Evacuation Procedures for Any Disaster

Authority

1. The authority and final decision to evacuate facility rests with the administrator or the administrative person in charge at the time of the disaster.

2. The administrator or the administrative person in charge may seek guidance from the facility personnel, police, fire, and local civil preparedness/defense personnel.

In-House Evacuation

1. In the event of a fire in the facility, evacuation of the endangered residents and personnel will be into another wing, away from the event, for example a fire.  The nursing personnel in the wing being evacuated are responsible for insuring all residents are evacuated and all records accompany them.   Nursing staff from the affected wing will stay with their residents. 

2. In the event of a tornado, the residents will be moved to the designated shelter for each nursing area.  Each resident will be given additional blankets and pillows for additional protection.  Nursing staff will reassure the residents and will stay with them during the disaster.

Evacuation Outside the Facility

1. The Administrator or administrative person in charge is the only person that can order the total evacuation of this facility.  They may seek guidance from facility personnel, police, fire, and local civil preparedness. 

2. Residents shall be moved to a designated site with identification, medical record, medication, and treatment.  

3. When it is necessary to evacuate the facility, the charge nurse will the administrator or administrative person in charge, will determine the sequence in which the residents will be evacuated.

4. All units will provide the administrator with the names of each resident and the agency, facility, or are school to which they will be evacuated.  Nursing service and other facility staff assigned to that unit will accompany those residents to that relocation facility.

5. Upon arriving at the new facility, the licensed nurse will determine that all assigned residents have arrived with ID, medical record, medication/treatments check their condition, and report information to the administrator/designee.
6. After the police, fire, and other specialists have determined the facility is safe for re-entry, the residents will be returned, reversing the aforementioned procedure.  

