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Employee Name:

Start Date:

Mentor:

Cubicle Number:

CWTI Start Date/Location:

To-Do with Supervisor:
· Tour workspace/introduce to team and supervisor quad
· Fill out Safety Protocol and return to Shannon Konkel
· Fill out forms for access to Bridges/SACWIS 
· Complete cell phone training with Tonia
· Fill out cell phone forms and return to Tonia
· Fill out business card form and return to Jill Brown
· E-mail Marsha for ICHAT access
· Schedule Forensic Fluids training
· E-mail Daleann for jail access
· Introduce to Connie/explain car process
· Provide with sample reports
· Provide with investigation timeline/checklist
· Explain rotation process
· Observe case conferences with team members
· Give example of “typical” day/Protected Time
· Explain how to request AL/SL 














To-Do with Mentor/Coworkers:
· Observe forensic interviews/household interviews
· Observe/develop organization structure
· Develop services guide/field kit 
· Learn how to contact FOC
· Learn how to request police reports from various agencies
· Learn what Center for Child Protection is/how to utilize
· Learn what Children’s Assessment Center is/how to utilize 
· Observe/Assist with scheduling prelim/calling case management/requesting counsel
· Learn when/how to request out-of-state CPS info
· Observe/enter social work contacts into SACWIS
· Observe completing safety assessment in SACWIS
· Observe completing risk assessment in SACWIS
· Observe/assist with completing CPS history 
· Observe/assist with completing allegations & findings in SACWIS
· Observe completing investigation checklist in SACWIS
· Observe/assist with completing DHS-120s
· Observe/assist with completing Perp notification mailing
1

