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Title I, Part A

On Site Review
District Study Guide Items
Explanation
With Examples Substantiating Implementation


	Section 1:  School Improvement Indicators

	Guiding Questions / Statements:  
· Describe the district’s curriculum review and development cycle
· Describe the process for ensuring that teachers new to a grade / subject or the district are provided access to the curriculum and training
· Describe the trend data for the district and schools regarding gaps and subgroups
	District Evidence That Could Be Reviewed:
· Written curriculum
· Mentoring and/or Orientation documents
· Professional development pertaining to curriculum
· Curriculum Review and Development Cycle
· Written procedure utilized to ensure instruction is aligned to the core academic curriculum

	Indicators
	Evidence & Explanation

	1. The district has established high academic standards for all students
	Belief statements and curriculum documents reflect the expectation that all students will master challenging content and complex problem-solving skills.  Actual content reflects these standards (e.g., copies of belief statements and curriculum). 

	2. District core content standards specify expected student knowledge and performance
	Written descriptions exist that explain the core content standards and articulate by grade level what students should know and be able to do (e.g., grade level scope and sequence, grade level exit outcomes, core curriculum).  Refer to the Michigan Curriculum Framework Grade Level Content Expectations (GLCEs) for the core curriculum areas. 

	3. District performance benchmarks reflect student achievement of content standards
	Evidence that district benchmarks are used to reflect student performance of the content standards and the GLCEs (e.g., grade level exit tests, scoring rubrics). 

	4. The district’s core content standards are communicated effectively to all staff
	Evidence the district has a process to communicate core content standards and the GLCEs effectively to all staff (e.g., written procedures that define the district’s process, agenda / minutes of meetings where standards have been communicated

	5. The district has procedures in place to ensure that instruction is aligned with the core academic curriculum
	Evidence that establishes the written (intended) curriculum is being taught in all classrooms (e.g., samples of lesson plans cross-referenced to district standards and benchmarks, assessment documents, log of team planning).




	Indicators
	Evidence & Explanation

	6. The district has a written plan to ensure all core academic teachers will meet the highly qualified requirements of ESEA at the beginning of each academic school year
	Documentation submitted to MDE three weeks prior to On Site Review.  MDE consultant will rate this indicator.

	7. The district ensures that all Title I teachers and paraprofessionals meet Section 1119 qualification requirements
	If available, MDE will use information received from the Office of Professional Preparation to verify 100% highly qualified.
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	Section 2:  Program Specific Indicators

	Title I, Part A (Disadvantaged)

	Guiding Questions / Statements: 
· Describe how the district fulfills its oversight responsibilities for school-level Title I program activities
· If there are district-level Title I activities, please describe those programs
	District Evidence That Could Be Reviewed:
District written procedures / requirements for:
· Monitoring programs
· Purchases
· School improvement processes
· Site based decision-making

	Indicators
	Evidence & Explanation

	
1. A written process is in place to monitor implementation of the
Title I, Part A program at the school level

	SIP Meeting notes.  Time and effort activities log of Title I,
Part A administrative staff.

	
2. Guidance and technical assistance is provided to schools to assist in the evaluation and revision of Schoolwide and/or Targeted Assistance components of the school-level School Improvement Plans

	SIP Meeting notes.  Evaluation tools.  Revised schoolwide and/or targeted assistance plan components.

	3. The district provides technical assistance and support to schools to ensure that school-level Title I, Part A budget requests are allowable in accordance with program legislation and are in compliance with the supplement, not supplant requirements
	Description of internal controls to ensure supplement, not supplant.  SIP Meeting Notes.  Record of communication with MDE OFS consultant (e-mails, phone logs).  Time and effort activities logs of Title I, Part A staff.  A review of the business office spreadsheet printout FTE or partial FTE for each staff member employed with federal funds.

	4. The district has established a process in writing to ensure that school-level decision-making authority exists for Title I program design
	Evidence confirms teachers, principals, and other school staff, parents and other community members, and students, where appropriate, are involved in the research-based decision-making process of the school for the design of these supplementary programs (e.g., minutes of SIP meetings showing participation of all stakeholder groups, Title I parent input documentation, parent advisory committee meeting minutes, grade level meeting minutes).

	5. The district has established a process in writing to ensure that school-level decision-making authority exists for Title I program implementation
	Evidence confirms teachers, principals, other staff, parents, community members, and students, where appropriate, are involved in the implementation of the program (e.g., meeting minutes of SIP committee, parent advisory committee meeting minutes, surveys or questionnaires).




	Indicators
	Evidence & Explanation

	6. The district has established a process in writing to ensure that school-level decision-making authority exists for Title I program evaluation
	Copy of the school-level school improvement plan which provides an evaluation process for meeting regulation 200.26(c) that indicates that school-level staff members are involved in evaluation of Title I program.  Evidence the district reviews supplemental diagnostic assessments for students served in Title I.  If Title I schoolwide schools have implemented Class-Size Reduction initiatives, evidence that the district assists in evaluating the interventions to determine effectiveness over time in student achievement.

	7. The district has an established process in writing to ensure that all Federal and State supplementary programs / services are evaluated annually for effectiveness and impact on student achievement
	Copy of evaluation process, evaluation instrument, and evaluation results.

	8. The district ensures that all Title I schools have written parental involvement plans that meet the requirements of Section 1118 of ESEA
	Section 1118 of Title I legislation uses the word, “policy” for school-level parental involvement documentation.  MDE has chosen to use the word, “plan” in lieu of, “policy” to clarify that school-level parental involvement documents are not formal board-approved “policies”.  Section 1118 legislation requests school staff and parents to plan, implement and evaluate planned parental involvement activities.

	9. For all Title I schools, notification has been sent to parents informing them of their right to request information regarding the professional qualifications of their child’s classroom teacher(s) and where appropriate, the paraprofessional working with their child
	Documentation submitted to MDE three weeks prior to On Site Review.  A letter is sent at the beginning of each school year notifying parents of their right to request information regarding the professional qualification of the student’s classroom teacher(s) and, where appropriate, the paraprofessional working with their child (e.g., a copy of the letter).  MDE consultant will rate this indicator.

	10. For Title I schools, a timely notice has been sent to parents if their child is taught by a teacher who is not highly qualified for four or more consecutive weeks (or a template exists)
	Documentation submitted to MDE three weeks prior to On Site Review.  If the child is taught by a teacher who is not highly qualified for four or more consecutive weeks, parents must be notified (e.g., a copy of the letter).  District should have a template letter on file to be utilized in the event that the district is faced with such an occurrence.  MDE consultant will rate this indicator.




	If the district set aside funds for district-level activities:
	Evidence & Explanation

	11. The district has a process in place and in writing to ensure stakeholders’ involvement in district-level program decision making
	District SIP, meeting agendas and notes, attendance sign-in sheets.

	12. A process is in place and in writing to annually evaluate district-level programs
	Copy of evaluation process, evaluation instrument, and evaluation results.

	13. In districts where the Title I allocation is more than $500,000, parents are involved in the decision of the use of the 1% reservation for parental involvement initiatives / activities
	District-level meeting agendas and notes, attendance sign-in sheets.

	14. If the allocation is more than $500,000, the district has reserved at least 1% of its Title I allocation for parental involvement
	Title I, Part A budget and TISS application will be used to rate this indicator.
MDE consultant will rate this indicator.

	15. If the allocation is more than $500,000, the district has distributed at least 95% of the reserved parental involvement amount to its Title I schools
	Title I, Part A budget and TISS application will be used to rate this indicator.
MDE consultant will rate this indicator.

	
16. If district reserves more than 1% for parental involvement initiatives / activities, collaboration with stakeholders was conducted and support from stakeholders was received  

	District-level meeting agendas and notes, attendance sign-in sheets.




	Title I, Part A (Private Schools)

	Guiding Questions / Statements: 
· Describe the consultation process with participating Private Schools
· Describe how the district fulfills its oversight responsibilities for Private Schools Title I program activities
	District Evidence That Could Be Reviewed:
· Meaningful consultation documents
· Agendas
· Letters to Private Schools
· Anecdotal Phone logs
· Copy of Private Schools needs assessment results
· Calendar of required ongoing communication meetings
· Applicable Letter of Agreement (LOA) or Memorandum of Understanding (MOU)

	Indicators
	Evidence & Explanation

	1. Private school representatives are included in program planning and evaluation
	District SIP, meeting agendas and notes, attendance sign-in sheets, signed consultation sheets.

	2. The district and the private school have ongoing communication
	Consultation meeting notes.

	3. A needs assessment for the private school in the core academic curriculum areas is used to determine services
	Consultation meeting notes providing evidence of needs assessment discussion. 

	4. By May of each year, private schools are notified annually by the district of services to private school students / teachers
	Documentation submitted to MDE three weeks prior to On Site Review.  MDE consultant will rate this indicator.

	5. If the district reserves at least 1% for parental involvement,  the district provided the equitable share for private school parental involvement
	Title I, Part A budget and TISS application will be used to rate this indicator.
MDE consultant will rate this indicator.

	6. If the district allocation is less than $500,000 and the district reserves funds for district parental involvement activities, an equitable share for private school parental involvement was provided
	Title I, Part A budget and TISS application will be used to rate this indicator.
MDE consultant will rate this indicator.

	7. If the district reserves additional funds for professional development, the private school(s) participated in the equitable share for professional development
	Title I, Part A budget and TISS application will be used to rate this indicator.
MDE consultant will rate this indicator.

	8. If the district reserves funds for additional district level instructional programs, the private school(s) participated in the equitable share for additional instructional programs
	Title I, Part A budget and TISS application will be used to rate this indicator.
MDE consultant will rate this indicator.





	Title I, Part A - Neglected

	Guiding Questions / Statements:
· Describe your Title I, Part A Neglected programs
· Describe how the district fulfills its oversight responsibilities for
Title I, Neglected programs / services / activities
	District Evidence That Could Be Reviewed:
District written procedures / requirements for:
· Monitoring programs
· Purchases
· Program evaluation
· Description of core instructional program

	Indicators
	Evidence & Explanation

	1. Programs / services are based on a comprehensive needs assessment
	Needs assessment survey summary, AdvancED tools / Comprehensive Needs Assessment (CNA).

	2. Programs / services are supplementary to the core instructional program
	Written and verbal description of core instructional program.

	3. The district provides oversight for programs / services
	Organization chart; Written processes / procedures related to specific programs / services; Agendas / minutes that support district-level leadership related to programs / services; Documentation of monitoring of programs / services.

	4. Programs / services are evaluated annually for effectiveness and impact on student achievement
	Copy of evaluation instrument and summary of evaluation findings.

	5. The district has a process in place to ensure that the programs meet supplement, not supplant requirements
	Description of internal controls describing the process to ensure programs meet supplement, not supplant requirements.




	Title I, Part C - Migrant

	Guiding Questions / Statements:
· Describe your Title I, Part C programs
· Describe how the district fulfills its oversight responsibilities for
Title I, Part C program / services
	District Evidence That Could Be Reviewed:
District written procedures / requirements for:
· Monitoring programs
· Identifying eligible students
· Evaluation


	Indicators
	Evidence & Explanation

	1. The Title I, Part C academic program is based on a comprehensive needs assessment and has specific SMART goals / objectives
	Needs assessment survey summary, AdvancED tools / Comprehensive Needs Assessment (CNA).

	2. The district complies with the supplement, not supplant provisions
	Final, approved Title I, Part C budget; Description of internal controls describing the process to ensure programs meet supplement, not supplant requirements.

	3. The district has written procedures for recruiting, identifying and servicing eligible migrant students
	Written description of process used to identify and service eligible students.

	4. The district hires highly qualified teachers for migrant instruction
	If available, MDE will use information received from the Office of Professional Preparation to verify 100% highly qualified.

	5. The district provides sustained / ongoing, research-based professional development for staff who serve migrant students
	Staff development calendar; Process of approving teacher initiated professional development requests; Examples of action research.

	6. The Title I, Part C program is evaluated annually for effectiveness and impact on student achievement
	Copy of evaluation instrument and summary of evaluation findings.

	7. The district provides for a Parent Advisory Council and parent engagement activities
	Title I, Part C approved Budget; Title I, Part C Parent engagement plan; Title I, Part C Parent Advisory Council agendas, meetings and sign-ins




	Title I, Part D 

	Guiding Questions / Statements:
· Describe your Title I, Part D Delinquent Programs
· Describe how the LEA fulfills its oversight responsibility for 
Title I, Part D delinquent program / services / activities
	District Evidence That Could Be Reviewed:
· Application for funding
· Formal Agreement
District written procedures / requirements for:
· Monitoring programs
· Purchases
· Program evaluation

	Indicators
	Evidence & Explanation

	1. Supplementary programs / services are based on a comprehensive needs assessment
	Needs assessment survey summary, AdvancED tools / Comprehensive Needs Assessment (CNA).

	2. The district collaborates with the facility stakeholders regarding program needs and the budget
	Written processes / procedures related to budget creation; Agendas / minutes / sign-in sheets that support collaboration in the budget process; Calendar of events.

	3. The district provides oversight for supplementary programs / services while maintaining a formal agreement with the facility and service provider
	Written Processes / Procedures related to specific programs/services; Agendas / minutes that support district level leadership related to programs / services; Documentation of monitoring of programs / services; copy of formal agreement.

	4. Supplementary programs / services are reviewed annually for effectiveness and impact on student achievement
	Documentation of review process; Statements in policies or procedures that programs / services are to be reviewed annually for effectiveness; Summary of most recently conducted review.

	5. Supplementary program / services are evaluated at least once every three years and disaggregated by subgroups to determine impact on student achievement
	Copies of most recent evaluation and summary of findings by subgroups.  Meeting agendas and documentation of discussion of findings.







	Title III, Part A

	Guiding Questions / Statements:
· Describe the district’s Alternative Language Program and services for English learners
· Describe your Title III program
· Describe how the district fulfills its oversight responsibilities for this program
	District Evidence That Could Be Reviewed:
· Written description of the Title III program to include a description of the alternative language program 
· Lesson Plans
District written procedures / requirements for:
· Monitoring programs
· Identifying eligible student
· Evaluation

	Indicators
	Evidence & Explanation

	1. The Title III, Part A academic program is based on a comprehensive needs assessment and has specific SMART goals / objectives
	Needs assessment survey summary, AdvancED tools / Comprehensive Needs Assessment (CNA).  District Improvement Plan that includes SMART Objectives, strategies, and/or activities based on the identified needs of English learners.

	2. The district complies with the supplement, not supplant provisions
	Description of internal controls describing the process to ensure programs meet supplement, not supplant requirements.

	3. The district has written procedures for identifying and servicing eligible students
	Written description of process used to identify and service eligible students.

	4. Title III, Part A services are provided by highly qualified teachers
	If available, MDE will use information received from the Office of Professional Preparation to verify 100% highly qualified.

	5. The district provides sustained / ongoing, research-based professional development to staff who serve English learners
	Staff development calendar; Process of approving teacher initiated professional development requests; Examples of action research.

	6. The Title III, Part A program is evaluated annually for effectiveness and impact on student achievement
	Copy of evaluation instrument and summary of evaluation findings.

	7. The district has submitted a written description of the Alternative Language Program and uses general funds to support such programs before using other State and Federal funds
	Description of the Alternative Language Program.

	8. The district budgeted no more than 2% for administrative and indirect costs
	Title III, LEP and Immigrant approved Budgets.





	Indicators that Address All Federal Programs

	Indicators
	Evidence & Explanation

	1. The district maintains a physical inventory of the property purchased with Federal funds in accordance with Section 80.32 of EDGAR
	The district must produce its property inventory for purchases utilizing Federal funds.  The district must show that a physical inventory of the property has been taken and the results reconciled with the property records at least once in the past two years.  Property inventory must be maintained and include description of the property; a serial number or other identification number; the source of the property; percentage of federal participation in the cost; the location, use and condition of the property; any disposition data (date and sale price).

	2. The district maintains Semi-Annual Certification(s) / Personnel Activity Report(s) as applicable with legislation
	Both semi-annual certifications and PARs.  MDE will choose a sample of Federally-funded and split-funded personnel for verification.





	Section 3:  Additional Documentation

	Annual Education Report (AER)
(School Improvement Framework: Data and Information Management – Strand V)

	Indicators
	Evidence & Explanation

	1. The district has a printed copy of the district AER report available for the public
	During the On Site Review the MDE Consultant will be given a paper copy of the district’s AER Report to ensure it is available for the public.  MDE consultant will rate this indicator.






	District Board Policy for Parental Involvement

	Indicators
	Evidence & Explanation

	The local district Board Policy on Parental Involvement includes all of the required components of Section 1118 of ESEA:
	MDE consultant or contracted auditor will rate this indicator.



image1.jpeg
MICHIGANN,
Fducation




