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Quick Guide to Access the Training Module Report in 
GEMS/MARS  

1) The designated Administrator (SADM) for a school district, charter school, etc. will
login to GEMS/MARS with User Name and Password.

2) The Administrator will go to Admin Tasks, click the drop down arrow, and select
Training Results.
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3) The following screen will appear:

4) Click the Run button.  Training for all users will appear for the school district,
charter school, etc.  At the bottom of the screen, an Excel button will appear.
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5) Click the Excel button and a link to a Download File will appear.

6) Click the link to the Download File and either save or open the Training Module
Report.
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