections)
+  Wheelchair accessibility +«  Small group setting «  100% Extended Time (Essay
=  Preferential seating =  50% Extended Time only)
+ Record answers in test (Math only) +  100% Extended Time {Math
book »  50% Extended time only)
»  Use of colored overlay (ESSEF 0ﬂ|].-'b *  (One-tc-one testing
«  Auditory amplification/FM *  Breaks as needed
systemn *  Magnifying machine
*  Sign language interpreter *  Braille writer
for test directions *  Reader
+  Writer/scribe to record
responses
*  ATC format
*  Computer for essay
*  Home/hospital testing
*  |ate start time
*  Limited testing time
English Learner +  Translated test «  50% Extended time (All =  EL Math Only
Supports directions sections)
«  Word-for-word
glossaries
Test Date(s) April 9, 2019 April 9, 2019 April 9, 2019 April 9-23, 2019 April 9-23, 2019
Make-Up April 23, 2019 April 23,2019 April 23, 2019 Anytime in window Anytime in window
Test Date(s) P ! P ! P ! y y
Mumber of Testing One- or two-day testing (see One- or two-day testing (see
Days One-day One-day One-day MAR for official designation) MNAR for official designation)
5T UG Furple Purple Furple Blue Lime
Colors

MAR = Monstandard Administration Report




Planning
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PSAT™ 8/9 for Grades 8 and 9, PSAT™ 10 for Grade 10 Accommuodations and English Learner Supports Matrix

Room Type

Standard Room(s)

Non-Standard Room(s)

State-Allowed Room

Description

Mo accommodations are used,;
students test in the standard
testing rooms

Approved accommodations that
can be used in the standard testing
rocms under standard testing time

Approved accommodations that are
separate from the standard testing rooms
and can test in the accommedations

Accommodations allowed by MDE that
do not result in a score reportable for
scholarship cpportunities;

window Recormmended for 8t grade
Accommodation * MNoaccommodations 14 pt Large print " Extended breaks *  ASL interpreter for test content
Examples Large-block answer sheet " Extra breaks *  ASL responses by student
Magnifier " Breaks as needed *  Any accommodation in the 27 and 39
L]

Written copy of oral instructions
Permission for food/medication
Wheelchair accessibility
Preferential seating

Record answers in test book

Use of colored overlay

Auditory amplification/FM system
Sign language interpreter for test
directions

Four-function calculator on math test-no
calculator section

Permission to test blood sugar
Small group setting

20 pt Large print or greater

MP32 Audio

50% Extended time (&l sections)
100% Extended time (All sections)
50% Extended Time (Math anly)
100% Extended Time {Math only)
One-to-one testing

Magnifying machine

Braille or Braille writer

Reader

Writer/scribe to record responses
ATC format

Home/hespital testing

Late start time

Limited testing time

columns that have been requested as a
state-allowed accommodation.

English Leamer

+  Transzlated test directions

50% Extended time (All sections)

+  EL Math only

Supperts +  Word-for-word glossaries
Where to find roster OEAA Secure Site NAR in SSD Online NAR in SSD Online NAR in SSD Online
of students
Test Date(s) for PSAT . ) . ) . ) .
8/0 for Grade 8 April 9,2079 April 9-23, 2019 April 9-23, 2019 April 9-23, 2019
Test Date(s) for PSAT
8/9 for Grade 9 and April 9,10, 0r 11,2019 April 9-23, 2019 April 9-23, 2019 April 9-23, 2019
PSAT 10*
Make-Up April 10-16 or April 23-24, 2019 Anytime in wind Anytime in wind Anytime in wind
Test Date(s) pri or Apri \ nytime in window nytime in window nytime in window
Mumber of Testing One-d One-d One-day (Only MP3 Audic and 100% One-day (Only MP3 Audic and 100%
Days ne-day ne-day extended time are two-day tests) extended time are two-day tests)
PSAT /9 Test Book Dark Red Dark Red Dark Red Lime
Colors
PSAT 10 Test Book Orange Orange Orange Lime
Colors

MAR = Monstandard Administration Report

*Schools pick one of the three days as the initial test date.




Request
Accommodations




Col Ieg e Board y g\” afjcggan(;)dlgtions ;equests will be submitted through the College
Accommodations oard 55D Online system.

« The approval of accommodations will go through one of two paths:

= School verification — Most requests will be automatically approved
through our school-verification system.

» The SSD Coordinator verifies that the student meets College

Board eligibility criteria and the student has documentation on
file (e.g. IEP or 504).

= Documentation Review — Some requests require documentation, a
few examples include:

= Extended time more than 100%

= Large print test book sizes greater than 20 point font
= Other

6 CollegeBoard



When must Documentation must be provided for College Board review if:

docu mentation be * The requested accommodation is not included in the student’s
- 5 plan or is not being used for school tests.
provided-

* Answer is “no” to: Is the requested accommodation(s) in the
student's plan?

* Answer is “no” to: Has the student used the
accommodation(s) for school testing?

* The student is requesting certain accommodations, such as more
than 100% extended time, or accommodations where student
does not have current documentation on file.

* The student does not have a diagnosed disability or disability is
listed as “other”.

» The student does not have a formal plan that meets College
Board criteria.

6 CollegeBoard



Submit a New
Request

6 CollegeBoard

Obtain parental consent.

« Before submitting a request for accommodations for College Board
tests, schools must have parent/guardian consent to share
information for students under age 18.

 Verification of consent will be requested during the online process.

* If you do not have parent/guardian approval through the student'’s
IEP or 504, then a consent form is available for your use in SSD
Online. Email or phone consent is acceptable as long as this is
allowable by district policy and is documented.

Log in to SSD Online: www.collegeboard.org/ssdonline

Enter basic student information.
Answer questions about the student’s disability.

Answer questions about the student’s plan and documentation.

« Most accommodation requests are automatically approved based on
information provided during the online process.

* In the cases where additional documentation is required, the SSD
coordinator will be provided a list of recommended documentation to
submit. While the recommended documentation is most helpful in
determining a student’s need for accommodations, it is not
required. The College Board will review all documentation that is
submitted.

« Send the documentation you have that demonstrates the need for the
requested accommodation.



http://www.collegeboard.org/ssdonline

E—8S8SS—S__—“S$S$“S“—“5——
Submit a New Request

6 CollegeBoard Ny Account | Logout

Senvices for Students with Disabilities

« Login to www.collegeboard.org/ssdonline

DEShboard Helpful Links:  About the Process | Test Dates and Deadlines | SSD Forms | FAQ

« Click “Submit Accommodation Request”

: : 22 Students <« »
1N upper Ilght corner. -

R e ]

How to complete MARS =

Clear all S
Narrow by: | Al Code M | | All Statuses « | All Accommodations = | All Dates R;:;d Enter Student Name or 550 Number Q
[ Only show students with pending Applications * Accommodations that were provided but not requested
Status - @ Student Submitted Received Mext SAT
Registration
ATING , Tipenro (#0007025228) ormions~ 13 Sep
INFORMATION Requested: Writing Grester than +100%, Listening +100% {double time), Mathemstical Calculstions 2018
+100% (double time), Large Print Test Book
Documentation: Received 5 Pages on 12 S=p 2018
. Fisher, Externalreavc (#0007025217) ormons ~ 18 Oet 18 Oet
R Requested: Fraferentis| seating, Resding +50% (ime and 1/2). Enlsrged [Large Block) answer shest 208 2016

(Mo bubbles/not scanned), Mathematical Calculstions +100% (double time), 4-Function Calculator, Extra
Breaks Between Test Sections
Documentation: Received 2 Pages on 18 Oct 2018

- Kompella, KThree (#0007025137) orFmons - 05 Oct 05 Oct
Ll Requested: Resding +100% (double time), Writing +50% (ime and 1/2), Smsll group sefting. 2018 2016
Freferential seating
Documentation: Received 1 Pages on 05 Oct 2018

o Speedrlk, Sparklsk (#0007024529) ormons ~ 04 Apr 04 Apr
Ll Requested: Reading Grester than +100%, Writing +50% (tme and 1/Z), Speaking Graster than +100%, 2018 2016
Mathematical Calculstions +100% (double time)
Documentation: Received 2 Pages on 04 Apr 2018

@ CollegeBoard


http://www.collegeboard.org/ssdonline

Submit a New Request

e Confirm if student has been submitted
previously.

@ CollegeBoard

My Accourtt | Logout

€ CollegeBoard

Student Details

Services for Students with Disabilities

ACCOMMODATIONS DOCUMENTATION

Chick here if you need to print cut the Student Information fonm to be completed by 3 Student or Parent.

Al fislds are required, uniess indicaled

Student Information
Has a Student Request for Accommodations already been submitted for this
student?

2 Mz

Ofes

Is this a Transfer Student?
I= this student 3 previously approved Transfer Student?

& No
o Yes
cances ) cantiue |
siemap | conectus | sbostus | press | oaress | Inkbowx | complience | clenrs of us= | pevecy policy TRUSTa
&304 3 The Coliege: Board 'E"



— ] CollegeBoard E— e
Services for Students with Disabilities
UDENT DETAILS DISABILITY AC 1, NS COCUMENTATION

Smeit a NeW RequeSt | Student Information

Chck if you need to print out € ent Information form to be completed by a Student or Parent.

- Confirm parental consent. |

Basic Information
First Mame:
* Middle Initial: * optional

Last Mame:

« Enter basic student information. el gt

Date of Birth: [Month ~] / [Cay ] ; [¥ear ]

Sxpstad High Senoal | ]

Gender O Male ) Female
¥ CollegeBoard My Accourt | Logou «SouSect [ ][ |- *optiomet
- Senvices for Students with Disabilities - Schoo! [FUITETIG |
urrednt nu ]

Before You Begin

Mailing Address

®USA, including s teritories & Puerto Rico
1. ParentiGuardian Conzent.

O Outside of USA

Before submitting a3 request for accommeodations for College Board tests, schaols should hawve parent’guardian Streetl:

consent to share student mformation for students undar 18 and to reguest accommodstions. i you do not have ]

parent’guardian approval through the student’s IEF, 504 or other school documentation, then a consent form ”

must be signed and kept on file. The school should maintzin the completed, signed form with the student's. City

records. The signed form doss not need to be sant to the College Board. If the student is 13 or over, the student '

may grant consent to share student infarrnation with the College Board. Sigte: [-NONE | Zip / Post Code:
Click here for a printsble parent’ztudent agreement form Home Phane (example 2221115555)

2. Documentation of the student's disability and need for accommodations.

In order to receive accommadations on College Beard tests, a student should have documentation of 3 disability Test [Flzass seiect v
and nesd for accommeodations. Youw will b2 asked about the student's documentation during the online process.

o - Date: [Manth ] /[Vear +]
@ CollegeBoard

MNext Intended College Board Test

‘Cancal -smaEstrt 2ave & Continue



S — ! CollegeBoard TR ——p—
Semvices for Students with Disabilifies

S u b m it a N e W Re q u e St J ACCOMMODATIONS DOCUMENTATION

Student Disability
» Answer questions about the student'’s disability. cphcbeily. e suents i ot e e Ot

Selected Disabilities: Atention-DeficitHyperactivity Disorder, Combined Type; Generalized Anxisty
Disorder

Evpand All Bactons | Collapse A5 Eections
* Learning Disorder
+ ADNHD (1 selected)

E Attention-DeficitHyperactivity Disorder, Combined Type
O Attention-DeficitHyperactivity Disorder, Predominantly Insttentive Type (A0
O Attention-DeficitHyperactivity Disorder, Predominantly Impulsive'Hyperactive Typs

* Hearing
* Autism Spectrum Disorders
* Visual
* PhysicaliMedical
* Communication Disorder/ Speach and Language
* Intallectual Disability
* Psychiatric [1 selected)
F Generalized Arcdety Disorder
O Panic Disorder
O Post-Traumatic Stress Disorder

[ DeprezsionDeprassive Disorder
[0 Bipalar Discrder

6 CollegeBoard



Submit a New Request

« Confirm disability and timeframe.

6 CollegeBoard

L FCDIIEEEBDEICI My Accoumt | Logout

Senvices for Students with Disabilities

o DISABILITY ACCOMMODATIONS COCUMENTATION

Confirm Selected Disabilities

You selected the following disabilites. Please confinm your selection and indicate the timing when the disabiliy
first oooumed.

DHaabaity Time Parlod Firet Occurred
Attention-DeficitiHyperactivity Disorder, )
Combined Type Within the past 4 school months

o
Longer than 4 school months ago

Generalized Anxiety Disorder i
Within the past 4 school months

o
Longer than 4 school months ago

Select Another Disabilty |

save & Exit [l save & Continus
sierrmp | contactus | sboutus | press | omnesrs | Mektows | complance | beee ofwse | prieecy poboy TRUSTe
Copyright & 3013 collegeboam com, inc
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Submit a New Request

« Answer questions about requested
accommodations.

@ CollegeBoard My Account | Logout

Services for Students with Disabilities

N4 v

ACCOMMODATIONS DOCUMENTATION

Select Accommodations

Please indicate the accommodations that the student needs for College Board tests. Do not include
accommodations that the student uses in school if they are not needed for College Board tesis

Selected Accommeodation: (none)

Expand All Sections | Collapse All Sections @ Click to view Accommodation Details
» Extended Time
» Reading / Seeing Text

» Recording Answers

» Extra/ Extended Breaks

ol

Modified Setting

» Other

A d

Use this section to add any additional comments regarding Accommodations

@ Save & Exit (l Save & Continue

6 CollegeBoard

My Account | Logout

CQCollegeBoard Services for Students with Disabilities

J Student Details J Disability Documentation

Student Accommodations

Please select only the accommodations that you are requesting on College Board tests, rather than all the
accommodations that the student currently gets at the school.

Selected Accommodation: Reading Extra Time: +50%; Written Language Expression: +50%; Extra Breaks
Expand All Sections | Collapse All Sections @ Click to view Accommodation Details

v Extended Time (2 selected)

Indicate the amount of extended time requested for each test or section type. If you are not requesting
extended time for a particular test type, leave that section blank.

+50% @) +100% ©) Greater than @

jlestection (time & 112) (double time) +100%
Reading B

Written Language Expression v r
Mathematical Calculations r - r
Listening (Foreign language and music test only) r O r
Speaking (Foreign language test only) r O O

v Extra/Extended Breaks (1 selected)

[V Extra Breaks @
I~ Extended Breaks @
7 Breaks As Needed Why Cantl Select this? @




E—8S8SS—S__—“S$S$“S“—“5——
Submit a New Request

e Confirm accommodations

« If “No” is selected for any question, you will
be asked additional information.

@ CollegeBoard

©) CollegeBoard , My Accout | Logos
Services for Students with Disabilities

J J ACCOMMODATIONS DOCUMENTATION

Confirm Selected Accommodations

You selected the following accommodations. Please confirm your selection(s) and indicate if the Student is currently receiving
the accommodations on school tests and whether the accommodations are part of a current IEP, 504, or formal plan.

Accommodation

Enlarged (Large Block) answer sheet (No bubbles/not scanned)

If the Student has a current IEP, 504, or formal plan,

Is the Student currently receiving this
does it include this accommodation?

accommodation for school tests?

= :
Yes O Yes

O No (Documentation required) O No (Documentation required)

Extended Breaks

If the Student has a current IEP, 504, or formal plan,

Is the Student currently receiving this
does it include this accommodation?

accommodation for school tests?

O Yes O Yes

> No (Documentation required) O No (Documentation required)

Select Another Accommeodation
| cancel [l save & Exit Jil save & Continue
sitemap | contactus | aboutus | press | careers | linktous | compliance | terms of use | privacy policy TRUSTQ

Copyright © 2013 collegeboard.com, inc



My Account | Logout
Services for Students with Disabiliies

(7 CollegeBoard

{

Submit a New Request

« Answer questions about the students plan
and documentation

¥/ CollegeBoard My dosmnt | Logort

Services for Studoents with Disabilitios

’

Documentation

In o » efigible for accommodat boge Board lests, a studgent must have documentation of a
disabaey and need 101 af Quirements may vary depending on ihe stutent's
specific d ¢ acconm P Can you will need 0 sond the documentaton 0
he Cx ¢ ) n 0 Ihe 1O ) Que 15 will Delp us 10 Getermine what doc ment IS

10 be reviewed by the College Boarm

Evaluation Testing Verification
Please ndicate d your school records contain one of more of the following lests/evaluabons for the student
Requests for verfication of documentabion will dffer depending on the student's disabiity and requested
accommodations In some cases, the tests/evaluations kisted below may DIO'nd' sendar rvpot of information. and
therefore not all lests/evaluations listed may be needed See Docurmentan
o Was a Peychiatric Evaluation conducted?

Yes, atest was conducted

# No. a test has not been conducted (Documentabon may be reguared)

0 Was a Psychiatric Update conducted within the last 12 months?

Yes. a test was conducted

@ No. a test has not been conducted (Documentaton may be requered)

J DOCUMENTATION
School Plan

Does the student currently have a formal education plan in place that was approved by the school,
such as an |IEP, 504 Plan, or other formal written plan?

® Yes, a current formal education pian is approved for the student

Please indicate the type of program | Current IEP v

Please provide your best estimate of the date that the INITIAL (first ever) pian went into effect for the
student, EVEN IF AT ANOTHER SCHOOL (NOTE: Estimate the approximate date of the student's
FIRST plan, NOT current plan. For exampie, If this is the student's triennial evaluation, the student has
had the plan in place for approximately 3 years. If this is a new student at your school, bul the student
had an IEP or 504 plan at the previous school, use the date of the prior school's plan)

O 1 know the specific date: MOnh v g ivearn v
(O 1 am not sure of the date, but it was within the ast 4 school months - Decumentation Required

() 1 dont know / remember the specific date, or it was more than 4 school months ago

O No, a current formal education pian is not currently approved for the student (Documentation
required)
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Submit a New Request

g CollegeBoard My Account | Logout

Services for Students with Disabilities)

Your Accommodation Request |s Ready to Submit

° 1 In order for us to determine if the requested accommodations are appropeiate, you will need o provide
MOSt requeStS Wl]']' be approved documentation of the student’s disability and need for accommodations. Based on the student's disability and
automatlc a]_]_y through our requested accommodations, the documentation listed below will best assist in determining whether the student is

= . eligible for the requested accommodations. This IS not an exciusive lisl. Please send any additional
SChOO].'Ve rlflc atlon SYStem documentation that you believe will assist us in determining the student’s need for accommodations

« Based on the information provided
by the SSD Coordinator, the system Requested Documentation
will identify “No Documentation ———
1s Required”.
Student Information
Please confirm the mformabon below and make any changes pror o you final submission When you are raady click the Submat button at the
bottom of the page
BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Name: John Doe 1425 Lower Ferry Rd lgh Sehool Code 311262
it Jan 1, 1997 P, High School Name: ETS HIGH
2 Hig e ome Frons (222)111.5555 SCHOOL/MARGO MERIWETHER
/ Cate Jun, 2016
SCHOOL ADDRESS
Rosedale Road
Princeton, NJ 08541, US
Edit
Selected Disability Selected Accommodation
Disorder of Written Expression, Central Auditory Processing, CotaEdlencac Breses Extra Breaks Between Test Sections
Convergence Insufficiency =
Edit
6 CollegeBoard



e ©7CollegeBoard g
. Semvices for Students with Disabilities

S u b m it a N eW Req u e St Yqur Accommodation Reque.st. Is Ready to SL_lbm'rl

DOCUMENTATION NEEDED. In order for us to determine if the requested accommodations are appropriste,
you will need to fax, mail or upload documentation of the studenl’s need for accommodations. Documentation

shi:uld demonstrate the student's disab

specific accormmodations that are requested. Based on the student’s « :Irsatigrarid requested accommodations,
the documentation kisted balow is recommended. We recognize that you may have other forms of documentation

° In some Cases' You may be prompted to that may also be helpful. If you do not have the documentation that is suggested, or & you have other

documentation that you beliewe will #ssist us in determining the student’s need for accommodations, other types

provide additional documentation. B e e, P

The SyStem Wil]- requeSt documentation and Rec:(.:ornmended Documentation [Please read abowve, not all examples noted are
provide examples of the types of documentation o

. . . n Cognitive Ability {Commonty 1sed tesis that messure cognibive 2blities)
that is helpful. The documentation suggested is e i = e oty s i s

Irfelieches] abdiity s weil o= speciic cognifve domains or processes. They measons abllfiss such ax abstrmct resvoning, visual
prOCESTINg, Jenemnl MoWISIgs, Mamory snd Stenton, IToMmaton (oosssing, Bnd IOCESSINg Spest. Abnesisisn o Drief Mansures,

based on the type of disability and e e e S U

oveml messur= of genenal infefechusl ability.

accommodation being requested. P —

B Academic Achievement (Commonty wsed tesis Sal meesure scsdemic schisvemend
Achievernent iesis should be indhvidually sdministered. naonally-nommed, mmm:uurmmmmmmm
meanure academic fundioning In aness. such =x peading, math and writien = on. d mcadermic e, WRAT-4,

Iz} BrE not compEEhEnTE JISgROSHC BT EDT A, mn, WITIOUT BN BOCNcnal amery of tai mne nof SUTMCEnE 10 EvElEE B kaniiy.
Piesse provide sinndesd soores for ol acaremic subieshs, o veell o e weitlen report. Age or gade: squivelenis, mnges, percentles or
FP1 zooeex mne not suficent.

@ Wity Is this pecommended ™

£} Psychiatric Evaluation

For psychiafric disabilies documentstion should show that a comprehensive sssesament wes conducied S0 arrive at #e dlagnosis and
b deteemine e need for the: requesisd sacoommodationis). DocumeninBon shouid includs 8 hisiony, the nahire snd s=verity of

of procecunes Bnd EvEILANON Instnamants L 0 meke the diagnosis, B DA summary Of the
evaluation resulis, resiment and medication (pest and cument) 25 well 25 2 rsSonale for each sccommoda@ion recommended by the
evalosior. A qualibeiive descripion of how your disabilty Imzects pour fumconing, -] Impact on your
Bty 10 B Colisge Soar besht, shoukd be Incisder. i most Ceses A mredioal nobe i Nt SUMcient and Cannot Sene = & substihne
for the comprehensive esting.

G WUy s this PecommEnSEd T

£} Psychiatric Update within one year
For psychiatric disabiies, an annual svalusiion updede should be done within 12 months of the regues? for accommodetions, desoribing
e CurPent MEnITECtaton OF o SSanilty Bnd the STect Tt it NS on FOUT BCESeMIC funcIoning Bnd scity b partcipes I
stanciard eedl feis.

Wity s this recommended T

B Teacher Ohservations

Teacher ctsenations r:uu:lhg the Impact of the shudents dissbiity I school and the e of s fior schook-
Esad tesis (Taachser su TR Ty D Lsad)

@ Wity Is this pecommended ™

Prini Documeniation Sheckist

@ CollegeBoard
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Submit a New Request

« Submit documentation (upload to SSD Online,
fax, or mail) when required.

« Receive e-mail notification that decision has been
made; log in to view decision letter.

Submit Documentation

X Close

This request requires documentation to support the student’s need for accommodations.
Documentation can be submitted online or can be faxed to Services for Students with Disabilities. Please select from
one of the options below.

My Account | Logout

{ CollegeBoard Services for Students with Disabilities

To submit documentation at a later time, go back to your Dashboard and select Options next to the student’s name an

| your Dashboard and chose your preferred method of submission.

Please note that only Adobe Acrobat .pdf documents can be submitted online at this time. Other types of documents.

are not currently supported and will need to be faxed.
Upload Documentation Now Fax Documentation Now Back to Dashboard ]
Mawigate student to Upload Subrmit request for Submit réguest for
Documents page accommodations and navigate accommodations and navigate
Coordinator to coversheet Coardinator to dashboard

Cover Page

The documentation required for this application is listed below. Please collect the documentation and provide it
to the College Board via fax or mail. Please fill out and print this page to use as your fax cover sheet.

Cover Sheet

Student Name: Joe Johnson

SSD#: 221771
High School:  Thomas Edison High School
Grade: 1

To: College Board Services for Students with Disabilities

FAX INFORMATION SSD COORDINATOR CONTACT INFO:
Fax Number: 212.222.1221 Name: Jane Lewis
Attention: Jim Johnson Phone: 212.222.2223

Number of pages: Email: jlewis@school.edu

(including cover sheet)

6 CollegeBoard



D ocumen ta t| on - If requested, the most current documentation that includes the following
information is most helpful in the review process:

Guidelines
- State the specific disability as diagnosed
= Provide relevant educational, developmental and medical history
Documentation should address: - Describe the comprehensive testing techniques, if applicable
* What: Provide the student’s - Describe the functional limitations
documented disability
- How: Describe the functional impact - Describe the specific accommodations
and degree of impact. The presence . , ,
of a disability does not necessarily - Establish the professional credentials of the evaluator
mean a student requires testing _ o _
accommodations on College Board » Send documentation that was used to make the determination, even if out
tests. of date, with any current information about the student. Please note that

schools are not required to have students retested to support any

» Why: Show the need for the specific documentation request.

accommodation being requested.

= Any application can be resubmitted if not approved with additional
documentation for consideration.

6 CollegeBoard



New Requests —
State Allowed Accommodations

(SAA)

*Recommended for 8t Graders




Submit an SAA Request

é CollegeBoard _ My Account | Loget
_ Services for Students with Disabilities
* Go to the SSD Online Dashboard
C].].Ck ].].nk 111 upper left corner Dashboard Helpful Links: About the Process | Test Dates and Deadlines | SSD Forms | FAQ
to access the SAA DaShboard' 43 Stu 2operpage V| 4 b Create Eligibility Roster  Submit Accommodations Request

4 SAA DaSthaId OpenS the Week Of Go To State-Allowed Accommodation Dash@ Create Nonstandard igxr:i::i.s;rcar:;liaﬁ:;;;
January 7, 2019

Clear sll T
Narrowby: | Al Code [ALLAL V] || AllStatuses = | | All Accommodstions = || All Dates = | Bgocq-  Enter Student Name or SSD Number Q

[ ©nly show students with pending Applications * Accommodations that were provided but not requested
Status - {D Student Submitted Received et SAT
Repgistration
P — @  Swift, Taylor (#0007025238) oemons - 27 Qut
DOCUMENTATION Requested: Extended Braaks o8

Student also confirmed with State-Allowed Accommodations

o Sparimlks, Joramlks (#0007025145) ommons~ 07 Oct 24 Oct
IR Requested: Extra Bresks Setween Test Sections, Enlarged (Largs Slock) snswer shest (Mo 2018 2018
bubbles/nat scanned), Prefarential sesting, 4-Function Caleulstor, Auditory Amplification  FM System,
Breaks As Needed, Computer (Word Processor OMLY for essays OMNLY), Reading +50% (time and 1/2)
Documentation: Received 2 Pages on 24 Oct 2016

Gasdf, Sfaslkj (#0007024489) orrions~ 20Mar 20 Mar
Requested: Extra Bresks Between Test Sections, Mathematical Caleulstions +100% (double time), 201G 2018
Estended Breaks, Reading +50% (fime and 1/2)

Documentation: Received 2 Pages on 28 Mar 2018

IN-REVIEW

. Linkart, Harolks (#0007024257) oemions~= 08 Jan 06 Jan
B Requested: Writer'Scribe to Record Responses, School-Based Testing 206 208
Documentation: Received 3 Pages on 08 Jan 2018

@ CollegeBoard



Submit an SAA Request

- The State-Allowed Dashboard is clearly spe LESIEEER vtk | Consent Form | FAQ
marked to remind users these scores State-Allowed Accommodations > Terms and Conditions |
are not college or scholarship reportable. '

9, CollegeBoard My Account | Logout

Services for Students with Disabilities

‘ The use of State-Allowed Accommodations will result in scores that are not college reportable and are not eligible for
scholarship submissions. They are available only to serve a few students who are receiving accommodations that do
not qualify under the college reportable guidelines. Please use ONLY if a student requires accommodations or
supports that are not available for college reportable scores. For more information, go to the College Board services
for Students with Disabilities website.

I understand that students using State-Accommodations will receive scores that are not college reportable.

[ ] Check to confirm the terms and conditions above
IMPORTANT NOTES
+ State -Allowed Accommodations are available ONLY for the specific administration for which they are requested and confirmed.

If a student requires accommodations for future test administrations, they will need to request accommodations through the
College Board accommodations request process.

Before submitting a request for state-allowed accommaodations, schools should have parent/guardian consent to share student
information with the College Board for students under 18 and to request state allowed accommodations. If the student is 18 or
over, the student may grant consent to share student information with the College Board. If you do not have parent/guardian
approval through the student's IEP, 504, EL or other school documentation, we provide this Consent Form for State-Allowed
Accommodations. The school should maintain the completed, signed form with the student's records. The signed form does not
need to be sent to the College Board.

Schools should confirm that students/parents understand that students using State-Accommodations will receive scores that will
not be eligible for college admissions or scholarship opportunities.

6 CollegeBoard



- G ColieteEonrd i Diabilies

Services for Students with Disabilifies

- SAA Dashboard Hepraunes: | Consend Form | FAQ
S u b I I I It a n S AA I zeq u e St | State-Allowed Accommodations > Student Information

Flzaze rememioer that e uss of Siate-Allowad Actommodstions wil resultin
12t gcores that are not eigitle w0 be reponisd 1o colleges. urlvarsitss o
scholarship organizations.

« Enter basic student information including

Your staie/detrict hae amanged SANE for the following Caliege Board tesks:

name, home address, date of birth, and | e e s 08

= PSAT HMSQT - Oct 15, 2016 - Grade (9,8 )

graduation date. - PSAT &9 - S8p 26, 2016 - Grada (3]

= PSAT HMSQT - Oct 15, 2016 - Grade [ 11,10, 5 )

‘ PFlzsse complete the fislds below, using the studsnt information a5 # appesrs in the sludent’s school recomds. AN felds r
are requirsd unlsss indicsted
Basic Information
First Mame:
* Middle Initial: * gptional
Last Mame:

* Email: * oplional
Date of Bath:  [Montn ~] /[Day ~] / [vear |

Expactad High Schoal |
Graduation Dats : ‘

Gender: O Msle O Female
“Soc Sec# - - * opbional

Current Schoal [WHEATLAND UNIDHN HIGH SCHOOL0S37ED) |

Test Admin  [FSAT 22 - S=p 26, 2016 - Grada (9 ~|

Mailing Address

® USA, incleding its temitonies & Puerte Rico

() Qutside of USA
Sireet1:
Strestd:
City.
Siate: [-NONE | Zip ! Post Code:

6 CollegeBoard



Submit an SAA Request

« Select the accommodation being
requested. The list of accommodations
will be specific to those approved by
the state.

 If a student has been approved for a
College Board Accommodation, it will
also be displayed here.

6 CollegeBoard

My Account | Logout
Services for Students with Disabilities

6 CollegeBoard

Helpful Links: | Consent Form | FAQ

SAA Dashboard

State-Allowed Accommodations > Select Accommodations

Please remember that the use of State-Allowed Accommodations will result in
test scores that are not eligible to be reported to colleges, universities or
scholarship organizations.

A\ Important

‘ Choose the State-Allowed Accommodations needed by Taylor Swift for the PSAT 8/9 Sep 26, 2016 test.

Note: Our records show that Taylor has also requested or been approved to use the following College Board accommodations:
Under College Board Review Extended Breaks

¥ State-Allowed Accommodations

[] State-Allowed: Extended Time - 50%

[ State-Allowed: Extra and/or Extended Breaks
[ ] State-Allowed: Extended Time - 100% or more
[ ] State-Allowed: Record Answers in Test Book
[] State-Allowed: EL-Math Only

[[] State-Allowed: EL-Word for Word Glossary

Save & Exit 8 Save & Continue



f CollegeBoard —obe |

Services for Students with Disabilities

SAA Dashboard st Links: s=nl Form | FAQ

S u b m i t a n S A A Re q u e St State-Allowed Accommodations > Review and Submit

Plaags remamiogr 31 e U5 of S130-All0wan Actommodations wil result in
A\ important 122t Boores that are not 2igitis 1 be renoned 10 coll2ges. unlversities or
scholarship crganizations.

« Review and submit request.

Student Information

« Confirm parental consent. e

e page.
BASIC INFORMATION MAILING ADDRES S ECHOOL INFORMATION
Taylor gt 121 Main Efraed
Jan 2, 3003 Whatiand, CA 26552, UB
o Home Fhone: (MaiEeq1122
s, 2070 twwirth@vahoo.com
Famaia

SCHOOL ADDRES S

40410 Whastiand Rosd
‘Wheaband, CA B5BEZ, U2

All SAAs are automatically approved and do not

Edit

re qu11‘e documentatlon State-Allowed Accommodations Callege Board Accommodations

Eate Aliowead: Late Bdart Undar Collegs Board Review Extended Breais

Edn

Consent Form

Parentalguardian consent o share siudent iInformetion with College Soard, and i request accommodations that will nesulk in soones that are naot
reporinbie to colleges. and scholarship orgenizations, should be obiained for any student under 13. ¥ the student i ower 12, Te shudent may consent.
This consent shoukd be maimained &5 part of the Sudents Eoon. If you nesd 8 SEparie Consent Formm for #our Meords, we provide this Consent Fom
for Siste-Alowed Accnmmadefions

D you heve consent 00m e reeant panentiguarian, thiough the student's IEF, S04, English Language Jlessficaian or other congemt fom™

2 YES, | hEve consent on file O RoUg B wald IEF. S04, o Engiish Language Leamer carsmoaon
L]
H poan naed & separate consent fomn for your recoms, print e Conment o for Shete- Al Ascommodstons, Cick the Bave & ExH bobion, below,

0 zave the Information you have entered 30 far. Ono= you heave obisined a signahues, locaie the siudent's name on the Eiste-Alirwed Accommodations
desnbaan, and seiect "EdR RequesT next o the Shoent's name, 10 Submit the request

Confirming Information

| werffy that the Information provided In my responses abave Is frue and accursie. | aisn acknoniedge that | am esene that because Etnte-Allowed
Aocommodations are not reviesed or approved by e College Boast's Sendpes for Shdents with Disablbes, the siudents scores for the PSAT 85
Bep IE, I07E 1= paministnation ane not oolege reponaie or digisie for rEnonting bo sChoRrsnio openizations.

[0 creck to confirm soc=ptance of the this sheisment

us | sbostus | press |

CollegeBoard —_— S — Py reuse



Manage
Accommodations




Change an Existing Approval

Btatus v @ Student

« A change may be required to:

° Add or remove DECIDED
accommodations

« Update student information,

Xerox, Fourtest (#0007554601) orTions =

NOT Approved
Documentation: Received 2 Pages on 05 Aug 2015

such as name ﬁ Ssdprodtestb, Studentb (#0007000002) ocemone~
- Update student graduation date | Approved: Writing +50% (time and 1/2), Reading +50% (| viowoeronteter — Hiculations
. +50% (time and 1/2) Resubmit Request
 Tosubmita change request Documentation: Received 2 Pages on 31 Jul 2015

 From the SSD Online

Dashboard, locate the student to change.

Select “Options.”

Click “Create Change Request.”

Print the change request form, annotate with requested changes, and fax the request form to SSD at
(866) 360-0114.

* Note: The request to add additional accommodations for a student typically requires supporting
documentation.

6 CollegeBoard



Ad d ad Tra N Sfe I * Click “Submit Accommodations Request” in the top right corner of the
S d dashboard.
tu en t « On the Student Details page, respond “Yes” to these two questions:
€ CollegeBoard = « Has a Student Eligibility Form already been submitted for this
DISABILITY .°|II:II:CIMMIIII:I‘:'!I'II::;‘E — eI:-.'JII:IJMENT|I°.5'I"?IIM‘II - StUdent?
Student Details * |s this a Transfer Student?

Click here if you need to print cut the Student Information form to be completed by a Student or Parent.

* You will be asked for the student’s name, date of birth, and their College
A — Board SSD number. To obtain a student’s College Board SSD number:

. « Ask the student or parent if they have a copy of the eligibility letter.
» Have the student log in to their College Board account to obtain a

Has a Student Request for Accommodations already been submitted for this
student?

O No

oves copy of the eligibility letter.
I this a Transfer Student? ° SeleCt “My Plan."
mm—— « Select “View your eligibility letter.”
ote « Contact the student’s previous school and request a copy of the
eligibility letter or the SSD number.
« Contact the SAT School Day Educator Hotline, choose 1, and then
T s s st choose the option for SSD.

If the student is requesting different accommodations from those
approved or is not receiving the approved accommodations at your
school, documentation review may be required.

6 CollegeBoard



e T
Re move a Stu d ent  To remove a student from your dashboard that no longer attends your
school:
* Log into SSD Online.
« From the dashboard, create eligibility roster.
* Print roster

« Find the student’s name that needs to be removed from your
dashboard, and write this information on the roster about the specific

student(s).
- Fax the annotated roster to (866) 360-0114.

6 CollegeBoard



English Learner Supports




English Learner (EL)
Supports

6 CollegeBoard

« Translated Test Directions for EL students

Result in reportable scores and do not require advance approval

Printed versions of the test directions will be downloadable for
educators in February to distribute to students on test day as needed.

Languages: Albanian, Arabic, Bengali, Chinese/Mandarin, Gujarati,
Haitian Creole, Hindi, Polish, Portuguese, Russian, Spanish, Urdu,
Vietnamese.

Other languages can be supported “on the fly” by approved translators.

«  Word-to-Word Glossary for EL students

Result in reportable scores and do not require advance approval
Increased list to approximately 100 glossaries for 2019

List of glossaries can currently be found at
www.collegeboard.org/michigan



http://www.collegeboard.org/michigan

E N g I |S h Lea Fner ( E L) *  50% Extended Time for EL Students:
S u p po rts « Result in reportable scores

 50% extended time on each section of the test.

« Must sit for the entire time allotted and cannot go ahead in the test
even if they are the only one testing.

 Although not an accommodation, needs to be identified in SSD Online
beginning the week of January 25, 2019.

« EL students using 50% extended time can be tested with other students
using the same timing and test materials.

6 CollegeBoard



The use of EL supports may not be appropriate for all EL students.
EL Supports Pports may PRIOP

« To determine if providing EL supports are appropriate for students,
refer to the 2019 Supports & Accommodations Guidance Document
that will be updated and released in the coming weeks.

* Available at www.Michigan.gov/mme and www.Michigan.gov/psat

6 CollegeBoard


http://www.michigan.gov/mme
http://www.michigan.gov/psat

I - Beginning the week of January 25, 2019, a link will appear that says, “Go
E N te rin g EXte N d ed to English Learners Supports Dashboard”

T| me fO I E I_S * This is where SSD coordinators will go to enter EL student information for
50% extended time (not necessary for glossary use or translated test
directions)

* No documentation is required

DaShboard Helpful Links. About the Process | Test Dates and Deadlines | SSD Forms | FAQ
\
\‘ 2 Announcements Show ~
1 1 Students |25 per page :l 4 » Create Eligibility Roster  Submit Accommodations Request
> Jeate Nonstandard Administration Repart >
Go To English Learners Supports Dashboard > How to complele NARs >
SUubmiyUpdate Schox ashng Calendar
Narrowby: Al Code IALLAI v All Statuses »  All Accommodations ~ | All Dates ~ g‘m Enter Student Name or SSD Number Q
[C] Only show students with pending Applications * Accommodations that were provided but not requested
Status - @ Student Submitted Received Next SAT
Regsiration
Cowley, Sharon (#0007026522) oPTiONS ~ 14 Nov 19 Nov
PECIOED 2018 2018

Approved: Large Pnnt Test Book - 14 point, Enlarged (Large Block) answer shest (No bubbles/not
scanned)

23
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Entering Extended
Time for ELs

Click Request EL Supports

« PSAT 89
* PSAT10

* SAT School Day

4 Students |25perpage v 4 »

~rr Cloae off
Narrow by: Al Statuses - ooy
EL Request o Student
Cran.a

6 CollegeBoard

English Learners Supports > Dashboard

Jo

Submitted



Entering Extended
Time for ELs

{/ CollegeBoard My vt Lowest
Services for Students with Disabilities

EL Dashboard

HelpAul Limks Consent Form | FAQ

English Learners Supports > Terms and Conditions

Verify that the student meets the |
definition of an Engllsh Learner and English Leamer (EL) Supports should only be used by students who, at the time of testing
attend a school in the United States 1. Meet the defintion of "English Leamer” as defined by the state in which they test. or the U.S. Federal guidelines, and

2 Attlendandlestataschooiinthe US
If EL Supports are appropriately used, scores will be reportable 1o colleges and scholarship programs. Al this time, your

students may only use EL Supports for PSAT 8/9, PSAT10 and SAT School Day. For more information, go to Ish Lea

| ungerstand the information above and certify inat | am only requesting EL Supports for students who meel the requirements
outimed above

‘m?h.ck to confirm the terms and conditions above

IMPORTANT NOTE

+ Before submitting a request for EL Supports, schools should have parent/guardian consent 1o share student information with the
College Board for students under 18 and to request EL Supports If the student is 18 or over, the student may grant 1o consent
1o share informaton with the College Board. If you do not have parent/guardan approval through the student’s IEP, 504, English
Leamer Classification or other school documentation, we provide this Consent Form for EL Supports. The school should
maintain the completed, signed form with the student’s records. The signed form does not need to be sent to the College Board

6 CollegeBoard



Entering Extended
Time fOr ELs Basic Information

First Name
Enter Student Information * Middle Initial « optional
« Name Last Name
« Emalil (optional) * Email * optional
° DOB Date of Birth ‘Month v| /| Day v /|year v
L S cted High Sci | -
- Expected Graduation Date P raduaton Date . Month ] /[Year v}
° Gendel‘ Gender Male Female
° SChOO]. Current School |NEW YORK CITY VOC TRAINING CTR(334877) v

Test Admin | SAT School Day v

« Test Admin (SAT, PSAT 10, or PSAT
8/9)

. Mailing Address
« Mailing Address

& USA including its territones & Puerto Rxco
Outside of USA

Street1

6 CollegeBoard



Entering Extended
Time for ELs EL Dashboard

Heblul Linkx | Consent Form | FAQ

English Learners Supports > Confirm Student Information

Confirm student information is
entered accurately

Based on the information entered, you are initiating an EL Supports request for the following student for use on the
SAT School Day test

Please review the student information below. Chck Edit to make any changes

BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Sonya Antonov J3E 66 S5t 34877
Jan 4, 2002 New York, NY 10016, US NEW YORK CITY vOC
TRAINING CTR
sonya@sonya.com
May, 2020
F SCHOOL ADDRESS

100 00 Beach Channel Drive
Rockaway Park, NY 11604, US

= £
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Entering Extended
Time for ELs

CollegeBoard i idiige ) oo
7 g Services for Students with Disabllities

Select Extended Time (this will be the
only option)

EL Dashboard Hophd

Unks | Consent Form | FAQ

English Learners Supports > Select Supports

Choose the EL Supports needed by Sonya Antonoy for the SAT School Day test

v EL Supports
t“gx!endo:d Time - Reading +50% (tme and 1/2)

6 CollegeBoard



Entering Extended
Time for ELs

Confirm Parental Consent

« Same consent guidelines apply as for
accommodations

« A form is provided, but you can gather
consent in whatever is acceptable for
your district

(“7 CollegeBoard

Consent Form

Parentaliguardian consent 10 share student information with College Board should be obtamead for any student under 18 If the studeet is over 15 the
student may corsent This consent should be mamiained as part of the stucent's record

if you need 8 consent Sorm for your records, we provide ths e 1 s Cick the Save & Exst bation below 10 save the information
you have entered 30 far Once you have obtained & signature locate the student's name on the EL Supports dashboard, and select “Edt Reguest” next
10 the students name. 1O submit Ihe reguest

Do you have consent from the relevant parentiguardian. through the student’s IEP, S04, English Leamer classification or other consent form?

| Check to confim you have consent on file or through a valid IEP, 504, or English Learner classification

Confirming Information

| venfy that the information provided in my respanses Is true and accurate | also certify that EL Supports have only been requested for those students
who. ot the ime of lasting

1. meet the definlion of "English Leamer” 88 defined Dy e stale in abich they test. or the U S Federal guidelines, and
2 stlend and tost ot & schooi in the U S, and
3. will ondy use EL Supports for PSAT &9 PSATI0 or SAT Sehool Day

| Check to confirm acceptance of this statement



" « Once submitted, the request will automatically be approved and status
Enterl ng EXtended will be shown as “confirmed”
Tl me fO I E I_S - Students will be listed on your EL Supports Dashboard
———————_———SSBSuuuSSa

S Students Sperpage vV 4 » Request EL Supports

— Cloar off
Narrow by: Al Statuses Raloag

Jo

EL Request & Shodent Submited
Status

Treao ERa'sar-arstiikkarrrerrrrrrrs Treoa R #0007026376

-

onov, S ) (# FTIC

EL Supports: Reading «S0% (e 2

Speedr, Treaom| (20007026412 OPTIONS

EL Suppors: Reading «S0% (beme o

eA5Lre y e WL

EL Supports: Reading «50% (3me and 112

Jemt est

EL Supporis: Reading «50% (e &
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Working with the
Nonstandard

Administration Report




Print the SAT * Includes three sections

« Section 1: Student Summary

N on Sta N d d rd « Section 2: Students who test on the primary test day
Ad m | N |Strat| on » Section 3: Students who test during the accommodated window

Report (NAR)

|dentifies students who can test in the same testing room (and will
include EL students with extended time)

Available about 4 weeks prior to test day * Indicates the color test book to administer.

6 Collec

* ldentifies the name of the ‘test script’ to read.

« Provides additional instructions for accommodated students (if any)

Last Name, First Name

Test R Code and Associat
{Mark X if absent on test Approved Accommodations € mmi g -an socate
Supervisor

52 Gracmlies, Goraomla Extra Breaks Between Test Sections SAT Puiple | One day | Script 2

55D £0007025812 with

Essay

T2 Smith, Jasles Extra Breaks Between Test Sections | Large Print Test Book |SAT| Purple | One day | Script 2

SSD 20007025798 - 14 point
T2 Szymanski, Ella Extra Breaks Between Test Sections SAT Puiple | One day | Script 2

55D 20007025799
T3 Tfosrolks, Reaomlka Extended Breals | Permission to Test Blood Sugar, Small | SAT Purple | One day | Script 1

S5D 20007025811 group setting
T3 Liraimls. Dredracla Wheelchair Accessibility . Permission for food/'medication . | SAT Puiple | One day | Script 3

55D 20007025813 BReading +50% (time and 1/2)

Additional Instructions Refer to Appendix for instructions for the following accommodations: Eeading +50%6 (time and 1/2)




Pri nt the PSAT * Includes three sections
N on Sta N d a rd « Section 1: Student Summary with SSD Numbers

o ) « Section 2: Guidance on testing specific accommodations
Ad Min |St rat| on « Section 3: Students who test during the accommodated window (will list

Report (NAR) evenvone)

e Can be used as the room and attendance roster

Available about 4 weeks prior to test day LAST NAME FIRST NAME SSD#

Brown Robert #0007025797

Evergreen Kevin #0007025810

i SARRE #0007025842

#0007025812

Brown, Robert (#0007025797) Test Administration Date: altkjtl #0007025801
_ Check here if student was absent #0007025804
#0007025825

Approved Accommodations Please check all accommodations used by student.

____ Small group setting

___ Reading +50% (time and 1/2): The student is approved for extended time in reading. Because all test sections include reading, the student
will be permitted the approved amount of extended time for the entire test, unless approved for more time for other sections. Students who
test with extended time for the entire test will also be provided extra breaks.

Mathematical Calculations +50% (time and 1/2)




Printing the NAR

Available about 4 weeks prior to test
day

6 CollegeBoard

@ CollegeBoard

Dashboard

43 Students 4 r Create Eligibility Roster

Gahe MNonstandard Administration Rapc"tD

Go To State-Allowed Accommodation Daghboard >

My Account | Logout

Services for Students with Disabilities

Helpful Links:  About the Process | Test Dates and Deadlines | SSD Forms | FAQ

Submit Accommodations Request

How to complete MARS =

Clear all

Narowby: | AlCode [ALLAI v| || All Statuses = | | All Accommodations = || All Dates = | g Enter Student Name or 330 Number O

] Only show students with pending Applications

* Accommodations that were provided but not requested

Status

glo]

Student

Submitted Received Mext SAT

Registration
AVATING @ Swift, Taylor (#0007025238) oemons~ 27 Oct
DOCUMENTATION Requested: Extended Breaks e
Student also confirmed with 5tate-Allowed Accommodations
o Sparimlks, Joramlks (#0007025145) ocrmons~ 07 Oct 24 Oct
IR Requested: Exira Breaks Between Test Sections, Enlarged (Large Block) answer sheet (Mo 2016 016
bubbles/not scanned), Preferential seating, 4-Function Caleulstor, Auditory Amplification / FM Systemn,
Breaks As Needed, Computer (Word Processor OMLY for essays OMLY), Resding +50% (time and 172)
Documentation: Received 3 Pages on 24 Oct 201G
. Gasdf, Sfaslkj (#0007024489) ormons~ 28 Mar 20 Mar
I-REVIERY Requested: Exira Breaks Between Test Sections, Mathematiesl Caloulstions +100% (double fime), 2016 2016
Extended Breaks, Reading +50% (fime and 1/2)
Documentation: Received 3 Pages on 28 Mar 2018
o Linkart, Harolks (#0007024257) ornons~ 0 Jan 06 Jan
IM-REVIE'W G WG

Requested: Writer/Scribe to Record Responses, School-Based Testing
Documentation: Received 2 Pages on 08 Jan 2018



Obtaining Materials




Testing Materials

Will arrive the week of March 18

6 CollegeBoard

Accommodated testing materials:

Addressed to the test coordinator for that assessment

Are not designated for specific students (materials will simply be
sent and coordinators will distribute based on approvals)

Sent automatically based on any accommodation requests in the
pending and approved status

« Materials are sent for requests in the pending status in the
chance that the approval is granted before test day

« Therefore, it is important to get requests in by 2/19/19

Will be automatically sent for the students in the eligible grades for
that assessment

- PSAT 8/9 for Grade 8: 8! graders

« PSAT 8/9 for Grade 9: 9t graders

« PSAT 10: 10t graders

« SAT with Essay: 11" and 12t graders

« For instance, this means that schools will automatically receive
accommodated SAT with Essay materials for all 11t and 12t
grade students in the pending and approved status in SSD
Online, no matter if you plan to test 12t graders or not.

« Therefore, you will likely receive extra accommodated materials.



Have Additional
Questions?




Spotlight

www.michigan.gov/mde-spotlight

College Board Corner: Implementation
information for Michigan PSAT 8/9 for Grades 8
and 9, PSAT 10, and SAT with Essay

qe Board Corner

Information on SAT™, PSAT 8/9™, and PSAT10™ provided by the College Board

this fall. Dates and locations will be available in the

Questions about Spring PSAT 8/9,
Spotlight in early September.

PSAT 10, or SAT?

call the Michigan Educator Hotline:
B66-870-3127 (select Option 1)

email michiganadministratorsupport@
collegeboard.org

Requesting Accommodations

Schools will need to identify an SSD (Services for
Students with Disabilities) coordinator who will use
the SSD Online system to submit accommodation
Fall and Spring Assessments requests on the behalf of students for PSAT 8/9

B for grades 8 and 9, PSAT 10, and SAT with Essay.
Schools do NOT need to nrer materials for the: e

CollegeBoard

MDE Home

Top Topks

MICHIGAN

Deg

@ Board of
Education

Admiristranons

Career & College
Reasdy

Earty Laamses and
Care

Educator Senvices

ocd & Nutntion
ograms

Grants

Health & Safety

MDE Offices

News & Publications

Parent Engagoment

MODE

Spotlight Newsletter

o bring
columil

STUDENT ASSE

i Education

SMENT  M.STEP SUMMATIVE

potlg’ ht

Click Here 10 Subscrios 10 the Wesdly Spotlight on Stucsnt Assessment and Accourtadility in Your Emaill

To search the page o iocale & fopic coverad in a Spollighl communication, held down the Cirl key and cick on the F key

Sootlioht, e
Q =7Education

September 6, 2018 :

2018-2019 Guide to State Assessments

The 2018-2019 Guide to State Assessments is now available

vick Links ... cake you di o
you
articles or secticns ... . This Guide includes information on:

2018-2019 Guide to State
Assessments

changes to the assessments

test sessions and umings

+  Early Literacy and Mathematics
Benchmark TAM and Online
Directions Available NOW

resources for online and paper/pencil tests

suppaorts and accommodations

B Download Audio Content for online technalogy

Early Literacy and Mathematics
Benchmark Assessments

dates for both online and paper/pencil testing in the
Summative Testing Schedule, including:

'&Engllsh Loarner (EL) Exit Doadiing -

+ a calendar with testing windows for the summative
Approaching

online assessments (M-STEP, MI-ACCESS, WIDA) and
applicable paper/pencil assessments such as SAT with

* Updating Entity and Contacts in Essay, ACT WorkKeys, PSAT, MI-Access, and WIDA)

the Educational Entity Master
(EEM) . + calendars with designated paper/pencil dates for
: M-STEP, MME (M-STEP, SAT with Essay, and ACT

+  Managing Users on the OEAA WarkKeys), and PSAT

Secure Site .
r o . The 2018-2019 Guide to State Assessments is located under the
. College Board Corner What's New section of each assessment's web page

+ Important Dates N + Early Literacy and Mathematics Benchmark
Assessments (www.michigan govlearylitandmath)

+ Contacts

M-STEP (www.michigan govimstep)

Mi-Access (www.michigan.govimi-access)

. MME (www.michigan.gov/mme)

WIDA (www.michigan.goviwida)

PSAT (www.michigan.gov/psat)

includes infarmation Tech
Coordinators alsa need to know

| Key: & Reminder (previously run article)

B Sign up for Spotlight {www michigan gov/imde-spotiight) and/or access

previous editions | Call Center: 877-560-8378

Contact MDE

- Bammunication

ast

ble: August 3
Jer (EL) Exits,
v good men
Bus Soonl;

| Impertant



http://www.michigan.gov/mde-spotlight

I m p I eme I"Itatl on Includes detailed information such as:
H an d bOO k fO I SS D «  Accessing ?SD Online |
COO rd | Na to 'S * Understanding types of accommodations

* Requesting accommodations
Updated version is available at . SSD coordinator checklist
www.Michigan.gov/mme and

www.Michigan.gov/psat

Services for Students with
Disabilities (SSD)
Coordinator Handbook

This handbook will help prepare and support SSD coordinators for
administering on more of the assessments within the College
Board's SAT® Suite of Assessments as part of a state contract in
spring 2018.

6 CollegeBoard


http://www.michigan.gov/mme
https://www.michigan.gov/mde/0,4615,7-140-22709_86724---,00.html

: « College Board will provide a Michigan-specific manual for SAT,
TeStIng Manuals PSAT 10, and PSAT 8/9.
- The SAT manuals provide specialized information to each type of
Available in February test day staff.

« Coordinator Manual

* Includes information about the test day set-up,
preadministration session, forms, and return of standard

and nonstandard materials

- Standard Testing Manual

* Includes all test day scripts and information needed by
proctors in standard rooms

- Accommodated Testing Manual

* Includes test day scripts for proctors in accommodated
rooms

« The PSAT 10 and PSAT 8/9 manuals include information for the
coordinator and scripts for proctors.
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Th a N k YO u | « College Board Website

www.collegeboard.org/Michigan

- MDE Websites
www.Michigan.gov/mme
www.Michigan.gov/psat

Resources

« College Board Support Line for Michigan Educators

(866) 870-3127 (select Option 1) or email
michiganadministratorsupport@collegeboard.org

« Contact the Michigan Field Team
- Jason Feig jfeig@collegeboard.org
« Kari Anama kanama@collegeboard.org
« Ted Gardella tgardella@collegeboard.org

«  Weekly Spotlight — Sign up or access previous editions at www.michigan.gov/mde-
spotlight
* Questions about Secure Site, eligibility to test, and accountability, contact MDE at:
« Call: 877-560-8378 and select the correct option
« Email: mde-oeaa@michigan.gov for assessment questions
« Email: mde-accountability@michigan.gov for accountability questions



http://www.collegeboard.org/Michigan
http://www.michigan.gov/mme
http://www.michigan.gov/psat
mailto:michiganadministratorsupport@collegeboard.org
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mailto:kanama@collegeboard.org
mailto:tgardella@collegeboard.org
http://www.michigan.gov/mde-spotlight
mailto:mde-oeaa@michigan.gov
mailto:mde-accountability@michigan.gov
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	April 10
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	16, 

	April 23
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	24
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	SAT with Essay
	SAT with Essay
	SAT with Essay
	SAT with Essay
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	April 9
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	April 23
	April 23
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	April 23



	April 9
	April 9
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	-
	23






	Accommodated Testing Window
	Accommodated Testing Window
	Accommodated Testing Window
	Accommodated Testing Window
	:  
	April 9
	-
	23, 2019

	•
	•
	•
	•
	All
	Span
	students with approved accommodations taking the 
	PSAT 8/9 for 8
	th
	grade, PSAT 8/9 for 9
	th
	grade and the 
	PSAT 10, can flexibly be scheduled anytime in the 
	accommodated testing window.


	•
	•
	•
	Students with approved accommodations taking the SAT 
	with Essay, as designated on the Nonstandard 
	Administration Report (NAR) in SSD Online, can flexibly 
	be scheduled anytime in the accommodated testing 
	window.



	Afternoon Testing
	Afternoon Testing

	•
	•
	•
	•
	Afternoon testing is allowed for all PSAT assessments.  
	No permission is required.


	•
	•
	•
	Afternoon testing is NOT available for SAT with Essay.



	8
	8
	th
	and 9
	th
	graders can test together in the same room, 
	if necessary.

	•
	•
	•
	•
	Please note:  This will change in future years but is 
	allowable for 2019.




	Spring Test 
	Spring Test 
	Spring Test 
	Information



	•
	•
	•
	•
	•
	•
	Accommodation and supports deadline is 
	2/19/19
	.


	•
	•
	•
	•
	For students who transfer into a school after the 
	accommodations request deadline, submit a request as soon 
	as possible.  


	•
	•
	•
	College Board will review requests after 2/19/19 for the 
	following scenarios:  


	•
	•
	•
	•
	Students who are newly enrolled at the school


	•
	•
	•
	Students who are newly classified at an eligible grade 
	level


	•
	•
	•
	Students who have a newly identified disability



	•
	•
	•
	The late accommodations deadline for these 3 scenarios is 
	3/4/19
	.





	Accommodation 
	Accommodation 
	Accommodation 
	Request Deadlines



	•
	•
	•
	•
	•
	•
	Testing MUST be done in the morning.


	•
	•
	•
	The schedule below does not include passing out and collecting test or 
	Essay booklets or other test day administrative activities.




	Administration Timing 
	Administration Timing 
	Administration Timing 


	SAT with Essay
	SAT with Essay
	SAT with Essay
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	SAT
	SAT
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	SAT
	SAT



	SAT with Essay  
	SAT with Essay  
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	-
	Standard Room
	(in minutes)




	Reading
	Reading
	Reading
	Reading
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	65
	65
	65
	65




	Break
	Break
	Break
	Break
	Break



	10
	10
	10
	10




	Writing and Language
	Writing and Language
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	35
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	35
	35




	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)



	25
	25
	25
	25




	Break
	Break
	Break
	Break
	Break



	5
	5
	5
	5




	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)



	55
	55
	55
	55




	Break 
	Break 
	Break 
	Break 
	Break 



	2
	2
	2
	2




	Essay
	Essay
	Essay
	Essay
	Essay



	50
	50
	50
	50




	Total (hours, minutes)
	Total (hours, minutes)
	Total (hours, minutes)
	Total (hours, minutes)
	Total (hours, minutes)



	4 hours 7
	4 hours 7
	4 hours 7
	4 hours 7
	minutes






	7
	7
	7
	7


	PSAT
	PSAT
	PSAT
	PSAT
	PSAT
	PSAT



	PSAT 10 
	PSAT 10 
	PSAT 10 
	PSAT 10 
	(in minutes)



	PSAT 8/9
	PSAT 8/9
	PSAT 8/9
	PSAT 8/9
	(in
	minutes)




	Reading
	Reading
	Reading
	Reading
	Reading



	60
	60
	60
	60



	55
	55
	55
	55




	Break
	Break
	Break
	Break
	Break



	5
	5
	5
	5



	5
	5
	5
	5




	Writing and Language
	Writing and Language
	Writing and Language
	Writing and Language
	Writing and Language



	35
	35
	35
	35



	30
	30
	30
	30




	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)
	Math (no calculator)



	25
	25
	25
	25



	20
	20
	20
	20




	Break
	Break
	Break
	Break
	Break



	5
	5
	5
	5



	5
	5
	5
	5




	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)
	Math (with calculator)



	45
	45
	45
	45



	40
	40
	40
	40




	Total Testing Time
	Total Testing Time
	Total Testing Time
	Total Testing Time
	Total Testing Time



	2 hours
	2 hours
	2 hours
	2 hours
	55 minutes



	2 hours 35 minutes
	2 hours 35 minutes
	2 hours 35 minutes
	2 hours 35 minutes





	Administration Timing
	Administration Timing
	Administration Timing


	PSAT 10 and PSAT 8/9 for 
	PSAT 10 and PSAT 8/9 for 
	PSAT 10 and PSAT 8/9 for 
	Grades 8 and 9


	•
	•
	•
	•
	•
	College Board will support morning or afternoon testing.


	•
	•
	•
	•
	Morning testing should begin early enough to complete before 
	lunch.


	•
	•
	•
	Afternoon testing should begin early enough to complete before 
	dismissal.



	•
	•
	•
	The schedule below does not include passing out and collecting test 
	booklets or other test day administrative activities.


	•
	•
	•
	8
	th
	and 9
	th
	graders can test together in 2019.  This will not be 
	available in future years.





	Things that will be the same as M
	Things that will be the same as M
	Things that will be the same as M
	Things that will be the same as M
	-
	STEP:

	•
	•
	•
	•
	•
	Students will be pre
	-
	ID’d
	in the Secure Site.


	•
	•
	•
	Test materials will be sent based on the number of students pre
	-
	ID’d
	in the Secure Site by 2/13/19.




	Things that will be different than M
	Things that will be different than M
	-
	STEP:

	•
	•
	•
	•
	College Board assessments are timed and do not allow self
	-
	pacing
	.
	Students must use the entire time allotted for each test.
	If 
	approved for extended time, students must use the entire time for which 
	they are approved.


	•
	•
	•
	•
	EXAMPLE:  If a student finishes before the full amount of time, they 
	cannot move on to the next section, even if they are the only student 
	testing.  They must use the entire 
	time allotted.



	•
	•
	•
	Students will take a paper/pencil administration, there is no option for 
	digital.


	•
	•
	•
	Unless absent, students are expected to test on the initial test day.


	•
	•
	•
	The standardized nature of the SAT Suite of Assessments requires an 
	advance accommodation request for the universal tools, designated 
	supports, and accommodations required by students that would have 
	traditionally been used on the M
	-
	STEP.


	•
	•
	•
	•
	Schools must request accommodations through the College Board 
	Online system
	, known as SSD (Services for Students with 
	Disabilities) Online.





	Comparison of 
	Comparison of 
	Comparison of 
	M
	-
	STEP and PSAT 8/9


	The PSAT 8/9 for Grade 8 replaces 
	The PSAT 8/9 for Grade 8 replaces 
	The PSAT 8/9 for Grade 8 replaces 
	the M
	-
	STEP ELA and Math 
	assessments for accountability in 
	2019.



	Test Staff
	Test Staff
	Test Staff
	Test Staff



	•
	•
	•
	•
	•
	•
	Staff titles for SAT and PSAT have changed to better align with other 
	College Board programs



	•
	•
	•
	•
	Test Coordinator
	: Responsible for all aspects of the administration at the 
	school


	•
	•
	•
	Proctor: 
	The test administrator in a testing room


	•
	•
	•
	Room Monitor
	: Assists the proctor with monitoring students in the testing 
	room


	•
	•
	•
	Hall Monitor
	: Monitoring the hallways on test day and provides breaks to 
	other test staff




	Test Staff
	Test Staff
	Test Staff


	Past Title
	Past Title
	Past Title
	Past Title
	Past Title
	Past Title



	Current Title
	Current Title
	Current Title
	Current Title




	Test Supervisor
	Test Supervisor
	Test Supervisor
	Test Supervisor
	Test Supervisor



	Test Coordinator
	Test Coordinator
	Test Coordinator
	Test Coordinator




	Associate Supervisor
	Associate Supervisor
	Associate Supervisor
	Associate Supervisor
	Associate Supervisor



	Proctor
	Proctor
	Proctor
	Proctor




	Hall Proctor
	Hall Proctor
	Hall Proctor
	Hall Proctor
	Hall Proctor



	Hall Monitor
	Hall Monitor
	Hall Monitor
	Hall Monitor




	Room proctor
	Room proctor
	Room proctor
	Room proctor
	Room proctor



	Room Monitor
	Room Monitor
	Room Monitor
	Room Monitor






	•
	•
	•
	•
	•
	•
	Educational Entity Master (EEM) is the repository of entity and contact 
	information for educational systems in Michigan.


	•
	•
	•
	College Board will use the data in EEM to:


	•
	•
	•
	•
	Identify testing staff 


	•
	•
	•
	•
	Emails will be sent with important test
	-
	related information




	•
	•
	•
	Review and update the testing staff in the EEM at a building level as soon 
	as possible.


	•
	•
	•
	•
	If there is more than one person listed for a role, College Board will 
	use the 
	most recent
	Span
	.


	•
	•
	•
	If the information listed is correct, no action is needed.  


	•
	•
	•
	If the information is incorrect, EEM should be updated by the district 
	authorized user. 


	•
	•
	•
	Address where testing materials will be sent is associated with the 
	coordinator record in EEM.



	•
	•
	•
	Anytime the identified staff changes during the school year, EEM should 
	be updated to reflect the changes.


	•
	•
	•
	•
	College Board receives the updates 7
	-
	10 days after making the 
	change.





	How College Board 
	How College Board 
	How College Board 
	uses the Educational 
	Entity Master (EEM)



	Identify or update in EEM at the 
	Identify or update in EEM at the 
	Identify or update in EEM at the 
	Identify or update in EEM at the 
	building
	Span
	level:

	•
	•
	•
	•
	SAT Test Coordinator


	•
	•
	•
	SAT Backup Test Coordinator


	•
	•
	•
	SAT Services for Students with Disabilities Coordinator


	•
	•
	•
	PSAT Grade 10 Test Coordinator


	•
	•
	•
	PSAT Grade 9 Test Coordinator


	•
	•
	•
	PSAT Grade 9/10 Backup Test Coordinator


	•
	•
	•
	PSAT Grade 8 Test Coordinator


	•
	•
	•
	PSAT Grade 8 Backup Test Coordinator


	•
	•
	•
	PSAT Grade 9/10 Services for Students with Disabilities Coordinator


	•
	•
	•
	PSAT Grade 8 Services for Students with Disabilities Coordinator




	EEM for Testing Staff
	EEM for Testing Staff
	EEM for Testing Staff


	Update, if required, the roles in EEM at the 
	Update, if required, the roles in EEM at the 
	Update, if required, the roles in EEM at the 
	building level as soon as changes occur. 

	If EEM information is not accurate, you 
	If EEM information is not accurate, you 
	will
	NOT
	receive critical testing 
	communications.



	•
	•
	•
	•
	•
	•
	To view school and contact information that will be provided to College 
	Board, go to: 
	https://cepi.state.mi.us/eem/
	https://cepi.state.mi.us/eem/
	Span



	•
	•
	•
	Search for your school in the 
	EEM
	-
	Search window


	•
	•
	•
	Click the link for your school.




	EEM
	EEM
	EEM


	Educational Entity Master
	Educational Entity Master
	Educational Entity Master


	Figure
	Figure
	Figure
	Figure

	District Authorized 
	District Authorized 
	District Authorized 
	District Authorized 
	User


	To send a message to the district authorized 
	To send a message to the district authorized 
	To send a message to the district authorized 
	user:

	•
	•
	•
	•
	Click on school name in EEM


	•
	•
	•
	Click “Contact Authorized User”




	Figure
	Figure
	Figure
	Figure

	Sect
	Figure
	•
	•
	•
	•
	•
	Scroll to the bottom of the page


	•
	•
	•
	Click “Details” next to the name                                                        
	to confirm email and address




	Figure
	Confirm Email and 
	Confirm Email and 
	Confirm Email and 
	Address in EEM


	Figure
	Figure
	Figure
	Where emails 
	Where emails 
	Where emails 
	will be sent


	Figure
	Figure
	Where test 
	Where test 
	Where test 
	materials will be 
	sent (test 
	coordinator only)


	Figure
	Span
	Nonpublic schools should contact nonpublicschools@michigan.govor 517-335-0543 to update EEM.
	Nonpublic schools should contact nonpublicschools@michigan.govor 517-335-0543 to update EEM.



	16
	16
	16
	16


	•
	•
	•
	•
	•
	The 
	Services for Students with Disabilities (SSD) Coordinator 
	is 
	responsible for:


	•
	•
	•
	•
	Being the school’s liaison with the College Board’s Services for 
	Students with Disabilities office.


	•
	•
	•
	Submitting accommodation requests for all students who request 
	them at his/her school. 


	•
	•
	•
	Printing the roster of students approved for accommodations 
	(Nonstandard Administration Report 
	–
	NAR).


	•
	•
	•
	Schools may have more than one SSD Coordinator, however one 
	person will be identified as a primary SSD coordinator in EEM who 
	will receive communications from College Board.


	•
	•
	•
	•
	If a school has multiple SSD coordinators, the primary SSD 
	coordinator should share any communications with other SSD 
	coordinators.



	•
	•
	•
	The SSD coordinator and test coordinator should also collaborate 
	with the district EL coordinator to help plan for testing students with 
	EL supports. 





	Roles and 
	Roles and 
	Roles and 
	Responsibilities of 
	Testing Staff


	SSD Coordinator
	SSD Coordinator
	SSD Coordinator



	•
	•
	•
	•
	•
	•
	Staff 
	with children
	Span
	cannot have access to any test materials for 
	the same assessment(s) the child is taking before test day:


	•
	•
	•
	•
	If a staff member’s child will be taking the SAT, he/she cannot have 
	access to testing materials before test day for the SAT no matter if 
	the child lives with the staff member or not.


	•
	•
	•
	He/she may access testing materials prior to test day for PSAT 10 or 
	PSAT 8/9.



	•
	•
	•
	Staff with students 
	who reside in the same household
	Span
	cannot 
	have access to any test materials for the same assessment(s) the 
	child is taking before test day.


	•
	•
	•
	•
	If a staff member’s niece will be taking the SAT and the niece does 
	not live in the same house with the staff member, he/she can have 
	access to testing materials before test day for the SAT.



	•
	•
	•
	It is possible for test day staff to serve multiple roles in a small school.


	•
	•
	•
	Additional flexibility may be available to small schools, if needed.
	Call the 
	Michigan Educator Hotline for guidance.




	Staff with Related 
	Staff with Related 
	Staff with Related 
	Students



	Promoting partnership to support students with disabilities
	Promoting partnership to support students with disabilities
	Promoting partnership to support students with disabilities
	Promoting partnership to support students with disabilities


	Cooperative Roles
	Cooperative Roles
	Cooperative Roles


	Test Coordinator
	Test Coordinator
	Test Coordinator
	Test Coordinator
	Test Coordinator
	Test Coordinator



	SSD Coordinator
	SSD Coordinator
	SSD Coordinator
	SSD Coordinator




	•
	•
	•
	•
	•
	•
	•
	Responsible for planning the administration 
	for ALL students, including those with 
	accommodations and supports


	•
	•
	•
	All shipments will be addressed to the test 
	coordinator


	•
	•
	•
	Responsible for returning all materials for
	scoring





	•
	•
	•
	•
	•
	•
	Responsible for applying for 
	accommodations and supports on behalf of 
	students


	•
	•
	•
	Prints the list of students who
	will receive 
	accommodations.






	Cooperative Responsibilities
	Cooperative Responsibilities
	Cooperative Responsibilities
	Cooperative Responsibilities
	Cooperative Responsibilities




	The test coordinator can enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator can enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator can enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator can enlist the help of the SSD coordinator and EL coordinator to assist with 
	The test coordinator can enlist the help of the SSD coordinator and EL coordinator to assist with 
	planning the test administration for students with disabilities and English learners.






	Requesting 
	Requesting 
	Requesting 
	Requesting 
	Accommodations



	•
	•
	•
	•
	•
	•
	The College Board is committed to making sure that students with 
	disabilities can take the exams with the accommodations they need.


	•
	•
	•
	The accommodations that students request should be consistent with 
	the accommodations they use for taking other statewide and 
	local
	assessments
	and used during instruction and included in the 
	student’s IEP and/or 504 Plan.


	•
	•
	•
	Accommodations will be entered by the SSD coordinator through our 
	Services for Students with Disabilities (SSD) Online system. This 
	ensures:


	•
	•
	•
	•
	Coordinators have accurate rosters to support students needing 
	accommodations or supports on test day.


	•
	•
	•
	Students receive correct testing materials.





	Prepare Your School
	Prepare Your School
	Prepare Your School


	Accommodations
	Accommodations
	Accommodations



	•
	•
	•
	•
	•
	•
	•
	The vast majority of students who are approved for and are using 
	testing accommodations at their school through a current IEP or 
	504 plan will have those same accommodations 
	Span
	automatically 
	approved
	Span
	for taking the SAT with Essay, PSAT
	10, and PSAT 8/9.



	•
	•
	•
	Most requests will be processed through school verification 
	allowing the SSD Coordinator to provide the answers to the 
	following when submitting most requests for students: 


	•
	•
	•
	•
	Is the requested accommodation(s) in the student's plan?


	•
	•
	•
	Has the student used the accommodation(s) for school 
	testing?





	Accommodations 
	Accommodations 
	Accommodations 
	Approval



	•
	•
	•
	•
	•
	•
	All accommodations for the Michigan
	-
	provided assessments in spring 
	(PSAT 8/9 for 8
	th
	and 9
	th
	grade, PSAT 10, and SAT with Essay) 
	must
	Span
	have prior approval and be requested through the College Board Services 
	for Students with Disabilities (SSD) Online system.


	•
	•
	•
	•
	If your school provides for a fall administration of the PSAT 8/9 for 8
	th
	or 9
	th
	grade students (not provided for by the state), approval in SSD 
	online is not required, but suggested if your students require 
	accommodations.



	•
	•
	•
	Most requests are approved automatically through school verification 
	within a few
	days and require no submission of documentation.


	•
	•
	•
	There are some requests that will require that
	documentation be 
	submitted and could take up to 7
	weeks for review.




	Requesting 
	Requesting 
	Requesting 
	Accommodations



	Sect
	Process Flows in SSD 
	Process Flows in SSD 
	Process Flows in SSD 
	Online


	There are 2 processes in which 
	There are 2 processes in which 
	There are 2 processes in which 
	accommodation requests can flow within the 
	Services for Students with Disabilities (SSD) 
	Online system:
	State
	-
	allowed or College 
	Board approved.

	Main differences between the two processes:
	Main differences between the two processes:

	•
	•
	•
	•
	•
	Once approved, students remain approved for 
	accommodations through the College Board approved 
	process whereas the state
	-
	allowed process is only 
	good for the Michigan
	-
	provided 
	administration.


	•
	•
	•
	State
	-
	allowed accommodations are automatically 
	approved and require no documentation




	Both processes are acceptable; however, applying for 
	Both processes are acceptable; however, applying for 
	state
	-
	allowed accommodations is recommended by the 
	Michigan Department of Education for 8th grade because 
	it aligns with the student’s current IEP/504.


	Figure
	Figure
	Figure
	Figure
	SSD coordinator requests access to SSD Online 
	SSD coordinator requests access to SSD Online 
	SSD coordinator requests access to SSD Online 

	SSD coordinator receives and uses access code to gain access to SSD Online
	SSD coordinator receives and uses access code to gain access to SSD Online

	SSD coordinator submits accommodation requests on behalf of student
	SSD coordinator submits accommodation requests on behalf of student

	Flow through “College Board approved” process
	Flow through “College Board approved” process

	Flow through “State-Allowed” process
	Flow through “State-Allowed” process



	Process:
	Process:
	Process:
	Process:
	Process:
	Process:
	Process:

	State
	State
	-
	Allowed



	Process:
	Process:
	Process:
	Process:

	College Board Approved
	College Board Approved




	Automatically approved
	Automatically approved
	Automatically approved
	Automatically approved
	Automatically approved



	Approvals
	Approvals
	Approvals
	Approvals



	Most requests will be school
	Most requests will be school
	Most requests will be school
	Most requests will be school
	-
	verified 
	and automatically approved within a 
	few days.




	Only valid for one year and are only 
	Only valid for one year and are only 
	Only valid for one year and are only 
	Only valid for one year and are only 
	Only valid for one year and are only 
	used for state assessments.



	Length of Use
	Length of Use
	Length of Use
	Length of Use



	Remains valid until IEP or 504 
	Remains valid until IEP or 504 
	Remains valid until IEP or 504 
	Remains valid until IEP or 504 
	changes and can be used for other 
	College Board assessments.




	None
	None
	None
	None
	None



	Documentation 
	Documentation 
	Documentation 
	Documentation 
	Required



	For some requests, yes.
	For some requests, yes.
	For some requests, yes.
	For some requests, yes.
	If 
	documentation is required, approvals 
	could take up to 7 weeks.




	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE



	Who Receives 
	Who Receives 
	Who Receives 
	Who Receives 
	Scores?



	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE
	Students, schools, and MDE




	Week of January 7 
	Week of January 7 
	Week of January 7 
	Week of January 7 
	Week of January 7 
	–
	2/19/19



	Timeline for Requests
	Timeline for Requests
	Timeline for Requests
	Timeline for Requests



	Anytime 
	Anytime 
	Anytime 
	Anytime 
	–
	2/19/19




	Yes.
	Yes.
	Yes.
	Yes.
	Yes.
	School will apply either for state
	-
	allowed or College Board approved in 
	the next year, if applicable.



	Reapplication 
	Reapplication 
	Reapplication 
	Reapplication 
	Required?



	No.
	No.
	No.
	No.
	Student remains approved for 
	accommodation unless the IEP or 
	504 requires a change.
	Using this 
	process does not change the IEP 
	team obligation to review a student’s 
	needs and supports at each IEP 
	review.





	Process Flows in SSD 
	Process Flows in SSD 
	Process Flows in SSD 
	Online



	•
	•
	•
	•
	•
	•
	SAAs provide scores to students, educators, and the Michigan 
	Department of Education; however, students who test with an 
	SAA will NOT receive a 
	college or scholarship reportable score
	Span
	.


	•
	•
	•
	The use of state
	-
	allowed accommodations is recommended for 
	8th graders because:


	•
	•
	•
	•
	PSAT 8/9 scores are not sent to colleges, universities or 
	scholarship programs


	•
	•
	•
	SAAs align with the student’s current IEP/504.



	•
	•
	•
	Consideration of SAAs is especially important for students taking 
	the SAT, where the students want scores to be reported to 
	colleges and universities.


	•
	•
	•
	•
	However, at the 8
	th
	grade level, scores are not reported to 
	higher education institutions or scholarship programs.


	•
	•
	•
	Using an SAA in 8th grade does not
	preclude a student
	from 
	using College Board approved accommodations in
	future 
	years, when scores are desired to be sent to
	colleges.





	State
	State
	State
	-
	Allowed 
	Accommodations in 8
	th
	Grade vs. 11
	th
	Grade



	New
	New
	New
	New
	SSD Coordinators



	•
	•
	•
	•
	•
	•
	To access the SSD Online system, the new SSD coordinator will 
	need to request access:


	•
	•
	•
	•
	Have a College Board Professional Account


	•
	•
	•
	Complete the 
	SSD Coordinator Form
	SSD Coordinator Form
	Span

	, found on 
	www.collegeboard.org/ssd
	www.collegeboard.org/ssd
	Span



	•
	•
	•
	Receive an access code to link your SSD Online access to 
	your College Board professional account (first time only).  


	•
	•
	•
	•
	May take 1
	-
	2 days to receive the access code.



	•
	•
	•
	You may have multiple SSD coordinators, but only 1 can be 
	identified as the primary SSD Coordinator in the EEM.



	•
	•
	•
	In order to gain access, schools will need an attending institution 
	(AI) code.  


	•
	•
	•
	•
	Look it up in the Test Center Participation Page in the Secure Site or 
	wait until email confirmation in December.



	•
	•
	•
	If you are the SSD Coordinator for more than one school, you will need to 
	submit a separate form for each school you work with, but you should 
	create only one professional login account.




	Accessing SSD 
	Accessing SSD 
	Accessing SSD 
	Online


	New SSD Coordinators
	New SSD Coordinators
	New SSD Coordinators



	Returning 
	Returning 
	Returning 
	Returning 
	SSD Coordinators



	▪
	▪
	▪
	▪
	▪
	▪
	Login to your College Board Account at 
	www.collegeboard.org
	www.collegeboard.org
	Span

	.


	▪
	▪
	▪
	▪
	If you’ve forgotten your password, use the Forgot Username or 
	Password links on the sign
	-
	in page.



	▪
	▪
	▪
	Choose SSD Online from your Account Dashboard or login to SSD Online 
	directly at: 
	www.collegeboard.org/ssdonline 
	www.collegeboard.org/ssdonline 
	Span





	Returning SSD 
	Returning SSD 
	Returning SSD 
	Coordinators



	Prepare 
	Prepare 
	Prepare 
	Prepare 



	1.
	1.
	1.
	1.
	1.
	1.
	For students 
	without existing approved accommodations in SSD 
	Online
	, submit a new request through SSD Online.


	2.
	2.
	2.
	For students with 
	already approved accommodations in SSD Online
	, 
	verify:


	•
	•
	•
	•
	the accommodations approved match the student’s current identified 
	IEP/504 accommodations.


	•
	•
	•
	the student name, birth date, and graduation date are correct.




	When identifying student needs for a College Board test, it may be necessary 
	When identifying student needs for a College Board test, it may be necessary 
	to “translate” what is in the IEP or 504 and what is available in SSD Online.

	•
	•
	•
	•
	•
	Example:  Student’s IEP may say “extended time on assessments”


	•
	•
	•
	Options in SSD Online include: 50% extended time, 100% extended 
	time, and more than 100% extended time


	•
	•
	•
	It is 
	NOT
	necessary to change a student’s IEP or 504 to indicate a 
	specific timing.


	•
	•
	•
	Simply request the appropriate option in SSD Online that aligns with 
	the student’s plan and creates the most positive testing environment 
	for the student.


	•
	•
	•
	The next few slides will review the common options available to SSD 
	coordinators in SSD Online.





	Identify new requests and changes to 
	Identify new requests and changes to 
	Identify new requests and changes to 
	approved accommodations


	Review student 
	Review student 
	Review student 
	needs



	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	for reading 



	1 or 2 
	1 or 2 
	1 or 2 
	1 or 2 
	Day



	•
	•
	•
	•
	•
	•
	Students will test in 1 day for
	PSAT and
	2 days
	for 
	SAT with Essay.  


	•
	•
	•
	Student will receive extended time for ALL sections.


	•
	•
	•
	Student will automatically be approved for extra breaks.






	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	50% extended time 
	for math



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the math sections.


	•
	•
	•
	Student will automatically be approved with extra breaks.






	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	for reading



	2 Day
	2 Day
	2 Day
	2 Day



	•
	•
	•
	•
	•
	•
	Students will receive extended time for ALL
	sections.


	•
	•
	•
	Student will automatically be approved with extra breaks.


	•
	•
	•
	Students
	will test over 2 days for PSAT and SAT with Essay.






	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	for math



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the math test.


	•
	•
	•
	Student will automatically be approved with extra breaks.






	50%
	50%
	50%
	50%
	50%
	extended time 
	for writing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the Essay portion of the SAT.






	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	100% extended time 
	for writing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Student will receive extended time only for the Essay portion of the SAT.







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student receives extended time”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.



	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	Extra Breaks
	Extra Breaks
	Extra Breaks
	Extra Breaks
	Extra Breaks



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Given a break halfway through longer sections and a break after every section.






	Extended 
	Extended 
	Extended 
	Extended 
	Extended 
	Breaks



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Given breaks at the standard time but breaks are typically twice as long.


	•
	•
	•
	Some students who request extended breaks may need additional accommodations 
	such as permission to eat, take medication, or permission to test blood sugar.  These 
	must be requested specifically.






	Breaks as Needed
	Breaks as Needed
	Breaks as Needed
	Breaks as Needed
	Breaks as Needed



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Typically given to students with physical or medical conditions.


	•
	•
	•
	Breaks are granted as requested by the student during the exam.  Timing of the test is 
	paused during the break.


	•
	•
	•
	Some students who request breaks as needed may need additional accommodations, 
	such as permission to eat, take medication, or permission to test blood sugar.  These 
	must be requested specifically.  







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student receives breaks during testing”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.



	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	MP3 Audio
	MP3 Audio
	MP3 Audio
	MP3 Audio
	MP3 Audio



	2 Days
	2 Days
	2 Days
	2 Days



	•
	•
	•
	•
	•
	•
	Audio version of the test, delivered on a flash drive.


	•
	•
	•
	Student automatically receives 100% extended time (plus additional time on the writing 
	and language test) and extra breaks on all sections.


	•
	•
	•
	Student will complete
	the test in 2 days for PSAT and SAT with Essay.






	Reader
	Reader
	Reader
	Reader
	Reader



	1 or
	1 or
	1 or
	1 or
	2 
	Days



	•
	•
	•
	•
	•
	•
	Student will be read the test aloud by an adult.


	•
	•
	•
	Student must be in a one
	-
	to
	-
	one setting with an adult.  Readers must meet testing staff 
	requirements (i.e. paraprofessional, teacher, principal, etc.)


	•
	•
	•
	Student automatically receives 50% extended time and extra breaks on all sections.


	•
	•
	•
	Student will complete
	the test in 1 day for PSAT and 2 days for SAT with Essay.







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student has assessments read aloud”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.



	Types of College Board 
	Types of College Board 
	Types of College Board 
	Types of College Board 
	Accommodations


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	Small Group 
	Small Group 
	Small Group 
	Small Group 
	Small Group 
	Testing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Will depend on the number of students in the group and the size of the room.


	•
	•
	•
	There is no minimum number of students that must be tested in a room
	, so if the school 
	has the capacity to put 10 students in a room, there is no need to request a small group 
	accommodation. 






	Home/Hospital 
	Home/Hospital 
	Home/Hospital 
	Home/Hospital 
	Home/Hospital 
	Testing



	1 Day
	1 Day
	1 Day
	1 Day



	•
	•
	•
	•
	•
	•
	Requested through SSD Online.


	•
	•
	•
	Student with a disability that prevents them from attending school will be administered the 
	test at a location other than school (e.g., home or hospital).







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student has alternative setting during assessments”


	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation
	Accommodation



	Day(s)
	Day(s)
	Day(s)
	Day(s)



	What
	What
	What
	What
	to Know




	Writer/Scribe
	Writer/Scribe
	Writer/Scribe
	Writer/Scribe
	Writer/Scribe



	1 or
	1 or
	1 or
	1 or
	2 
	Days



	•
	•
	•
	•
	•
	•
	Student will have an adult transcribe answers onto the answer sheet.


	•
	•
	•
	Student automatically receives 50% extended time and extra breaks on all sections.


	•
	•
	•
	They cannot move to the next section or end the assessment when they are finished, even 
	if they are the only student testing.


	•
	•
	•
	Student will complete the test
	in 1 day for PSAT and 2 days for SAT with Essay.







	Examples when IEP/504 
	Examples when IEP/504 
	Examples when IEP/504 
	may
	Span
	say “Student gives oral answers to assessments”


	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	Students must use the entire time for which they are 
	approved. No self
	-
	pacing is allowed.



	Think about the accommodation that will create the most positive 
	Think about the accommodation that will create the most positive 
	Think about the accommodation that will create the most positive 
	Think about the accommodation that will create the most positive 
	testing environment for the student.  Once the appropriate 
	accommodations have been chosen, it is helpful to have the 
	following information readily available when requesting 
	accommodations:

	•
	•
	•
	•
	IEP or 504 Plan


	•
	•
	•
	•
	Confirmation of parental consent



	•
	•
	•
	Demographic information


	•
	•
	•
	•
	Name 


	•
	•
	•
	•
	It is helpful to use same name that student will be pre
	-
	ID’d
	with



	•
	•
	•
	Student or Parent Email


	•
	•
	•
	DOB


	•
	•
	•
	Estimated graduation date


	•
	•
	•
	Gender


	•
	•
	•
	Home Mailing address


	•
	•
	•
	Home phone number





	Have Ready During 
	Have Ready During 
	Have Ready During 
	the Submission 
	Process



	•
	•
	•
	•
	•
	•
	The appendix of the SSD Coordinator Handbook includes a worksheet 
	that some SSD coordinators find helpful when entering requests.  


	•
	•
	•
	This is 
	NOT
	Span
	a required document, but assists in organizing all relevant 
	information when applying for an accommodation.




	Accommodations 
	Accommodations 
	Accommodations 
	Request Worksheet


	Figure

	Planning
	Planning
	Planning
	Planning


	Figure

	Planning
	Planning
	Planning
	Planning


	Figure

	Request 
	Request 
	Request 
	Request 
	Accommodations



	▪
	▪
	▪
	▪
	▪
	▪
	All accommodations requests will be submitted through the College 
	Board SSD Online system. 


	▪
	▪
	▪
	The approval of accommodations will go through one of two paths:


	▪
	▪
	▪
	▪
	School verification 
	–
	Most requests will be automatically approved 
	through our school
	-
	verification system. 


	▪
	▪
	▪
	▪
	The SSD Coordinator verifies that the student meets College 
	Board eligibility criteria and the student has documentation on 
	file (e.g. IEP or 504).



	▪
	▪
	▪
	Documentation Review
	–
	Some requests require documentatio
	n, a 
	few examples include: 


	▪
	▪
	▪
	▪
	Extended time more than 100%


	▪
	▪
	▪
	Large print test book sizes greater than 20 point font


	▪
	▪
	▪
	Other






	College Board 
	College Board 
	College Board 
	Accommodations



	Documentation must be provided for College Board review if:
	Documentation must be provided for College Board review if:
	Documentation must be provided for College Board review if:
	Documentation must be provided for College Board review if:

	•
	•
	•
	•
	The requested accommodation is not included in the student’s 
	plan or is not being used for school tests.


	•
	•
	•
	•
	Answer is “no” to: 
	Is the requested accommodation(s) in the 
	student's plan
	?


	•
	•
	•
	Answer is “no” to: 
	Has the student used the 
	accommodation(s) for school testing
	?



	•
	•
	•
	The student is requesting certain accommodations, such as more 
	than 100% extended time, or accommodations where student 
	does not have current documentation on file. 


	•
	•
	•
	The student does not have a diagnosed disability or disability is 
	listed as “other”.


	•
	•
	•
	The student does not have a formal plan that meets College 
	Board criteria.




	When must 
	When must 
	When must 
	documentation be 
	provided? 



	•
	•
	•
	•
	•
	•
	Obtain parental consent.


	•
	•
	•
	•
	Before submitting a request for accommodations for College Board 
	tests, schools must have parent/guardian consent to share 
	information for students under age 18.


	•
	•
	•
	Verification of consent will be requested during the online process.


	•
	•
	•
	If you do not have parent/guardian approval through the student’s 
	IEP or 504, then a consent form is available for your use in SSD 
	Online.
	Email or phone consent is acceptable as long as this is 
	allowable by district policy and is documented.



	•
	•
	•
	Log in to SSD Online:  
	www.collegeboard.org/ssdonline
	www.collegeboard.org/ssdonline
	Span



	•
	•
	•
	Enter basic student information.


	•
	•
	•
	Answer questions about the student’s disability.


	•
	•
	•
	Answer questions about the student’s plan and documentation.


	•
	•
	•
	•
	Most accommodation requests are automatically approved based on 
	information provided during the online process.  


	•
	•
	•
	In the cases where additional documentation is required, the SSD 
	coordinator will be provided a list of 
	recommended
	Span
	documentation to 
	submit.
	While the recommended documentation is most helpful in 
	determining a student’s need for accommodations, it is not 
	required.
	The College Board will review all documentation that is 
	submitted.


	•
	•
	•
	Send the documentation you have that demonstrates the need for the 
	requested accommodation.





	Submit a New 
	Submit a New 
	Submit a New 
	Request



	•
	•
	•
	•
	•
	•
	Log in to 
	www.collegeboard.org/ssdonline
	www.collegeboard.org/ssdonline
	Span



	•
	•
	•
	Click “Submit Accommodation Request”
	in upper right corner.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Confirm if student has been submitted 
	previously.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Confirm parental consent. 


	•
	•
	•
	Enter basic student information. 




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Answer questions about the student’s disability.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Confirm disability and timeframe.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Answer questions about requested 
	accommodations.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Confirm accommodations


	•
	•
	•
	•
	If “No” is selected for any question, you will 
	be asked additional information. 





	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Answer questions about the students plan 
	and documentation




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	Most requests will be approved 
	automatically through our 
	school
	-
	verification system.


	•
	•
	•
	Based on the information provided 
	by the SSD Coordinator, the system 
	will identify “No Documentation 
	is Required”.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	In some cases, you may be prompted to 
	provide additional documentation.


	•
	•
	•
	The system will request documentation and 
	provide examples of the types of documentation 
	that is helpful. The documentation suggested is 
	based on the type of disability and 
	accommodation being requested.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure

	•
	•
	•
	•
	•
	•
	Submit documentation (upload to SSD Online, 
	fax, or mail) when required.


	•
	•
	•
	Receive e
	-
	mail notification that decision has been 
	made; log in to view decision letter.




	Submit a New Request
	Submit a New Request
	Submit a New Request


	Figure
	Figure

	▪
	▪
	▪
	▪
	▪
	▪
	If requested, the most current documentation that includes the following 
	information is most helpful in the review process:


	▪
	▪
	▪
	▪
	State the specific disability as diagnosed


	▪
	▪
	▪
	Provide relevant educational, developmental and medical history


	▪
	▪
	▪
	Describe the comprehensive testing techniques, 
	if applicable


	▪
	▪
	▪
	Describe the functional limitations


	▪
	▪
	▪
	Describe the specific accommodations


	▪
	▪
	▪
	Establish the professional credentials of the evaluator



	▪
	▪
	▪
	Send documentation that was used to make the determination, even if out 
	of date, with any current information about the student. Please note that 
	schools are 
	not
	Span
	required to have students retested to support any 
	documentation request.


	▪
	▪
	▪
	Any application can be resubmitted if not approved with additional 
	documentation for consideration.




	Documentation 
	Documentation 
	Documentation 
	Guidelines


	Documentation should address: 
	Documentation should address: 
	Documentation should address: 

	•
	•
	•
	•
	What:  
	Provide
	the student’s 
	documented disability


	•
	•
	•
	How:
	Describe the functional impact 
	and degree of impact.
	The presence 
	of a disability does not necessarily 
	mean a student requires testing 
	accommodations on College Board 
	tests.


	•
	•
	•
	Why
	: Show the need for the specific 
	accommodation being requested. 





	New Requests 
	New Requests 
	New Requests 
	New Requests 
	–
	State Allowed Accommodations 
	(SAA)
	*
	Recommended for 8
	th
	Graders



	•
	•
	•
	•
	•
	•
	Go to the SSD Online Dashboard
	Click link in upper left corner
	to access the SAA Dashboard.


	•
	•
	•
	SAA Dashboard opens the week of                                                                                              
	January 7, 2019




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure
	Figure

	•
	•
	•
	•
	•
	•
	The State
	-
	Allowed Dashboard is clearly
	marked to remind users these scores 
	are not college or scholarship reportable.




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure

	•
	•
	•
	•
	•
	•
	Enter basic student information including
	name, home address, date of birth, and 
	graduation date.




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure

	•
	•
	•
	•
	•
	•
	Select the accommodation being 
	requested. The list of accommodations 
	will be specific to those approved by 
	the state.


	•
	•
	•
	If a student has been approved for a 
	College Board Accommodation, it will 
	also be displayed here.




	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure
	Figure
	EL
	EL
	EL
	-
	Word for Word Glossary


	Figure
	EL
	EL
	EL
	-
	Math Only



	•
	•
	•
	•
	•
	•
	Review and submit request.


	•
	•
	•
	Confirm parental consent.



	All SAAs are automatically approved and do not 
	All SAAs are automatically approved and do not 

	require documentation.
	require documentation.


	Submit an SAA Request
	Submit an SAA Request
	Submit an SAA Request


	Figure

	Manage
	Manage
	Manage
	Manage
	Accommodations



	Change an Existing Approval
	Change an Existing Approval
	Change an Existing Approval
	Change an Existing Approval


	Figure
	Figure
	Span
	View Decision Letter
	View Decision Letter
	Create change Request
	Resubmit Request


	•
	•
	•
	•
	•
	A change may be required to:


	•
	•
	•
	•
	Add or remove 
	accommodations


	•
	•
	•
	Update student information, 
	such as name 


	•
	•
	•
	Update student graduation date



	•
	•
	•
	To submit a change request


	•
	•
	•
	•
	From the SSD Online 
	Dashboard, locate the student to change.


	•
	•
	•
	Select “Options.”


	•
	•
	•
	Click “Create Change Request.”


	•
	•
	•
	Print the change request form, annotate with requested changes, and fax the request form to SSD at 
	(866) 360
	-
	0114.



	•
	•
	•
	Note:  The request to add additional accommodations for a student typically requires supporting 
	documentation.





	•
	•
	•
	•
	•
	•
	Click “Submit Accommodations Request” in the top right corner of the 
	dashboard. 


	•
	•
	•
	On the Student Details page, respond “Yes” to these two questions: 


	•
	•
	•
	•
	Has a Student Eligibility Form already been submitted for this 
	student?


	•
	•
	•
	Is this a Transfer Student?



	•
	•
	•
	You will be asked for the student’s name, date of birth, and their College 
	Board SSD number. To obtain a student’s College Board SSD number:


	•
	•
	•
	•
	Ask the student or parent if they have a copy of the eligibility letter.


	•
	•
	•
	Have the student log in to their College Board account to obtain a 
	copy of the eligibility letter. 


	•
	•
	•
	•
	Select “My Plan.”


	•
	•
	•
	Select “View your eligibility letter.”



	•
	•
	•
	Contact the student’s previous school and request a copy of the 
	eligibility letter or the SSD number.


	•
	•
	•
	Contact the SAT School Day Educator Hotline, choose 1, and then 
	choose the option for SSD.



	•
	•
	•
	If the student is requesting different accommodations from those 
	approved or is not receiving the approved accommodations at your 
	school, documentation review may be required. 




	Add a Transfer 
	Add a Transfer 
	Add a Transfer 
	Student 


	Figure

	•
	•
	•
	•
	•
	•
	To remove a student from your dashboard that no longer attends your 
	school:


	•
	•
	•
	•
	Log in to SSD Online.


	•
	•
	•
	From the dashboard, create eligibility roster.


	•
	•
	•
	Print roster


	•
	•
	•
	Find the student’s name that needs to be removed from your 
	dashboard, and write this information on the roster about the specific 
	student(s).


	•
	•
	•
	Fax the annotated roster to (866) 360
	-
	0114.





	Remove a Student
	Remove a Student
	Remove a Student



	English Learner Supports
	English Learner Supports
	English Learner Supports
	English Learner Supports



	•
	•
	•
	•
	•
	•
	Translated Test Directions for EL students


	•
	•
	•
	•
	•
	Result in reportable scores and do not require advance approval


	•
	•
	•
	Printed versions of the test directions will be downloadable for 
	educators in February to distribute to students on test day as needed.


	•
	•
	•
	Languages: Albanian, Arabic, Bengali, Chinese/Mandarin, Gujarati, 
	Haitian Creole, Hindi, Polish, Portuguese, Russian, Spanish, Urdu, 
	Vietnamese.


	•
	•
	•
	Other languages can be supported “on the fly” by approved translators.




	•
	•
	•
	Word
	-
	to
	-
	Word Glossary for EL students


	•
	•
	•
	•
	Result in reportable scores and do not require advance approval


	•
	•
	•
	•
	Increased list to approximately 100 glossaries for 2019


	•
	•
	•
	List of glossaries can currently be found at 
	www.collegeboard.org/michigan
	www.collegeboard.org/michigan
	Span







	English Learner (EL) 
	English Learner (EL) 
	English Learner (EL) 
	Supports



	•
	•
	•
	•
	•
	•
	50% Extended Time for EL Students:


	•
	•
	•
	•
	Result in reportable scores


	•
	•
	•
	50% extended time on each section of the test.


	•
	•
	•
	Must sit for the entire time allotted and cannot go ahead in the test 
	even if they are the only one testing.


	•
	•
	•
	Although not an accommodation, needs to be identified in SSD Online 
	beginning the week of January 25, 2019.


	•
	•
	•
	EL students using 50% extended time can be tested with other students 
	using the same timing and test materials.





	English Learner (EL) 
	English Learner (EL) 
	English Learner (EL) 
	Supports



	The use of EL supports may not be appropriate for all EL students.
	The use of EL supports may not be appropriate for all EL students.
	The use of EL supports may not be appropriate for all EL students.
	The use of EL supports may not be appropriate for all EL students.

	•
	•
	•
	•
	To determine if providing EL supports are appropriate for students, 
	refer to the 
	2019 Supports & Accommodations Guidance Document 
	that will be updated and released in the coming weeks.


	•
	•
	•
	•
	Available at 
	www.Michigan.gov/mme
	www.Michigan.gov/mme
	Span

	and 
	www.Michigan.gov/psat
	www.Michigan.gov/psat
	Span






	EL Supports
	EL Supports
	EL Supports



	•
	•
	•
	•
	•
	•
	Beginning the week of January 25, 2019
	, a link will appear that says, “Go 
	to English Learners Supports Dashboard”


	•
	•
	•
	This is where SSD coordinators will go to enter EL student information for 
	50% extended time (not necessary for glossary use or translated test 
	directions)


	•
	•
	•
	•
	No documentation is required





	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Figure
	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Click Request EL Supports
	Click Request EL Supports
	Click Request EL Supports


	Figure
	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Verify that the student meets the 
	Verify that the student meets the 
	Verify that the student meets the 
	definition of an English Learner and 
	attend a school in the United States


	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Enter Student Information
	Enter Student Information
	Enter Student Information

	•
	•
	•
	•
	Name


	•
	•
	•
	Email (optional)


	•
	•
	•
	DOB


	•
	•
	•
	Expected Graduation Date


	•
	•
	•
	Gender


	•
	•
	•
	School


	•
	•
	•
	Test Admin (SAT, PSAT 10, or PSAT 
	8/9)


	•
	•
	•
	Mailing Address




	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Confirm student information is 
	Confirm student information is 
	Confirm student information is 
	entered accurately


	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Select Extended Time (this will be the 
	Select Extended Time (this will be the 
	Select Extended Time (this will be the 
	only option)


	Figure

	Entering Extended 
	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Confirm Parental Consent
	Confirm Parental Consent
	Confirm Parental Consent

	•
	•
	•
	•
	Same consent guidelines apply as for 
	accommodations


	•
	•
	•
	A form is provided, but you can gather 
	consent in whatever is acceptable for 
	your district




	Figure

	•
	•
	•
	•
	•
	•
	Once submitted, the request will automatically be approved and status 
	will be shown as “confirmed”


	•
	•
	•
	Students will be listed on your EL Supports Dashboard




	Entering Extended 
	Entering Extended 
	Entering Extended 
	Time for ELs


	Figure

	Working with the 
	Working with the 
	Working with the 
	Working with the 
	Nonstandard 
	Administration Report



	•
	•
	•
	•
	•
	•
	Includes three sections


	•
	•
	•
	•
	Section 1: Student Summary


	•
	•
	•
	Section 2: Students who test on the primary test day


	•
	•
	•
	Section 3: Students who test during the accommodated window



	•
	•
	•
	Identifies students who can test in the same testing room (and will 
	include EL students with extended time)


	•
	•
	•
	Indicates the color test book to administer.


	•
	•
	•
	Identifies the name of the ‘test script’ to read.


	•
	•
	•
	Provides additional instructions for accommodated students (if any)




	Print the SAT 
	Print the SAT 
	Print the SAT 
	Nonstandard 
	Administration 
	Report (NAR)


	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day


	Figure

	•
	•
	•
	•
	•
	•
	Includes three sections


	•
	•
	•
	•
	Section 1: Student Summary with SSD Numbers


	•
	•
	•
	Section 2: Guidance on testing specific accommodations


	•
	•
	•
	Section 3: Students who test during the accommodated window (will list 
	everyone)



	•
	•
	•
	Can be used as the room and attendance roster




	Print the PSAT 
	Print the PSAT 
	Print the PSAT 
	Nonstandard 
	Administration 
	Report (NAR)


	Figure
	Figure
	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day
	Available about 4 weeks prior to test day



	Printing the NAR
	Printing the NAR
	Printing the NAR
	Printing the NAR


	Available about 4 weeks prior to test 
	Available about 4 weeks prior to test 
	Available about 4 weeks prior to test 
	day


	Figure
	Figure

	Obtaining Materials
	Obtaining Materials
	Obtaining Materials
	Obtaining Materials



	•
	•
	•
	•
	•
	•
	Accommodated testing materials: 


	•
	•
	•
	•
	Addressed to the test coordinator for that assessment


	•
	•
	•
	Are not designated for specific students (materials will simply be 
	sent and coordinators will distribute based on approvals)


	•
	•
	•
	Sent 
	automatically 
	based on any accommodation requests in the
	pending 
	and 
	approved 
	status


	•
	•
	•
	•
	Materials are sent for requests in the pending status in the 
	chance that the approval is granted before test day


	•
	•
	•
	Therefore, it is important to get requests in by 2/19/19



	•
	•
	•
	Will be automatically sent for the students in the eligible grades for 
	that assessment


	•
	•
	•
	•
	PSAT 8/9 for Grade 8:  8
	th
	graders


	•
	•
	•
	PSAT 8/9 for Grade 9:  9
	th
	graders


	•
	•
	•
	PSAT 10: 10
	th
	graders


	•
	•
	•
	SAT with Essay: 11
	th
	and 12
	th
	graders


	•
	•
	•
	For instance, this means that schools will automatically receive 
	accommodated SAT with Essay materials for all 11
	th
	and 12
	th
	grade students in the pending and approved status in SSD 
	Online, no matter if you plan to test 12
	th
	graders or not.


	•
	•
	•
	Therefore, you will likely receive extra accommodated materials.






	Testing Materials
	Testing Materials
	Testing Materials


	Will arrive the week of March 18
	Will arrive the week of March 18
	Will arrive the week of March 18



	Have Additional 
	Have Additional 
	Have Additional 
	Have Additional 
	Questions?



	Sect
	Figure
	Spotlight
	Spotlight
	Spotlight


	Textbox
	P
	Link
	Span
	www.michigan.gov/mde
	-
	spotlight


	College Board Corner:  
	College Board Corner:  
	Implementation 
	information for Michigan PSAT 8/9 for Grades 8 
	and 9, PSAT 10, and SAT with Essay 


	Figure
	Figure

	Includes detailed information such as:
	Includes detailed information such as:
	Includes detailed information such as:
	Includes detailed information such as:

	•
	•
	•
	•
	Accessing SSD Online


	•
	•
	•
	Understanding types of accommodations


	•
	•
	•
	Requesting accommodations


	•
	•
	•
	SSD coordinator checklist




	Implementation 
	Implementation 
	Implementation 
	Handbook for SSD 
	Coordinators


	Updated version is available at 
	Updated version is available at 
	Updated version is available at 
	www.Michigan.gov/mme
	www.Michigan.gov/mme
	Span

	and 
	www.Michigan.gov/psat
	www.Michigan.gov/psat
	Span



	Figure

	87
	87
	87
	87


	•
	•
	•
	•
	•
	College Board will provide a Michigan
	-
	specific manual for SAT, 
	PSAT 10, and PSAT 8/9.


	•
	•
	•
	The SAT manuals provide specialized information to each type of 
	test day staff.


	•
	•
	•
	•
	Coordinator Manual


	•
	•
	•
	•
	Includes information about the test day set
	-
	up, 
	preadministration
	session, forms, and return of standard 
	and nonstandard materials 



	•
	•
	•
	Standard Testing Manual


	•
	•
	•
	•
	Includes all test day scripts and information needed by 
	proctors in standard rooms



	•
	•
	•
	Accommodated Testing Manual


	•
	•
	•
	•
	Includes test day scripts for proctors in  accommodated 
	rooms




	•
	•
	•
	The PSAT 10 and PSAT 8/9 manuals include information for the 
	coordinator and scripts for proctors.




	Testing Manuals
	Testing Manuals
	Testing Manuals


	Available in February
	Available in February
	Available in February



	88
	88
	88
	88


	•
	•
	•
	•
	•
	College Board Website



	www.collegeboard.org/Michigan
	www.collegeboard.org/Michigan
	www.collegeboard.org/Michigan
	Span


	•
	•
	•
	•
	MDE Websites



	www.Michigan.gov/mme
	www.Michigan.gov/mme
	www.Michigan.gov/mme
	Span


	www.Michigan.gov/psat
	www.Michigan.gov/psat
	www.Michigan.gov/psat
	Span


	•
	•
	•
	•
	College Board Support Line for Michigan Educators



	(866) 870
	(866) 870
	-
	3127 (select Option 1) or email 
	michiganadministratorsupport@collegeboard.org
	michiganadministratorsupport@collegeboard.org
	Span


	•
	•
	•
	•
	Contact the Michigan Field Team


	•
	•
	•
	•
	Jason Feig
	jfeig@collegeboard.org
	jfeig@collegeboard.org
	Span



	•
	•
	•
	Kari Anama
	kanama@collegeboard.org
	kanama@collegeboard.org
	Span



	•
	•
	•
	Ted Gardella
	tgardella@collegeboard.org
	tgardella@collegeboard.org
	Span




	•
	•
	•
	Weekly Spotlight 
	–
	Sign up or access previous editions at
	Link
	Span
	www.michigan.gov/mde
	-
	spotlight
	Span



	•
	•
	•
	Questions about Secure Site, eligibility to test, and accountability, contact MDE at:


	•
	•
	•
	•
	Call: 877
	-
	560
	-
	8378 and select the correct option


	•
	•
	•
	Email: 
	Link
	Span
	mde
	-
	oeaa@michigan.gov

	for assessment questions


	•
	•
	•
	Email: 
	Link
	Span
	mde
	-
	accountability@michigan.gov

	for accountability questions





	Thank You!
	Thank You!
	Thank You!
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	Resources







