Insurance Claim Release Request


[bookmark: Text8]Date:	     

Re:	Insurance Funds for:	
[bookmark: Text6]	Dev. Name:       
[bookmark: Text7]	Dev. No.:       

Dear Asset Manager:

[bookmark: Text1]I am requesting MSHDA’s approval of the release of Insurance Claim funds via signing over the Insurance Claim check or disbursement from the Insurance Claim (i.e. Fire) escrow in the amount of $     .

In connection with this request, I have provided the following documentation:

	  
	An Incident Report or explanation of the cause of the insurance claim;

	  
	Police or Fire Department Report, if applicable

	  
	Insurance adjuster’s summary (scope of any work to be done), including any related bids for the work.

	  
	Name of the contractor performing the stated work.

	  
	Sworn statement and lien waivers should be gathered for all the work being completed, if applicable.



I hereby certify that all insurance claim work has been/will be properly completed according to the Authority’s Standards of Design as posted on the MSHDA website.
  
[bookmark: Text9][bookmark: Text10][bookmark: _GoBack]Questions related to this draw request should be directed to [Phone #] at [AM Name].

Sincerely,



[bookmark: Text4]     
[bookmark: Text5]     
Management Agent
MSHDA Mgmt. 521A (7/15)
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