Community Needs Assessment 

Community Data Sets Form Instructions

COLUMN INSTRUCTIONS

The columns on the data form are for the years that data will be entered. It is expected that data will be entered and saved into this form from year to year and that the form will be used each time you conduct a community needs assessment. Using this form from year to year will allow CMHSP’s to identify changes over time and trends. 

There are formulas built into the form that will automatically calculate as you enter data into the form.

All items with DCH provided data – Data is available on the website under the heading “Provided Data”.

ROW INSTRUCTIONS

1. Row 1 - Population (Census) – As of September – by County – Use the source provided to find and enter the population of your county or counties served by your CMHSP for the years 2008 through 2013. List each county separately in the rows provided. The source information listed below will also be provided as Excel spreadsheets.
a. Source is State of Michigan Census Estimates 2000-2009
i. http://www.michigan.gov/documents/cgi/cgi_census_county0009_329372_7.xls
b. 2010-2012 Census Data
i. http://www.michigan.gov/documents/cgi/cgi_census_CVTR1012_422152_7.xls
c. https://factfinder.census.gov/faces/tableservices/jsf/pages/productview.xhtml?pid=PEP_2015_PEPANNRES&src=pt
2. Row 2 - Medicaid Enrollment – Average Enrollment for September – Enter the number of Medicaid enrolled individuals for each year 2008-2016.
a. Information will be provided per county by MDCH.
b. Data sheet will calculate totals for CMHSP.

3. Row 3 – Number of Children in Foster Care – Use the source provided to enter the number of “Out of Home Placements” within your CMHSP catchment area for each category. For CMHSP’s with multiple counties, enter total number for your CMHSP catchment area for each category. 
a. Source is Kids Count Indicators - http://datacenter.kidscount.org/data/bystate/Default.aspx?state=MI
b. This link will take you to the Michigan page. Under “Locations” check the “county” box. Scroll down (almost to the bottom) to “Out of Home Placement”. Enter data for the “Children Ages 0-17 in Out of Home Care-Abuse or Neglect (Number)”, “Children Ages 10-16 in Out of Home Care-Delinquency (DHS Placement) and “Children Ages 0-5 in Foster Care (Number)”. Please provide data for every year that is available.
i. *Note – Sometimes this information is not available for every year. Please just note “n/a” for any year the data is not available.
4. Row 4 – Number of Licensed Foster Care Beds In Catchment Area – Adults and Kids – Use the sources provided to enter the total number of beds available in licensed foster care facilities within your CMHSP’s catchment area. Start with the current year so that you can begin to track these numbers over time. 
a.  The source information is:

i. Adults: http://www.michigan.gov/dhs/0,1607,7-124-5455_27716_27717-82231--,00.html
ii. Kids: http://www.michigan.gov/dhs/0,1607,7-124-5455_27716_27719-82293--,00.html
1. For Kids, bed capacity information is not always available. It is a recommendation for CMHSP’s to contact these facilities and inquire about the bed capacity as the value of this data set is tracking bed capacity over time.

iii. Click the links above and either follow the instructions for downloading the text file (which will give you all of the facilities sorted by county in an Excel format). Or on the right hand side, under “Related Content”, click “Search for Adult Foster Care and Homes for the Aged Facilities”. Next, plug the county or counties that your CMHSP serves into the “County” box.
5. Row 5 - Prevalence Proxy Data – This is a title row for informational purposes only. The rows following this will be used to enter prevalence proxy data sets.
6. Row 5A – Adults with Serious Mental Illness (Kessler Methodology) – MDCH provided updated Kessler Prevalence data in 2012. *There are no updates to this information at this time.
7. Row 5B – Children at risk for Serious Emotional Disturbance 100% below Poverty – Use the source provided to enter the number of children that are below 100% poverty within your county or counties served by your CMHSP for the years 2008 through 2016 if available.

a. Source is the American Community Survey – 
i. http://factfinder2.census.gov/faces/nav/jsf/pages/searchresults.xhtml?refresh=t
b. To access the county data – Along the left hand side, click “Geographies”. Under “Select a Geography Type”, click the drop down menu and select “County” which is under the heading “State”. Then a new box will pop up “Select a State” – select “Michigan”. A new box below will appear with the counties in Michigan – select your county from the drop down box and then hit the “Add to your Selections” button to the bottom. Then click the “close” button in the right hand corner of the box. 
c. Page over until you see “Poverty Status within the last 12 months”. For 2015 data – select the “2015 ACS 5-year estimates”.
d. Note: For CMHSP’s with multiple counties, you can add multiple counties into the search criteria and it will find all those at one time. The table can be downloaded as a PDF. Also, some data is not available for every year. Please note “n/a” for any year the data is not available.
8. Row 5C – Persons with Developmental Disabilities – Use the census data to figure out your CMHSP’s catchment area population and multiply that by .005.
a. Take the total CMHSP’s catchment area population and multiply that by .005 to get the prevalence of persons with developmental disabilities within your CMHSP catchment area in order to begin tracking this number over time. Round up to a whole number.
b. Census Sources –

i. 2000-2009

1. http://www.michigan.gov/documents/cgi/cgi_census_county0009_329372_7.xls
ii. 2010-2012

1. http://www.michigan.gov/documents/cgi/cgi_census_CVTR1012_422152_7.xls
iii. 2013

1. http://factfinder2.census.gov/faces/tableservices/jsf/pages/productview.xhtml?src=bkmk
iv. 2014-2015

1. http://www.census.gov/popest/data/state/totals/2015/index.html
v. https://factfinder.census.gov/faces/tableservices/jsf/pages/productview.xhtml?pid=PEP_2015_PEPANNRES&src=pt
9. Row 6 – Community Homelessness – Catchment Area – This is a title row for informational purposes only. The rows following this will be used to enter data about the homeless population within your CMHSP catchment area.
10. Row 6A – Local Continuum of Care Bi-annual Homeless Count – Use local source (local agency) and a point in time to enter the number of homeless people within your CMHSP catchment area for the years 2009 and 2015 (count is done every two years). The row below this row is formula driven and will automatically calculate the change from the previous period.
11. Row 6B – Number of Homeless Persons Served from CMHSP Data – Use your CMHSP data to enter the number of homeless persons served for the years 2009 and 2016 (count is done every two years). The row below this row is formula driven and will automatically calculate the change from the previous period.
12. Row 6-C – Community Employment – Use the source provided to enter data about the employment rates within the county or counties that your CMHSP serves. For consistency purposes, always select data for September. If your CMHSP serves multiple counties, use the rows provided below to list them separately. Select “County” in Box 1 titled “Select Area Types”. For Box 2 titled “Select Areas”, select the county or counties that your CMHSP serves and then click “Continue”. For Box 3 titled “Select Years”, select the year that you are gathering the data for. For Box 4, titled “Select Time Periods”, always select September for consistency and click “continue”. For Box 5, select “Not Seasonally adjusted” and Box 6, titled “Select data Series”, select “Employment” and then click “View Data”.
a. Source - www.milmi.org/cgi/dataanalysis/AreaSelection.asp?tablename=Labforce.

13. Row 7 – Justice System - This is a title row for informational purposes only. The rows following this will be used to enter data about jail diversions within your CMHSP catchment area.
14. Row 7A – Jail Diversions – Use local source to enter numbers of jail diversions within your CMHSP catchment area for the years 2008 through 2015. Please describe the source utilized.
15. Row 7B – Prison Discharges – Number of People Expected to meet SMI Criteria - Use the source provided or a local source to enter number of persons being discharged from prison who you expect to meet SMI criteria for FY 15. If you have the data for 2016, enter that under the column 2016. Please describe the source utilized if it is different from the one provided.
a. Source - Prisoner Re-Entry, ReEntry Project for Offenders with Special Needs (RPOSN), Betsy Hardwick 517-768-9200 ext 205. betsy@pcsjxn.com
16. Row 8 – Education System - This is a title row for informational purposes only. The row following this will be used to enter data about the number of kids aging out or graduating from special education within your CMHSP catchment area.
17. Row 8A – Number of Students Aging Out or Graduating Special Education – Use local source to enter the number of students aging out or graduating from special education for the years 2010 through 2016.
18. Row 9, 9A and 9B  – Graduation and Dropout Rates - Use the sources provided to enter the number of students that dropped out of school and the dropout and graduation rates.
a. Source - http://datacenter.kidscount.org/data/bystate/Default.aspx?state=MI
i. This link will take you to the Michigan page. Click “counties”, select your county, then check the box next to “MI Kids Count Indicators”, scroll down to “Education”, scroll down to “School Age” and then “High School Dropouts (Number)” and “High School Dropouts (Percent)”. High school graduation. Information is available for 2007 - 2016.

b. If more detailed information is desired for local planning, the following link may be helpful.
i. http://www.michigan.gov/cepi/0,1607,7-113-21423_30451_51357---,00.html
19. Row 10 – Primary Health - This is a title row for informational purposes only. The rows following this will be used to enter data about the physical health conditions of CMHSP consumers within your CMHSP catchment area. Some of the information (10B, 10C and 10D) will be provided by MDCH. The remaining information should come from your CMHSP database. Please indicate what point in time you using for your reporting period.
20. Row 10A - % of Consumers with an Identified Primary Health Care Physician – Use your CMHSP data to enter the percentage of consumers with an identified primary health care physician.
21. Row 10B – CMHSP Medicaid Recipients with a Primary Care Service/Encounter – Enter the number of CMHSP Medicaid recipients that had a primary care service/encounter for the time period. Data will be provided by MDCH.
22. Row 10C – Number with Primary Care Plus Emergency Room – Enter the number of CMHSP Medicaid recipients that had a primary care service/encounter plus an emergency room visit for the time period. Data will be provided by MDCH.
23. Row 10D – Number with Emergency Room and No Primary Care - Enter the number of CMHSP Medicaid recipients that had an emergency room visit but no primary care service/encounter for the time period. Data will be provided by MDCH.
**With the implementation of BH-TEDS, we are aware that some of the following information is no longer available in the same way. For FY 16, if you are able to provide the following data, please do so. MDHHS is working with the CC360 program to determine if this data can be extrapolated.
24. Row 10E – Number of Consumers with Pneumonia (2 or more times within the past 12 months) – including Aspiration – Use data from health proxy measures to enter the number of consumers with a history of pneumonia within past 12 months.
25. Row 10F - Number of Consumers with Diabetes – Use CMHSP data to enter the number of consumers who:

a. Have a history of Diabetes but not treated for Diabetes within the past 12 months
b. Were treated for Diabetes within the past 12 months
26. Row 10G – Number of Consumers with Asthma – Use CMHSP data to enter the number of consumers:
a. Have a history of Asthma but not treated for the condition within the past 12 months

b. Were treated for Asthma within the past 12 months
27. Row 10H - Number of Consumers with Hypertension – Use CMHSP data to enter the number of consumers who:
a. Have a history of Hypertension but not treated for the condition within the past 12 months

b. Were treated for Hypertension within the past 12 months and blood pressure is stable
28. Row 10I - Number of Consumers with Obesity – Use CMHSP data to enter the number of consumers who have a medical diagnosis of Obesity present or a Body Mass Index (BMI) > 30.
29. Row 11 – Optional Private Providers and Public SA Providers – Collecting and maintaining this data is recognized as valuable but considered optional for the data form.
30. Row 11A – Optional - Number of Existing Private Providers in Community – Use CMHSP data to enter the number of existing providers, for physical and substance use, in the community.
31. Row 11B Optional - Number of providers that utilize a sliding fee scale – Use CMHSP data to enter the number of private providers utilizing a sliding fee scale (agency offers free or reduced cost services).
32. Row 11C Optional - Number of providers that are accepting new clients - Use CMHSP data to enter the number of private providers that are accepting new clients.
