Michigan SAT, PSAT 10 and PSAT 8/9
Spring 2017 Administration
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Session Goals

Our goal today is to share the latest information about the state-
provided SAT and PSAT-related assessments based on the
Information we have at this point. College Board and MDE will be
continuing to finalize implementation details and as more information
becomes available we will share through
www.collegeboard.org/Michigan and Spotlight.

Today we'll:
Provide an overview of SAT, PSAT 10, and PSAT 8/9
Update everyone on changes planned for 2016-17
Give information about what to expect

Respond to questions
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Highlights

Single phone number for College Board support,
Accommodated Testing

Window for testing students who appear on the Non Standard
Accommodations Report (NAR)

Improved manuals and administration information

Michigan specific testing manual — more information and
delivered earlier

Rosters for standard and accommodated testers
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Spring 2017 High Level Dates

Activities

SAT School Day

PSAT 10

PSAT 8/9

Update EEM with school information

10/3/16

10/3/16

10/3/16

Provide Non Public School Intent to Test

10/24/16 -11/15/16

10/24/16 -11/15/16

10/24/16 -11/15/16

Request Offsite Testing Locations

10/15/16-12/15/16

10/15/16-12/15/16

10/15/16-12/15/16

Pre-ID Window in MDE Secure Site

1/9/17 - 2/15/17

1/9/17 - 2/15/17

1/9/17 - 2/15/17

Request Accommodations

Now —2/13/17

Now —2/13/17

Now —2/13/17

Complete Test Center Supervisor Training

2/9/16 —3/29/17

2/9/16 —3/29/17

2/9/16 —3/29/17

Receive Training Materials & Test Manuals

Mid-February

Mid-February

Mid-February

Receive Secure Test Materials

3/20/17-3/23/17

3/20/17-3/23/17

3/20/17-3/23/17

Test Administration

4/11/17

4/11/17 or 4/12/17

4/11/17 or 4/12/17

Submit request for makeup materials

4/13/17

4/13/17

4/13/17

Accommodated Testing Window (NAR)

4/11/17 - 4/25/17

4/11/17 - 4/25/17

4/11/17 - 4/25/17

Makeup Administration

4/25/17

4/25/17 or 4/26/17

4/25/17 or 4/26/17

Last Date to Return Materials for scoring

4/28/17

4/28/17

4/28/17
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Activities at a Glance

Oct - Dec January  February March April-May
Update EEM )
Complete Intent to Test (Private Schools)
Request Off-site Testing Locations

Plan rooms and staffing
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Spring Test Administration — SAT Standard Room

SAT will be the first day of the Michigan Merit Exam for which all
three days of testing are required for 11" graders

Students testing in a standard room will be required to test on a
single day.

Primary test day is:

Makeup test day is:
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Spring Test Administration — PSAT 10 & PSAT 8/9
Standard Room

Michigan 9" and 10" graders testing in a standard room are
required to test on either

Schools can elect to administer the test to 9th graders on one day,
10th graders on the other day, or test both grades on the same day.

All students in the same grade in the standard testing rooms must
be tested on the same day. Schools can choose which date — April
11 or April 12 — works best for them.

The makeup test day for students in standard testing rooms is:

All student testing must be completed by

PSAT 8/9 will be state provided for 9t grade only.

Testing schedules for students with accommodations will be
covered later in this presentation
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Roles and Responsibilities

Principal — receives general information about test day activities

Test Center Supervisor — is responsible for all aspects of the SAT,
PSAT 10, PSAT 8/9 administration at the school

SSD Coordinator — is responsible for overseeing all aspects of the
SAT, PSAT 10, PSAT 8/9 administration for students testing with
accommodations

Associate Supervisor — is the test administrator in a testing room

Proctors — assists the associate supervisor with monitoring
students in the testing room

Hall Proctors— responsible for monitoring the hallways on test day

@ CollegeBoard



Roles and Responsibilities at Participating Schools

The Test Center Supervisor (TCS) is responsible for:
All aspects of the School Day administration at a school, including:

Pre-admin activities like test center set-up, planning rooms and
staff for test day, and receiving and securing test materials.

Everything on test day, including distribution of materials,
monitoring of all test day activities and staff, packaging and
returning test materials, and completing Supervisor Irregularity
Reports (SIR).

TCS may choose to enlist the aid of others at the school to help
him/her with student data questionnaire (SDQ) completion and test
day planning and set-up.

The TCS will remain the main contact and receive all
communications from the College Board and ETS.

ldentifying staff to serve as Associate Supervisors, Proctors and
Hall Proctors for test day staff support

@ CollegeBoard
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Test Day Roles and Responsibilities at Participating
Schools

The Services for Students with Disabilities (SSD) Coordinator
IS responsible for:

Being the school’s liaison with the College Board’s Services for
Students with Disabilities office.

Submitting accommodation requests for all students who request them
at his/her school.

Administering the test to students who have a non-standard
administration of the test and appear on the Non-standard
Administration Report (NAR).

Schools may have more than one SSD Coordinator, however one
person will be identified as a primary SSD Coordinator who will receive
communications from College Board and ETS.

6 CollegeBoard
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Test Day Roles and Responsibilities

+ The Associate Supervisor(s) is responsible for:
+ Managing all activities that happen in the testing room

+ Conducting the test and monitor test-takers to ensure a fair
administration

Enforce

policies

Complete Report
seating chart irregularities

+ Each room requires one Associate Supervisor

+ One Associate Supervisor must be designated as the back-up
for the Test Center Supervisor
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Test Day Roles and Responsibilities

+ The Proctor(s) and Hall Monitors are responsible for assisting
the Test Center and Associate Supervisors.

Help with center
setup &
admission

Help with center
setup &
admission

Answer questions

Direct students
to rooms

Help distribute
materials

Patrol halls &
report violations

Monitor test-
takers & report
violations

Cover for staff
on breaks

+ Proctors help set up the testing area and monitor testing.

+ Hall Proctors patrol the hallways during testing to make sure the
testing area remains quiet and secure.

6 CollegeBoard
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Establishment Process — Returning Schools

+ The week of September 19th, MDE will have a page in Secure Site
where schools can view the current contact information and roles.

+ Review roles in Educational Entity Master (EEM) by 10/3/16

+ If changes are required, contact your authorized district EEM user to make
the updates. If changes are not needed, no further action is required.

+ There is only 1 authorized district EEM user. If you are unsure who this
person is, you can send a message to them.

— e ——
!' ‘X Center for Educational Performance and Information J.HIELI!,%EES%EE"

AN & o Michigan Website

CEPI Home | User Guide | Help | Contact CEPI | Glossary | Login

E a A+

[ S T W FEM-Search

Official Name of Entity i)

Alpena High School

Entity Code ig)
DO07S

LEA District @
Alpena Public Schools (040100

+ College Board will email confirmation of your Al and Test Center
Codes



Educational Entity Master -- EEM

Once assigned, review and update if required the roles in EEM:
- SAT Test Coordinator (Building)
- SAT Backup Test Coordinator (Building)
- SAT Services for Students with Disabilities Coordinator (Building)
- PSAT 10 Test Coordinator (Building)
- PSAT 8/9 Test Coordinator (Building)
- PSAT Backup Coordinator
w District Assessment Coordinator

MDE sends College Board the names of people responsible for
testing based on the information in EEM.
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Educational Entity Master -- EEM

+ To view school information that will be provided to College Board,
go to: https://cepi.state.mi.us/eem/

+ Search for your SC hool in the i,; :’R’ Center for Educational Performance and Information Ji‘",c!'!,?,gg?},'

EEM-Search window

+ Click the link for your school. [E==

Data Sets...

Profile Publy asar

Reports..

Authorized User Login 2

, What's New View Al |
L '[ ) " m|cn| an 0" Access to EEM via MILogin now available
X R’ Center for Educational Performance and Information - mo',lm,,?,?m.
N\ ‘ of Michigan Wehets MSDS and EEM have now transitioned from Single Sn-On
(SS0) to MiLogn. MILogin 1S the new State of Mickngan
CEPI Wome | UzerGuide | elo | Contact CET | Glozzary | Lgin The Educationsl Entity Identiy, Credential and Access Management (MICAM)
Master is a repository that soluton, The Ink to access MILogin &
oA P TT I EEM-Search cOntains ,,u,,,g:,s and basic | Mttps://miogintp.michigan.gov. Effective Tuesday, July 26,
EEM Home > i M. Ran cantact mformation SSO will no longer be avallable. Pease update your shortouts.
) regarding educational =
systems in the state of
Search Results Mchigan. CEPI is Transitioning to a New Telephone System
e oy Ui | starting Friday, July 22, CEFLis transitioning 103 new
€D Your search yielded 2 resultis). Itermedite schocs | telephooe system. The transitian is expected to take
Asiricts, and nsttutions of | [(HEEMCHESRESSY S SR £ OMpltE: The CESS o
higher eucaton SUpport phone number wil not be changing. However, during
E the transition period, Callers may be forwarded directly 1o
Parent Type County| Oty |Match Ramking ﬁm‘"‘j:;’,:::"m m.zm upp ;Mv‘h:u ng the ine
Alpena High 00075 Alpena LEA School Alpena | ALPENA 1 "( Y time, we recommend you emasl CEPI customer support at
Public “’"’("ga““'f = CEPI@michigan.gov. Please do not leave a vokemal message
Schools | address, and contac ey ey . P

LANSING . 6

Lansing Other Non- Ingham
Public School
School Recipient
District

Excel ¥

6 CollegeBoard


https://cepi.state.mi.us/eem/
https://cepi.state.mi.us/eem/

Educational Entity Master -- EEM

+ Scroll to the bottom of the page

[ Admin/Contacts I Addresses T Relationships T Members _
PSAT 10 Test Coordinator | Brian (989) |oar1a2015 l| Details *

Maintain Entity Contact Tippman 358-5306

Mpamn High Sckasiiowrs) PSAT 8/9 Test Coordinator | Brian (989) 091182015 |[ Detals
- = Required Tippman 358-5306 =
Contact Type: PSAT 10 Test Codrdnatn PSAT mwm Romeo (989)310 09/18/2015 I Details
Leaxd Administrator: SAT Backup Test Romeo (989) 09/18/2015 | Details
Honorific: Mr. Coordinator Bourdage [358-5310 2
First Name: Arian < L] |
Mid Ing:

Last Madme: Tippmani
Suix:
Telephome Mumber: (98913585306 . « . ”
P b (Gs)3s6-5298 - +  Click “Details” next to the name
Email: tippmanb@alpenaschoals.com

Maling Address

Select an Address Typa bl

Street: 3203 South Third Avarue
Addrass Lina 2:

City: Alpena

State: Ml

Zip; 49707

System Effective P

Diate: 05/ 16/2013

Hote: The System Effective Date reflects the System Effective Date entered on the
main page prior to saving the record ::hl%
Biack

to confirm email




Establishment Process — NEW school

Send information on roles to your district authorized EEM
Administrator

Add roles in Educational Entity Master (EEM) by

College Board will use the school entity data provided by MDE from
the Secure Site to verify and/or assign Attending Institution (Al)
codes to all schools

— All schools will be notified and provided their Al code by

— Atest center code will be setup at the same time for the school
location.

College Board will email confirmation of the Al and Test Center
Code assigned to the Test Center Supervisor

@ CollegeBoard
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Establishment Process — Offsite Testing Locations

Details and request form will be posted to the Michigan website
(www.collegeboard.org/Michigan) and shared via Spotlight in
October.

To request an offsite location, a request and test plan must be
submitted by

College Board will provide a confirmation to the Test Center
Supervisor once all offsite locations are established.

6 CollegeBoard
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Establishment Process — Private Schools

Review roles listed in EEM by

If you need to make updates, contact Tami Feldpausch at
nonpublicschools@michigan.gov

Using the contact information provided by MDE, College Board will
send an email to all schools requesting confirmation of their intent
to participate in MME or PSAT.

Confirmation of testing intent is required by

To confirm, call (866) 870-3127 (select Option 1) or email
michiganadministratorsupport@collegeboard.org

Provide your state assigned District and Building codes, the name of
your school, and the names of the assessments you wish to administer.

If you choose to administer the SAT, you must administer all parts of the
MME.

College Board will provide a confirmation to the Test Center
Supervisor.

6 CollegeBoard

20


mailto:nonpublicschools@michigan.gov
mailto:michiganadministratorsupport@collegeboard.org

How College Board uses the EEM Data

College Board will use the data in EEM to
- Send emails with important test-related communications
- Ship materials to schools

If there is more than one person listed for a role, College Board will
use the most recent.

If the information listed is correct, then no action is needed. If the
Information is incorrect, EEM should be updated by the district

authorized user.

Anytime the identified staff changes during the school year, EEM
should be updated to reflect the changes.

@ CollegeBoard .



Pre-ID In Secure Site

MDE will open the Pre-ID window in Secure Site on

All updates must be complete by In order to receive pre-
printed labels

Students will be Pre-ID’d based on the fall MSDS general
collection.

Students who are eligible to test but not required will not be pre-
identified by DAS.

Action required
Login to Secure Site

Update the Pre-ID Student report by unassigning students who
will not test and adding new students
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Primary Test Date — Test Materials

Do NOT place orders directly with College Board for SAT, PSAT 10,
or PSAT 8/9 for 9th grade spring materials.

College Board will determine your material order for MDE
supported assessments based on:

The number of students Pre-ldentified (Pre-ID’d) to test

The number of students approved for accommodations via College
Board’s SSD Online System.

If students are not Pre-ID by , YOUu may not receive enough test
materials and labels for test day.
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Primary Test Date — Pre-ID Labels

Labels and answer sheets will be shipped to schools for all students
Pre-ID’d by the deadline.
Labels and answer sheets will arrive by

Schools will receive a label for each Pre-ID’d student to be affixed to
the answer sheet and a label for the student data questionnaire.

For any students Pre-ID’d after the deadline, schools will need to
generate a label locally for the student.

College Board will ship a small overage of test materials to account
for newly enrolled test takers, typically students who are last minute
transfers into the school, etc.

All answer sheets MUST have a Pre-ID label in order to be
processed. Missing or incorrect labels will delay scoring or make
scoring not possible.

Be sure the label matches the test taker
A fee may be charged for any answer sheets missing labels
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Additional Material Order

We will support an additional material order window allowing
schools to order test materials for students who are newly enrolled
at the school and were not initially Pre-ID’d during the window.

More details will be available later this fall.
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SAT Makeup Test Date
Students who test in the standard rooms and miss the primary test
administration should be tested on the Makeup Test Date.
Schools will receive an email with a link to a makeup request survey.

Schools must provide counts of students requiring makeup
materials by

Confirm students have been Pre-ID’d in the Secure Site before
testing and create a Pre-ID label onsite for the answer sheet.

Use the extra blank labels provided to generate labels on site for
test takers.

Save any student answer sheets with labels from the primary test
date. They may be used for the makeup test date.

New SAT test books will be shipped based on the counts, of
students, provided in the makeup material survey.

Additional answer sheets will also be sent, however you may
use the answer sheets received with the original shipment.

@ CollegeBoard .



Makeup Test Date PSAT 8/9 and PSAT 10

Students who test in the standard rooms and miss the primary test
administration should be tested on the Makeup Test Date.

Do NOT return unused materials after the primary test date. They
will be used for the makeup test date.

Keep unused and/or test material overages, from the primary
administration, onsite to be used during the makeup
administration.

Look for an email reminding them of the makeup date as well as
Instructions for requesting additional materials if needed.

Additional material requests must be completed by

Save any student answer sheets with labels from the primary test
date. They will be used for the makeup test date.

@ CollegeBoard
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Student Data Questionnaires — SAT

@ Receive Student Data Questionnaires (SDQ) and instruction
booklets.

SDQ’s and labels for the SDQ’s will arrive by
Distribute instruction booklets to each student

Contains instructions for completing the SDQ.

Contains important information about the SAT, such as Terms and
Conditions.

While completing the SDQ, students can choose to participate in
the Student Search Service.

Student Search Service helps connect students with colleges,
universities, and scholarship opportunities that match up with students’
interests and needs.

The SDQ can be completed in pen or pencil.

Return SDQ’s before test day, or include in your used test material
shipment.

@ CollegeBoard
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Student Data Questionnaire — SAT
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Administration Timing - SAT

Schools should plan for approximately 5 hours of testing including pre-
administration, testing, and break times.

The standard schedule includes testing room doors closing at 8 a.m. for
pre-admin activities and testing beginning at 8:30 a.m.

Schools may alter the start time by 30 minutes and therefore close testing
room doors as early as 7:30 a.m. or as late as 8:30 a.m., and they may start
testing any time between 8:00 a.m. and 9:00 a.m.

Schools must contact the Michigan Customer Support (866-870-3127) for
consideration and approval to start earlier or later than these times. The
start time applies to standard test takers as well as accommodated test
takers in both the primary and make up administrations.

Schools must complete testing before breaking for lunch.
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Administration Timing - SAT

SAT SAT with Essay
(in minutes)

Pre-admin Time 30
Reading 65
Break 10
Writing and Language 35
Math (no calculator) 25
Break 5
Math (with calculator) 55
Break 2
Book collection/ Essay distribution 15

Essay 50

Total (hours, minutes) 4h, 52m

» The pre-administration time includes important directions and completing
information on the answer sheet.

» This must be completed on test day for SAT.

« This is different from the time students use to complete the SDQ.

6 CollegeBoard
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Administration Timing — PSAT 10 and PSAT 8/9

+ Morning testing should begin early enough to complete before lunch.

Afternoon testing should begin early enough to complete before dismissal.

+ Both assessments last approximately three hours. The schedule below
does not include pre-administration activities.

+ The pre-administration CAN be done before test day.

PSAT 10 PSAT 8/9
(in minutes) (in minutes)
60 55

+

Reading
Break 5 5
Writing and Language 35 30
Math (no calculator) 25 20
Break 5 5
Math (with calculator) 45 40
Break N/A 5
Variable section with Reading, N/A 20
Writing, or Math Questions

Book collection 5 5
Total (hours, minutes) 3h 3h, 5m

6 CollegeBoard 2




Planning the Schedule on Test Days

School schedules may require some adjustments
Lunch periods
Testing cannot be interrupted for lunch
Lunches must take place after testing is complete
Students may eat snacks during breaks

Bell schedules
Bells must be silenced during test administration

Public Address System Announcements

There should be no PA announcements during test
administration

@ CollegeBoard
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Planning for Staffing Needs

Each school should plan for one Test Center Supervisor and one
SSD Coordinator.

The additional staffing needed depends upon the size of the
cohort testing, the number of testing rooms, and the number of
students in each room.

Per MDE guidelines, test day staff should be licensed teachers or
licensed education administrators employed by the district. If not
available, then test day staff may be:

paraprofessionals or non-licensed administrative personnel
employed by the district

or, licensed substitute teachers employed by the district for the
purpose of administering the test.

Per College Board guidelines, test day staff cannot

be employed by an outside test-prep company.
have taken the SAT within 180 days of the administration date.
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Staff with Household Members who will be Testing

Staff with children or those who have students residing
In the same household cannot have access to any test
materials for the same assessment(s) the child is taking
before, during, or after test day. For example:

- If a staff member’s child will be taking the SAT, he/she cannot

serve as testing staff for the SAT, however he/she may serve as
testing staff for PSAT 10 or PSAT 8/9.

- If an SSD Coordinator has a child who will be taking the SAT,
he/she can serve as testing staff in the non-standard room,
provided their child is testing in the standard room.

- Itis possible for test day staff to serve multiple roles in a small
test center.
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Planning for Staffing Needs

» Unless your school tests only a few
students, you will need additional staff to
assist the supervisor.

«  There should be a minimum of one
Proctor/Associate Supervisor for every
34 students.

« For rooms with more than 34 students,
assign additional proctors to help.

@ CollegeBoard

Room Proctors Needed

Apply the ratios listed here on a room-by-room basis.

1. Start with one associate supervisor per room.

2. For each room, add room proctors if needed:

Mumber of Test-Takers

Number of Proctors

For a Single Standard Testing Room

| — 34

35-50

51— 100

[0l or more

|- 10

| proctor for each
additional 50 students

For a Single Nonstandard Testing Room

0

More than 10

Hall Proctors Needed

roOIms:

1. Start with one hall proctor.
2. Add hall proctors if you have more than five

Number of Rooms | Number of Hall Proctors

-5 I
6— 10 2
I =15 3
16 —20 4

More than 20

| prector for each
additional 5 rooms
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Planning for Staffing Needs — Scenario 1

+ How can different room configurations change staffing needs? For
example:
+ Your school is testing 100 juniors for SAT School Day
+ You have 4 classrooms available with 25 students each

+ Therefore you will require
+ 1 Test Center Supervisor
+ 4 Associate Supervisors
+ 1 Hall Proctor

Test Center Supervisor

Associate Associate Associate Associate
Supervisor for Supervisor for Supervisor for Supervisor for
Room #1 Room #2 Room #3 Room #4

6 CollegeBoard
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Planning for Staffing Needs — Scenario 2

+ How can different room configurations change staffing needs? For
example:
+ Your school is testing 100 juniors for SAT School Day
+ You are limited on the number of test day staff

+ Therefore, you could test in one large room (i.e. cafeteria or gym) and will
require
+ 1 Test Center Supervisor
+ 1 Associate Supervisor
+ 2 Proctors
+ 1 Hall Proctor

Test Center Supervisor

Associate Supervisor

6 CollegeBoard
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Planning for Testing Rooms

The size of cohort testing and the size of rooms used for testing
will determine number of rooms needed.

Options for rooms include:
Larger spaces, such as auditoriums and gymnasiums
Smaller spaces, such as classrooms

Location of testing rooms within the building
Separated from other classes/tests on different schedules or taking
different assessments
Minimize noise and other disruptions when classes or other
assessments break
Area where there will be minimal noise/distractions from outside the
building
Access to restrooms

@ CollegeBoard



Seating and Furniture Requirements

Use chairs with backs.
Face seats in the same direction.
Place chairs directly behind those in the preceding row.

Separate each student by a minimum of four feet from right to left (measure
from center of desk). This is the equivalent of ACT’s 3 foot rule.

Ensure unimpeded access to every student by staff.
Seat only one student at a table measuring six feet in length or less.

Seat students at least four feet apart and facing the same direction if tables
longer than six feet are used.

Provide a large, smooth writing surface, preferably desks or tables.
Tablet-arm chairs must have a minimum writing surface of 12 x 15 inches.

Study carrels, lapboards, language laboratory booths, and tables with
partitions or dividers are not acceptable.

@ CollegeBoard
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Sample Seating Plans

SAMPLES OF APPROVED SEATING PLANS: X = ONE EXAMINEE

Plan lIA: level seating

XA x] [X]
XTI X] [x]
XX O] [x] [X]
XX O] ] [X]
XTI X] (X
X X X X [X]

Ll e | -

)

&' or less

Plan IB: level seating

<[ <] <] <] (] [>]
[><] <] <] <] (] [x]
<[ <] ] [<] [>] <]

1

Plan Ill: tables

Plan Il: elevated seating
rammy Amih )
Ly
@EEEDDEDQE
EEUEBDDDQE}
ORI
e

x{—ﬂ.'%x{—d'—}x

[

More than 12

@ CollegeBoard
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Test Day Training

Online Test Day Training

Access available through College Board Professional
Account

Approximately 30-45 minutes to complete, broken up into
modules

Mandatory for all new Test Center Supervisors and SSD
Coordinators or anyone who did not complete last year.

Other Test Day Staff will use online training modules specific
to test day.

Implementation and Training Kit
Shipped to schools in mid-to-late February.

w Will include an increased number of copies of the manuals.

@ CollegeBoard
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Testing Manuals

College Board will provide a Michigan specific manual for SAT,
PSAT 10, and PSAT 8/9 for 9th grade.

The SAT manuals are being updated to provide specialized
Information to each type of test day staff.

Test Center Supervisor Manual — includes information about
the set-up and return of materials as well as administrative
information.

Testing Room Manual — includes all test day scripts and
information needed by Associate Supervisors such as the
Supervisor Irregularity Report processes.

SSD Coordinator Manual — includes expanded
accommodations administration information and instructions
for returning accommodated materials.

@ CollegeBoard



Accommodations

New for April 2017
Accommodated Testing Window

Test Materials
SSD Online

* New Requests

« Changes/Updates to Requests

© CollegeBoard



Accommodations — New for April 2017 @

SSD Online system improvements
- Enhancements to the user interface in October 2016

- Enhancements to our school verification process in January 2017
New Braille Format — UEB format will be shipped with EBAE format

Translated Test Directions for English Language Learners

Scores will be college and scholarship reportable
- NO accommodation request required

- Printed versions of the test directions will be downloadable for educators
to distribute to students on test day as needed.

- Languages: Spanish, Arabic, Haitian Creole, Mandarin, Portuguese, and
Polish

- Look for information in Spotlight on where these directions will be
located

New State Allowed Accommodation available to support EL

students required to take only the math portion of the exam.
6 CollegeBoard



EL Students — State Allowed Accommodation for
Math Only

Students that are identified as Limited English Proficient (LEP) in
the Michigan Student Data System (MSDS) and have been enrolled
In U.S. schools for 12 months or less at the time of taking a state
assessment may be eligible to receive a one-time exception from
having to take the English language arts portion of state
assessments.

In order for a student to be eligible for an exception from the ELA
portion of a state assessment, the student needs to have taken the
WIDA ACCESS Placement Test (W-APT) with their scores provided
In the Secure Site, and that the student has taken the most recent
administration of the summative WIDA ACCESS for ELLs or WIDA
Alternate ACCESS if enrolled prior to the test administration
window.

More information to be provided in Spotlight at a later date.

@ CollegeBoard



Accommodations 101

ACCOMMODATIONS

Standard Non-Standard State-Allowed
Accommodations Accommodations Accommodations
Test in standard Test in non- Test in statg-
. standard Roster allowed testing
testlng rooms .
testlng rooms rooms
Test in non-
standard NAR

testing rooms

© CollegeBoard



Accommodation Categories for SAT

Room Type Standard Room(s) Non-Standard Room(s) State-Allowed Room
Standard Mon-Standard Mon-5Standard
Room Label Standard Roster Roster NAR™ State-Allowed
Description MNo Approved Approved Approved Accommodations
accommodations | accommodationsthat | accommodations that | accommodations that | allowed by MDE that
are used; can be used inthe | are separate from the | are separate from the do not result in a

students test in

standard testing

standard testing

standard testing rooms

college reportable

the standard rooms under rooms and can test in the score
testing rooms standard testing accommodations
. schedule window
Sere 10 IS proip inBAA | Eligibility Rosterin | Eligibility Roster in NAR Report in NAR Report in
qualify Secure Site 55D Online 550 Online 55D Online 55D Online
Examples « Not » 14 ptlLarge print | » Extendedbreaks | 20 ptLarge prnt o ASL interpreter
(NOT applicable +  Wheelchair + Extra breaks +« MP3 Audio + Use of word-for-
EXHAUSTIVE) accessibility + 50% Extended + Braille word glossary
+ Large-block Time (Math only) s 50% Extendedtime |« EL Math only
answer sheet ¢+ 50% Extended (All sections)
« Magnifier time (Essay only) |« 100% Extended
time
s+ Breaks as needed
Person Test Center Test Center Test Center : :
Responsible Supervisor Supervisor Supervisor 55D Coordinator 53D Coordinator
Test Date(s) April 11, 2017 April 11, 2017 April 11, 2017 April 11-25, 2017 April 11-25, 2017
TE“;?*’E;EEFES] April 25, 2017 April 25, 2017 April 25, 2017 Anytime inwindow | Anytime in window
SATg;i:rEDDk FPurple FPurple Pink Blue Lime

“MNAR = Nonstandard Administration Report
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Accommodation Categories for PSAT 8/9 and PSAT 10

Room Type Standard Room(s) Non-5tandard Room State-Allowed Room
Room Label Standard Séinsiz:d Nnnr:f;;rltdard State-Allowed
Description Mo accommodations are Approved Approved accommodations Accommodations allowed
used; students test in the | accommodations that that are separate from the by MDE that do not result in
standard testing rooms can be used in the standard testing rooms and a score reportable for
standard testing rooms can test in the scholarship opportunities
under standard testing accommodations window
schedule
Examples + Mot applicable + 14 ptLarge print « 20 pt Large print o ASL interpreter
(MNOT »  Wheelchair +  MP3 Audio +» Use of word-for-word
EXHAUSTIVE) accessibility s Braille glossary
» Large-block answer | e 50% Extended time » EL Math only
sheet + 100% Extended time
» Magnifier + Breaks as needed
» Extended breaks
s FExtrabreaks
Where to find . . .
students who | Fre1D " DAA Secure | Eligibility Xosterin SSD | yag peport in SSD Online | NAR Report in SSD Online
qualify
Person

Responsible

Test Center Supervisor

Test Center Supervisor

S50 Coordinator

S50 Coordinator

Test Date(s)

Aprl 11 or 12, 2017

Aprl 11 or 12, 2017

April 11-23, 2017

April 11-25, 2017

Make-Up
Test Date(s)

Aprl 25 or 26, 2017

Aprl 25 or 26, 2017

Anytime in window

Anytime in window

PSAT 8/9 Test

Book Colors Maroon Maroon Maroon Lime
Féscﬂ glﬂoLerzt Orange Orange Orange Lime

*MAR = Monstandard Administration Report
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Test Materials

PSAT ™ 8/9 PSAT ™ 10 SAT ®
Standard Non Standard Standard Non Standard Standard Non Standard
Standard . . . Standard . . . Standard . X .
k Testing with with Accoms k Testing with with Accoms k Testing with with Accoms
Testing . . Testing . A Testing . .
Accoms including SAAs Accoms including SAAs Accoms including SAAs
;\;;r i) ;\;;1' 1) Tha AT The SAT
e
— ==

6 CollegeBoard
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Spring Test Administration — Accommodated Testing

L

For students taking the SAT, PSAT 10, and PSAT 8/9, we will
support a two-week window for testing students with certain
accommodations that are identified on the NAR.

Accommodated Testing Window for students on the NAR:

Remember that all accommodations for 9t grade students taking
the PSAT 8/9 sponsored by MDE in the spring must be submitted
and approved.

This is different than any PSAT 8/9 assessments not sponsored
by MDE, in which accommodations for 8" and 9™ graders are
locally controlled. Schools can simply order the necessary
accommodated materials.

6 CollegeBoard
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Accessing SSD Online — New SSD Coordinators
Once the SSD Coordinator(s) are identified they should request
access to the SSD Online system.

To access the system, the SSD Coordinator will need to:
- Have a College Board Professional Account

- Complete the SSD Coordinator Form, found on
www.collegeboard.org/ssd

- Receive an access code to link your SSD Online access to your College
Board professional account (First time only). May take 1-2 days to
receive the access code.

- You may have multiple SSD Coordinators, but only 1 can be identified
as the SSD Coordinator in the EEM.

In order to gain access, schools will need an attending institution
(Al) code.

Accommodation requests may begin once you receive your access
code and have established an SSD Coordinator.

@ CollegeBoard


https://www.collegeboard.org/pdf/ssd/ssd-coordinator.pdf
http://www.collegeboard.org/ssd

Who is Eligible for College Board Accommodations?

Student must have a documented disability

Functional impact needs to be demonstrated. The presence of a disability does not
necessarily mean student needs testing accommodations. Student’s needs on a
test, such as the SAT, may differ from their needs in school.

Must show need for the specific accommodation being requested

Two ways for a student to be determined eligible for College Board
accommodations:

- School verification — Some requests can be approved automatically through our school-
verification system. The SSD Coordinator verifies that the student meets College Board
eligibility criteria and the student has documentation on file that meets the College Board
Guidelines for Documentation e.g., formal accommodation plan for four school months,
receiving accommodation on school tests for four school months)

- Documentation Review — Other requests require documentation. The College Board reviews
a student’s disability documentation to determine if it meets the guidelines and if
accommodations are appropriate. SSD Online tells coordinators when documentation is
required, and based on the specific request, what documentation would be most helpful.

Separate process for State Allowed Accommodations (non reportable, state-use
only scores)

6 CollegeBoard
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Requesting College Board Accommodations
For College Reportable Scores

+ Online request process - Log in at any time to see status of students’ request or to
print a list of approved students. Go to: www.collegeboard.org/ssdonline

Dashboard

30 Students |25 perpage <) 4 P Create Eligibility Roster  Submit Eligibility Form

Create AP Monstandard Administration Report =
How to complete AP MARS =

[ 1( 1( . 1 | Clear all
Narrow hy: | Al Code |ALLAI j | | All Statuses - | | All Accommodations = | | All Dates + | Beload Enter Student Marme ar S50 Number O
I™" Only show students with pending Applications = accommodations thatwere provided but not regquested
Status @ Student Subrmitted Received Iext SAT -
Registration
Doe, John (#0000000007) opmions~ 04 Aug 2009 05 May 2009 14 Sep 2012
PROCESSING

Approved: Permission for foodimedication
Documentation: Received 1 Pages on 08 May 2004

Gray, Macy (#0000000002) orTioNs = 07 hay 2009 03 May 2009 14 Jun 2012
il Approved: Permission for foodimedication

Rubin, Andy (#0000000010) opPTions ~ 02 Aug 2009 05 way 2009 14 Apr 2012
PROCESSING

Approved: Permission for foodimedication

Documentation: Received 1 Pages on 06 May 2004

AVAITING Gibs, Joe (#0000000014) oPmions - 25 May 20049 05 May 2004 14 Apr 2012

INFORMATION Requested: Fermission for foodimedication

6 CollegeBoard o
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What is the Application Process?

STUDENT DETAILS g b SOMMODATIONS

Student Information

Click here if you need to print out the Student Information form to be completed b

1. Print a parental consent form
and have the parent sign it

All fields are required, unless indicated

2- GO tO SSD Onllne Basic Information
(CB Professional account required)

T Middle Initial:  E T aptional

Last Mame:  Ramos

3. Enter basic student information

Ernail:  Diana.Ramosi@example.com

Date of Birth:  [Jan =] ¢[14 =] 7[1986 =]
Before You Be In Expected High School = ’flﬁ
g Graduation Date - 144! 2011

dfl 0 I Gender ¢ Male & Female

*Soc Sec# 365 - 19 - BSB3 | T ophonal

Current School  [ACADERMIC PREFPARATION CEMTERNg022L~ ]

1. Parent or student signature.

Where a student is under 18, a signed parent agreement is required to be on file If the studentis 18 o
student may sign the agreement Mailing Address

Click here far a printable parent/student agreement form & US4, including its territories & Puerto Rico
i o . € Outsice of LS8,
2. Documentation of the student's disability and need for accommodationg

In order to be eligible for accommodations on College Board tests, a student must have documentatio
and need for accammaodations. In some cases, you will need to send the documentation to the College

Street!: | FETT Rene Drive

Street:
review. Documentation requirements may vary depending on the student's disability and requested e
accommadations. Upon completion of the online Student Eligihility Form, you will receive a printable li Gty Trac
documentation for the specific student ' g
State: I Ca = l Zip 'Post Code: 953504

Home Phone 7036589632

Next Intended College Board Test

Test [GAT =l

Diate: IDct vIJ’|2D11 vl

6 CollegeBoard
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What is the Application Process?

4. Answer questions about student’s disability, requested accommodations, and
available documentation via SSD Online

(3 )| @ nitps:/ssdcollegeboa.. O ~ @ & X | @ student Disabviity - x NSRS
éCollegeBoard My Account | Logout

Services for Students with Disabilities

v DISABILITY ACCOMMODATIONS DOCUMENTATION

Student Disability

Please indicate the student's diagnosed disability. Check all that apply. You may view disabilities by category or
alphabetically_If the student's disability is not listed, use "Other".

By Category Alphabetical Listing (?) Clickto view Disabilty Documeniation Guidelines

Selected Disabilities: Diabetes

Expand All Sections | Collapse All Sections

» Learning Disorder

» AD/HD

v

Hearing

v

Autism Spectrum Disorders

v

Visual

A4

Physical/Medical (1 selected)

> C ication Di h and Language

v

Intellectual Disability

4

Psychiatric
Generalized Anxiety Disorder
Panic Disorder
Post-Traumatic Stress Disorder
Depression/Depressive Disorder
Bipolar Disorder
Obsessive-Compulsive Disorder
Schizophrenia Spectrum Disorder
Oppositional Defiant Disorder
Tourette's Syndrome/Tic Disorder i

6 CollegeBoard
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What is the Application Process?

|
My Account | Logout

5. (Continued) Answer questions C%oxnegenoard Services for Students with Disabilities
abOUt StUdent’S dlsablllty, ./ Student Details J Disability Documentation

requested accommodations, IR A ccommodationg
and available documentation : :
Please select only the accommodations that you are requesting on College Board tests, rather than all the

Vi a, SS D O n I | ﬂ e accommodations that the student currently gets at the school.

Selected Accommodation: Reading Extra Time: +50%; Written Language Expression: +50%; Extra Breaks

Cg:ollegel!oaxd Services fc

J Student Details J Disability J Accommodations ,

Expand All Sections | Collapse All Sections @ Clickto view Accommodation Details

v Extended Time (2 selected)

Documentation Indicate the amount of extended time requested for each test or section type. If you are not requesting

In order to be eligible for accommodations on College Board tests, a student must have do extended fime for a particular test type, leave that section blank.

disability and need for accommodations. Documentation requirements may vary depending
disability and requested accommodations. In some cases, you will need o send the docur
Board for review. Your answers to the following questions will help us to determine what doi
student, and whether the documentation needs to be reviewed by the College Board.

+50% +100% &) Greater than ©)

le=tizection (time & 112) (double Hime) +100%

Reading ~ 0o

) . ) Written Language Expression v I
Formal Education Plan / Program Verification
Is there a current school-generated formal educational plan/program that is approved for th Mathematical Calculations - | ) -
the plan/program must have been approved within the past 12 months.)
Listening (Foreign language and music test only) r = -
Yes, a current formal education plan is approved for the student.
Speaking (Foreign language test only) || =] I

Please indicate the type of program: |Current IEP :_J

Please provide your best estimate of the date the initial (first ever) plan went into eff

(evenifat different school): v Extra/Extended Breaks (1 selected)

@® | know the specific date: | Month v] /| Year > I7. Extra Breaks @
¢ | am not sure of the specific date, but is was within the last 4 months. [~ Extended Breaks @
€ ldon't know / remember the specific date or it was not within the past 4 mor] [~ Breaks As Needed Why Cantl Select this? @

€ No, a current formal education plan is not currently approved for the student.

Evaluation Testing Verification

Your request for Extended Timebased on a Disorder of Written Expression and Bipolar Disorder requires the
following testing verification-:-'
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What is the Application Process?

6. Submit the request electronically via SSD Online

7. Review the system notification regarding any requested documentation

There are two ways for a student to
be determined eligible for College Board
accommodations:

- School verification — Some requests
can be approved automatically through
our school-verification system. The SSD
Coordinator verifies that the student
meets College Board eligibility criteria and
the student has documentation on file that
meets the College Board Guidelines for
Documentation.

- Documentation Review — Other requests
require documentation. The College
Board reviews a student’s disability
documentation to determine if it meets the
Guidelines and if accommodations are
appropriate. SSD Online tells coordinators
when documentation is required, and
based on the specific request, what
documentation would be most helpful.

6 CollegeBoard

C&ollegeBoard

Your SSD is ready to Submit

My Account | Logout
Services for Students with Disabilities

Please confirm the information below and make any changes prior to you final submission. When you are ready

click the Submit button at the bottom of the page.

Requested Documentation

o Test of Academic Achievement (Commonly uzes tests that messure scademic achisvemant)

ncmeve'n— n=s!ssh9\.ld be individusll;

of

achi They

ing in areas suuh a5 eac g msth and written expression. Abbrevisted

scademic measures (i.e. WRAT-4, etc) are not comp

and, without an additional battery of

tests are not sufficient to evsluste a disability. Flease provide stsnds d scores for all academic subtests, as well s the written
report. Age or grade equivalents, ranges, perosntiles or RPI scores are not sufficient.

@ Wwhy is this reguires?

e Psychiatric Update Within 1 year

Lorem ipsum dolor sit amet, etur ing =lit, 320 do =i

d tempor incidi

ut Isbore et dolore magns sliqua.

Ut enim ad minim venism, quis nostrud exercitstion ullamco Isboris nisi ut aliquip ex e commodo consegust. Duis aute
irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugist nulls paristur. 7 sint

n proident, sunt in culpa qui officia deserunt mollit anim id est laborum

o Why is this required?

| Print Documentation Checklist

Student Information

Lorem ipsum dolor sit amet, consectstur adipiscing elit. Integer ut licero quis nibh scdsles tincidunt. Phasellus dui velit, blandit sc,
adipiscing interdum, sodales in, sugus. Cras ercs neque, =leifend vel, tristique st, porta =u, lorem.

BASIC INFORMATION
= John Doe

MAILING ADDRESS
222 Main
Anywhere, VA 22001, US

Fhone 7035553300

 Feb1,1992
School '
Dstz: Jun 1, 2010 Emsil: john@doe.com

Male

‘at | Print for Student / Parent Signature

SCHOOL INFORMATION

High Schocl Code' 000000
High Scheol Name: PS 1221
SCHOOL ADDRESS

124 Main St.

New York, NY 10001, USA
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What is the Application Process?

8. Submit documentation
(upload to SSD Online,
fax, or mail) when required

Submit Documentation

9. Receive e-mail notification
that decision has been made;
log in to view decision letter

X Close

This request requires documentation to support the student’s need for accommodations.
Documentation can be submitted online or can be faxed to Services for Students with Disabilities. Please select from
one of the eptions below.

To submit documentation at @ later time, go back to your Dashboard and select Options next to the student’s name an
your Dashboard and chose your preferred method of submission

Please note that only Adobe Acrabat pdf documents can be submitted online at this time. Other types of documents

are not currently supported and will need to be faxed.

Upload Documentation Now Fax Documentation Now Back to Dashboard ]
C My Account | Logout

CollegeBoard i

gelo Services for Students with Disabilities Mawigate student to Upload Submit request for Subrmit réquest for
Docurnents page accommodations and navigate accommodations and navigate
Coordinatarto coversheet Coardinator to dashboard
Cover Page

The documentation required for this application is listed below. Please collect the documentation and provide it
to the College Board via fax or mail. Please fill out and print this page to use as your fax cover sheet.

Cover Sheet

Student Name: Joe Johnson |n‘|l"|ll|ll|,ll"l|
SSD#: 221771

High School:  Thomas Edison High School
Grade: 1

To: College Board Services for Students with Disabilities

FAX INFORMATION SSD COORDINATOR CONTACT INFO:
Fax Number: 212.222.1221 Name: Jane Lewis

Attention: Jim Johnson Phone: 212.222.2223

Number of pages: Email: jlewis@school.edu

(including cover sheet)

© CollegeBoard
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Accommodations — Already Approved Students

Students who were approved for accommodations last year, who
don’t have a change to their IEP, require no action.

Labels will be shipped for these students based on their Pre-ID in
Secure Site.

Test Materials will be shipped for these based on their existing
approved accommodation.

6 CollegeBoard



Changing an Accommodation Request

Accommodations may be changed once entered from the Options
menu for the student from the Dashboard.

- For Requests that are in Decided Status:
— View Decision Letter
— Create a Change Request
— Resubmit Request
- For Requests that are in Reopened or In-Review Status:
— Print Cover Sheet
— Submit Online Documentation
- For Requests that are in Not Submitted Status:
— Edit request
— Delete Request

6 CollegeBoard
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Accommodations — Changes to Previously
Submitted Requests

+ Reopen the request
+ From the Dashboard, locate the student
+ Select “options;”

+ Click “Change Request;”

Riatus v @ Student

Xerox, Fourtest (#0007554601) orTions =

NOT Approved
Documentation: Received 2 Pages on 05 Aug 2015

DECIDED

Ssdprodtestb, Studentb (#0007000002) cemions ~

R Approved: Writing +50% (time and 1/2), Reading +50% ({ View Decision Letter

. Create change Request
+50% '[t|mE and ”2:' Resubmit Request

Documentation: Received 2 Pages on 31 Jul 2015

alculations
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Accommodations — Changes to Previously

Submitted Requests

Print, complete, and fax in the change request form to College
Board’s secure electronic document system.

The status of the request
will change to Document
Review and once approved,
the SSD Online Dashboard
will reflect the approval
status.

@ CollegeBoard

A

Insert this end into fax machine
Please ensure all attached pages are facing in the same direction
Cover Sheet

Use this page as yo!

ur submission cover sheet.
PLEASE DO NOT ATTACH AN ADDITIONAL COVER SHEET TO THIS DOCUMENT WHEN FAXING.

RO007546816

et L.

Student Name: Emily Breen

SSD# 0007546816

High School ETS HIGH SCHOOL/MARGO MERIWETHER
Grade: 11th Grade

To College Board Services for Students with Disabilities
FAX INFORMATION SSD COORDINATOR CONTACT INFO:

Fax Number.  (866) 360-0114

Attention: College Board Services for Phone:
Students with Disabilities

Name: Mithun Roy

Email:  mithun.roy026@gmail.com

Number of Fax
pages

(including cover

sheet)

SELECT REQUEST OPTION(S):

71 Resubmission of Previously Denied Request

71 Request to Add or Remove Accommodations from Approved Request

COMPLETE THIS SECTION FOR RESUBMISSION OF PREVIOUSLY DENIED REQUEST
Please check any previously denied accommodations that you wish to have re-reviewed:

EXTRA / EXTENDED BREAKS

[C] Permission to Test Blood Sugar




Accommodation Request — State-Allowed

+ The State-Allowed Dashboard is clearly marked to remind users
these scores are not college reportable.

Back to SSD Dashboard Helpiul Links: | FAQ

State-Allowed Accommodations > Dashboard

State-Allowed Accommodations (SAA) should only be used by students when
@ Notice College Board accommodations are not available. Use of SAA's will result in an
unreportable score and student scores will not be eligible for college submission

or scholarship opportunities.

Your state/district has arranged SAA's for the following College Board tests:

An SAA request must be submitted for each student that requires them. To start,
click the Request State-Allowed Accommodations button below

0 Students <«

Narrowby: | Ener4iCode Q| || All Statuses v | [ All Accommodations v | “®28 | Enter Student Name or SSD Number Q
SAA Request Status 4 Student Submitted Testing
Status

6 CollegeBoard .



Accommodation Request — State-Allowed

Back o S50 Dashboard

+ E nte I b as | C S'[U d e nt State-Allowed Accommodations
i nfo rm ati O n I n C I u d I n g Iimportant Message: Please remambar that the use of State-Allowed Accommodations wil resull in urrepartable 1251 sconas
Motice: Your stale/desing has arranged SAA'S for the Tollowing College Board lests
name, home address, date |™ FahiEaTE
of birth, and graduation date.

Student Information

A& helds afe requirad, wniess ncicaled

Basic Information
First Mams
* Middia iehal " aphonad
Last Mams

" Emal * apliamal

Dogte of Birie | Mosth =] 7 [Oay = 7| veer =

Expectad High School The cwment S50 reles 1o delemine grade el by
Graduanon Dags 1Mo ]‘ I |Y-|ar ]T Expecied Hagh School Graduaton Dae wil sse

gy heiw

Gander. € Male ¢ Femala

" Sar Sac # N . * aplional S5H ix collected hevs lor matching, bul is not ‘

displayed on amy users within S50

Current School | WESTSIDE COMMUNITY ADULT SCHOOLD =]

Mailing Address
& IS4 includng its temtones & Puesto Rico
£ Outsidie of USA
Siroed
Siaell
State: |- NONE = Zip /Past Code

6 CollegeBoard
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O T
Accommodation Request — State-Allowed

+ Confirm Student Information

My Account | Logout

C::ollogaBoard Services for Students with Disabilities

< Back to SSD Dashboard

IState-Allowed Accommodations: Confirm Student Information

Important Message: Piease remember that the use of State-Allowed Accommodations will result in unveportable test scores

Please review the student information below. Click Edit to make any changes

BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Larry Walker 123 Main Street 051585
11 Jan 1, 2002 WESTSIDE COMMUMNITY
ADULT SCHOOL
Jan. 2016 Los Angeles, CA 08977 ,US

SCHOOL ADDRESS

Iwalkes @yahoo.com 7850 Meliose Averme
Los Angeles, CA 90046, US
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Accommodation Request — State-Allowed

+ Select the accommodation being requested. The list of
accommodations will be specific to those approved by the state.

+ If a student has been approved for a College Board
Accommodation, it will also be displayed here.

My Account Lagaul

Senices for Students with Disabilities

= Back 1o 550 Dashboand Hitlphal Links: Consem Form | BAQs

State-Allowed Accommodations: Select Accommodations

Important Message: Please rermember that the use of State-Allowed Accommodations waill resull in unreponable test scones

Choose the State-Allowed Accommodations needed by Larry Walker for the SAT School-Day March 1, 2015 test.

Mote: Our récands show thal Lamy Ras ako requesied oF béen approved 1o use the falidwing College Baard accammod aliang
College Board Approved Magndien Exira Breais
Under College Board Rewvi = n 80 Tes! Bicod Sugar

State-Allowed Accommodations:
Click fiers for information on Stale-Alowed Accommodation magpings jor your destnict or stale

| Saste-Only - Extended Time (Same Day)
| Seate-Only - Extended Time Mulbple Days
u

L Saate-Onby - Lale Stad

L Saate-Omly - Albeenate Location

L State-Onky - One-1o-One Testing

| State-Oinby - Sl Geoup Tasting

| Saate-Onby - Reader

| State-Oinby - Sign Language Inber prisler

L Semte-Oinby - Axsistive Technology

L' Semte-Oinby - Lange Print Test Book (20 point)

[ 1Saate Dby - Braills

CSeate Onky - Use of Bilingual Dictionary

1 Saate-Oiiky - Cassells Tesl Bosk

| Saate-Oiiky - Compuler (Whord Processoi Foi Essays)
| Saate-Civky - Bralher

| Saate-Onby - Clanfcalion of Dwections

| Saate-Omby - Ciher State Accommodations

y a8 LPAis similar 1o a Collage Board approved
 laccomencdation for the student. the LPA cannil B selaciad

6 COIEQEBOard Cancel [l Save & Exh




Accommodation Request — State-Allowed

+ Review and submit
request State-Allowed Accommodations: Review and Submit

Important Message: Please rememder that the use of State Alowed Accommodatons wil resut in unreponable test scores

Student Information

Please confirm the information below and make any changes needed.

BASIC INFORMATION MAILING ADDRESS SCHOOL INFORMATION
Larry Walkes £33 M fivact 051598
Los Asgeles, CA OBN)7 s
A 1, 2002 WESTSIE CoOMmmmaTY
ADULT SCHOOL
Jan, 2016 Dvaler @yahioo e
thb SCHOOL ADDRESS
7550 Mok ose Mvetnie
Los Angebes, CA 90046, US
Edt
State-Allowed Accommodations
Bilingual Dsctionary
Ede
Consent Form

ASIENed consent fonm |5 eguared e 0ach Student requestng State-Alowed ACCommecatons  TRe 1orm mest te BoAeE by P st &
PAreatDUS AN i e LNt 13 GN3er 18, Or Dy e SROENt 18 of over The SO IR0 Partan e J00ed foem with e m:vn
records R does not need 1o de sentto e College Board Abfank consent farm cas Do vewed and prnded st the Cossen # 2l
nm-wncmwmuﬁmm school?
Yes. | have 2 cogy of e 3igned consent form on e
No
1 pou 02 NOLNave & SIgNeS consent larm. Srvi e e Lansant F 5 o o Chtx e Save & Ext dulion
SeOW 10 Save the iInformation pou hawe ertered 59 S Onoe you Ranve a-un.: 2 signature locate e shudent s fame on e Supde-
ASOWES ACCOMMOSIBANS SAshBoMd An3 566 EA 2006 ADOWSS ACCOM™ONLN Reguasl N 10 P SISl s Name 10 sutrd Bhe
reguest

Confirming Information

I very that the erlarmation growded i My 1espenses BBOVe s bue and accurite. | aiso acknowiedge that | am aware Dat
because State Allowed Acco s A Aot o apge by the Cobege Board's Sesnces for Stedents with

Disatublies the student's scoves o the Rest] fdate] tast admerssteation will 5ot be Mponed o Ba studest 10 colleges. or fo
scholatsheg oppotindes
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Administration Activities

Receive Test Materials
Test Day

Return Test Materials

© CollegeBoard



Test Materials Delivery

Test Materials will ship to schools to arrive no later than

Delivery dates will be adjusted for spring break schedules if needed.
Standard test materials will be addressed to the Test Center Supervisor.
Non-Standard test materials will be shipped to the SSD Coordinator.
Test materials must be stored securely, in school safe, once delivered.

Check contents of boxes within 24 hours of delivery using
packing lists.

Contact College Board immediately if there is a problem with

your shipment — see the Test Center Supervisor’'s Manual for
specific instructions.

Check materials daily until test day.

Contact College Board immediately if materials show evidence
of tampering.

@ CollegeBoard
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Tracking Materials

Tracking numbers will be made available on the Material Order
Summary Report under the Assessment Registration and Material
Orders menu in Secure Site at www.michigan.gov/baa-secure.

Log on to the Secure Site at www.michigan.gov/baa-secure with your
MEIS login and password.

Select Material Order Reports from the Material Orders menu under the
Assessment Registration menu

Select the Test Cycle, ISD, District and School. If a district level user,
you are not required to select a school and can search by district.

Click the View Report button at the bottom right. The orders will be listed
under the Search Results with a tracking link to the far right.

@ CollegeBoard
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Test Day

We are working to improve test day rosters for all testers. More
information will be available closer to test day.

Make sure you have the printed manuals with you on test day for
guick and easy reference.

When distributing answer sheets be sure you are distributing the
answer sheet to the correct student.

After collecting test books and answer sheets, review key
information to prevent delays in scoring
Secure the test books
Check student names match the pre-id label
Check the Al or test center code has been correctly bubbled
Make a copy of your rosters
Respond to the Makeup Request Emalill

@ CollegeBoard
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Test Materials Return - SAT

The day before testing, the Test Center Supervisor will receive an email
with information about the test materials pick-up by UPS.

The email will include a confirmation number along with the date and
time of the pick-up.

If this service is not available in your area, Supervisors will receive
an email with alternate directions for returning their materials.

Before returning answer sheets, verify it includes the correct student
label.

Detailed instructions will be provided for returning materials after the
primary test date, the accommodated testing window, and the makeup

test date.
Follow packing and addressing instructions exactly

Prepaid shipping labels, with the correct addresses for each box, are
included with the test materials.

Errors in packing or shipping will lead to score delays for students.

If you have any questions, contact TAS for assistance.
6 CollegeBoard



Test Materials Return - SAT

gﬁTURNINc

Used Answer Sheets and Forms

Assemble and pack materials 1-7 in the sequence sh SSD Coordi

Follow instructions given in Section G of The SAT School Day Testing Mnnual

o Test Supsrvisar's P —
Repart Form / é !L\\ \ ] A

Gress

Annotated oolme jostesn Errvelops

liscluding vosstandard - lectude audy.

test-takers) | . 3 Stoud Das Towt Day Sepeiatne ek
Trwmmwriad bwmn

3

IRPaT ou et day

= 3 Fighesy Apyreead Lavems b steduwie

Gawun Envelope {  tes dasmbting
Eachade coly manscils Sied % e
te In by enmwiope. M you o mot
v way o Ui wnkarieis. vhe
B

Gray Exvelope
ke caly the Caaecile Lmed o
PN ——

.l SAT* Tewtng St Agrewrmenr form
Arncillary tams not included
in all st administeutions
Bee bow Wi boton tighe for w hee

B e

Lurgu-block used

answer sheets . . Arsilery

Jeren

The Sallowsag tteems will corasionally be
Avscnrated Wi an admirsicstion, snd

Regular used apswer shosts 7/

» Whia Kivelope cootaking test bocks with
Shenmer e bel b bl bt
Al M bt

* Diwd ammser shamy weth mespheced malhe

& Towd b srwhabotng anwmn Ll wnit b
Tinmsetbed ks % W sfutent 5 datective

st b ploscend oa g o Ui s answves
aheees:

Fratabeled Suippiny Bem
ar Favalipe

~ Note thaw trackiag rzbec foe yous reconds
Biate reference rarabes foe your secarde

Prias yocs cacnes aase and Gl Bere

Pt tim bad raimbos aied sotal rersdons of
UPS Natrsrn Labet T by oest On @, Bk § o 39 PEM AUSTIN TCE Return Labet
o Unn the pralabeded courie return box/unvalopa that cume with yous test materssls. Do not
cover preappliod labels with anothes labal. cr place another label oo the same box.
¢ Koup answar ahuats Sat; do not damege te wdges ur cae rubiber bhands, tape, oe staplus.
Do pos winp them m anything.

3

CollegeBoard

Test Books and Unused Answer Sheets

() PACK ) SEAL

* Une suppled tage
* Hamove, covet o covme vt the atigined

@ Ll carnoadnf fsms oo ) inad Tont saaton ke edijarmnt.
© [nehadio verly the e sbows Seloar

© Tosz Bocks

* Diwdunde ALL puwibond aamns 1egetimy (0 cow stinin
ahigraaie

&) LABEL

¢ Use sagghen] proger
TR ARTURNS labels (Sappled laliske
may be differen: fSoom senple shoon bees )

* Do non pak two (eoses Indels on ons b1
b, ar covar « ratia label Wik
sacthar Mbel Flace netwr label on Box b Phote this wackng rumbter

* Wibte down tiacking sumder fo l Tox yossl smiriie
your recoeds.

o 10 g Lalaal bs inlening iy by - Pt this bos scccber and total
tensealiie courar T = ey of Levins by aerk
Tnbevsnnd Prormsaing Contar log. Boxlct 2l
200 Ludlow Dive
Bwing, %) 20538 T Priat pou cemar 2ame

MNetw vk paanitee e
) SHIP T
Call 1-300-MICL-UPS o (] ,,p“’d OR
wreage for pokup dusing Flam the prodabe il Thke the prcicage
regrabar schood e e o pechage e UPS o say UFS
wvedabe el g drog box cumoTIer cezter

' IMPORTANT NOTES:
s * Do not put answer aheets inside test books.

* For move information about returning materials, see The SAT School Day Testing
Manuwal

74



Test Materials Return — PSAT 10

L) Whise Mo retendand
Aderon et ation
Xr

RETURNING

Used Answer Sheets and Forms

Assemble and pack materials 1-4 in the sequence shown

g

1

il

Petarn Dot
——

h'

ar—-.;:/
m
e

i

@ CollegeBoard

Follow the instructions in the
PSAT 10 Supervisor’s Manual
regarding the order in which to
pack answer sheets and related
materials in the pre-labeled
courier box(es)

Note: Test books for PSAT 10 do
not need to be returned. Follow
the instructions in the
Supervisor’'s Manual to store any
used test books securely for use
In review with students when
score reports are returned.
Schools will need to return test
materials separately for each
assessment. Refer to each test’s
Supervisor’'s Manual to ensure
that your materials are returned
correctly.
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Test Materials Return — PSAT 8/9

QETURNING

Used Answer Sheets and Forms

Assemble and pack materials 1-4 in the sequence shown

|||||||||||

Q\ Nhade N rent enndaind
v Adrvastiation

2 1

@ CollegeBoard

Follow the instructions in the
PSAT 8/9 Supervisor’'s Manual
regarding the order in which to
pack answer sheets and related
materials in the pre-labeled
courier box(es)

A pre-paid UPS label will be
included in your test materials
shipment to be used to return all
used and unused test books.
Schools will need to return test
materials separately for each
assessment. Refer to each test’s
Supervisor’'s Manual to ensure
that your materials are returned
correctly.
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Post-Administration Activities

ldentify and Report Students for Makeup

Score Reporting

© CollegeBoard



SAT Makeup Test Date

Students, not testing in the two week accommodated window, who
miss the primary test date will test on :
After the primary test day, Test Center Supervisors will be emailed
reguesting a count of the students requiring makeup materials.
Schools must respond to the makeup email by In order
to receive materials.
These students must be Pre-ID’d in the Secure Site before
testing and schools must generate a Pre-1D label onsite to affix
to the answer sheet.

Use the answer sheets with labels, left over from the primary
test date, for the makeup test date.

College Board will ship a supply of blank labels so schools can
generate labels on site for test takers.

New SAT test books will be sent for all students testing on the
makeup test date.

@ CollegeBoard
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PSAT 8/9 and PSAT 10 Makeup Test Day

Schools may test students who miss the primary test date on either

Unused and/or test material overages from the primary test date
will remain onsite to be used during the makeup administration.

After the primary test day, Test Center Supervisors will be emailed
reguesting a count of the students requiring makeup materials.
Schools must respond to the makeup email by In order
to receive any additional materials that are needed.
These students must be Pre-ID’d in the Secure Site before
testing and schools must generate a Pre-1D label onsite to affix
to the answer sheet.

Use the labels left over from the primary test date for the
makeup test date.

College Board will ship a supply of blank labels so schools can
generate labels on site for test takers.

@ CollegeBoard
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Score Reporting

To ensure timely reporting, all students must be pre-ID’d before
testing and all answer sheets must be shipped by

College Board reporting will be available for students and educators
via the Score Reporting Portal.

There may be variations between the College Board portal and the
MDE Secure Site

The number of students tested will vary since the College Board
portal only includes students with valid test scores and will not
Include scores for students who opted to cancel their test
scores, had their scores canceled due to a testing irregularity or
If their score is on hold.

The participation numbers shown in the portal are provided for
iInformational purposes only and use the most recent federal
statistics for enrollment. They do not reflect your actual student
participation.

@ CollegeBoard
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Student Activities

Create an Account
Khan Academy
Score Sends

Fee Waivers (eligible students only)

© CollegeBoard




Student Activities — Creating a College Board Account

+ Go to collegeboard.org and complete the requested information.

SAT PSAT/NMSQT AP College Planning College Search Professionals More v

@ CollegeBoard AboutUs  Advocacy  Membership  News & Press  Research

Usemame A
V4 _.v
Password
' : ‘
Sign Up . L s
hrd?

Forgot username of passwird

College Search

Create Your College Board Account

To get started please tell us a little more about yourself,

am r an Education Professional

6 CollegeBoard
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Practice - Khan Academy Road to Success

Khan Academy is designed to engage students in 30 minutes of
productive practice on a daily basis.

- All questions in the Khan platform meet SAT test specifications.

- Four full-length SAT practice tests are available.

Practice is focused on priority areas.

- Khan question format and design mirrors the design/format of the online
SAT.

- Each question will provide answer explanations, step-by-step solution,
and hints.

- Coming soon, students will be able to write an essay, have it scored in
Khan Academy and receive feedback about their essay.

@ CollegeBoard



Practice Resources for Accommodated Testers

Practice tests for assistive technology can be found at:
https://collegereadiness.collegeboard.org/sat/practice/full-length-
practice-test-assistive-technoloqy

Practice tests for MP3 audio can be found at:
https://www.collegeboard.org/students-with-disabilities/after-
approval/taking-sat-accommodations

Practice tests for Braille and large print may be requested by
contacting SSD Customer Service (212-713-8333) or
ssd@info.collegeboard.org.

@ CollegeBoard
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Reporting Scores to Colleges & Scholarship
Organizations
All students who take the SAT are eligible for 4 free “score sends”.

Free score sends can be added to a student’s registration at the
time of registration.

Students have until 9 days after the administration to add free score
sends to their registration. Students must complete their free score
sends by

After the deadline students are still able to have their scores sent to
colleges and scholarship organizations for a fee

Students who have a College Board account and provided us with
an email address will receive email reminders.

@ CollegeBoard



Sending Scores — Login to College Board Account

SR CTE T -

g
fAPReportiothe  [E Googie Sheets - € The Redesignes 1 College Boarc 5 [B) SAT Live Report - [ TinyURL £ Michigan's Trary Key Lime Cheese ) DI(s Ri
¥ CollegeBoard SAT PSAT/INMSQT AP  Cofiege Search  Professionals  More ~ [searcs  QJNS]

Ahout Us Advocacy Membership News A Press Research

Top Searches

My SAT

AP Awarcs

Recogaang stugents wh

PSAT/NMSQT, PSg

—Attend a—
Counselor

colkegs cregr

My Colleges
Cobege Packing List
Account Settings MaK2 U@ you Rave eventimng you
m need 100 your Trst yeae

College Search

OUSENANG 3 Nevensan

AP Scotes

My Pian

W ACCUPLACHR Practice
p 1 1Oour R r e x
SYAID0R and prepare o placsmeant

QX3S

Search by colege name

I

dents Education c e P :
Stude Professionals ollege Planning
More to Explore Initiatives Events

SAT Educators: Order the PSAT/NMSQT and PSAT 10 Free Counseior Workshops (AuQ
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Sending Scores — Send Available Scores

D CotlogeBonrd
SAT s
e

MY SAT

Need Help? @

Hi, Sharon Update My Info | Sign Out

You have 2 messages

nd s g s sl o

Sending official SAT score reports is the only way to ensure that colleges and
scholarship programs receive your scores.

Register for the SAT:
The SAT is the one test that shows colleges what you know and what you know you
can do.
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Sending Scores — Finding Colleges & Scholarships

To create your score recipient list, search for the colleges and scholarship programs to which you
want to send your scores.

i . [mm———emcccce—e=- i

Find Colleges and Scholarship Programs ! 1. You can search for |

| and schola in!

& Search for Colleges and Scholarships | Show My Previous Selections | Fﬂuﬂﬂ'ﬂ . nmpl

: information by name :

Find College or Scholarship: State: i1 and state. i

[Start Caliege [Texas = haore Search Options - : :

_ _ o S - ! 2. Click “Add” to move !

Start by typing the school or the scholarship name. Aveid typing “college” or “university” - it will take you longer to locate specific schools and programs. ' l

o I a search result to your |

Clear Search or l i l

1 list. I

all available Recipients { 2 a four Selected Recipients: : :
MNIVER ¥ R.TX ' -

'-._| ::.u:_:|_ |: T : 3. Click "Remove" if :

: : you change your mind :

i about an item on your

! list. :

S 4
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Sending Scores — Review Selections

Before you send your scores, you can review your selections.

Send Scores SAT

w" Build Your Score Recipient List Review Order

Review Your Selected College and 5cholarship Program Recipients

Your Score Reciplents {Remuove all) O Test Scores To Send € Delivery Method O Price
GO UNIVERSITY [REmiave Four Sales ted Searas Ml FREE
START COLLEGE {Fsmgwe) Your Selected Scores Hail FREE
Review all of the scores you've selected to send on a single page. subTotal: 5000
Shipping Tatal: 50000

Continua

Cancel Make Changes to

6 CollegeBoard
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Make sure that you have
selected the correct
scores to send to all of
your specified recipients.

Click on “Continue” to
complete your order.

r
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|




Sending Scores - Confirmation

Congratulations! Your scores have been sent. You may want to print a copy of your order so you can
share it with your school counselor.

D

Your SAT Score Reports will be sent soon.. QAT
Here are your nextsteps. M e —————————
l Click on “Print Your Drdarl

Step 1 Print Your Order : Invoice” to print a copy of :
1 = c
w: S

1
I
Begin Unhversity Yoo Selﬂ:!rdimlu *- FREE m ] ret:nrds. 1
o Unhversity FREE R : :
Review Your Send History | 1 Note: You can view your
Launch Community College tﬁl Soores 1-2 Weseks FREE .
i ! send score history by 1

Srart College All Scares 1-2 Weeks FREE . . .
! clicking “Review Your !
TOTAL: FREE ! C '
: Send History.” :
S 1

Step 2 Connect with the colleges and scholarship programs that have been matched to your
College Profile

Your Cﬂ"E‘gE Sem Al My Profile Mabches

Profileis

Review My College Profile

complete
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Sending Scores — Send Score History

You can view a cumulative list of all the scores that you have sent by clicking on the link in the My
SAT home page. Below is what a sample send score history report looks like.

D

My Send Score History SAT

Review Your Complete Send Score History

GO UNIVERSITY
We sent the following scores on October 22, 2008
Selected Tests Sections & Scores
The SAT Test - October 2008 Critical Reading 640 Math 490 Writing 540
The SAT Test - October 2007 Critical Reading 570 Math 570 Writing 550
START COLLEGE

We sent the following scores on October 24, 2007
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SAT School Day Fee Walvers

Eligible Students can receive the SAT School Day Fee Waiver

These cards are sent to the Principal at School Day schools in mid-
to-late February.

Schools distribute them to eligible students

With an SAT School Day Score Reporting Fee Waiver, students
receive:

4 free score sends to use at any time (fee waiver code required)

Access to the Question and Answer Service for the April School
Day administration by calling Customer Service (fee waiver code
required)

4 College Application Fee Waivers, delivered automatically to the
student’s online account in August 2017

Students will only get 4 additional score sends and 4 college
application fee waivers TOTAL.
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Fee Waivers — SAT School Day

+ School Day Fee waivers are only for kids
that participate in SAT School Day.

_ School Day Fee Waiver

Delivery Timing Late March-Early April
How many? Estimated number

Benefits e 4 Additional Score Sends
e 4 College Application Fee Waivers
e Question and Answer Service

**Students will only get 4 additional score sends and 4 college
application fee waivers TOTAL.

6 CollegeBoard
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Fee Waivers — SAT & SAT Subject Tests

+ Students who qualify for SAT School Day
Fee Waivers are eligible for the additional
benefits of the SAT Fee Waiver

Delivery Timing
How many?

Benefits .

August
Past usage

2 SAT Weekend Admins

Up to 6 SAT Subject Tests

4 Additional Score Sends

4 College Application Fee Waivers
Question and Answer Service

**Students will only get 4 additional score sends and 4 college
application fee waivers TOTAL.

6 CollegeBoard

2016-2017

The SAT and
SAT Subject Tests-

Fee Waiver

This fee wakser covers th administrations o the SAT" and SAT Subject
Tegts™ Isted on the back. AT requinsd fields must be complated for this
gand bolbe ancepsnd as valid payment for best fes. Incompinin nards
wil b retumed unprocessed. See The SAT and SAT Subject Tests Fog
Wakvers Instr

Llga of iy a of four additional soone reports
over the user's fosting Hetiae (upto §28 for 2018-17). This card does not
cover Wattls? Eiatus or chanpe foss.
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Resources

See our website for Michigan-specific information and materials.

www.collegeboard.org/Michigan

Michigan Support Line

(866) 870-3127 (select Option 1) or email
michiganadministratorsupport@-collegeboard.org

Contact our Michigan Field Team

- Sarah Thaler sthaler@-collegeboard.org

- Jason Feig jfeig@collegeboard.org

- Ted Gardella tgardella@collegeboard.org

Weekly Spotlight

@ CollegeBoard
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Questions
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