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Overview

• Background
• External Access
• Project Folders
• CSD Consultant Invoicing
• New Tools



ProjectWise

Electronic Document
Submission
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Storage

Transparent

Accessible

Workflows

Digitally Encrypted
Electronic Signatures



The ProjectWise Team
• Administrator Heather VerHage

• MDOT Support Analyst  Janis Sherman

• Consultant Analyst Greg Vanis

• Construction Analyst Stuart Laakso

• Local Agency Analyst  Mike McInerney

• DTMB Support Bob Biggar

• DTMB Support Nikk Anderson



Collaborators



Consultant Access

• Project Folders

• Survey Deliverables

• Invoices



Job Folders



External Access

MDOT Employee Consultant FHWA Contractor

• Folder Permissions Set per Business Participation



Job Folder Structure



Supporting Documents



Forms

• Sets

• 0303 Form

• Combined 6 Forms

• Checklist

• Combined 3 Checklists



Milestone Review Folders
http://mdotwiki.state.mi.us/design/index.php/Design_Submittal_Requirements



Milestone Review Workflows

Base Plan and OEC Workflows
• Pending Submittal
• ReviewMilestone

Folder

• Pending
• Ready for Review
• Review Complete
• PM Review Complete
• Design Team Response
• Review Completed

Submittal
Form

Sub-Folder

(Package Submittal)

(Review)



Electronic Commenting



Plan Set Folder



Pre-Construction Folder



Construction Folder
https://mdotwiki.state.mi.us/construction/index.php/E-Construction



Job Folder Template Map
http://mdotwiki.state.mi.us/design/index.php/Folder_Structure



Naming Convention



Folder 
Permissions



Invoicing



Consultant Invoicing

• Consultant Advisory 
2015-8

• December 1st



Access Request Form
http://www.michigan.gov/documents/mdot/ProjectWise_Access_Form_501091_7.pdf



Naming Conventions
• First Submittal of Invoice

consultant_contract year_contract #_authorization # (if applicable)_billing # .pdf

Example: ABCD_2015_5678_B1.pdf

• Second Submittal of Invoice

consultant_contract year_contract #_authorization # (if  applicable)_billing #_resubmittal #
.pdf

Example: ABCD_2015_5678_B1_R2.pdf



Tools



Folder Search Tool



Email - HTML



• External Access for Local Agencies

• New ProjectWise iPad App

• Document Retention in ProjectWise

• Text Index Search 

• ProjectWise Geospatial

Upcoming Initiatives



Resources

Consultant process PW questions:

MDOT-ProjectWiseConsultant@michigan.gov

Construction process PW questions: 

MDOT-ProjectWiseCONST@michigan.gov



MDOT ProjectWise:
www.michigan.gov/mdotprojectwisetraining

MDOT Development Guide: 
http://mdotwiki.state.mi.us/design/index.php/Main_Page


