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ALL RED TEXT MUST BE EDITED OR REMOVED PRIOR TO DISTRIEUTION.
IN SOME THE RED TEXT WILL DICTATE REMOVAL OF BLACK TEXT. BLACK
TEXTMAY BE DELETED IF ITIS NOT APPLICABLE TO YOUR PROJECT.

CERTIFIED PAYROLLS / PREVAILING WAGES:
This project is entirely state funded and does not have accompanying prevailing wage
requirements. Everything in this section below does not apply.

This project involves federal funding and the Davis-Bacon Minimum Wage Rates apply for the
site of work. The wage decision for this project is located on page XXX and is covered by the
Airport & Bridge, Highway, Sewer/ingid to Hwy wage decision

OR

There are multiple wage decisions for this project as described in the Notice to Bidders on page
XXX, The wage decisions included in this project are Airport & Bridge, Highway, Seweringid. fo
Hwy wage decision on page XXX and the Heavy wage decision for underground items on page
XXX

PREVAILING WAGE AND LABOR COMPLIANCE SYSTEM:

Certified payroll and associated documents must be submitted in the PWLC system
(LCPtracker). Documents must be submitted in accordance with the timeframe listed on the
Compliance Special Provision. The Contractor is also responsible for coordinating all electronic
document submittals from lower tier Subcontractors.

The MDOT project office will set up the contract and assign the Contractor. The Contractor's
prime approver is .




Certified Payrolls

» Certified weekly payrolls must be submitted to the
Construction Engineer on all Federal-aid contracts in excess
of $2,000.00.

Contractors are required to use LCPtracker for the
submission of all prevailing wage documentation. (SP-104F)

Payroll submitted via LCPtracker must be entered into the
system, certified, and approved by the prime to be
considered received by the Department. (SP-107G)

Certified payrolls will not be submitted on contracts
funded entirely by the State of Michigan.

Prevailing Wages & No Signed
Subcontract

Persons performing the duties of laborers and mechanics
must be paid the PW rate regardless of any written
contractual arrangement.

— e.g. Concrete cutting, pavement sweeping, flagging & concrete
pumping

Certified payrolls are required anytime employees are paid
PW.

It is the responsibility of the prime contractor to ensure that
certified payrolls are submitted by any company with which
they have a contractual arrangement.




Project Delivery

Guidance in Construction Manual:
Division 1 > Section 107 > LCPtracker Supplemental Information

Prevailing Wage Procedures

Contract Setup and Assignment — Contract setup in LCPtracker as well as the assignment of the prime contractor and prime
approver is the responsibility of the engineer (or their designee such as the office technician). Contract setup includes but is not
limited to the entry of project specific information, identification of a project specific contact, and assignment of the appropriate
prevailing wage schedule(s). Individual contracts where consultants are performing payroll oversight must be setup by the engineer
or their designee and then assigned to the consultant.

Wage Determination Entry — Entry and maintenance of wage decisions is the responsibility of the MDOT LCPtracker administrator. If
at any time a project office becomes aware that a wage determination required for their project is not available, the MDOT
LCPtracker administrator must be notified. Wage entry requests must allow at least 2 business days for the information to be input
into LCPtracker.

Contract Administration — The day-to-day administration of the contract is the responsibility of the engineer or their designee. This will
include approving fringe benefit statements, receiving, reviewing, and accepting certified payroll submissions, approving
apprenticeship documents, establishing project specific apprenticeship/OJT classification(s), and closing completed contracts.

Support Email: MDOT-LCPtracker@michigan.gov

LCPtracker Contract Setup

Basic information about the contract is required for setup
— TSCs are responsible to setup their own projects including full CE
— LAP projects must send contract ID, prime approver, and office

tech’s information to resource email for setup

Active projects will be visible on contractor and agency

side immediately after login to LCPtracker

Once project is setup, contractor and prevailing wage
schedule(s) are assigned payroll can be completed
The resource email should be used to address any

comments, questions, or concerns (including new
accounts)




System Login

www.Icptracker.net

Active Projects List

*Contract agency view




Certifications Tab

Once payroll is
Various Shows reviewed it must be Additional
filters payroll accepted Info

*Contract agency view

Prevailing Wage Documents

*Contract agency view




Prevailing Wage Documents

Various _
filters Helpful with apprentices

*Contract agency view

Prevailing Wage Documents

*Contract agency view
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Payroll Review

Things to look for

» Classification and location correct?

* Number of hours and employees look appropriate?
* Fringes match fringe benefit statement?




Certified Payrolls

Certified Payrolls

» If fringe benefits are paid into approved programs and
plans, a detailed breakdown of the type of benefits and

hourly dollar value must accompany the first payroll.
Contractors paying fringe benefits on the check must

submit a document under the designation “fringe benefit
statement” stating fringes are paid on check.

Contact information for the fringe benefit plan
administrator must also be provided.

— This document must be maintained during the
construction phase of the contract.




Union
Fringe
Breakdown

Fringe Benefit Breakdown

Fringe-2018

Heaith Life
Classifi Hire Date Vacation pay Insurance  Insurance e Paid Into 401K

Leonard Hofstadter Operator 04/11/2011 $ 4.0375 0.0144 (4.43)
Sheldon Cooper Truck Driver 05/14/2001 4.0709 0.0092 (4.89)
Howard Wolowitz Labor 04/15/1996 58468 0.0098 (6.66)
Raj Koothrappali Labor 05/14/2008 1.8726 0.0126 (262)
Bernadette Rostenkowski Operator 08/20/2014 8.8354 0.0126 (9.38)
/Amy Farrah Fowler Pipe Layer 04/30/2008 1.7078 0.0126 & (2.54)
Stuart Bloom Labor 05/18/2018 00126 E (0.36)
Debbie Wolowitz Labor 08/06/2014 00126 E (0.36)
Will Wheaton Pipe Layer 08/06/2014 - 00126 (0.36)

PR AT R T

***The balance of fringe rates are paid into an approved 401K account.

Health Ins. Life Ins

Good Health Network Live Long Insurance

PO Box 411 PO Box 8500-3690

Detroit, MI 48232 Philidelphia, PA 19178-3690

Dental Ins 401K/Profit Sharing

Brite Smile Dental Retire Rich Funds

Po Box 230 PO Box 1167

Kansas City, MO 64121 South Bend, IN 61130
1-620-793-8473




Apprentices

Only document allowed to be submitted to “all contracts”

Once one office technician has approved the document
all other copies will show as approved

Apprentices certs are valid for 90 days from issue date

Enhanced eDocument search function by employee
name

Three step process including approving the document,
approving the apprentice and providing a classification

100

Valid Apprentice

Certification

101

10



Admin > add/edit employees Appre nticeS

102

Only
select
contractor

Select load
employees

Locate
employee

*Contract agency view

Apprentices

Set Up > Prevailing Wage Setup > Add/Edit Project Wage Data

*Contract agency view
103
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Must say
apprentice

Reduce basic
rate & carry
math through

*Contractor’s

program may

reduce fringe
contributions also

*Contract agency view
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Certified Payrolls

Certified payrolls are required to identify trainees
and apprentices, and program levels.

12
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Certified Payrolls

“Owners”

The salary reporting requirements do not apply to bona fide
owners if:

They are at least 20% EQUITY owner, AND

They are actively engaged in the management of the enterprise

Additional Information

If you’'ve got new subcontractors send them to the
resource email to obtain an account.

Contractors should only have ONE account setup per
company. Access may then be shared via set up >
add/edit additional users.

Contractors using weighted average overtime will need
special exceptions but method is allowable.

— Remarks on payroll should state weighted average is being
used.

Please include project number and other relevant
information when contacting the resource email.

13



Set up > Add/Edit Projects ContraCt CloseOUt

*Contract
agency view
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Additional Info

Prevailing Wage Forms

1952 [0 — Certified Payroll Review Checklist: This form is not required when utilizing LCPtracker. The engineer will review the certified payrolls from the prime contractor and
subcontractor(s) to ensure consistency with work performed. The background validation settings in the software are configured to

« Disallow i fion and ission of i or inaccurate payroll information.

+ Require submission of fringe benefit information prior to certifying a payroll.
+ Require submission of Apprentice/On the Job Training (OJT) documentation prior to certifying payrolls on which Apprentices/QJTs are included
« Verify that wages paid meet or exceed required wages based on classification selected

1954 [ - Certified Payroll Status Log: This form is required and will be stored in the project specific construction folder of ProjectWise under 400 — Internal Use Only.

1955 [ — Contractor’s Certified Payroll: This form is not required when utilizing LCPtracker. The intent of MDOT form 1955 is to accompany the prime contractor's submittals of
subcontractors certified payrolls to the engineer verifying that certified payrolls are complete as required by the prevailing wage oversight procedures located in the MDOT
Construction Manual (Division 1 Section 107). The background validation settings in the software are configured to disallow certification of incomplete certified payroll. The prime
approver functionality within LCPtracker will take the place of this form.

1967 [0 — Jobsite Poster Inspection Checklist: This form is required and will be stored in the project specific construction folder of ProjectWise under 400 — Internal Use Only
1156-T1 1) — Wage Rate Interview Sheet Tier 1: This form is required and will be stored in the project specific folder of ProjectWise under 400 — Internal Use Only.

CP-347 [0 - Certified Payroll: Weekly certified payrolls covering the contractor's and subcontractor's workforce must be submitted via LCPtracker. The submitted payrolls must sef
out accurately all information required by MDOT form CP-347 with the exception of total hours worked on all projects. Total hours for all projects will not be required as
LCPtracker will identify iffwhen a worker has been shown on a payroll in excess of 40 hours in a week, and certification will not occur without paying a premium rate of pay.

* Documents submitted in LCP will be maintained in the

system until they’ve met their retention.
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