Instructions for Completing and Submitting the

Affidavit and Certification of Supportive Housing

An entity may claim a supportive housing property tax exemption by completing the Michigan State Housing Development Authority ("Authority") Affidavit and Certification of Supportive Housing, submitting that affidavit to the Authority for certification, and forwarding that affidavit and certification, together with a completed Supportive Housing Exemption Affidavit (provided by the Michigan Department of Treasury) to the local assessor in the municipality in which the supportive housing property is located.  By statute, this all must be completed before November 1 of the year prior to the year in which the exemption will be claimed.

As indicated on the form, the notary taking the sworn statement of the person completing the affidavit should fill in the county in which the affidavit was signed.  The person making the affidavit (the “affiant”) should insert his or her name in the first line of the affidavit.  In paragraph 2, the affiant should insert the complete name of the owner of the supportive housing property.  The affiant must check one or more boxes in paragraph 4.  If the affiant checks “other,” the affiant must describe the other services being provided.  In paragraph 5, the affiant must insert the number of living units in the supportive housing property.  The affiant should then sign on the left-hand line under paragraph 5, and insert the affiant’s title on the right-hand line.  The notary should then complete the balance on page 1.  

The affiant should not fill out any portion of page 2.  On page 3, the affiant should insert the complete legal description of the supportive housing property.
Once the affiant and the notary have completed and signed the form, as described above, the affiant should mail the entire form to:

Michigan State Housing Development Authority

Office of Legal Affairs

735 East Michigan Avenue

P.O. Box 30044

Lansing, Michigan 48912

The affiant should send with the affidavit certified copies of the organizational documents of the owner of the supportive housing property, evidence from the Internal Revenue Service that the owner is a 501(c)(3) entity, and a copy of the recorded deed that conveyed the supportive housing property to the present owner.

The Authority will review the affidavit and supporting documents, and if the owner is eligible for the supportive housing property tax exemption, the Authority will complete and sign page 2 of the affidavit.  The Authority will then return the affidavit to the affiant for filing with the local assessor.
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