Owner’s Bid/Contract Pre-Approval Request
Date:
     
Re:
Bid/Contract Pre-approval Request for:

Dev. Name:       

Dev. No.:       
Dear Asset Manager:

We are requesting MSHDA’s pre-approval of the work described in the attached bid/scope of work/contract in the amount of $      from the following vendor:      .  This bid is preferred over the other bids, because:      .
In connection with this request, I hereby certify that the bid/contract pre-approval request meets MSHDA’s policy parameters.  Attached you will find the following items:
	  
	Scope of Work with a complete description of work, items to be replaced, and their quantities being replaced;

	  
	Copies of the CNA pages marked to identify the required replacements, if applicable;

	  
	The following comparable bid proposals are attached (list the vendor names and total costs):

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     


The funding for the work is anticipated to come from the following source(s):

·      
·      
·      
I have confirmed that all materials and workmanship noted in the scope of work and bids complies with MSHDA’s Standards of Design.  I also understand that pre-approval of work does not guarantee approval of a future escrow draw request(s), which must be submitted separately upon completion of the work.

Sincerely,

     
     
Management Agent
MSHDA Mgmt. 503C (2/14)
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