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Quick Guide to Access the Training Module Report in
GEMS/MARS

1) The designated Administrator (SADM) for a school district, charter school, etc. will
login to GEMS/MARS with User Name and Password.

'l Grant Electronic Monitoring System / Michigan Administrative Review System

Michigan Department of Education

€ m@ % = Login Screen Search Tip {*) - Required Nov-15-18

The Office of Educational Supports (OES) recently requested documentation be

submitted for various items. These items included: ~

Foster Care Transportation Plan, Language Asssistance Plan, Sample Private School * User
Invitation Letters, and Documentation of Private School Consultation. Name:
* Password:
This documentation is not submitted in regular GEMS; it is submitted in the OES
Document Submission Portal.

Please visit htips://mdoe state mi.us/gems/public/QuestionnaireHome aspx? Enter User Name and Password. C toT
code=i1a9rcbz to submit. Note: Password is case sensitive. rea 2220
If you need to submit your 2017-2020 McKinney Vento Self-Assessment, please go fo: |:‘ Forgot User Name | |2_| Forgot Password |

httpsz//imdoe_state_mi_us/gems/public/QuestionnaireHome aspx?code=i7 f8rfe

Security Autharization Form for Sub-Recipient Users lH

The Michigan Department of Education (MDE) is required by law to . o o o =
Security Autharization Form for Sub-Recipient Administrators

monitor implementation of Federal and State programs at the local level
to ensure funds and other resources are spent or used appropriately in
accordance with State and Federal law and Education policy.
GEMS/MARS is the Grant Electronic Monitoring System / Michigan
Administrative Review System and supports this monitoring process. To ,
access the GEMS/MARS application, you must have a valid MEIS ID and

Ml.gov | GEMS/MARS Home | Contact | Privacy Policy | State Web Sites | Link Policy | Accessibility Policy
Security Policy | FOIA | Compliance | Michigan Department of Education
GEMS Copyright © 2018 State of Michigan

2) The Administrator will go to Admin Tasks, click the drop down arrow, and select
Training Results.

Home Calendar Admin Tasks~ Respond to MDE = Documentation « Communication~ Logout

0 u & > Welcq Training Results

TPV CTREE  Activate Users

Assign Users to Program
11/09/2018 1S e S DU R eSS has been initiated for Okemos Public Schools for the SNP Admin Review SY 2018-2019 (ADM REV) review. Pl

New Messages

No new messages.
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3) The following screen will appear:

Home  Calendar  AdminTasksw  RespondtoMDE+  Documentaions  Communicaionv  Logout

on % *Admin Tasks & Admin Tasks » Training Results Search Tp (*) -Required Timeout: 60 mins  Nov-15-18
Enter / Select required fields and click search.
User Lookup: E Username: Name: ALL USERS Email: ¥
TanngLookup: | Cot: Tite: AL TRANNG ¥
Sub-Recipient
Code: B Description: 4
Sub-Recipient List;

Training From: Training To:

E}v’ 21’7

4) Click the Run button. Training for all users will appear for the school district,
charter school, etc. At the bottom of the screen, an Excel button will appear.

ALL TRAINING for ALL USERS
.. First  Last ., Date and Time Entity/Sponsor  EntitySponsor  Length of Key  Key
Training Title User Title o .
g Name  Name Completed Code Name Training Areas  Topics
o Pssistant ) GENMS-MARS
il RightsTraining Module - NSLP o ! 41972018 2:26:16 P 30 Minutes 000 3420
Oirector Module
IR ) GENS-MARS
il RightsTraining Module -NSLP~~ | 4162016 24801 PM ) Minutes 000 3420 ol
o _ GEMS-MARS
il RightsTraining Module - NSLP AR08 124221 P 30 Minutes 000 3420 ol
ffer Versus Serve Lunch Training ) GEMS-MARS
\ 41912018 7:25:49 PM Lo e e 0 Minutes 2000 2200
Module J hodule

ﬁ 3 Excel
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5) Click the Excel button and a link to a Download File will appear.

ALL TRAINING for ALL USERS
Traiing Tt First  Last User Tie Date and Time Entity/Sponsor  Entity/Sponsor Len.gt.h of Key.
Name  Name Completed Code Name Training Topics
N Assistant _ GEMS-HIARS
Gl RighisTraining Modulg - NSLP _ 492018 22816 PM 30 Minutes n M
Director Wodule
L _ GEMSHARS
Gl RighisTraining Modulg - NSLP 41612018 24801 PM 30 Minutes n M il
L _ GEMSHIARS
Gl RighisTraining Modulg - NSLP A22018 121221 P 30 Minutes n M il
Offer Versus Semve Lunch Training ) GEMS-MARS
492018 T 2319 PN 30 Minutes 0200
Module Wodule
i Excel

Download File 1143 35 UserTrainingResults csv

6) Click the link to the Download File and either save or open the Training Module
Report.






