
HOW TO UPDATE YOUR PROGRAM IN THE 
MENTOR MICHIGAN DIRECTORY 

1) Type www.mentormichigan.org in your web browser’s navigation bar. 
 a. Click on “Directory of Mentoring Programs” 
 b. Click on “Update your mentoring program” 
 

 

 

 

 

 

 

 

 

 

 

 

 

2) Log in using your Administrator’s email address and password (case sensitive). 



3) Select the mentoring program you wish to update from the list that appears. 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 
4) Review and edit your program information for each page. A grey bar, on the left hand 

side of the page, will list the following categories:  
a. Program Information – containing basic contact information, program description, and 

program details, including ZIP codes served.  
b. Program Administrator – containing contact information for the program administrator 

and contact person. The administrator is the individual that has access to update the 
record. The contact person will receive volunteer referral notifications. 

c. Program Structure – containing information about background checks and screening 
as well as demographic information about mentors/mentees in your program.  

Make sure to hit “Save” at the bottom of each page to update your 
profile information, otherwise your changes will be lost! 



7) In addition, you can use the tab on the top menu to perform a number of other tasks: 
 

a. Dashboard: Navigate back to 
your home page 
 

b. Groups: Add or view another 
mentoring program from your 
organization 
 

c. Users: Review and edit your 
administrator profile 
 

d. Volunteers: View information 
about the volunteers that have 
expressed an interest in your 
program 
 

e. Resources: View a list of 
frequently asked questions 
(FAQs) and accessing help topics 
 

 
 
 
8) Updating your record frequently ensures that your program is at the top of the list when 

volunteers search for programs in your area. So, be sure to login frequently to make sure 
your information is up-to-date. Additionally, correct contact information (email and phone 
numbers) ensures that interested volunteers can connect with your program!  


