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Overview
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* Project Folders

e CSD Consultant Invoicing
* New Tools




ProjectWise

Electronic Document
Submission

Workflows

Secure
Storage

Digitally Encrypted
Electronic Signhatures

Single Source of Truth Transparent \\\v/\\F
S "-.,‘_ - ‘\




The ProjectWise Team

* Administrator

* MDOT Support Analyst
* Consultant Analyst

* Construction Analyst

* Local Agency Analyst
 DTMB Support
 DTMB Support
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Job Folders




External Access

* Folder Permissions Set per Business Participation

MDOT Employee Consultant FHWA Contractor
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Job Folder Structure

/f_(-ﬂay Region

/ 5-{l7 Bay City TSC
S D i

{_:’ - Supporting Documents
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L: 3 - Preliminary Plans
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Supporting Documents
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Datasource Folder Document Export View Tools Window Help

:| @ : 3 - search IO - f} Interface|Main v| View|5upport[Personal]
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M -Archive Bay (;ity 3| 7B
- _Design PIProject

.g;..]_,_ _Mew Project Template

=" -5upperting Documents %

-{_" Design Exception
-7 RID Preparation
1 - Scope Verfication
2 - Base Plans
3 - Plan Review
4 - Marked Final ROW
5- OEC Plans
6 - Letting Plans and Proposal
7 - Az Builts and Revisions
Awards
Construction
Historical Plans and Links
Plan Set
Pre-Construction
2004_2005 Bridge Work Bay Arenac Co
2005 High Impact
2006 High Impact
2007 ACEC Conference
2007 High Impact
2007 I75 VE
2008 Legislative Open House
2009 T5C Expansion
2010 Rural Elected Officials
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Milestone Review Folders

http://mdotwiki.state.mi.us/design/index.php/Design_Submittal_Requirements

A Bay City TSC
[ o RS
- - Supporting Documents
-4 1 - Scope Verification
Base Plans
=-._ 3 - Preliminary Plans
.., Digital Pen Plan Set
--{_ Meeting Request and Minutes
.| RID_Preliminary
- 4 - Marked Final ROW
-, 5- OEC Plans
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Milestone Review Workflows

(Package Submittal)

e Pending Submittal

Milestone c Boview

Folder

Base Plan and OEC Workflows

: * Pending

. RID_OEC Submittal e Ready for Review

* Review Complete

* PM Review Complete
Sub-Folder « Design Team Response
 Review Completed |

Form

(Review)
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Electronic Commenting
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Plan Set Folder
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Pre-Construction Folder
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Construction Folder

https://mdotwiki.state.mi.us/construction/index.php/E-Constru¢tion

dimgd Construction
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_ Aggregate-203

Alurminurm Widgets - 215
Concrete-206

Drainage-204

Earthwrork-202

Hot kix Asphalt (HMA)-205
Inspectar's Daily Repaorts-200
Miscellaneous-208

MPDES and SESC Reports-202-1
Photographs and Videos-200-1
tion (RFL-201-1

=l

shop Drawings-201

Sl TE= 2oy

<l
survey-201-2

H-{ . 300- Materials Testing
- A400- Internal Use Only

el vEEYEEEEEE

=1

=l




Job Folder Template Map

http://mdotwiki.state.mi.us/design/index.php/Folder_Structure

Base Folder Template Map

The purpose of this document is to show all of the Project folders located in the template and provide
examples/directions of what types of files should go in each one.

Folder Name Folder Descriptions or File Examples
Supporting Documents
1 - Scope Verification
2 - Base Plan

3 - Plan Review Project Milestone Submittal Folders - See the Milestone tab for a detail of the
4 - Marked Final ROW sub folders
o - OEC Plans

6 - Letting Plans and Proposal
7 - As Builts and Revisions

Historical Plans and Links Links to old plans
Plan Set DGN plan files and Power Geopak files - See Plan Set tab for a detail of the
an -e sub folders

Design Project Documents - See Pre - Construction tab for a detail of the sub
folders

Pre - Construction




Naming Convention

13

B C .
MDOT Supporting Documents Naming Convention for Submittals )
Document | Document Template Name | Example Document Names
General
Capacity Analysis Memo Project # Capacity Analysis_pdf 141565 Capacity_Analysis. pdf

|Certification and Acceptance Form

Project # Form # _acronym.pdf

141565_265_CA pdf

Crash Analysis and Safety Review Memao

Project # Safety Review pdf

141565 _Safety Review. pdf

:Design Exceptions

14 |

15 |

16
17

Project # Route # Control Section
_DE_Element(Multiple DE # for same element) pdf
(Road)

141565_175_DE_34020_HA(1).pdf

Project # Structure # Control
Section DE_Efement pdf (Single Bridge)

141565_504_34020 DE_VC.pdf

Project # Multiple Bridge DE_Element pdf
{Multiple Bridges with the same information)

141565 Multiple Bridge DE VC.pdf

.Design Plan Submittal Form

Project # Form # acronym.pdf

141365 _0303_DPS pdf | [

18 |

19

Environmental Certification

Project # Form #_Environmental Cert pdf

141565 2002 Environmental Cert pdf l

Sheetl
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Folder
Permissions

c D w X

Trunkline Proj"ect Folder Securi'ty

Folder Names

| Design Group | Consultant | MDOT Everyone| Everyone
T T T T

|0 - Supporting Documents CSF.RW CSF.R.W R NA
Design Exception CSF.RW R.W R NA
File Only CSF.RW R.W R NA
MDOT CSF.RW R.W R A
PoDI CSF.RW R.W R A
CA Form CSF.RW R R NA
1 - Scoping Verification RW R.W R NA
2 - Base Plans RW RW R MA
Design Submittal Form RW R.W R MNA
Digital Pen Plan Set R.W RW R NA
'3 - Preliminary Plans RW R.W R MNA k
Digital Pen Plan Set R.W R.W R MNA
Design Submittal form and Minutes R.W R.W R MNA
RID Preliminary R.W R.W R NA
4 - Marked Final ROW RW R.W R A
Revisions RW RW R MNA
5 - OEC Plans R.W R.W R A
Design Submittal Form R.W RW R A
RID OEC RW RW R A
Digital Pen Plan Set RW R.W R NA
|6 - Letting Plans and Proposal R.W R.W R NA
Motice ta Proceed - econstruction R.W R.W R NA
NTB Inquiry R.W R.W R NA
RID R.W RW R A
Special Provisions - Unique R.W R.W R NA
Changes R R R A
|7-As Builis & Revisions R MNA R NA
As Builts R A R NA
Form250 R A R NA
Plan Revisions R A R A
|Construction R NA R NA
200 - Field Records RW R R MNA
Shop Drawings-201 R.W R R NA
Approved R.W R R A
Approved Subject to Correction R,W R R NA =
Region_TSC Proj Templ Fidr Sec @ ] ¥




Invoicing
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w { tWise Explorer VEi (SELECTseries 4)

| 0 object(s) selected
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i {7 Rejected
+1___ Reference Documents
| External Partnerships
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i Saved Searches
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Access Request Form

http://www.michigan.gov/documents/mdot/ProjectWise_Access_Form_501091_7.pdf

EXTERNAL ACCESS REQUEST FORM
PROJECTWISE ACCESS FOR CONSULTANT INVOICING

INSTRUCTIONS:

The informaticn on this form is required by MOOT o complete extemal ProjectWise access for consultant
imvoicing. This form must be completed and supplied electronically, copies of handwritten formns will mot be
accepted. In order for MDOT to provide individual access to ProjectWise, this form must identify each
imdividual user in your company that will be submitting inwvoices or accessing the status of submitted invoices

im ProjecifVise.

four compamy has full responsibility for notifying MOOT when employee access to ProjectWise for MDOT
Consultant invoicing should be revoked.

Please submit completed form{fite MDOT-ProjectWiseConsultanti@michigan. gov.

Company Mame:

Federal Employer ldentification Number:

Individual Access Request

Employes Hame Employee E-Mail Address

‘h




Naming Conventions

* First Submittal of Invoice

consultant_contract year_contract #_authorization # (if applicable)_billing # .pdf

Example: ABCD_2015_5678_B1.pdf

* Second Submittal of Invoice

pdf

consultant_contract year_contract #_authorization # (if applicable)_billing #_resub[mittal_

Example: ABCD_2015_5678_B1_R2.pdf



Tools




Fol

Projectifise Folder Search
Search By Hame Search By Folder |D
@ All Folders 10
Within B egion;

Within Reference Documents Only

Folder name contains;
127621

Search

o5 Projectiise Folder Search Results for 127621

Uriverzity Begiont)ackszon TSCA 27621

Search completed. 1 folders found.
Click on folder to view in Projectwise.
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MESSAGE INSERT OPTIONS FORMAT TEXT REVIEW DEVELOPER

From - VerhageH@michigan.gov

=1 To. =1 =] j s ABCD_2015_5678_B1.pdf Invoice is Ready for MDOT PM Review - Message (HTMwpo);
Send

FILE MESSAGE IMSERT OPTIONS FORMAT TEXT REVIEW DEVELOPER

Cc.
Sl From - VerhageH@michigan.gov
2.1:' .5 = y R [ L )

| To... | MDOT-ProjectWiseConsultant@Michigan.gov

end 3
THE PLAN RE c

€,
Work entails: £ Subject | ABCD_2015_5678_B1.pdf Invoice is Ready for MDOT PM Review
The Plan Reviel@?™ —— = 1 7w vy w0 2 vn vip vn o® v vl v B od vl md w8 ww vl v 0§ wd vl wiF wa Sted
personnel at M
This project wil JABCD 2015 5678 Blpdfis ready for vour review. Plan Set) in
ProjectWise an
.| Workflow nformation: , ,

non-MDOT invi rojectWise
system, please : ) .

Wortkflow state 'CSD-Invoice - Notify PM' by Admimnistrator - Heather VerHage on 12/07/2015 15:13:38
All digital pen ¢ t cleanup

and redistribute a commented set of prints to all meeting attendees by ADD DATE HERE.

Electronic plan and proposal documents can be viewed in MDOTs ProjectWise at the following location: 127621_0303_DPS_Prelim.pdf.
Document Link: ADD DIGITAL PEN PLAN SET LINK HERE

Project Manager: ENTER NAME AND PHONE NUMBER HERE

If you have further comments or questions that require discussion, please contact me.

The Plan Review Meeting for I-94, 38101-127621 - Message (HTML) ? EH - O

i




Upcoming Initiatives

» External Access for Local Agencies
* New ProjectWise iPad App

* Document Retention in ProjectWise
* Text Index Search

* ProjectWise Geospatial




Resources

Consultant process PW questions:

MDOT-ProjectWiseConsultant@michigan.gov

Construction process PW questions:

MDOT-ProjectWiseCONST@michigan.gov




MDOT ProjectWise:

www.michigan.gov/mdotprojectwisetraining

MDOT Development Guide:
http://mdotwiki.state.mi.us/designh/index.php/Main_Page
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