	CRIMINAL HISTORY RECORD INFORMATION

CHALLENGE OR CORRECTION

	Michigan Department of Health and Human Services

	

	SECTION I (To be completed by the applicant):
To challenge or correct a CHRI record the following must be completed:
· Request a copy of your CHRI response in writing from the Child Placing Agency (CPA) that requested your fingerprints. 

· The CPA will have five business days to provide a copy of your CHRI response from the date of the request. 

· Make contact directly with the court or law enforcement agency which contributed to the information in question, i.e. as indicated in the arrest, charge, or judicial segment of the record. The contributing agency to the record will be identified in the CHRI response.  

· An individual has 15 days to challenge the record from the date the CHRI response is received by the individual and provide this information back to the CPA. Any challenge or correction progress conducted beyond the allotted time frame provided will only be considered at the discretion of Agency Name.
If an individual is unable to resolve the information through contact with the law enforcement agency or court, the following entities may be contacted:

Out of State Record

Contact directly and make application to the FBI Criminal Justice Information Services (CJIS) Division, Attn: Criminal History Analysis Team 1, 1000 Custer Hollow Road, Clarksburg, WV 26306. Visit the FBI Website for more details at https://www.fbi.gov/services/cjis/identity-history-summary-checks, and scroll down to Challenge of an Identity History Summary. 

	In State Record

Contact directly the Michigan State Police at 517-241-0606 or by email at MSP-CRD-APPLHELP@michigan.gov. Please provide your name, method of contact, and reason behind your challenge or correction request (in detail). 

	

	I Applicant Name understand and agree to the terms and conditions set forth. 
I will work diligently to resolve any questioned information of my CHRI response and report back immediately to Agency Name. I further acknowledge that I received a copy of the Michigan Department of Health and Human Services Challenge Correction Process and a copy of my CHRI response (if requested).

	

	
	Applicant Signature
	
	Date
	

	
	
	
	     
	

	
	
	
	
	

	

	SECTION II (To be completed by the CPA worker or supervisor): By signing below, I acknowledge that I have provided Applicant Name his/her CHRI response on Date for challenge or correction purposes. 

	

	
	CPA Worker Print Name
	CPA Worker Signature
	Date
	

	
	     
	
	     
	

	
	
	
	
	

	

	
	CPA Supervisor Print Name
	CPA Supervisor Signature
	Date
	

	
	     
	
	     
	

	
	
	
	
	

	

	The Michigan Department of Health and Human Services (MDHHS) does not discriminate against any individual or group because of race, religion, age, national origin, color, height, weight, marital status, genetic information, sex, sexual orientation, gender identity or expression, political beliefs or disability. 


	CRIMINAL HISTORY RECORD INFORMATION

CHALLENGE OR CORRECTION

	Michigan Department of Health and Human Services

	

	REQUIREMENT

	Pursuant to federal statute (Title 28 CFR Part 16 § 16.34), an individual may challenge the accuracy or completeness of any entry on his or her Criminal History Record Information (CHRI) response. Child Placing Agency (CPA) staff utilize both state and FBI Criminal History Record Information (CHRI) to assess and make a determination of an applicant’s suitability for placement or licensure. CPAs are required to provide an applicant with the opportunity to complete a request to challenge the accuracy of their fingerprint-based CHRI response. 

	

	PURPOSE

	The purpose of this document is to provide a standardized form to an applicant who has requested to challenge his/her record for accuracy and completion. 

	

	DIRECTIONS

	1. Upon receipt of a written request by the applicant to challenge or correct their CHRI response, the CPA worker/supervisor will complete all fillable sections of this form with the specific agency name.

2. The CPA is then required to provide the CWL-4614 to the applicant for review and signature.

3. The applicant shall review Section I of the CWL-4614 indicating that they have reviewed the instructions.

4. The CPA is required to complete Section II and provide the applicant with their CHRI response within five business days of receipt of the CWL-4614. The CPA worker/supervisor will sign and date Section II indicating that they have provided the applicant with their CHRI response in person or via U.S. Mail.

5. The CPA is required to provide a copy of the completed CWL-4614 to the applicant with the CHRI response.

6. File Retention Requirement: The CPA is required to retain a copy in the family’s foster home or adoption record pursuant to licensing rule R400.12323 (4) Foster home record and R400.12608 (3) Adoptive family evaluation record.

7. SRM 200 Requirement Applicant Challenge/Correction Process: The CPA is required to document dissemination of the CHRI response to the applicant on their CPA secondary dissemination log.

	

	FILE RETENTION REQUIREMENTS

	The Child Placing Agency is required to provide a copy of the following form to the applicant and retain a copy in the family’s file per licensing rule R400.12328 (4) Foster home record and R400.12608 (3) Adoptive family evaluation record. 
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1

