Community Public Schools



123 Learning Avenue
Schooltime, Michigan 48899




S A M P L E


SAMPLE LETTER IN-DISTRICT
[bookmark: _GoBack]TO BE SENT TO PRIVATE SCHOOLS LOCATED WITHIN THE PUBLIC SCHOOL DISTRICT’S BOUNDARIES

[Date, usually spring of the year]

Administrator
Private Nonprofit School
School Address
School City, State, Zip

Dear [Administrator]:

Community Public Schools invites you to participate in the following federal programs during the ________ school year:

<REMOVE GRANT SOURCE DESCRIPTIONS THAT ARE NOT APPLICABLE BEFORE SENDING.>

Title I, Part A, Improving Basic Programs, to provide supplementary instruction to students who are failing or most at risk of failing to meet your school’s core academic curriculum.

Title I, Part C, Migrant Education, to provide supplementary educational and support services to migrant students through both regular school year and summer programs.

Title II, Part A, Teacher and Principal Training and Recruiting, to help support sustained and intensive professional development.

Title III, Limited English Proficient, to provide instruction and professional development that help limited English proficient students in the speedy acquisition of English language proficiency to achieve in the core academic subjects.  It also provides immigrant students with high quality instruction to meet challenging state standards, and assists the transition of immigrant children and youth into American society.

The level of services available to your school under Title I and Title III programs is based upon your documentation of student eligibility.  The level of services available to your school under Title II is based on your school’s total enrollment.

We encourage you to participate in the planning of these federal programs for the benefit of your students and staff.  Please complete the attached form indicating your school’s interest in participating in these federal programs in the ________ school year.  Upon receipt of this form, I will contact you to set up a planning meeting and discuss the purposes of each program and the policies that guide program implementation.

Sincerely,



Director of Federal Programs

Name of Private Nonprofit School: 								

Name of School Contact Person: 								

Title: 													

Phone Number: 											


____ Yes, our school plans to participate in the federally-funded program services
  during ___________ school year.

____ No, our school does not wish to participate at this time.


Signature: 						 _______Date: _________________


Please return this completed form no later than ______________ to:


Director of Federal Programs
Community Public Schools
123 Learning Avenue
Schooltime, Michigan 48899
