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Michigan's Alternate Assessment Program




SHIPMENT ONE INFORMATION

FALL 2007 MI-ACCESS ASSESSMENT MATERIALS 
The first shipment includes MI-Access assessment materials for the District MI-Access Coordinator, in addition to materials for schools in your district participating in MI-Access assessments. A white district packing slip is secured to the outside of the box (if your district receives more than one box, the packing slip will be attached only to the first box). This packing slip lists the materials enclosed for the District MI-Access Coordinator and each school box included in the shipment. A school packing slip is secured to the outside of each school box, which lists the assessment materials enclosed for that individual school. 
District Coordinators will also be provided with blue copies of each district and school packing slip that can be found inside the first district box. The district and school packing slips must be used to inventory the school materials. Please note that if a discrepancy exists between the district and/or school packing slips and the actual amounts and/or types of materials you received, call the MI-Access Toll-free Hotline immediately at 1-888-382-4246 or send an e-mail message to 
mi-access@questarai.com to correct the discrepancy. DO NOT order additional materials to compensate for the difference. 

The District materials include the following:

1.
A Return of Materials Packet with a UPS return label, divider sheets, checklist, and paper strips for bundling the materials to be returned. Please follow the packaging instructions on the front of the packet or those provided in the 2007/2008 MI-Access Coordinator and Assessment Administrator Manual when preparing materials for return to Questar Assessment, Inc. DO NOT send MI-Access materials to Pearson Educational Measurement (PEM).

2.
MI-Access Security Compliance Forms preprinted with the District code (one for the District Coordinator to complete and sign, and if needed, additional copies that may be distributed to schools). Please note that Security Compliance Forms preprinted with District and School Codes are included in each school box. Therefore, District Coordinators do not need to distribute these forms to School Coordinators, unless additional copies are requested. All Security Compliance Forms should be completed and signed using a No. 2 pencil.

4.
Copies of the 2007/2008 Coordinator and Assessment Administrator Manual. As stated earlier, a copy of each school’s packing slip will be provided to the District Coordinator. A box located in the center of each slip indicates the quantity of manuals to be distributed to each school. Please note that manuals do not have barcodes and are not secure, so they should NOT be returned to the contractor at the end of the assessment window.
Each school box includes the following:

1. MI-Access Security Compliance Forms preprinted with the District and School codes (one for the School Coordinator to complete and sign, and multiple copies for distribution to assessment administrators). Extra copies are included for any additional professionals, such as accommodation providers, proctors, and paraprofessionals, who have access to secure assessment materials. All Security Compliance Forms should be completed and signed using a No. 2 pencil.

2. Standard print MI-Access booklets for (1) English Language Arts  Participation, Supported Independence, and Functional Independence assessments and (2) Mathematics Participation, Supported Independence, and Functional Independence assessments. IMPORTANT: Standard print science assessment booklets and accommodated versions for students in grades 5 and 8 will arrive in a separate shipment on approximately October 4. 

3. Participation and Supported Independence ELA and Mathematics Picture Cards. There is one set of 8 x 11 ½ cards for each Primary Assessment Administrator. The picture cards are shrink-wrapped and packaged together. These cards will be used when administering designated Participation and Supported Independence assessment items. The picture cards are shrink-wrapped and packaged together. The Participation picture cards have a blue cover sheet; the Supported Independence picture cards have a green cover sheet. IMPORTANT: The Participation and Supported Independence Science Picture Cards for students in grades 5 and 8 will arrive in a separate shipment on approximately October 4.
4. Accommodated versions (audio cassettes, CDs, Braille, and enlarged print) of the MI-Access Functional Independence English Language Arts and Mathematics assessment booklets. IMPORTANT: Accommodated versions of the science assessment for students in grades 5 and 8 will arrive in a separate shipment on approximately October 4 shipment. Each accommodated version will be packaged as follows: 
Audio Cassette Version Packet: 

· Audio cassette (with the form number ending in 1)

· Companion standard print assessment booklet (with the same form number ending in 1)

· Acetate ruler (for grades 5-8 mathematics only) 
Audio CD Version Packet: 
· Audio CD (with the form number ending in 1)

· Companion standard print assessment booklet (with the same form number ending in 1)

· Acetate ruler (for grades 5-8 mathematics only)

Braille Version Packet: 
· Braille student assessment booklet (with the form number ending in 1)

· Assessment Administrator Booklet for Braille showing how the standard print items and/or directions have been modified for Braille

· Braille/Large print ruler (for grades 5-8 mathematics only)
Enlarged Print Version Packet: 

· Enlarged print assessment booklet (with the form number ending in 1)

· Companion standard print assessment booklet (with the same form number ending in 1)

· Braille/Large print ruler (for grades 5-8 mathematics only)
The quantities of assessment materials included in this shipment are based on the counts that were submitted in the MI-Access Online System by August 7. An overage of approximately 10% is provided for some assessment materials to reduce the need to order additional materials. If you did not submit counts for a particular assessment or if your student count has increased, you may not have all the materials needed to administer the assessment. 
If additional materials are needed, such as for new students who need to be assessed  but were not included in the district's estimates, then the additional student, teacher, and manual counts must be entered in the MI-Access Online System, which will reopen on September 28. Districts may submit counts for additional orders only through November 12. Please note that additional materials will be sent only via UPS Ground. IMPORTANT: Requests for sending materials via UPS Next Day or Second Day shipping will be granted only upon the contractor’s receipt of the district’s UPS account number or other payment method.  
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