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IntroductionsIntroductions

Rick Schneider, MSRick Schneider, MS
Department Analyst for WIC OfficeDepartment Analyst for WIC Office

MIWIC report and data validationMIWIC report and data validation
PrePre--Defined report design and developmentDefined report design and development
Ad hoc reportingAd hoc reporting

Presentation is a training for the PrePresentation is a training for the Pre--Defined Defined 
reportsreports



History of PreHistory of Pre--Defined reportsDefined reports

Interest from the Local AgenciesInterest from the Local Agencies
Not possible to provide access in MTRACXNot possible to provide access in MTRACX

Developed once we moved to MIWICDeveloped once we moved to MIWIC
Input collected from State and Local AgenciesInput collected from State and Local Agencies



Report Options in MIWICReport Options in MIWIC



Three different types of reportThree different types of report

Production reportsProduction reports
PrePre--Defined reportsDefined reports
Ad Hoc reportsAd Hoc reports



Production ReportsProduction Reports

MIWIC reports frequently used by local MIWIC reports frequently used by local 
agenciesagencies
System defined reportsSystem defined reports

Provides data based on date and organization level Provides data based on date and organization level 
parametersparameters

Examples include:Examples include:
Caseload reportsCaseload reports
Active Enrollees by Zip CodeActive Enrollees by Zip Code



PrePre--Defined ReportsDefined Reports

User defined and generatedUser defined and generated
An Al a Carte of report characteristicsAn Al a Carte of report characteristics

Type of reportType of report
Scope of reportScope of report
Report characteristics (filters)Report characteristics (filters)

Increased flexibility at the local levelIncreased flexibility at the local level
Controlled FlexibilityControlled Flexibility

StructuredStructured
Ensures data qualityEnsures data quality



Ad Hoc ReportsAd Hoc Reports

Provide data to questions that canProvide data to questions that can’’t be answered t be answered 
through other types of reportsthrough other types of reports

Historical dataHistorical data
Terminated clientsTerminated clients
Client characteristics not available in PreClient characteristics not available in Pre--Defined Defined 
reportsreports

Recurring AdRecurring Ad--Hoc requests may become PreHoc requests may become Pre--
Defined optionsDefined options

Ad hoc reports can be generated by submitting a Ad hoc reports can be generated by submitting a 
request to your State Consultant.request to your State Consultant.



Rules and Assumptions of PreRules and Assumptions of Pre--
 Defined ReportsDefined Reports

Assumptions and ControlsAssumptions and Controls
Location in MILocation in MI--WICWIC



PrePre--Defined Assumptions Defined Assumptions 

Provides data for PointProvides data for Point--InIn--Time reportingTime reporting
>90% of all ad hoc reports>90% of all ad hoc reports
No need to take dates into considerationNo need to take dates into consideration

Only reports on currently active clientsOnly reports on currently active clients
>95% of all ad hoc reports include currently >95% of all ad hoc reports include currently 
active enrolleesactive enrollees



ControlsControls
PrePre--Defined report criteria can not be saved for later Defined report criteria can not be saved for later 
useuse
Access based on user roles.Access based on user roles.

Currently available to WIC Coordinators Currently available to WIC Coordinators 

Access to organizational dataAccess to organizational data
WIC Coordinators will determine who has access to PreWIC Coordinators will determine who has access to Pre--
Defined reportsDefined reports
Access is Access is notnot differentiated within Predifferentiated within Pre--Defined reportsDefined reports
Users assigned roles at a select clinic level will have access tUsers assigned roles at a select clinic level will have access to o 
Local Agency level data as well, even if they are not assigned Local Agency level data as well, even if they are not assigned 
access to all clinics.access to all clinics.



Location in MILocation in MI--WICWIC

Menu basedMenu based
Replaces the client information screensReplaces the client information screens
Maintains MIMaintains MI--WIC Toolbar and Jelly BeansWIC Toolbar and Jelly Beans

If you select a Jelly Bean, MIWIC Icon, or other navigation If you select a Jelly Bean, MIWIC Icon, or other navigation 
tool, you will lose all Pretool, you will lose all Pre--Defined report workDefined report work







Page DesignPage Design

Variable descriptions are listed on screenVariable descriptions are listed on screen
Selections primarily made with radio button or a check Selections primarily made with radio button or a check 
boxbox

Radio buttons allow only one selectionRadio buttons allow only one selection

Check boxes allow one or more selectionsCheck boxes allow one or more selections

Other selections include text boxes and drop down listsOther selections include text boxes and drop down lists
Navigation buttons appear at bottom right of screenNavigation buttons appear at bottom right of screen



Navigation ButtonsNavigation Buttons

Navigation ButtonsNavigation Buttons
Cancel buttonCancel button
Next buttonNext button
Summary button Summary button 
Start Over buttonStart Over button
Submit buttonSubmit button

Filter variable navigation Filter variable navigation 
buttonsbuttons



Components of PreComponents of Pre--Defined ReportsDefined Reports



Four parts of a PreFour parts of a Pre--Defined ReportDefined Report

Type of ReportType of Report

Organization LevelOrganization Level

Output CharacteristicsOutput Characteristics

Filtering VariablesFiltering Variables



Types of ReportTypes of Report

Three types of reportsThree types of reports
LabelsLabels
ListingListing
FrequencyFrequency

Coming soon Coming soon –– Cross tab reportCross tab report



Label ReportsLabel Reports

One of the most common Ad Hoc requestsOne of the most common Ad Hoc requests

Allows the user to produce standard set of mailing Allows the user to produce standard set of mailing 
labels for their Local Agency/Clinic.labels for their Local Agency/Clinic.

One standard mailing label size (Avery 5160)One standard mailing label size (Avery 5160)

Mailing labels addressed to Authorized PersonMailing labels addressed to Authorized Person
Includes family number at top of mailing labelIncludes family number at top of mailing label



Label Reports Label Reports (cont.)(cont.)

Mailing labels are Mailing labels are deduplicateddeduplicated at family levelat family level

Printing Printing –– Set page scaling to noneSet page scaling to none







Listing ReportsListing Reports

Provides a listing of all clients who meet the filter Provides a listing of all clients who meet the filter 
criteriacriteria
Users can have a total of 12 columns in their listing Users can have a total of 12 columns in their listing 
report (includes standard columns)report (includes standard columns)
Five standard columns always includedFive standard columns always included

Local Agency/Clinic numberLocal Agency/Clinic number
Client IDClient ID
Client First NameClient First Name
Client Last NameClient Last Name
Client CategoryClient Category

Sorted ascending based on Local agency/clinic number Sorted ascending based on Local agency/clinic number 
and Client IDand Client ID





Frequency ReportsFrequency Reports

Answers the Answers the ““How manyHow many…”…” questionquestion
Provides a count and percentage of clients who Provides a count and percentage of clients who 
meet the user defined output characteristicmeet the user defined output characteristic

Includes standard filtering optionsIncludes standard filtering options
Allows user to select some production report Allows user to select some production report 
characteristics characteristics 

Breastfeeding initiation, duration, and exclusivityBreastfeeding initiation, duration, and exclusivity
Percentage provided for clients on the report Percentage provided for clients on the report 
onlyonly





Organizational LevelOrganizational Level



Organization LevelOrganization Level

User selects what level they want the report to User selects what level they want the report to 
run forrun for
User can only select one LA/Clinic at a timeUser can only select one LA/Clinic at a time
Utilizes a drop down listing sorted by Clinic Utilizes a drop down listing sorted by Clinic 
NumberNumber
Users can run for clinics which they are assigned Users can run for clinics which they are assigned 
rights torights to

Can run at Local Agency level regardless of assigned Can run at Local Agency level regardless of assigned 
clinic rightsclinic rights





Output CharacteristicsOutput Characteristics

Used for Frequency and Cross tab reports Used for Frequency and Cross tab reports onlyonly
Groups returned results based on selected Groups returned results based on selected 
characteristiccharacteristic
Can only select one characteristic for Frequency Can only select one characteristic for Frequency 
reportsreports
Users can limit groups included in report with Users can limit groups included in report with 
filtering variablesfiltering variables



Displaying Output CharacteristicsDisplaying Output Characteristics

Frequency report groups can be tailored by Frequency report groups can be tailored by 
using the filtering variables.using the filtering variables.

Trimester at WIC enrollment filtered by Trimester at WIC enrollment filtered by ““11stst

trimestertrimester”” will display results for 1will display results for 1stst trimester onlytrimester only

For ease of use, age and income output For ease of use, age and income output 
characteristics appear in ranges respectivelycharacteristics appear in ranges respectively

Prevents long listsPrevents long lists
Increases system efficiencyIncreases system efficiency





Filtering VariablesFiltering Variables

Allows user to select who they want to appear in Allows user to select who they want to appear in 
the reportthe report
Filters not selected are ignoredFilters not selected are ignored

(e.g. if no race is selected, all races are included)(e.g. if no race is selected, all races are included)

No results returned = no clients match criteriaNo results returned = no clients match criteria



Filtering Variables Filtering Variables (cont.)(cont.)

Based on PreBased on Pre--Defined definition one filtering Defined definition one filtering 
variable must be selectedvariable must be selected

Report will not generate without oneReport will not generate without one

Most ad hoc requests indicated the need to filter Most ad hoc requests indicated the need to filter 
clients on some characteristicclients on some characteristic
What if all clients are needed in a report?What if all clients are needed in a report?

Use production reports as applicableUse production reports as applicable
Alphabetical Listing of WIC Auth Alphabetical Listing of WIC Auth PersPers and Enrolleesand Enrollees



Filtering Variables (cont.)Filtering Variables (cont.)

When users are filtering variables, it is important When users are filtering variables, it is important 
to realize if you are making an and/or statementto realize if you are making an and/or statement
PrePre--Defined reports provide flexibility to do Defined reports provide flexibility to do 
both.both.
When user selects across filtering variables they When user selects across filtering variables they 
are indicating an are indicating an ‘‘andand’’ responseresponse
When users select within a filtering variable, they When users select within a filtering variable, they 
are indicating an are indicating an ‘‘oror’’ responseresponse



Examples of using filtering variablesExamples of using filtering variables

‘‘AndAnd’’ includes two or more filtering variablesincludes two or more filtering variables
(e.g. A listing of all clients from my local agency who are (e.g. A listing of all clients from my local agency who are 
White White andand a C1)a C1)

‘‘OrOr’’ includes multiple selections within a filter variablesincludes multiple selections within a filter variables
(e.g. A listing of all clients who are a C1, or C2, or PG)(e.g. A listing of all clients who are a C1, or C2, or PG)

Typically Typically ‘‘AndAnd’’ statements are more selective than statements are more selective than ‘‘OrOr’’
statementsstatements
You can use the You can use the ‘‘AndAnd’’ and and ‘‘OrOr’’ in combination with in combination with 
each othereach other



Specific Filtering VariablesSpecific Filtering Variables

Zip CodeZip Code
Allows the user to make up to 10 choicesAllows the user to make up to 10 choices
Zip codes must be separated by a commaZip codes must be separated by a comma

If a comma isnIf a comma isn’’t used, that value will be skippedt used, that value will be skipped

Based on street zip code, not mailing zip codeBased on street zip code, not mailing zip code
Invalid zip codes will be skippedInvalid zip codes will be skipped

Zip codes with lettersZip codes with letters
Incomplete zip codesIncomplete zip codes



Specific Filtering VariablesSpecific Filtering Variables

County of ResidenceCounty of Residence
Allows the user to make one selection at a timeAllows the user to make one selection at a time
Based on their street addressBased on their street address

Not mailing addressNot mailing address

Utilizes drop down listingUtilizes drop down listing
In Alphabetical orderIn Alphabetical order



Specific Filtering VariablesSpecific Filtering Variables

RaceRace
Allows the user to make one or more selections based on Allows the user to make one or more selections based on 
client raceclient race
Ethnicity is a separate variableEthnicity is a separate variable



Race Filtering variables Race Filtering variables (cont.)(cont.)

MultiMulti--Racial vs. multiple race selectionsRacial vs. multiple race selections
If a user selects If a user selects ““MultiMulti--RacialRacial”” results will return all results will return all 
clients with multiple selections on the Client clients with multiple selections on the Client 
Additional Information screen.Additional Information screen.
If a user selects multiple race selections results will If a user selects multiple race selections results will 
return only clients with those individual race return only clients with those individual race 
characteristicscharacteristics

Example: selecting Example: selecting ““WhiteWhite”” and and ““AsianAsian”” will return will return 
clients who are White only and Asian only; clients who are White only and Asian only; notnot clients clients 
who are both White and Asianwho are both White and Asian



Specific Filtering VariablesSpecific Filtering Variables

EthnicityEthnicity
Arabic and Hispanic EthnicityArabic and Hispanic Ethnicity
Users can specify to include or excludeUsers can specify to include or exclude

Double click on radio button to remove selectionDouble click on radio button to remove selection
Each ethnicity is exclusiveEach ethnicity is exclusive
Distinct from Race filtering variablesDistinct from Race filtering variables

Can be used in combination to get finely detailed resultsCan be used in combination to get finely detailed results
i.e. White Arabic is more precise than Arabici.e. White Arabic is more precise than Arabic



Specific Filtering VariablesSpecific Filtering Variables

ClientClient’’s Attained Educations Attained Education
Addresses the clientAddresses the client’’s highest attained education as record in s highest attained education as record in 
MIWICMIWIC

Clients wont appear in education levels already attainedClients wont appear in education levels already attained
Selections are exclusiveSelections are exclusive

User can make multiple selectionsUser can make multiple selections



Specific Filtering VariablesSpecific Filtering Variables

High Risk DesignationHigh Risk Designation
Returns all clients who are identified as being high risk as Returns all clients who are identified as being high risk as 
indicated in MIWICindicated in MIWIC

Does not specify the risk factor that is causing the high riskDoes not specify the risk factor that is causing the high risk

Clients with one high risk indicator are considered high riskClients with one high risk indicator are considered high risk



Specific Filtering VariablesSpecific Filtering Variables

Risk Factor CodeRisk Factor Code
Allows the user to make up to 10 choicesAllows the user to make up to 10 choices
Risk codes must be separated by a comma and wont include Risk codes must be separated by a comma and wont include 
a decimal (i.e. 201.01 should be written as 20101)a decimal (i.e. 201.01 should be written as 20101)

If a comma isnIf a comma isn’’t used, that value will be skippedt used, that value will be skipped

Invalid risk codes will be skippedInvalid risk codes will be skipped
Risk codes with lettersRisk codes with letters
Incomplete risk codesIncomplete risk codes



Specific Filtering VariablesSpecific Filtering Variables

Age of ClientAge of Client
Evaluates the clientEvaluates the client’’s current ages current age
Requires users to select either month or yearRequires users to select either month or year
Range must be between 0 and 99Range must be between 0 and 99

Range end values are inclusiveRange end values are inclusive
To select a specific age, use the same value on both sides of thTo select a specific age, use the same value on both sides of the rangee range

Infants with age of zero is accurateInfants with age of zero is accurate
Age will only count for year or month the client has attained.Age will only count for year or month the client has attained.



Specific Filtering VariablesSpecific Filtering Variables

Annual IncomeAnnual Income
Calculated based on Family Income screen Calculated based on Family Income screen 
Data provided at the family levelData provided at the family level
Range can not include negative numbersRange can not include negative numbers

Foster childrenFoster children
Income is calculated separately if the value is foster child Income is calculated separately if the value is foster child 
related.related.

Only if amount is entered separately on the Income Information Only if amount is entered separately on the Income Information 
ScreenScreen



Specific Filtering VariablesSpecific Filtering Variables

MotherMother’’s Trimester at Enrollment into WICs Trimester at Enrollment into WIC
Selects clients based on their trimester during their current Selects clients based on their trimester during their current 
enrollment into WICenrollment into WIC
Based on calculation from LMP and EDD to determine Based on calculation from LMP and EDD to determine 
weeks of pregnancy at enrollmentweeks of pregnancy at enrollment
Includes all WIC categories, not just PGsIncludes all WIC categories, not just PGs

Can filter for just PGs by filtering across variablesCan filter for just PGs by filtering across variables
Clients will appear in only one selectionClients will appear in only one selection



Specific Filtering VariablesSpecific Filtering Variables

WIC Client CategoryWIC Client Category
One of the most common variables for filtering in MIWICOne of the most common variables for filtering in MIWIC

Selects individuals based on their current WIC CategorySelects individuals based on their current WIC Category

Often used in conjunction with other filtering variablesOften used in conjunction with other filtering variables

User can make multiple selectionsUser can make multiple selections



Specific Filtering VariablesSpecific Filtering Variables

Adjunct EligibilityAdjunct Eligibility
Identifies clients based on their Identifies clients based on their verifiedverified adjunct eligibility statusadjunct eligibility status
Each adjunct eligibility type is independentEach adjunct eligibility type is independent
Includes all three programmatic adjunct eligibility typesIncludes all three programmatic adjunct eligibility types

MedicaidMedicaid
Food StampsFood Stamps
FIPFIP

Also include general adjunct eligibility flagAlso include general adjunct eligibility flag
General General –– Non program specific. Identified using Non program specific. Identified using ““Client is Adjunctly Client is Adjunctly 
EligibleEligible”” selectionselection



Report Summary ScreenReport Summary Screen

Final recap of all report characteristicsFinal recap of all report characteristics
User provided title requiredUser provided title required
Display report criteria check boxDisplay report criteria check box

Encouraged, but not requiredEncouraged, but not required

Report running indicator at bottom of screen Report running indicator at bottom of screen 

What if you donWhat if you don’’t like your report?t like your report?
Make changes to the filtersMake changes to the filters
Start overStart over





Printing your reportsPrinting your reports

Reports appear in PDFReports appear in PDF
User needs to change print setting depending on User needs to change print setting depending on 
report typereport type

Labels Labels 
Page Scaling = NonePage Scaling = None

Listing/Frequency reports Listing/Frequency reports 
Page Scaling = Fit to Printable AreaPage Scaling = Fit to Printable Area





PrePre--Defined Report WalkthroughDefined Report Walkthrough



Helpful hints and tipsHelpful hints and tips

It is a good idea to write down the question you It is a good idea to write down the question you 
are trying to answer with your Preare trying to answer with your Pre--Defined Defined 
report before you run itreport before you run it
Make your question descriptive Make your question descriptive 
Client category is based on their current Client category is based on their current 
categorycategory
Always remember PreAlways remember Pre--Defined reports are point Defined reports are point 
in time and include currently active clients onlyin time and include currently active clients only
The State Office is here to helpThe State Office is here to help



Walkthrough Generating LabelsWalkthrough Generating Labels

I want to produce PreI want to produce Pre--Defined Clinic 01 mailing Defined Clinic 01 mailing 
labels for PG and C2 clients who live in Ingham labels for PG and C2 clients who live in Ingham 
County.County.













































































Walkthrough Generating ListingsWalkthrough Generating Listings

I would like a listing of all clients in PreI would like a listing of all clients in Pre--Defined Defined 
Local Agency who are Native Local Agency who are Native 
American/Alaskan Native, AfricanAmerican/Alaskan Native, African--
American/Black, or Hawaiian/Pacific Islander American/Black, or Hawaiian/Pacific Islander 
and have a verified adjunct eligibility for and have a verified adjunct eligibility for 
Medicaid.Medicaid.









































































Walkthrough Generating Frequency Walkthrough Generating Frequency 
ReportReport

I would like a count of all WIC clients in Fuller I would like a count of all WIC clients in Fuller 
Street Clinic (Kent County) grouped by WIC Street Clinic (Kent County) grouped by WIC 
categories where the family annual income is categories where the family annual income is 
between $500 and $5,000 and live in either zip between $500 and $5,000 and live in either zip 
code 49503, 49504, 49505.code 49503, 49504, 49505.































































Walkthrough Generating Frequency Walkthrough Generating Frequency 
Report for Breastfeeding InitiationReport for Breastfeeding Initiation

I would like a count of all clients in Grand I would like a count of all clients in Grand 
Traverse County Health Department grouped by Traverse County Health Department grouped by 
Breastfeeding Initiation who have a risk code of Breastfeeding Initiation who have a risk code of 
41109 (Routinely using inappropriate sanitation 41109 (Routinely using inappropriate sanitation 
methods for breast milk or formula),  80201 methods for breast milk or formula),  80201 
((MigrancyMigrancy), or 90401 (Exposure to environmental ), or 90401 (Exposure to environmental 
tobacco smoke).tobacco smoke).



























































Walkthrough Generating Frequency Walkthrough Generating Frequency 
Report for Trimester at EnrollmentReport for Trimester at Enrollment

I would like a count of all currently pregnant I would like a count of all currently pregnant 
clients in Genesee County Health Department clients in Genesee County Health Department 
who enrolled in their first Trimester grouped by who enrolled in their first Trimester grouped by 
Trimester of Enrollment into WIC.Trimester of Enrollment into WIC.

























































ConclusionConclusion



Wealth of MIWIC DataWealth of MIWIC Data

Evaluation and planning can be done like never Evaluation and planning can be done like never 
before.before.
Increased diversity of demographic dataIncreased diversity of demographic data

Increased reliability of dataIncreased reliability of data
Increased access to reports Increased access to reports 
Various report optionsVarious report options



Future Questions?Future Questions?

Production and PreProduction and Pre--Defined reports:Defined reports:
schneiderr1@michigan.govschneiderr1@michigan.gov
Or call: 517Or call: 517--241241--35953595

Ad hoc reports:Ad hoc reports:
Contact your WIC ConsultantContact your WIC Consultant

mailto:schneiderr1@michigan.gov


Thank you for your time and Thank you for your time and 
considerationconsideration
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