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1.0  Procedure

1.1  SUSPENSION AND DEBARMENT
In accordance with [District Board-Approved Policy Number], [District Name] will not enter into any covered transaction with any person or entity that has been excluded from participation by the Federal government.
1.2  DEFINITIONS
Covered Transaction:  A transaction to which the Federal suspension and debarment rules apply, including but not limited to a:

· Subgrant awarded by [District Name] to another entity under a Federal grant program;

· Contract awarded by [District Name] to another entity under a Federal grant program if the contract is expected to equal or exceed $25,000; and

· Contract awarded by [District Name] to another entity under a Federal grant program for Federally-required audit services regardless of the contract amount.

A full list of covered transactions is available in 34 CFR §§ 85.970, 85.215 and 85.220.

Debarment:  An action taken by an authorized Federal official in accordance with Federal requirements to exclude a person or entity from participating in a covered transaction.

Excluded:  A person or entity who is prohibited from participating in a covered transaction because they have been suspended, debarred, proposed for debarment or have volunteered to be excluded.

Excluded Parties List System (EPLS):  A database of excluded parties maintained by the Federal government and available at: https://www.epls.gov. 

Suspension:  An action taken by an authorized Federal official in accordance with Federal requirements to exclude a person or entity from participating in a covered transaction for a specified period of time.

1.3  PROCEDURE
a. Prior to awarding a contract that constitutes a covered transaction, [District Name] will verify the vendor has not been excluded by:

· Conducting a search of the EPLS;

· Obtaining a certification from the vendor; or

· Ensuring an appropriate clause or condition is included in the contract or purchase order.

[District Name] has the discretion to determine which method is appropriate for a given contract, but must utilize one of the three methods referenced above.

[District Name] will not provide funds to any person or entity that has been excluded from participating in a covered transaction.

b. [District Name] will maintain documentation proving that it verified a person or entity’s status prior to awarding a contract that constitutes a covered transaction.  If [District Name] utilized the EPLS, such documentation will include the date of the inquiry and a copy of the report generated with the results.  If [District Name] utilized a certification, such documentation will include a copy of the signed certification.  If [District Name] utilized a term or condition in the contract, such documentation will include a copy of the contract.  This information will be kept in the [Central Business Office] files for future audit review.
c. [District Name] is prohibited from splitting purchases into smaller increments to avoid providing verification of suspension or debarment status regarding any person or entity and its principals.

d. [District Name] will inform its subgrantees and contractors of the requirement to comply with Federal suspension and debarment rules at the time of the award.

e. Training

Business Office personnel will receive training through available resources that are applicable (MDE, MAISA, MSBO, and/or local ISDs) to this procedure.

f. Consequences

Noncompliance with this procedure will make the employee subject to [District Name]'s progressive discipline policy up to and including dismissal.

2.0  Financial Management Federal Fiscal Review Tool Checklist
 FORMCHECKBOX 

[District Name] has provided a copy of the procurement procedures that:
 FORMCHECKBOX 

Include determining that a vendor was not suspended or debarred – http://www.epls.gov
Attachments to Procedure:
[List any Attachments, else indicate “None”]
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