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MEMORANDUM 

 
TO: Local and Intermediate School Superintendents 

Public School Academy Directors 
Nonpublic School Administrators 

 

FROM: Carol Wolenberg, Deputy Superintendent 
 

SUBJECT: Delivery of USDA Foods for School Year 2012-2013 
 
 

This memorandum provides guidance for school districts to manage School Year 
(SY) 2012-2013 United States Department of Agriculture (USDA) Foods 

(commodities).  
 
In order to receive USDA Foods for SY 2012-2013, all schools will be required to 

submit a response to the “Request for USDA Foods Delivery” application in the 
Michigan Electronic Grants System Plus (MEGS+).  Schools must choose one of the 

following options for the delivery of the USDA Foods: (1) join a consortium for 
commodity diversion, or (2) choose not to participate in the delivery of USDA Foods. 
 

Schools that choose to join a consortium will receive USDA brown box foods  
(non-processed), Department of Defense (DoD) fresh fruits and vegetables, and 

processed foods procured by the consortium through processing contracts.  Schools 
that choose not to participate in the delivery of USDA Foods will forfeit their 
commodity entitlement and will be ineligible to receive USDA Foods in  

SY 2012-2013. 
 

The application in MEGS+ will be available from October 24 to November 30, 2011.  
Your district’s authorized official (Level 5) must respond by November 30, 2011, 

even if your district chooses not to participate in the program.  The decision made 
by your school district will be irrevocable for SY 2012-2013.  Instructions to 
submit your district’s response to the “Request for USDA Foods Delivery” 

application in MEGS+ are attached with this memorandum.  
 

 
STATE OF MICHIGAN 

 DEPARTMENT OF EDUCATION 
LANSING 

 

   



Page 2 
October 20, 2011 

To learn more about the consortia, a USDA Foods and Consortia Facts document has 
been developed to compare the services provided by each consortium.  To access 

this document, click here: 
http://www.michigan.gov/documents/mde/USDA_Foods_and_Consortia_Facts_SY12

-13_Final_366406_7.pdf 
 
Questions regarding the contents of this memorandum may be directed to  

Deidra Tyrrell at tyrrelld1@michigan.gov, phone 517-373-8642, or to Jaime Malnar 
at malnarj1@michigan.gov, phone 517-335-3792. 

 
Attachment 
 

cc: Michigan Education Alliance 

http://www.michigan.gov/documents/mde/USDA_Foods_and_Consortia_Facts_SY12-13_Final_366406_7.pdf
http://www.michigan.gov/documents/mde/USDA_Foods_and_Consortia_Facts_SY12-13_Final_366406_7.pdf
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Request for USDA Foods Delivery 
 
1) Access MEGS+ at https://mdoe.state.mi.us/megsplus/. 
 

 
 
Or in current MEGS click on the MEGS+ link in the upper right corner: 
 

 
 
2) A Level 5, Authorized Official, must initiate by clicking the View Available 
Applications/Tasks button. 
 

 
 
3) Click the Initiate button for Request for USDA Foods Delivery. 
 

 
 

https://mdoe.state.mi.us/megsplus/
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4)  Click the I Agree button for Request for USDA Foods Delivery. 
 

 
 
5) Click the View Management Tools button to assign the Main Contact and to assign 
other users, if applicable. 
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5a) Click the Add/Edit People link. 
 

 
 
5b) Assign a Main Contact.  Click the Save button in the upper right hand corner. 
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6) Access the application menu by clicking the Application Menu Number link. 
 

 
 
7) Click the View/Edit button to access the important information and to complete the 
application. 
 

 
 
7a) Click the Request for USDA Foods Delivery link. 
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7b) Complete the page.  
 

 Confirm that the prepopulated name, telephone, and email address of the Food 
Service Director or contact person for ordering USDA Foods is correct.  If not, 
amend the information. 

 Choose one of the three options for the delivery of USDA Foods for School Year 
2012/2013. 

 If your school does not wish to receive USDA Foods, then choose the option of 
not participating in the delivery of USDA Foods for School Year 2012/2013. 
Schools choosing not to participate must complete this step and continue the 
application  process. 

 Click Save button in the upper right hand corner of the screen and then continue 
application process to submit application. 
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8) Click the Global Errors button in the upper right hand corner to determine if there are 
any errors. 
 

 
 
9) If errors are identified, select the links that are provided below to navigate to the 
appropriate page(s) to correct the errors.  When there are no errors, click on the 
Application Menu Number link to access the application menu. 
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10) To submit the application, click the View Status Options button. 
 

 
 
10a) Click the Application Submitted link to submit the application. 
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11)  Before the application can be submitted, you must agree to the following 
conditions, and click the I Agree button. 
 

 
 
12)  User will return to Change the Status screen.  Click the Details link. 
 

 
 
13) Current Status indicates that the Application has been submitted by the 
 Level 5, Authorized Official . 
 

 


