
MH Urgent (i.e. 
student being harmed 

or threat of harm to 
self/others)

MH not
Urgent/Emergency

Parent/Guardian/
Emergency Contacts 

can’t be reached

Contact Parent to 
come in

Interview Student 

Parent/Guardian 
Comes in - Signs 

Release

Interview and/or 
observe student

Contact PL, SSC 
or WPD

Conduct research procedures. 
Gather historical data* 

(including Parent/Guardian 
contact)

Family has 
insurance w/MH 

coverage? Can afford 
deductibles/ 

copays?

Interventions:

  In-School Accommodations
  Mentoring
  Prevention Specialist
  Referral to MHC
  Referral to WYA
  Referral to Spec. Ed.
  Referral to Other Agencies
  SAT meeting
  Schedule Change
  Staffing
  Tutoring

Waterford School District
Referral Process for Accessing Mental Health Services

School and/or Parent have a mental 
health concern about child

Notify appropriate school staff to contact office when student 
returns

CG/S is called and 
Parent/Guardian 

transports, if 
necessary

Student returns to school & 
meets with Transition Team

NO

Common Ground/Sanctuary   (CG/S)      248.456.8151
Children’s Protective Services (CPS)   1.866.975.5010

Call Protective 
Services (CPS) 
and PL / SSC or 

WPD

Call CG/S for 
assistance

Consider various 
interventions* with Parent/

Guardian input. Assist 
parent in completing the 
process for accessing 

services. 
Release signed.

YES

Call CG/S for 
assistance

Follow procedures in 
Crisis/Incident Manual. 
Call 911 if necessary

Emergency/Needs 
immediate medical 

attention

Call CG/S for 
assistance

Parental abuse 
suspected?

Call CPS, PL, 
SSC, or WPD

Parent/Guardian 
refuses to come/ 

doesn’t show

NO

YES

Historical Info:

Look at past school accommodations
 CA60 review
 Contact former/current teacher/s 
 Contact former SSW/Counselor
 Parental/Guardian contact
 Phone/in person interview (form)
 Obtained signed release/consent
 Inquire re: insurance

These boxes will be in the written 
Referral Procedures 

i.e. bleeding, 
psychotic break, 

etc.

Administer
CAFAS

CG/S = CG/S Liaison
PL     = Police Liaison
SSC  = School Safety Coordinator
WPD = Wfd Police Dept.

* See written 
Referral Procedure 

for more info
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