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 I.  Introduction 
 
Purpose 
This packet contains vehicle ordering information and related forms for purchasing from the 
MiDEAL (Extended) Purchasing Program.   
 
Instructions   
 

1. Please read the MiDEAL Purchasing Program Guidelines (available on the MDOT 
website) before ordering any vehicle. These Guidelines provide information, 
procedures, and a checklist to assist with a vehicle purchase.  

2. Contact the dealer under “Ordering and Service Information” (section II)  to order a 
vehicle. 

3. After receiving the vehicle, complete the Post Delivery Audit Work Sheets (section 
III).  
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II.  Ordering and Service Information 
• To order a vehicle, complete the separate New Vehicle Order Form (found on the MDOT State Vehicles 

& Contracts website under “Minivans” or “Standard Vans”) for the respective vehicle vendor.   The 
form is a Microsoft Excel file and allows agencies to enter data while calculating costs.  

 
Minivans 

 
Vendor Bill Snethkamps Lansing Dodge Inc. 

Vehicle Type Standard 7 Pass.  
MiDEAL Contract No. 071B1300010 

Specification No. 3905-0042 
Contract Period 10/1/2010 – 9/30/2015 

Funding Sources 100% paid State and Federal except optional equipment purchased 
outside of the contract. 

Order Contact Anthony Sasso 
6131 South Pennsylvania Avenue 

Lansing, Michigan  48911 
(517) 394-1200 

Fax:  (517) 394-1282 
Cell:  (517) 490-7095 

tsasso@snethkamp.com 
Manufacturer Chrysler Group LLC 

 
Standard Vans 

 
Vendor Gorno Ford Garber Chevrolet Red Holman Buick GMC 

Vehicle Type Standard 15 Pass. Van Standard 15 Pass. Van  Standard 15 Pass. Van  
MiDEAL Contract 

No. 
071B1300005 071B1300004 071B1300007 

Specification No. 3905-40 3905-40 3905-40 
Contract Period 10/1/2010 – 9/30/2015 10/1/2010 – 9/30/2015 10/1/2010 – 9/30/2015 

Funding Sources 100% paid State and 
Federal except optional 
equipment purchased 

outside of the contract. 

100% paid State and Federal 
except optional equipment 
purchased outside of the 

contract. 

100% paid State and Federal 
except optional equipment 

purchased outside of the contract. 

Order Contact Jim Agney 
22025 Allen Rd. 

Woodhaven, MI 48183 
(734) 671-4033 

jagney@gornoford.com 
 

Brian Strong 
1700 N. Saginaw Rd. 
Midland, MI 48640 

(989) 839-8980 
bstrong@garberchevrolet.com 

Albert Li 
35100 Ford Rd. 

Westland, MI 48185 
(734) 713-1065 

aclixx@hotmail.com 

Manufacturer Ford Motor Company General Motors General Motors 
 

State of Michigan Contacts 
 

Department of 
Technology, 
Management and 
Budget 
(MiDEAL 
Program) 

Laura Gyorkos 
Purchasing Operations 
(517) 373-1455 
E-mail:  GyorkosL@michigan.gov 
 

 

MDOT 

Michael Frezell   
Bureau of Passenger Transportation    
(517) 335-0904     
Fax: (517) 373-7997      
E-mail: frezellm@michigan.gov 

Rob Pearson 
Bureau of Passenger Transportation  
(517) 335-2572 
Fax: (517) 373-7997 
E-mail:  Pearsonr1@michigan.gov 
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III. Equipment Options  
 
Information:  Certain MiDEAL vehicle equipment options are available based on Kelly Blue 
Book invoice prices.  These equipment options qualify for 100% reimbursement from 
state/federal funding.  The Kelly Blue Book invoice prices only apply to standard cars, trucks, 
vans, and SUV’s and not MDOT specified buses and mobility vans.  The costs for additional 
vehicle equipment options that are not listed on the “New Vehicle Order Forms”, purchased 
outside of the MiDEAL contract or Kelly Blue Book prices are not eligible for state/federal 
reimbursement.  Local funds may be used to purchase these additional options; however, local 
procurement requirements should be followed.    
 
 
Procedure:   

1. Contact your MDOT Project Manager for applicability. 
2. Visit Kelley Blue Book’s website at http://www.kbb.com. 
3. Search for the specific vehicle you are purchasing. 
4. Select the “price with options” under the “pricing” menu.  
 

 
 
5. Find the equipment option you need and look up the invoice price. 
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http://www.kbb.com/


 
 

6. Enter the quantity, item description, and invoice price on the vehicle order form.  The 
form will automatically calculate the total costs.   
7. Print a copy of the Kelly Blue Book price with options list and attach it to the order 
form.   
8. DO NOT accept any optional equipment prices higher than the Kelly Blue Book 
invoice price. 

 
Sample OEM Equipment Options Available for Reimbursement 
 

• Engine Block Heaters 
• Upgraded Alternators 
• Upgraded and Auxiliary Batteries 
• CNG/LPG Preparation Packages 
• Daytime Running Lights 
• OEM Floor Mats 
• Powered and/or Heated Mirrors 
• Privacy Glass/Tinted Windows 
• Power Windows 
• Power Locks/Keyless Entry 
• OEM Running Boards  
• Snow Plow Preparation Packages (snow plow blades not included) 
• Auxiliary Heaters 
• Mobility/Transit Preparation Packages 

 
Sample OEM Equipment Options Not Available for Reimbursement 
 

• XM/Sirius Satellite Radio 
• Radio/Stereo Upgrades 
• Trailer Towing Packages on Transit Vans 
• Navigation Systems 
• Certain exterior painting upgrades 
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IV. Post Delivery Audit Worksheets 

 
Standard Minivan and Van Acceptance Checklist/Writeup 

Inspection Write-Up 
 



Minivan Acceptance Checklist / Writeup

Agency Location Code Program State ID # Mileage

Contract # PO# Purchase Price Vendor VIN #

DODGE GRAND CARAVAN
Chassis/Body Company Model Body Serial #

Ignition Key # Front Door Key # Rear Door Key #

Length Options: X A/C

Seating 7 pass

CHASSIS EXTERIOR WHEELCHAIR ACCESSIBILITY
Specs Actual Specs Actual Specs Actual

Alternator (gas 120 AMP)

Axle, Front 2,850 lb min Left & Right, Rear View

Axle, Rear 2,750 lb min

GVWR 5,400 lb min

Battery,2 12V, CCA-650 min

Brakes, Power-Hyd Disc/Drum

Electric Type Fan HD Windows, Tint

Cooling Sys HD Wipers, 2 speed with delay

Washers

Engine, Gas V6, 3.3l min

Engine Block Heater (Opt) INTERIOR
Specs Actual

Fuel tank, 20 gal min

Grounds, 2/0

Shock Absorbers, HD Color Scheme - Seats

Springs, HD        Cloth, gray or tan

Stabilizers, Frt, Suspension        Vinyl, gray or tan

Steering, Tilt/Power Floor Mats

Tires-all season, tubeless stl radial

Trans cooler, HD Ext

Transmission-4speed HD SAFETY EQUIPMENT
Specs Actual

Headroom at center, 74" min

EXTERIOR
Specs Actual Heat, Front/Rear OEM

Mirror, Flat OEM OTHER EQUIPMENT
Color Scheme Specs Actual

Mud Flaps

Running Boards

Seatbelts
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FLUID LEVELS LIGHTS
       Cloth, gray or tan COMMENTS        Cloth, gray or tan COMMENTS

Battery eye Back-Up
Brake Fluid Brake
Engine Oil Dash
Power Steering Oil
Radiator
Transmission Oil (w/eng running)
Windshield Washer Flashers, 4-way

Headlights - High Beam
EQUIPMENT CONTROLS Headlight - Low Beam

       Cloth, gray or tan COMMENTS Parking Brake
Passenger - Interior

Front Air Conditioner/Evaporation Running Lights
Tail
Turn Signal - Front
Turn Signal - Rear

GENERAL
Defroster        Cloth, gray or tan COMMENTS

Controls & Gauges Location Labels

Doors & Windows

Heater, Front and Rear
Horn, Dual Flooring Installation 

Missing/Loose/Stripped Nuts/

Windshield Wipers/Delay Road Test
Winshield Washers Scratches, Overspray, Dents, Rust

INFORMATION FURNISHED WITH EACH VEHICLE Seating Installation
       Cloth, gray or tan COMMENTS

ADDITIONAL COMMENTS
Maintenance Schedules
Operator's Instr Manual (incl. Add-on Equip)

Warranties

GAUGES (non glare, needle type)
       Cloth, gray or tan COMMENTS

Engine Temperature Gauge
Engine Oil Pressure Gauge
Fuel Gauge
Speedometer
Volt Meter

INSPECTOR DATE



Standard Full Van Acceptance Checklist / Writeup

Agency Location Code Program State ID # Mileage

MiDEAL Contract # PO# Purchase Price Vendor VIN #

        Ford          General Motors
Chassis/Body Company (Circle One) Model Body Serial #

Ignition Key # Front Door Key # Rear Door Key #

Length Options: X A/C Power Locks Aux Heater Insulation Pkg 4 Bench-type Seat

Seating Pass Driver & Pass High Bucket Seats

CHASSIS EXTERIOR WHEELCHAIR ACCESSIBILITY
Specs Actual Specs Actual Specs Actual

Alternator (gas 120 AMP)

Axle, Front 1,700 lb min Left & Right, Rear View

Axle, Rear 2,560 lb min

GVWR 8,520 lb min

Battery,2 12V, CCA-650 min

Brakes, Power-Hyd Disc/Drum

Electric Type Fan HD Windows, Tint

Cooling Sys HD Wipers, 2 speed with delay

Washers

Engine, Gas V8, 4.6l min

Engine, Gas V8, 5.4l min INTERIOR
Engine, Gas V8, 6.0l min Specs Actual

Engine Block Heater (opt)

Fuel tank, 30 gal min

Grounds, 2/0

Shock Absorbers, HD Color Scheme - Seats

Springs, HD        Cloth, gray or tan

Stabilizers - front        Vinyl, gray or tan

Steering, Tilt/Power Arm rest  - Driver's Side

Tires-all season, tubeless stl radial Seats - Split Bench Type 

Trans cooler, HD Ext

Transmission-4speed HD 12 Volt Aux Outlet SAFETY EQUIPMENT
Dome Light Specs Actual

Floor Mats

EXTERIOR
Specs Actual Heat, Front/Rear OEM

Mirror, Flat OEM OTHER EQUIPMENT
Color Scheme Specs Actual

Radio - AM/FM Speed Control 

Spare Tire

Mud Flaps

Running Boards

Seatbelts
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FLUID LEVELS LIGHTS
       Cloth, gray or tan COMMENTS        Cloth, gray or tan COMMENTS

Battery eye Back-Up
Brake Fluid Brake
Engine Oil Dash
Power Steering Oil
Radiator
Transmission Oil (w/eng running)
Windshield Washer Flashers, 4-way

Headlights - High Beam
EQUIPMENT CONTROLS Headlight - Low Beam

       Cloth, gray or tan COMMENTS Parking Brake
Passenger - Interior

Front Air Conditioner/Evaporation Running Lights
Tail
Turn Signal - Front
Turn Signal - Rear

GENERAL
Defroster        Cloth, gray or tan COMMENTS

Controls & Gauges Location Labels

Doors & Windows

Heater, Front and Rear
Horn, Dual Flooring Installation 

Missing/Loose/Stripped Nuts/

Windshield Wipers/Delay Road Test
Winshield Washers Scratches, Overspray, Dents, Rust

INFORMATION FURNISHED WITH EACH VEHICLE Seating Installation
       Cloth, gray or tan COMMENTS

ADDITIONAL COMMENTS
Maintenance Schedules
Operator's Instr Manual (incl. Add-on Equip)

Warranties

GAUGES (non glare, needle type)
       Cloth, gray or tan COMMENTS

Engine Temperature Gauge
Engine Oil Pressure Gauge
Fuel Gauge
Speedometer
Volt Meter

INSPECTOR DATE



INSPECTION WRITE-UP
JOB NO. VIN QTY. CUST. BUS NO. DATE PAGES

ITEM TAG OR MR NO. PROD INSP
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