Michigan Department of Education

Office of Field Services


Materials District Must Submit or Present to the
Office of Field Services

Title I, Part D

At least three weeks prior to the review, the district must electronically submit documentation related to 1-6 to TitleIDSubpart2@michigan.gov.  In an effort to keep e-mail accounts clear of large documents, please do not copy your Consultant when
e-mailing these materials.
Documents pertaining to items 7-13 must be made available the day of the visit.
PLEASE LABEL EACH ITEM WITH THE NUMBER INDICATED BELOW
PRIOR TO YOUR SUBMISSION
(Ex.  The Business Office Spreadsheet document would have a number “5” or “6” typed or written on it to demonstrate alignment to item number 5 or 6 on this list.)
Documentation

1. The School Improvement Plan, which includes a Professional Development Plan.
2. The On Site Review Study Guide.  You may access it at www.michigan.gov/ofs.
3. The names and title/position of participants who generated the consensus Study Guide.
4. Business Office spreadsheet printout for all facility staff funded through Title I, Part D that shows the related FTE

5. Business Office spreadsheet printout for all OTHER staff funded, the funding source and the related FTE.

6. A list of Title I, Part D staff and their position, which have been identified to attend the On Site Review meeting.
7. A sample Individualized Education Plan (IEP).
8. Copies of sample transcripts.

9. Samples of progress reports.

10. Sample of a transition plan (if applicable for Subpart 2 and required for Subpart 1).
11. Samples of progress testing.
12. Purchase orders for materials purchased with Title I, Part D funds.
13. Description of how the facility is monitored by the fiscal agent for compliance with the Formal Agreement and all statutory requirements.
In order to ensure privacy of the student information, any sample information requested can have the names(s) and social security of the student(s) hidden.
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