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OFFICE OF PROFFESIONAL PREPARATION SERVICES

APPLICATION FOR SCHOOL COUNSELOR PREPARATION PROGRAMS

General Information & Directions

This review process is designed to reflect procedures used during national accreditation of educator preparation institutions (EPIs).  The process will allow EPIs the flexibility to articulate, reflect upon, and revise educator preparation on the basis of:

· EPI-identified program outcomes/claims prepared from the approved State Board of Education (SBE) Standards available at http://www.michigan.gov/mde/0,1607,7-140-5234_5683_6368-24835--,00.html

· EPI-collected evidence of program effectiveness aligned to identified outcomes/claims

A separate application is required for each credential or authorization area for which an EPI seeks approval, and must be submitted electronically to educatorprograms@michigan.gov.  

EPIs will receive a single invoice for multiple, related applications provided all are submitted at the same time.  For the review process to move forward a program review fee invoice must be paid within 30 days of receipt.  Lack of timely payment may delay the review.

· Applications for initial or amended program approval must be submitted between September 1 and June 15 for review.  Applications submitted between June 16 and August 31 will be reviewed as the Office of Professional Preparation Services (OPPS) consultants’ priorities permit. 

· Questions regarding the application process may be forwarded to Dr. Steven Stegink at SteginkS@michigan.gov.

This review process consists of three related phases.  
	PHASE 1
Initial Application
	The following information is required:
· Cover Page
· Program Overview
· Program Requirements
· Program Summary (Phase 1)

	PHASE 2
Initial Data
	The following information is required:
· Cover Page
· Annual Program Report (Phase 2 and 3)

	PHASE 3
Evidence and Explanation
	The following information is required:
· Cover Page
· Annual Program Report (Phase 2 and 3)
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Application for School Counselor Preparation Programs

– COVER PAGE –

Instructions: Complete this cover page for each phase of the review process.  Send the application and all appropriate documentation electronically to educatorprograms@michigan.gov. 
	I. [bookmark: id.d55a96f9f6a3]Institution and Program Information

	Institution Name:
	

	Program Type
(Check one that applies) 
	☐	School Counselor Endorsement, for an elementary or secondary teaching certificate (NT)
	☐ non-MA track	☐ MA track
☐	Preliminary Employment Authorization to work as a School Counselor (PEASC)
		☐ non-MA track	☐ MA track
☐	School Counselor License (SCL)
	[MA required]



	II. [bookmark: id.dafc0f40d4e6]Contact Information for Questions Related to this Application

	Name and Title:
	

	Phone Number:
	

	E-Mail: 
	



	III. Type of Request 

	Check the reason for seeking approval. (see Appendix A for clarifications)
	☐      New program for the EPI
☐      Amending an existing program
☐      Complying with new or modified Standards

	Check the appropriate application phase.  
	☐      Phase 1
☐      Phase 2 
☐      Phase 3



	IV. Application Authorization by Education Dean/Director [signature required]

	Name and Title: 
	

	Signature: 
	

	Date:
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SCHOOL COUNSELOR
PHASE 1
–PROGRAM OVERVIEW –

	Institution:
	
	Date:
	

	I. Type of Program: (check the one that applies) 
Programs that include earning a MA degree should be described in a separate application from an application describing non-MA degree program for earning school counselor authorization.

	School Counselor Endorsement (NT)
	Preliminary Employment Authorization to work as a School Counselor (PEASC)
	School Counselor License
(SCL)

	☐      non-MA track
☐      MA track
	☐      non-MA track
☐      MA track
	☐          [MA required]


      			
	II. Program Standards, Goals and Outcomes/Claims: 
Succinctly explain program goals, guiding philosophy and outcomes/claims, which relate to each standard.  Allow cells to expand as needed to accommodate narrative provided.  The program outcomes/claims must reflect candidates’ abilities to apply knowledge and practices, as reflected in the School Counselor standards.  All outcomes/claims will be used to reflect on and refine the program during phases 2 and 3.

	School Counselor Standards
	Program Goals and
Guiding Philosophy
	Program Outcomes/Claims
Include authentic connection between course and field work

	a. Understand the philosophy, principles, and practices of guidance services that contribute to K-12 students’ academic, personal/social, and career development, including career- and college readiness.
	
	

	b. Understand the nature and range of human characteristics and appraisal methods for individual and group analysis supporting K-12 students’ academic, personal/social, and career development, including career- and college readiness.
	
	

	c. Understand vocational development theory and educational/occupational information for supporting career development, including career- and college-readiness as it pertains to K-12 students.
	
	

	d. Understand counseling theory and practice as these apply to individual and group procedures, administration and coordination relationships, professional relationships, and ethics supporting K-12 students and their caregivers in students’ academic, personal/social, and career development, including career- and college-readiness.
	
	

	e. Understand evaluation in the context of appropriate statistics and research methodology, follow-up evaluation, and measurement methods to implement appropriate program planning for students’ academic, personal/social, and career development, including career- and college-readiness.
	
	

	f. Understand school counselor leadership skills in the school setting for the purpose of supporting K-12 students’ academic, personal/social, and career development, including career- and college-readiness.
	
	

	g. Understand technology in comprehensive guidance and counseling programs to facilitate K-12 students’ academic, personal/social, and career development, including career- and college-readiness.
	
	


	Note: Program Outcomes/Claims will be transferred to Phase 1 – Program Summary, found later in this application.

	III. Clinical Experiences: (Practicum and Internship) Internship and practicum must be supervised by credentialed school counselor or school counselor educator. 
· PEASC practicum must be at least 100 clock hours; at least 40 must involve direct client contact.
· NT and SCL internship must be at least 600 clock hours, at least 300 must be in school setting.

	School Counselor Standards
	Program Goals and
Guiding Philosophy
	Program Outcomes/Claims

	a. Describe the practicum and internship experiences within the program, including the duration and instructional aspects of the experience.
	
	

	b. Explain how clinical experience placements are chosen and how the program ensures consistency among placements.
	
	

	c. Explain how candidates are assessed during these experiences, including descriptions of how these assessments align to program goals and outcomes/claims.
	
	

	d. Explain how these experiences allow candidates to gain an understanding of and ability to counsel students as individuals with needs and differences as identified, within the State Board of Education (SBE) Universal Education Vision and Principles (e.g. English learners [EL], special education).
	
	






	IV. Program Faculty: 

	a. Provide the number of faculty who teach in the program (full-time, part-time/adjunct). Provide the criteria used to select and hire faculty.
	

	b. Explain how clinical supervisors and mentor school counselors are chosen.  Describe their responsibilities for support and assessment of candidates in field placements.
	

	c. Identify and describe professional development provided to supervisors and mentors, including assuring their:
· knowledge of and use of standards
· consistent evaluation of candidates’ progress and success
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SCHOOL COUNSELOR
PHASE 1
– PROGRAM REQUIREMENTS–

Instructions:
· In Table 1, list the 30 or more semester hours of specific school counselor courses in the program.  Provide the course title, course number, and semester hours.  Indicate whether a course is required (R) or elective (E) for the elementary endorsement, secondary endorsement, the K-12 endorsement, or the K-12 license.
· In Table 2, list the supervised clinical experiences, these experiences may repeat courses identified in Table 1.
· In Table 3, list the program prerequisites and/or cognates.
· In each table, insert rows as needed and allow cells to expand to accommodate text.
	Institution:
	
	Date:
	

	Check appropriate program:
	☐    NT
☐  non-MA track
☐  MA track
	☐    SCL
[MA required]
	☐    PEASC
☐  non-MA track
☐  MA track


	Table 1:  School Counselor Courses


	Course Title
	Course Number
	SemHrs*
	PEAC
	NT
	SCL

	
	
	
	Elem [K-8]
	Sec      [6–12]
	 K-12
	Elem
[K-8]
	Sec
[6-12]
	 K-12
	K-12

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total number of SEMESTER HOURS required for each option offered:
* If the institution assigns a different type of credit, please convert to semester hours.
	
	
	
	
	
	
	




	Table 2:  Supervised Clinical Experience
	The clinical experiences must be specified in clock hours in the supervised setting.


	Course Title
	Course Number
	Clock   Hours
	PEAC
	NT
	SCL

	
	
	
	Elem [K-8]
	Sec [6–12]
	K-12
	Elem [K-8]
	Sec [6-12]
	K-12
	K-12

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total number of CLOCK HOURS required for each option offered:
	
	
	
	
	
	
	


Note:	PEASC practicum must be at least 100 clock hours, at least 40 must involve direct client contact.
NT and SCL internship must be at least 600 clock hours, at least 300 must be in a school setting.


	Table 3:  Program Prerequisites, Co-requisities and/or Cognates
As school counselor programs are offered post-baccalaureate, the courses identified in this table would be prerequisite and/or cognate courses that are not school counselor specific.


	Course Title
	Course Number
	SemHrs*
	PEAC
	NT
	SCL

	
	
	
	Elem [K-8]
	Sec [6–12]
	K-12
	Elem [K-8]
	Sec [6-12]
	K-12
	K-12

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total number of SEMESTER HOURS required for each option offered:
* If a different type of credit is assigned, convert to semester hours.
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SCHOOL COUNSELOR
PHASE 1
– PROGRAM SUMMARY–

Instructions: This section will help explain how the EPI plans to evaluate the program’s efficacy.  In the table below explain how the program outcomes/claims align with:
· key assessments used (see Appendix A for definition)
· collected evidence demonstrating the program is effective in preparing school counselors.

	Institution:
	
	Date:
	

	Check the appropriate program:
	☐    NT 
☐  non-MA track
☐  MA track
	☐     SCL 
[MA required]
	☐    PEASC 
☐  non-MA track
☐  MA track

	Program Standards:
	Preparation of School Counselors
	Standards Date:
	June 15, 2010

	Program Outcomes/Claims
	Key Assessments
	Rubrics, Scoring Guides, and/or other Identifiers
	Placement within Program

	Provide the intended program outcomes/claims.
[Copy/paste the program outcomes/claims from sections II and III, from Phase 1 Program Overview/Claims, into this column.] 

	Name and succinctly describe the key assessments (4-10) within the program. Briefly explain how the assessments will serve as evidence for program outcomes/claims, as well as help the program reflect on its efficacy.*
	Succinctly explain the rubric, scoring guide and identifiers the program will use to assess candidates and reflect on the program outcomes/claims.*
	Identify in which parts of the program (i.e. required courses, specific learning experience or field experience) each key assessment is completed. 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



*	The program may use Michigan Test for Teacher Certification (MTTC) performance as one of the assessments. If the program uses MTTC performance, please explain how:
· MTTC performance, including MTTC subarea performance, is aligned to program outcome(s)/claim(s); and
· [bookmark: id.b84f76932382]the analysis of MTTC performance will allow the program to show subject matter proficiency
MTTC subarea performance of an eligible test taker is provided in reports received from the testing contractor.  The EPI must advise an MTTC test taker to select the EPI as the “recommending institution” and as the “score reporting institution” during the MTTC registration process for the test taker to be considered an eligible test taker.
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SCHOOL COUNSELOR
PHASE 2 AND 3
– ANNUAL PROGRAM REPORT–
[due annually by June 30]

This section of the application is to provide a framework for an EPI to document evidence of program outcomes/claims.  The portion of the application also provides a location for an EPI to document program changes that occur based on evidence of outcomes/claims achieved partially or not at all.

	Institution:
	
	Date:
	

	Check the appropriate program:
	☐    NT 
☐  non-MA track
☐  MA track
	☐     SCL 
[MA required]
	☐    PEASC 
☐  non-MA track
☐  MA track

	Program Standards:
	Preparation of School Counselors
	Standards Date:
	June 15, 2010

	Phase:
	  ☐ Phase 2                                ☐Phase 3      



	Table 1:  Annual Program Report

	Program Outcomes/Claims
	Data and Support of Outcomes/Claims
	Areas for Improvement
	Action Plan: Modifications and Next Steps

	Provide the intended program outcomes/claims.
[Copy/paste the program outcomes/claims from sections II and III, beginning on page 3, into this column.] 

	Provide summary statements articulating the extent to which the program is successfully meeting its intended outcomes/claims.  Use data and evidence to support these explanations*.
(At phase 2, the data analysis and findings may still be preliminary.)
	Provide succinct narrative identifying areas of improvement as they relate to intended outcomes/claims.  Areas of improvement are based on data gathered and may be either self or state identified.
	Describe any modifications made to the program’s design, intended outcomes/claims, and assessments since submitting the previous phase of the application.  Provide a rationale for these changes and how they have impacted candidates’ knowledge, skills, and dispositions. 

Additionally, describe future plans for the areas of improvement identified in the previous column. 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*	The program may use Michigan Test for Teacher Certification (MTTC) performance as one of the assessments. If the program uses MTTC performance, please explain how:
· MTTC performance, including MTTC subarea performance, is aligned to program outcome(s)/claim(s); and,
· the analysis of MTTC performance will allow the program to show subject matter proficiency
MTTC subarea performance of an eligible test taker is provided in reports received from the testing contractor.  EPI must advise MTTC test taker to select the EPI as the “recommending institution” and as the “score reporting institution” during the MTTC registration process for the test taker to be considered an eligible test taker.



	
Table 2:  Phase 2 and 3 Annual Program Report
This table is intended to provide a record of:
· outcome’s/claim’s changed or added
· a changed or added outcome’s/claim’s continued alignment to the standards
· succinct rationale for change or addition


	Original Program Outcome/Claim
[from those in sections II and/or III beginning on page 3]
	Addition, Adjustment, or Deletion
	Standard Covered

	
	Program Outcome/Claim
	Rationale
	

	
	[bookmark: _GoBack]
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Appendix A


Definitions and Clarifications

	Type of Request for Program Approval 
	Institutions have the choice of applying as:
· New Program – This is a new program for the institution.
· Amended Program – There are two categories of amended programs: slightly amended and significantly amended.  Below is a brief explanation of both types of amendments.  Contact the MDE with questions pertaining to specific program amendments and institution application.
· SLIGHTLY Amended Program – Institutions may apply as a slightly amended program if the modifications to the program are very minor (e.g., change in a course number(s), change in course sequence minor modification to a course, etc.) and do not affect how the program standards are met.  The amendment may be described in a letter to the Office of Professional Preparation Services (OPPS).  Minor amendments do not require official State approval and are filed with program documentation previously submitted.  If the proposed amendment is not clear, or if more information is needed, the institution will be contacted by the Office of Professional Preparation Services.  Once approved, the description of the amendment will be attached to the program application that is currently on file.
· SIGNIFICANTLY Amended Program – Institutions will apply as a significantly amended program if the program modifications extend beyond those described in the above section and/or alter the manner in which the program meets the standards.  Institutions will use this review process for significantly amended programs.
· Compliance with new or modified State Board of Education (SBE) approved standards –Institutions will use this review process to show compliance with new or modified SBE approved standards.


	Assessments and Indicators of Program Quality
	There are many types of assessments and indicators of program quality.  Below are some examples:
· Portfolios 
· Capstone projects
· Work samples, cases, and lesson plans
· Exams, including comprehensive exams
· MTTC aggregate performance (80% pass percentage) and subarea performance
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