MARKETING ADDENDUM TO MANAGEMENT AGREEMENT
For All Authority-Financed Developments

(Including Section 8 and Section 236)

(Rental)

This Addendum to Management Agreement made this    day of       20  , between      , whose address is       (the Owner) and      , whose address is      , (The Agent).  

In consideration of the terms, conditions and covenants set forth in this Addendum to Management Agreement, Owner and Agent agree as follows:

1. Appointment and Acceptance:  Owner appoints Agent to perform the marketing and initial rent-up of a multifamily housing development know as      , MSHDA Development No.      , and located at       ("Development"), subject to the terms and conditions set forth in this Addendum.

2. Duties of Agent.  In accordance with the terms and conditions of the Regulatory Agreement, the Management Agreement, and this Addendum, the Agent shall use all reasonable means available to cause the Development to be substantially occupied by qualified Tenants within 120 days after release by the General Contractor of the last unit for occupancy.  “Reasonable means” shall include, but shall not be limited to: 

a. Commence diligent marketing activities at least 90 days prior to the anticipated date of availability for occupancy of the first unit of the Development. 

b. Order and place equipment and furnishings in models and/or rental office and arrange for cleaning of these facilities.

c. Open the rental office during the Initial Rent-up Period not less than     hours per week, establish a schedule of regular office hours, and provide adequate staffing for leasing activities. 
d. Supervise and coordinate production and/or placement of advertisements and other solicitations as well as publishing and disseminating information on the availability of units at the Development, as described in the approved Affirmative Fair Housing Marketing Plan. 

e. Perform such other acts and deeds requested by Owner or Authority, as are reasonable, necessary and proper in the discharge of Agent’s duties under the Management Agreement.

3. Rent Schedules.  Owner shall furnish Agent with the initial rent schedule approved by the Authority and attached to the Mortgage Loan commitment showing proposed rents for all dwelling units and other charges for facilities and services at the Development.  Eligibility for all income-restricted dwelling units shall be determined in accordance with the Regulatory Agreement and state and federal regulations or guidelines.  Increases in the rents shown in the initial rent schedule shall be subject to the limits set forth in the Regulatory Agreement and applicable regulations, as well as Authority requirements. 

4. Expense Reimbursement.  All obligations and expenses incurred by Agent in the setup of the rental office and lease of dwelling units in the Development, included but not limited to the cost of: (i) graphics and signs; (ii) public relations and newsletters; (ii) model apartments set-up; (iv) brochures and printed material; (v) advertising; (vi) credit and background checks, (vii) salaries and wages (including benefits) of on-site staff and leasing fees; and (viii) rental office equipment and supplies, such as postage, telephone, copying, refreshments, toiletries and stationary, shall be for the account and on behalf  of Owner, at Owner's expense, provided however, Owner shall not be obligated to pay Agent’s indirect office expenses such as supervision and accounting.  
5. Compensation.  For all services rendered under this addendum, the Agent shall receive compensation based on a fee for each unit successfully leased.  To qualify as having successfully leased a unit, the Agent must have a signed lease with a qualified tenant and must receive all funds required prior to occupancy (application fee, first month’s prorated rent plus security deposit).   All qualified tenants must meet Agent's or Owner's Tenant Selection Criteria and HUD Occupancy Standards, if applicable.  The Owner agrees to pay the Agent a marketing fee equal to:
a. $      for each (Congregate, Elderly, Family) unit successfully leased and an additional fee in the amount of $      for each unit successfully leased to a Barrier Free Eligible Household, during the period of time commencing on the date the unit is initially released for occupancy ("Initial Release Date") and ending 30 days after.

b. $       for each (Congregate, Elderly, Family) unit successfully leased and an additional fee in the amount of $      for each unit successfully leased to a Barrier Free Eligible Household, during the period of time commencing 31 days after the Initial Release Date and ending 60 days after.

c. $      for each (Congregate, Elderly, Family) unit successfully leased and an additional fee in the amount of $      for each unit successfully leased to a   Barrier Free Eligible Household during the period of time commencing 61 days after the Initial Release Date until all remaining units have been marketed or "Sustaining Occupancy" has been achieved. "Sustaining Occupancy" shall mean that 95% of the Development's units are leased and occupied under leases of one year in length.

6. Termination:  Unless canceled under Section 16 of the Management Agreement, this Agreement shall be effective from the date of approval by Authority through the date that Sustaining Occupancy has been achieved. 

7. Subordination of Marketing Addendum:  Owner and Agent each acknowledge that this Addendum is subject and subordinate to the Regulatory Agreement, and in the event of a conflict, the terms of the Regulatory Agreement shall be controlling. 

8. Execution of Counterparts:  For the convenience of the parties, this Addendum has been executed in multiple counterparts, each which shall constitute a complete original of this Addendum. 

IN WITNESS WHEREOF, the parties have caused this Addendum to be executed on the day and year written above.
     




(“Owner”)





By: 





Its:      


and
     
(“Agent”)

By: 






Its:      
The foregoing Addendum is approved by:
MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
By: 






Date:  





Asset Management Division, Director,

Or other Authorized Officer
MGMT 401B (12/88, 4/99, 11/01, 9/11) 
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