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How to Place an order in LKOTS

This guide is intended to show the steps required to place an order in the Michigan
Department of Health and Human Services (MDHHS) Laboratory Kit Order
Tracking System (LKOTS).

You must have an active account to create an order. If you do not have an active
account, please create one using the “How to Create and Account in LKOTS”
guide.

l. Open your web browser and enter the url https://milkots.michigan.gov/login

I. Enter your email and password. Click on “Login”.

EN-E & [ m— - no =

e
M&DHHS | Laboratory Kit Order Tracking System

Login
f—
s
—
[Il.  On the home screen, click on “New Order”.
MBDHHS | Laboratory Kit Order Tracking System Myordens  NewOrdr g " s
My Orders
Past Orders
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IV. Locate the item you wish to order.
a. Use the search field by entering a keyword and clinking on “Find”.

MBDHHS | Laboratory Kit Order Tracking System MyOrders  New Ordee | 2 MDHHSLabgmichipanpo
New Order
r).f.llﬁ — (= —
Items

w471 Kit # 47: Rabies Infections (Submission of 475 Kit # 47; Rabies Infections (Submission of 135; Rabies Bucket (Large)
Large Specimens] 5 Gallon Pails Small/Routine Specimens) 1 Gallon Pails

Rabies Buckt Large]
1- Comutedboe 177 x 17 1- Comagatedbon B« 8«8
1r 1+ Pastic 1 Gallon Pail with iid Q
1+ Plastic 5 Gasion Pl with i 1+ lon pack
‘ T H Rag. 4wl
(Cick Dt fo ! .

ek Diptally for more)

Oty & ¥ Dwtain ¥ Detads W Detalls

Or

b. Choose the number of items you wish to view on each page and use the
scoll buttons to move through the items until you locate the one you need.

!II*DHHS | Laboratory Kit Order Tracking System MyOeders  Miow O W8 MDHLsamichipn gy

New Order
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~
Items
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1: Kit # 1: Enteric Bacterial Infection 2: Kit # 2 Chlamydia/Gonorrhea - Amplified 2U:Kit# 2UCh N onorrhea -
Test - Cervical, Pharyngeal. Rectal, and Amplified Test - ** »es Specimens

[k Detais for mevs

1+ Catagory B Shisgur Urethral Swabs
1- Cary Blair Focal Tramgort 1- Catigary B Shipos
Medum 1-Ca ¥ 1- ¥5kPa BoBag
1~ Tiggar Bag. 4 4 8° = 1- 95kPy B Bag 5- APTIMA Ui Colisction
: - APTIMA Unises Colbsctl 1 ot Tubes
. =15 [
Cic T = i 4 :
CTick Dt s for maore)

¥ Dwtaits Ty B ¥ Detabs S Detils
2V: Kit # 2V Chlamydia/Gonorrhea - 4A: Kit & 4: Oral Fluid Specimens for HIV-1 5: Kit # 5: Enteric Viral Infections (e/g/
Amplified Test - Vaginal Swabs Miailing Components Morovirus) 4 samples per kit

1~ Cormugatid B ¥ 2 8 x 5
1- Atrsorbent
1- Styrofoam Maier
4- 1316 Dusi Mates, 2" 2 3
- 1CBck Dietalts for more)

1-Catagory @ Shipgar
1-95ka B0 Bag
5 - APTIMA Vaginal Cobiection
" it Tk
. {Ctick Dutalls for mare]
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1-FLOQSwsb
1 Tipper Rlag, 4 x 8"

[Crick Detaily for more)

A2B: Kit # 428: Bacterial and Fungal Cultures
[Submission of Category B Infectious
Substances - UN 3373 Biological Substance)
1- Category B Shipper
1- FacPa Bio Bag
5+ Dipper Bag. 4" x 8

- Absacbent

[Click Ditalls for mors)

Oty & \g Details

My Orders

o
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o

1-FIOQEwah
1- Zipper Bag 4" x 1

(e Detally for mars]

Distalis

42B: Kit # 42B: Bacterial and Fungal Cultures
(Submission of Category B Infectious
= UM 3373 Bi i

1+ Category B Shipper
1+ 95kPs fia Tag
5-Zipper Bag 4" x 8"
1+ Abrerbent

(Eck Detalls for mors)

Detalis

475: Kit # 47: Rabies Infections (Submission of
Small/Routine Specimens) 1 Gallon Pails

1 - Carrugated box 8= 8" x 8
1-Flastic 1 Gallon Pa with lid
1= bew pascke

1+ Zipper Bag. 4" x&"

[k Dretails for more)

R Detalls

—
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N Order

1-Category & Shipper
1~ #5kFa o Rag

{Cick Detals for mare]

A5: Kit # 45: Viral Isolation/PCR (Submission
of Miscellaneous Specimens for Viral lsolation
and/or PCR, including Respiratory Viruses)

1- Corrugated Bos, 9" x 8" x 5%
1-Styrofoam Mailer

1~ Abmorbent

1- Polyprogylens Tubs wicae.

{Click Dutaits for mate]

Oty 1 ‘ﬁ. Details.

irw Chredir

1- Bow. Over pack
wiiStyralosm
1-Category B Shipper
1~ ¥5kFa Bia Hag

[Click Details for move)
iy i Details

45; Kit # 45: Viral Isolation/PCR {Submission
of Miscellaneous Specimens for Viral Isolation
and/or PCR, including Respiratory Viruses)

1~ Commugated Hoo, ¥ x 87 x5

1+ Styrofaam Mader

1+ Absorbent

1 - Palypropylers Tubs wicsn,

(Elick Dietails fior more)

oy lﬁ Detalls
50: Kit # 500 HIV Blood Spot Serology

1- Hiood Spat Filter paper
1 - Mailing Envelape.

w3 [DCH-066%)
m 1 - Reauisitien/ D tiors

[Click Details for more)

a
— Added to Cart

XK Dismiss

When you have located the item, enter the quantity, then click on the add-to-cart

- 2 MOKHSLsb@michigan.gov

1-Category A Shipper
1- Dangerous Goods Form

1+ Darperoun Goods Emvelope
1- ipper flag. 4" =B

[Click Ditaila for mars)

Detaits

A7L: Kit # 47: Rabies Infections (Submission of
Large Specimens) 5 Gallon Pails

1- Cornugated bix, 17" % 12°%
1=

1- Plastic § Gatlon Pail with id
& - loe packs.

[Etick Detalls for mors)

Detaits

= o 3 MOHHSLabsgrichigan gov

1- Category A Shipper
1-Dangerous Goods Form

1- Danperous Goods Emvelops
1 Tippir B, 47 8

(Click Detalis for more)

w Deetails

47L: Kit # 47: Rabies Infections (Submission of
Large Specimens) 5 Gallon Pails

1 - Cormugatedbax, 12°% 12"
17

1+ Passtic 5 Gallon Pail with fid

4+ loe packs

[Click Dietais for more)

Details.

100: 50 mL Centrifuge Tubes

AW

50 mi Censrifuge Tubes

Details
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VI.  When you are finished adding items, click on the shopping cart icon.

—— HG 2 MDHHSLsb@mickigango

P
MBDHHS | Laboratary Kit Order Tracking System My Cvders N Dircr
v Detaily w Detaiis wEH Dataits

a. Enter:

i. Full facility name
ii. Shipping address for order
iii. Contact phone number

WO e

ALL FIELDS ARE REQUIRED

MBDHHS | Laboratory Kit Order Tracking System

My Cart
Shipping Information

MDHHS Lab s —

TISON MARTIN LUTHER KING IR i —

al

b. Click on “Review”
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VII. Review the order. If correct, click “Submit”. If incorrect, click on “Back” and edit

the order before submitting.

B-T'DHI'E | Laboratory Kit Order Tracking System My Oridars

2O 5 Lowsiianisiensr
Review Your Order
User: Fred Jones
Facillty: MDHHS Lab
Phone: 517-335-885%
Address: 3350 N MARTIN LUTHER KING JR
Lansin, & M1, 48904
47L: Kit # 47: Rabies Infections (Submission of Large Specimens) 5 Gallon Pails trte ket
1+ Corrugated bos. 12°x 1% 12° 2
1+ Prastic 5 Galion Pall with lic
4~ lce packs
1~ Tipper Bag. 1072177
Click for mofe

VIIl. You will receive a confirmation email that your order has been submitted.
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