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Michigan Electronic Grants System Plus

System Requirements and Access

https://mdoe.state.mi.us/megsplus
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MEGS+ System Requirements

« Internet Access

* Web Browser

- Internet Explorer 8 (preferred)
- Firefox 2.0+
- Safari 3.0+

 Adobe Acrobat Reader 4.0+

An upgrade to Internet Explorer 8 is available at no cost
aelselssy from Microsoft at www.microsoft.com

MICHIGA?\A x
Education




[
MEGS+ Access
MEIS

ueis sk Mapumentsysem | MEIS s the Michigan Education
e Information System.
MEIS Accounts ate wed 1o access MEIS
Njw Manage

P

Ouesions § Anewars teganding MEIS et

MEIS provides one system for the
management of user accounts for a
variety of MDE and education

¥ o we mew o the MEIS system, and ware ashed 1 obtain an METS accun,

siease select i ik (elow on the ) abeied. Create a MEIS Accoumt applications.

1 you have aiveady created an MEIS account and would ke 10 adust your

accoumt 1ethngs (8 change your MESS pasrword, adat daress mfo, e1c ) .
Blease logn eth the MESS Logn ba1 growed (becw on the ngpr) In order to use MEGS (and potentially

1504 DO NOT AV e MES At 300 AVE s Accrt g OtHET State of Michigan systems) you
must first obtain a MEIS account. This
© MESLegm

E— can be done by going to the following
iy e XRL andt clicking Create a MEIS
ccount:
Creste o MEIS Accoumt 'EI

https://cepi.state.mi.us/MEISPublic/

Ratun 10 the METS Main Mown
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MEGS+ Access
Confirming Your MEIS Account

] v o s Fed The final screen will confirm your
W nswrommanonron vour recoros: O account.
The Fotlowing Account Was Crestsd ‘ _
brakeom e Print this page for your records.
Emal Addom. dse@emal com
— e Warning: Passwords are case-
et sensitive. Your randomly generated
L = password is guaranteed to cause you
WIS Ao 5 556 problems in the future.
s Logr poes
== Change your password

immediately after creating
your account.

an Al — Your MEIS account must then be
entered in the MEGS+ database.
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MEGS+ Access

Resetting MEIS Passwords

Need to reset your
password?

The MEIS system has

been modified so the

user may update and

maintain their profile.

Users can also:

« Change their password

* Recover their forgotten
login name and
password

MEIS Help Desk: (517) 335-0505
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MEGS+ Security

Designating Authorized Officials

Two Authorized Officials per recipient
agency

Authorized by the Superintendent /Chief
Operating Officer/PSA Board President

Print and send in the MEGS+ Electronic
Form.

Important: Existing users need NOT
complete one.

S8 Mo Progrems (KN
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MEGS+ Security
Authorization Structure

CNP - Level 3 - Authorized Officials

- Manage MEGS+ accounts for District/Agency

- Designate Level 2 enter/Edit users

- Initiate applications

- Assign lower security levels to allow edit or view status
-+ Submit, amend and delete applications, amendments
- Access to all district applications

CNP - Level 2 - Enter/Edit Users

. ible for ing the

- Start modifications or amendments

- Notify Authorized Officials to submit icati icati and
- Cannot submit applications or assign other level 2s

CNP - Level 1 - Viewers
-+ Can view all parts of the application
= Cannot input or edit any information
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How to find MEGS+

[P P p—
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ME13 Dta Susmimmn Appicatam o~
.t ]

* MEIS Webpage
www.michigan.gov/meis
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Logging into MEGS+

https://mdoe.state.mi.us/megsplus

* Use the Login and
Password obtained from
the MEIS registration
process to login.

« Remember, the MEIS
password is case
sensitive.

You cannot log in until your Authorized Official has entered your MEIS
account into MEGS+.

If your MEIS account is entered in MEGS+ you can log in.

If you receive an error message that you have a valid MEIS account
but are not authorized in MEGS+, contact your Authorized Official.
MICHIGAN!

Education

MEGS+ Home Page

e | RN | R

View Available Apps/Tasks
« Used to initiate

- Option will only appear
if you have applications
or tasks to initiate

© View Available Appications/ Tasks My Inbox

s e et et « Emails generated
automatically by MEGS+
may be visible here in
addition to your normal
email account

My Applications/Tasks

« Dependent on authority,
application/task statuses

& After initiating an application/task, it will MICHIGAN@
der My Applicati d Task: ¥
appear under My Applications and Tasks Ediication

MEGS+ Home Page

Regged i i B

. Anatructions:

x rem Welcoma Brian Sebect the SHOW MELP button abve Iie detaled musructions oa the fodewng.
VEGS +; Liwel 5 Mehoraed OGH | 2 ntatng an dppbtstion Ttk
Change Petiry

» ity Systorn Meriages
s Underiandng rour Taks
» Manageng our awarded grant

Quick Search

« To search for existing applications/tasks Tip: This option will
eventually list and
provide access to legacy
CNAP applications
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MEGS+
Avoid Back and Forward

Itis highly recommended that users use the navigation provided within the application.

i

[ — (B
Lo

Adult Learning WIA Core Programs - 2012
| Application Menu

The browser’s Back button will simply load the cached (or saved) version of the page
that exists on the local hard drive as it was the last time the page was accessed

By using the browser’s Back button, the user is not getting the latest information from
the website, but rather an “older” saved version of the page.

Avoid the Back and Forward buttons in order to always see the latest information.
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MEGS+ Home Page
®

View Available Applications/Tasks
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9 View Available Applications/Tasks
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Initiate an Application/Task (Level 3)
« Select View Available Application/Tasks.

« Options available, if any, dependent upon program
requirements and user’s security level
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MEGS+ Home Page
View Available Applications/Tasks
Initiate an Application/Task (Level 3)
« Click the Initiate button.

To ity

Available Applications/Tasks

Aot Learming - 5 1 toe y Schoss
Offered
Gt Svtmm

—
—

« Follow the prompts to
confirm.

Agreement

Please make a selection balow to continue.,

Are you sure you wrsh to apply for this grant?
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MEGS+ Home Page

_— My Inbox

* Some messages for
user action may appear
here.

| @My Inbox * May also be received in
user’s normal email
account.

DMy Irbex
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MEGS+ Home Page
My Applications/Tasks

< Applications that the user may access as well as those that
may require agency action.

@ My Applications/Tasks

You have 1 new apphcabonsTasks.

¥ou have 0 apphcations tasks that are oritical.

Select the Open Applications Tasks button below 10 view your sctive Lk,

OPEN APPLICATIONSTABKE

© My Applications/Tasks

Srt s apphcatsornuik by: - Swed - ) (]

e rom Mestiflr  Doscriptis Corremt Stabes G, Dete ue

Comashdated Appieston - 2012

et st Beamred VUL 1M1
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1@ My Applications/Tasks
hart e ettt by et [ School Meals - 2012
hpplication Meny

Q View Management Tools
e Click on the AppliCation 1AENTIFIET 10 | st s sem At s e e i s s s . et = s s

take you to the Application Menu W—

1 Examine Related ltems
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MEGS+ Application Menu

© Wiew Mansgermest ool

« Click on View/Edit to view/edit the Forms Menu HICHIGAN@
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MEGS+ View/Edit Forms Menu

Read the Application Agreement
Materials

Complete the Sponsor and Site
Information (Site Information - Next
Slide)

Complete Program forms

Upload Required Attachments

Read other Program information and
forms

Complete error check by clicking
“Global Errors”

Return to Application Menu to Submit
the application using the “Change

: e Status” option (Discussed in Slide 22)
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MEGS+ Site Listing Page

« Adding a Site

Enter License Number or ‘RC’
Number, and click ‘Add a Site’

Site Listing

Or, enter District Code and
Building Code and click ‘Add a
Site’

Or, check this box if the
Provider has no license and
click ‘Add a Site’

The Site gets added to the site
listing below.

Click on the site name to
complete the site information
page.

To inactivate a site, uncheck
the *Active’ checkbox on the

site grid and click ‘Save’
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MEGS+ Submit an Application
Also used to: Modify Application and Amend Application

Go to the Application Menu

Go to “Change Status” section
of the Application Section and
click “View Status Options”

Click on the available Possible
Status to Submit Application.

To modify an application that
was returned for
modification, set the status
to “Modify Application”

To amend an “Approved and
Certified” application, set the
status to “Amend Application”
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MEGS+ Questions?

Contact MDE School Nutrition Programs at:

2 Phone: 517-373-3347
or
E-mail: MDE-SchoolNutrition@michigan.gov
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