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MEMORANDUM 
 
 
TO:   Intermediate and Local School District Superintendents  

Public School Academy Directors and Authorizers  
 

FROM:  Carol Wolenberg, Deputy Superintendent  
Venessa Keesler, Ph.D., Deputy Superintendent  
 

SUBJECT:  Updated Pupil Accounting Manual, Sections 1-4, 5-D, and 5-O-B  
 
The Michigan Department of Education has updated the following sections of the 
Pupil Accounting Manual:  
 
1: Required Documentation 
2: Days and Hours of Pupil Instruction 
3: Pupil Membership Count Requirements 
4: Pupil Residency 
5-D: Homebound/Hospitalized 
5-O-B: Seat Time Waiver  
 
Please direct program questions to Brian Barber (5-O-B) barberB2@michigan.gov, 
and pupil accounting questions to Brian Ciloski ciloskib@michigan.gov.  
 
cc: Michigan Education Alliance 
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