Certified Payroll Review

Certified Payroll Status Record

The engineer is to maintain a current (updated weekly) log documenting the submittal
status of certified payroll for each contract. The Certified Payroll Status Record (MDOT
form 1954) is available for this purpose. The record is to show whether the contractor
and/or subcontractor worked during the weekly period, and the date the certified payrolls
were received from the prime contractor. In addition, the status record should document
the date any notifications are sent to the prime contractor (via certified mail) of
delinquencies and/or deficiencies with certified payrolls, and the dates when the
revised/corrected certified payrolls were received. All certified payrolls are to be date
stamped upon receipt from the prime contractor. The envelope in which the certified
payrolls arrive should be attached to the payroll and saved as part of the project file
records.

The certified payroll is to include the following information:

e The firm’s name and address with the prime or subcontractor(s) identified.

e Payroll number, week ending, project location and contract ID (contract
identification).

e The employee’s full name and only the last four digits of their social security
number. If a contractor or subcontractor submits certified payrolls with complete
social security numbers, the engineer is not to take possession of the certified
payrolls and will return them to the prime contractor. This is the only instance
where certified payrolls are to be returned to the prime contractor. Failure by the
contractor or subcontractor to submit certified payrolls with only the last four
digits of the social security number shall not change the time frames for the
consideration of delinquent and deficient certified payrolls and resulting actions
by the engineer.

e Information identifying minority and female employees. The following ethnic
code notation is to be used: Black (B), Hispanic (H), Native American Indian or
Alaskan Eskimo (N/A), and Asian or Pacific Islander (A). For female use (F).

e The employee’s classification and group number. (DBRA Laborer example:
LABO0465-001, Group 1)

e ldentification of trainees and apprentices, and program levels.

e The employees daily and weekly hours worked in each classification, including
actual overtime worked.

e The total weekly hours worked on all jobs (prevailing and non-prevailing wage)

e The basic hourly rate, overtime rate (if applicable) and the method by which
fringe benefits are paid (By checking Box(4)(a) approved programs, Box (4)(b)
paid in cash, or a combination of the above methods with an explanation in Box
(4)(c). If fringe benefits are paid to an approved plan, a detailed breakdown of the
type of benefits and hourly dollar values must accompany the first certified
payroll. In addition, plan administrator contact information shall be included. If
there is a change to the fringe benefits payment after submittal of the first certified
payroll, the fringe benefit information must be resubmitted. This information is to



be used to verify the benefits being paid are “bona fide” and that the total
compensation is in compliance with the required prevailing wage in the contract.
e The itemized deductions - miscellaneous itemized deductions must be explained
on the certified payroll. (Space provided after paragraph (1) on the compliance
statement)
The gross job wages paid.
The gross weekly wages paid for all jobs.
The net weekly wages paid for all jobs.
The compliance statement with original signature.

Certified Payroll Review

The engineer is to closely review the certified payrolls from the prime contractor and
subcontractor(s) that work on the project. Once it is established that a
contractor/subcontractor is submitting complete and accurate certified payrolls,
subsequent payrolls need to be spot checked during the remainder of the project for that
contractor/subcontractor. The review should verify that the information described above
is included on the certified payroll. Form 1952, Certified Payroll Review Checklist, is
available on MDOT’s forms Web site to assist in checking the payrolls for completeness.
In addition, the total combination of base wage and fringe benefit reported on the
certified payroll should be at least the prevailing wage contained in the wage rate
decision in the contract or applicable addendum.

The review should compare information contained in the certified payrolls with
information on the Inspectors Daily Reports (IDRs), including number of workers, hours
worked, type of work and equipment on the job. It is important that the information is
accurately recorded on the IDR each day so the proper review can be completed on the
certified payrolls. The review should verify that the appropriate work classifications are
reported to support the type of work being done on the job. For example, when concrete
curb and gutter is being placed on a job covered by DBRA, there are finishers (cement
masons, PLAS0016-016); laborers (form/line setters, LABO0465-001, Group 6); laborers
(unskilled laborers, LABO0465-001, Group 1); and operators (if using a slipform curb
machine, ENGI0324-006, Group 1). Compliance with prevailing wage requirements can
only be determined once this comparison is made and any inconsistencies are brought to
the attention of the contractor.

The rules for payment of overtime should be considered during the certified payroll
review. Overtime rates are a combination of the base rate plus a premium amount.
However, there are significant differences between overtime requirements when federal
prevailing wages apply and when state prevailing wages apply.

Contracts with Federal Prevailing Wage:
e The overtime rate must be at least one and one half times the base hourly rate
from the wage rate decision in the contract.
e Overtime is required to be paid for hours worked in excess of 40 hours in a work
week.
e Fringe benefits will be paid for every hour worked.



If two or more base hourly rates apply, then a weighted average should be used to
determine the overtime rate for hours worked in excess 40 hours per week. The
applicable base hourly rates will be paid for every hour worked plus a weighted
average premium rate for the hours worked in excess of 40 in a week.

Contact the C&T Division’s prevailing wage compliance specialist for assistance with the
determination of weighted average overtime rates.

Contracts with State Prevailing Wage:

The time and one-half rate is stated in the prevailing wage schedule.

The prevailing wage schedule for each contract will need to be referenced to

determine the specific overtime payment requirements. In general, overtime is

applied as follows:

0 For hours worked in excess of eight hours in a day.

o For most classifications, the contractor may choose to work four tens (4 — 10
hour days) where overtime would be required after the tenth hour in a day and
any time worked over forty hours in a week.

o0 Some classifications require double time in certain situations.

0 The classification of iron worker has its own overtime requirements.



