INSTRUCTIONS

1.

Write the name of the person completing this
form, the district name, and the school name
on the lines provided.

In the boxes under District Code, indicate
the district number. Grid the corresponding
bubbles. If this information is preprinted,
make sure the information is correct. If the
information is not correct, contact your
district coordinator.

In the boxes under School Code, indicate
the school number. Grid the corresponding
bubbles. If this information is preprinted,
make sure the information is correct. If the
information is not correct, contact your
district coordinator.

In the box under Grade, grid the appropriate
grade of the students whose documents are
under this header sheet. Grid only one grade
per header sheet.

In the box under Content Area, fill in the
appropriate bubble for the documents under
this header. Fill in only one content area per
header sheet.

In the boxes under Answer Document Count,
write the appropriate number of used answer
documents that are under this header sheet.
Grid the corresponding bubbles.
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