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Program Overview . M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

The Housing Choice Voucher program is federally funded through

the United States Department of Housing & Urban Development (HUD).
With this funding, MSHDA provides rental assistance for approximately
28,000 households throughout the state of Michigan.

The Housing Choice Voucher Program provides assistance to low
income families to afford decent, safe, and sanitary housing. Housing
can include single family homes, townhouses, apartments, and is not
limited to units in subsidized housing.

A family that is issued a Housing Choice Voucher is responsible for
finding a suitable housing unit of the family's choice where the owner
agrees to rent under the program. A housing subsidy is paid to the
landlord directly by MSHDA on behalf of the participating family. The
family then pays the difference between the actual rent charged by
the landlord and the amount subsidized by the program.
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Relationships

U.S. Department of Housing and
Urban Development (HUD)

4

Michigan State Housing
Development Authority
(MSHDA)

4

Housing Agent

Landlord m Partficipant
3

MICHIGAN.GOV/MSHDA




Applicant Briefing Packet MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

DEMSHDA " Applicant Briefing Packet

Attached please find the following documents for review and completion:

1) Fair Housing (HUD-1688 FHEQD)

2) Sewual Harassment Motice

3) Are You A Vicim of Housing Discrimination? (HUD-803.1)

4) Motice io Applicants and Tenants R ing the Against Women Act (VAWA) (MSHDA-1831)
5) Certification of Domestic Vickence, Dating Violence, Sexual Assault or Stalking (HUD-5282)
B8) Is Fraud Worth It? (HUD-1141)

7) What You Should Know About EIV (HUD)

8) Informal Review and Informal Hearing Process (MSHDA-43)

8) FSS/KTO Parficipation Confirmation (FSSKTO-204)

10} Notice and Disclosure of Select HCV Program Guidelines (MSHDA-51c)

11} ing Housing Opr i ion (desi ties only)

12) Characteristics of Areas Quiside of Concentrated Areas (MSHDA-B5)

13) Participating Landlord List (MSHDA-64)

14) Protect Your Family from Lead in Your Home (EPA-747 K 09 001)

15) A Good Place to Live (HUD-583)

18) Utility Schedule (MSHDA-1783)

17) Voucher (HUD-52648)

18) Housing Assistance Information (MSHDA-148)

18) Tenancy Addendum (HUD-526414)

20) Landiord Packet (MSHDA-143)

I have been briefed on the Housing Choice Voucher Program and received the items listed abowve. | will report all
imcome, family size and student status changes within 10 business days to MSHDA's assigned Housing Agent. |
understand that failure to do so may result in an overpayment of subsidy due to MSHDA andfor termination from the

Program.
Printed Name: Last 4 S5N:
Signature: X Date:
Other Adult Printed Name (if applicable]): Redationship:
Other Adult Signature (if applicable): X Date:
Printed Mame of Person Conducting Briefing:

. ) . . Date:
Signature of Person Conducting Briefing:
Housing Agent Office:
MSHDA-145_Applicant Brieing Packet (1/16/19)
Previous Vession Cbsolete Distripugion: MSHDA Fle Page 1ol 1
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Program Overview . M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« Your Rights and Responsibilities

«  Optional MSHDA Programs

«  MSHDA Housing Choice Voucher Program Guidelines
« Selecting a Unit

« Rental Assistance

« Landlord Packet
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Your Rights and Responsibilities
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Fair Housing

FAIR HOUSING

Equal Opportunity for All

5. MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Are You a

HOUSING

Iyou hove been dnied | EAIR HOUSING
if hav perie dl. »
o e e is Your Right!

ius. Department of Housing and Urban Development
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Fair Housing . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

It is unlawful to discriminate in housing based on these factors:

« Race

« Color

« National origin

« Religion

« Sex

« Familial status (including children under the age of 18 living with
parents or legal custodians; pregnant women and people securing
custody of children under 18)

« Disability

Contact your housing agent, MSHDA, or HUD if you believe your rights
have been violated.
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Violence Against Women Act . | MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

CERTIFICATION OF U.5. Department of Housing OMB Approval No. 2577-0286
DOMESTIC VIOLENCE, and Urban Development Exp. 06/30/2017
DATING VIOLENCE,

SEXUAL ASSAULT, OR STALKING,
AND ALTERNATE DOCUMENTATION

Purpose of Form: The Viclence Against Women Act (“WAWA) protects applicants, tenants. and
program participants in certain HUD programs from being evicted. denied housing assistance, or
terminated from housing assistance based on acts of domestic vielence, dating violence, sexual assanlt. or
stalking against them Despite the name of this law. VAWA protection is available to victims of domestic
wviolence, dating violence, sexual assanlt, and stalking, regardless of sex, gender identity, or sexnal
orientation.

Use of This Optional Form: If you are seeking VAWA protections from your housing provider, your
housing provider may give you a written request that asks you to submit documentation about the incident
or incidents of domestic violence, dating violence, sexual assault. or stalling.

In response to this request, you or somecne on your behalf may complete this optional form and submit it
to your housing provider. or you may submit cne of the following types of third-party decumentation:

(1) A document signed by you and an employee, agent. or volunteer of a victim service provider. an
attorney. or medical professional, or a mental health professional (collectively. “professional”) from
whom you have sought assistance relating to domestic violence, dating violence, sexual assault, or
stalking. or the effects of abuse. The documeutmst spec1fy uud.a penalty of perjury, that the
professtonal beli the incident or dating violence, sexual assault, or
stalking occurred and meet the definition of d.omesncuolence_. “dating violence,” “sexmal assault.” or
“stalking” in HUD's regulations at 24 CFR. 5.2003.

(2) A record of a Federal, State, tribal. territorial or local law enforcement agency. court, or
administrative agency; or

(3) At the discretion of the housing provider. a statement or other evidence provided by the applicant or
tenant.

hmission of Doc ation: The time period to submit documentation is 14 business days from the
date that you receive a written request from your housing provider asking that you provide documentation
of the occurrence of domestic viclence, dating violence, sexmal assault, or stalking  Your housing
provider may. but is not required to, extend the time period to submit the documentation. if you request an
extension of the time period. If the requested information is not received within 14 business days of when
you received the request for the documentation. or any extension of the date provided by your housing
provider, your housing provider does not need to grant you any of the VAWA protections. Distribution or
issnance of this form does not serve as a written request for certification.

Confidentiality: All information provided to your housing provider concerning the incident(s) of
domestic viclence, dating violence, sexual assault. or stalking shall be kept confidential and such details
shall not be entered into any shared database. Employees of your housing provider are not to have access
to these details unless to grant or deny VAWA protections to you, and such employees may not disclose
this information to any other entity or individual, except to the extent that disclosure is: (i) consented to
b’y ot in writing in a time- limited release; (ii) required for use in an eviction proceeding or hearing

ter of assi e; or (1ii) otherwise required by applicable law.

Form HUD-3382
(12/2016)
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Violence Against Women Act . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

The Violence Against Women Act (VAWA) provides protections for
victims of domestic violence, dating violence, sexual assault, or
stalking. VAWA protections are not only available to women but are
available equally to all individuals regardless of sex, gender identity,
or sexual orientation.

If you are receiving assistance through MSHDA programs, you may
not be denied assistance, terminated from participation, or be
evicted from your rental housing because you are or have been a
victim of domestic violence, dating violence, sexual assault, or
stalking.

Upon your request, MSHDA may permit you to move to another unit
and keep your assistance. In order to approve a request, MSHDA may
ask you to provide documentation that you are claiming rights under
VAWA.
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Is Fraud Worth |t¢

5-MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

APPLYING FOR HUD
HOUSING
ASSISTANCE?

THINK ABOUT THIS...
IS FRAUD WORTH IT?

Do You Realize...

If you commit fraud to obtain assisted housing from HUD, you could be:

* Evicted from your apartment or house.
* Required to repay all overpaid rental assistance you received.
* Fined up to $10,000.
* Imprisoned for up to five years.
* Prohibited from receiving future assistance.
* Subject to State and local government penalties.
Do You Know...

R,

Sk
You are committing fraud if you sign a form knowing that you provided false or misleading

information.

The information you provide on housing assistance application and recertification forms
will be checked. The local housing agency, HUD, or the Office of Inspector General will
check the income and asset information you provide with other Federal, State, or local
governments and with private agencies. Certifying false information is fraud.

So Be Careful!

When you fill out your application and yearly recertification for assisted housing from
HUD make sure your answers to the questions are accurate and honest. You must include:

All sources of income and changes in income you or any members of your household
receive, such as wages, welfare payments, social security and veterans' benefits,
pensions, retirement, etc.

Any money you receive on behalf of your children, such as child support, AFDC
payments, social security for children, etc.

form HUD-1141
(12/2005)
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Is Fraud Worth It¢ . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

If you commit fraud to obtain housing, you could be evicted, required
to repay housing assistance, fined, imprisoned, and prohibited from
receiving future assistance.

You must report all sources of income and any changes in income for
all members of your household.

You must report the names of everyone, adults and children, relatives
and non-relatives, who are living with you and make up your
household.

12
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Enterprise Income Verification

(EIV)

1.5. Department of Housing and Urban Development
Offica of Houslng « OMce of Muléifamily Houslng Programs

What ¥OU Should Enow
if Yom are Applying for or are Receiving
Rental Assistance throngh the Department of
Housing and Urban Development (HTUD)

‘What is EIV?

ElVisa lﬁh-hasedwm:hu'syshn mnhnng

sae “the right benefits go to the right
|pErsons”.

What income information is

. in EIV and where does it come

from?

= Social Secunty (55) benefits
Supplemental Security Income (S51) benefits
Dual Entilement 55 benefits

The Department of Health and Human Services
(H55) National Directory of New Hires (NDNH):
= Wages

Unemployment
M Hire (W-4)
What is the information in EIV
used for?

The EIV system provides the owmer and'or
nﬂ'ﬂgﬂ'ufﬂheprq:edy#mpjiﬁmﬂ\wtr

Property owners and managers are able to use the

EIV system to determine i you:
comecty reporied your income

5. MSHDA

| MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

They will alse be able to determine i you:

= Used afalse social secamity number

=  Failed to report or under reporied the mcome of
a spouse or other household member

= Receive rental assistance at another property

Is my consent required to get
information about me from EIV?

es. When you sign form HUD-2887, Nobice and
Consent for the Release of Information, and form
HUD-BBET-A, Applicant's/Tenant's Consent to the
Release of Information, you are giving your consent
for HUD and the property owmer or manager
to obtain mformation about you o werify your
andior income and detenmine your
eligibility for HUD rental assistance. Yiour falure
to sign the consent forms may result in the denial
of assistance or termination of assisted howsing
benefits.

Who has access to the EIV
information?

Only you and those parties listed on the consent fomm
HUD-BBET that you mast sign have access o the
information in EIV pertaining to you.

What are my responsibilities?

#As 3 tenant in a HUD assisted property, you must
certify that information provided on an application
for housing assistance and

the form used to certify and =i
HUD-50058) is accurate and
honest. This is also described
in the Tenants Rights &
Responsibilities brochure
that your property owmer or ==
manager is required to give to
¥OU EVErY Year.
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Enterprise Income Verification I M S H DA

( E | V) MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Enterprise Income Verification (EIV) is a web-based system that
contains employment and income information of individuals who
participate in HUD rental assistance programs.

MSHDA will use EIV to identify if you or anyone in your household has
used a fake social security number, failed to report true and accurate
information, or is receiving rental assistance at another address.

Knowingly providing false, inaccurate, or incomplete information is
fraud and a crime.

14
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Informal Review and . MSHDA

| n fo rm O | H e O rI n g MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

HOUSING CHOICE VOUCHER PROGRAM
M S H DA Informal Review and Informal Hearing Process

MICHGHN GTATE HOUSING DEVELCPMENT AUTHORITY

Informal Review

If you are a program applicant (not currently receiving assistance), you have a right to request an Informal Review if you
disagree with MSHDA's decision to deny your assistance. You can request an Informal Review for reasons including,
but not limited to, you:

= Did not provide the reguired residency documentation;

= Did not respond to the initial request for verification;

= Andfor someone in your household engaged in prohibited criminal activity;

+ Have an outstanding debt to MSHDA or another PHA;

+ Were unable to be contacted by mail.

Examples of when an Informal Review is not granted include, but are not limited to:
= You applied to a closed waiting list;
= Your income exceeds the progrant's annual gross income limit;
= Your family composifion is not eligible for the bedroom size (Project-Basad Vouchers);
= You have been denied occupancy by the ownerfproperty management { Project-Based Vouchers);
= Your voucher has expired.
Informal Review Process
1) MSHDA makes a decision that you are not eligible for the program and nofifies you of your right to request an
Informal Review.
2) You submit a request for an Informal Review.
3) You receive an Informal Review appointment notice. At the time of the review you may be represented by an
attomey or other representative, at your own expense.
4) A MSHDA representative conducts the Informal Review and issues a decision based on evidence presented at
the Informal Review.
5) You receive MSHDA's final decision.

Informal Hearing

If you are a program participant (an individual or family that is already receiving MSHDA renfal assistance) you have the
right to request an Informal Hearing if you disagree with MSHDA's decision. You can request an Informal Hearing for
reasons including, but not limited to, you:
= Andfor someone in the household engaged in prohibited criminal activity,
Failed to pay for tenant-supplied utilities, maintain tenant-supplied appliances, or repair damages;
Failed to permit access for a Housing Cuality Standards inspection;
Committed serious and/or repeated violations of the lease;
Failed to provide true and complete information to MSHDA necessary to administer the HCV program;
Failed to report income;
Abandonedivacated the unit with no notice;
Have been evicted,
Are delinquent on a repayment agreement.

Examples of when an Informal Hearing will not be granted include, but are not limited to:
« Your voucher fo move has expired;
« The sole family member is deceased;
= You have voluntarily withdrawn from the Program;
*  You are responsible for 100% of the rent, and your HCV assistance has automatically terminated 180 days
after the last Housing Assistance Payment.
Informal Hearing Process
1) MSHDA makes a decision that adversely affects your participation in the program and notifies you of your right
o request an Informal Hearing;
You submit a timely request for an Informal Hearing;
You receive a Notice of Hearing. At the time of the hearing you may be represented by an aftomey or other
representative, at your own e)
4) A hearings officer conducts the Informal Hearing and issues a decision based on evidence presented at the
Hearing, and issues a Proposal for Decision (PFD);
5) The requirements of the written decision of the hearing officer are carried out when MSHDA upholds or
reverses the PFD.

2
3

MSHDA-43_Informal Review and Hearings Process (21/18) |5

Previous Version Obsolets Distrbution:  Applicant Page 10of1
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Informal Review . MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

If you are a program applicant (not currently receiving assistance), you

have a right to request an Informal Review if you disagree with MSHDA's
decision. You can request an Informal Review for reasons including, but

not limited to:

* You did not provide the required residency documentation.

* You did not respond to the initial request for verification.

* You did not supply the required paperwork for program participation.

* You and/or someone in your household engaged in prohibited
criminal activity.

* You have an outstanding debt to MSHDA or another PHA.

« You were unable to be contacted by mail.

Examples of when an Informal Review is not granted include, but are
not limited to:

* You applied to a closed waiting list;
« Yourincome exceeds the program’s annual gross income limif;

« Your voucher has expired. .

MICHIGAN.GOV/MSHDA




Informal Hearing . MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

If you are a program participant, you have the right to request an
Informal Hearing if you disagree with MSHDA's decision. You can request
an Informal Hearing for reasons including, but not limited to:

* You and/or someone in the household engaged in prohibited
criminal activity.

« You failed to pay for tenant-supplied utilities, maintain tenant-
supplied appliances, or repair domages.

« You failed to permit access for a Housing Quality Standards
inspection.

« You committed serious and/or repeated violations of the lease;

« You failed to provide true and complete information to MSHDA
necessary to administer the HCV program.

* You failed to report income.

* You abandoned/vacated the unit with no nofice.

* You have been evicted.

* You are delinquent on a repayment agreement.

17
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Optional MSHDA Programs
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Family Self-Sufficiency = - MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

As a MSHDA Housing Choice Voucher (HCV) program participant, you
may be eligible to participate in the Family Self-Sufficiency (FSS)
program. The FSS program can help you gain employment, improve
your credit, and transition info homeownership if that is a goal for you.

You do not need to be employed to apply for the FSS program,
however, you will be required to find and maintain employment as you
participate in the program. FSS participants will work one-on-one with @
local FSS Resource Coordinator to determine skills and services needed
to achieve your personal and family goals.

If your family’s earned income increases during your time in the FSS
program, MSHDA will set aside money into an escrow account that will
grow until you successfully graduate from the program. After
graduation, the tax-free money will be paid directly to you. Many
successful graduates use this money to help them pay down debt, buy
a car, attend college, or purchase of a home.

The FSS program is optional and will not affect your HCV assistance,

even if you are unsuccessful or choose to leave the FSS program. 19
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Key To Own (Homeownership) . M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

As a MSHDA Housing Choice Voucher (HCV) Program participant, you
may be eligible to participate in the Key to Own (KTO) homeownership
program. This program allows you to switch from renting to buying your
own home. Once you purchase a home, MSHDA will continue to
provide monthly assistance by paying a portion of your mortgage
payment.

The KTO program also provides pre-purchase counseling, post-purchase
counseling, as well as additional guidance throughout the entire
homeownership process.

To qualify, you must be working at least 30 hours per week, unless you
are elderly or disabled, and able to achieve earned income of at least
$15,000 annually.

The KTO program is optional and will not affect your HCV assistance if
you choose to leave the KTO program before you purchase a home.
You are not required to participate.

20
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MSHDA Housing Choice Youcher Program Guidelines
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MSHDA HCV Program Guidelines

" HOUSING CHOICE VOUCHER PROGRAM
m EI M S H DA Notice and Disclosure of Select

A EMIZAN FTATE FCLANG DECRDTAEHT S JTRCRITY HCV Rules and Regulations
Head of Household Name: Last 4 S5N:
Household Composition:

Tenant'participant must inform MSHDA of any changes in family composition or contact information within 10
business days of the date of the change.

Tenant/participant cannot add any other persons o the household without prior written approval by the
landiordiowner and MSHDA except when adding a child by birth, adoption, or custody awarded by the court. In
arder for the child to be added to the household, the tenant/participant must inform MSHDA and the landlordiowner.
Landlord/owner must report a move out or tenant death to MSHDA within 10 business days and retumn all overpaid
Housing Assistance Payments (HAP).

Rental Amount and Payments:

The landiordiowner is respansible for collecting the tenant's portion of the monthly rent.

The monthly rent cannot excesd reasonable rent and affordability as determined by MSHDA.

Assuming the monthly rent is reasonable, MSHDA will contract for payment of the difference batween the contract
rent and tenant’s porticn.

Rent cannot exceed rent charged for other comparable units on the premises. Upon request, landlords must provide
MSHDA with rent information for other units they mmauefmm

Payments cannet begin prior to the unit passing insp of the in date.

MSHDA will notify both the tenant/participant and Iandlun:l.l'mnu' im writing of any changes in the payments.

The tenant/participant pays the landlord'owner only the amount stated in the Adjustment Notification gxcept when
paying a late charge as described in the lease.

The landlordiowner must notify MSHDA if the tenantiparticipant is not making their rental payments, and enforce the
terms of the lease, including eviction action for non-payment of the tenant rent porfion.

If the landlord/owner receives payment(s) which should not be made under the terms of the HAP Contract, the
landlordiowner is responsible to notify MSHDA immediately. Failure to do so may result in the landlord/owner being
disapproved for paricipation in the Program, and the overpaid HAP refermed to the Department of Treasury for
collections.

Rent Adjustments: After the initial lease term. rent ir must be req d by the landl to MSHDA
at least 60 days in advance of the date the change will take effect. The monthly rent may be increased (subject to
the program rent reasonableness requirement). However, the tenant/parficipant may be responsible for paying any
increase.

Housing Quality Standards Inspection:

MSHDA must inspect the unit at least every two years. Any necessary repairs must be completed within 30 days
unless otherwise noted. Life-threatening violations must be comected within 24 hours.

If repairs are required, MSHDA will forward a notice of deficiencies to both the tenant/participant and
landiordiowner.

The landliordiowner must be allowed access to the unit to make repairs. MSHDA must be allowed to inspect the unit
at reasonable times with reasonable notice.

The tenant/participant and the landlord/owner must maintain the housing unit in a decent, safe, and sanitary
condition.

The tenant/participant assumes total responsibility for any damages caused by their family or guests.

Tenant/F

Inform MSHDA of any changes in household income within 10 business days of the date of the change.

At MSHDA's request, eornpletearemnmahun of family income and household composition at least annually.

Report all cash contributions/fi ial ived on an ongoing basis from person(s) not living in the

household or from any organization to assist with rent payments, ufility payments, car payments, phone, internet,

ebe.

Mot allow any visitor/guests to occupy the unit for more than 14 consecutive days or a total of 30 cumulative

ealendar days during any 12-month period (the rental unit is a private dwelling for the sole use of the assisted
sehold).

hou
Mot allow anyone to use the address of the assisted unit unless they are an approved member of the howsehold.
This includes for mail delivery, vehicle registration, driver's license and state |D registration, etc.

MSHDA-51c_Motice and Disclosure of Salect HCW Mﬁmmm‘m]
Previous Vefsion Dbsolele Distrioufion:  Participant, Landion, MSHI Page1or2

MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
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Household Composition . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Tenant/participant must inform MSHDA of any changes in family
composition or contact information within 10 business days of the
date of the change.

Tenant/participant cannot add any other persons to the household
without prior written approval by the landlord/owner and MSHDA
except when adding a child by birth, adoption, or custody awarded
by the court. In order for the child to be added to the household, the
tenant/participant must inform MSHDA and the landlord/owner.

Landlord/owner must report a move out or tenant death to MSHDA
within 10 business days and return all overpaid Housing Assistance
Payments (HAP).

23
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Rental Amount and Payments . M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

The landlord/owner is responsible for collecting the tenant’s portion of
the monthly rent.

The monthly rent cannot exceed reasonable rent and affordability as
determined by MSHDA.

Assuming the monthly rent is reasonable, MSHDA will contract for
payment of the difference between the contract rent and tfenant’s
portion.

Rent cannot exceed rent charged for other comparable units on the
premises. Upon request, landlords must provide MSHDA with rent
information for other units they manage/own.

Payments cannot begin prior to the unit passing inspection, regardless
of the move-in dafte.

MSHDA will notify both the tenant/participant and landlord/owner in

writing of any changes in the payments. y
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Rental Amount and Payments . MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

The tenant/participant pays the landlord/owner only the amount
stated in the Adjustment Notification except when paying a late
charge as described in the lease.

The landlord/owner must notify MSHDA if the tenant/participant is not
making their rental payments, and enforce the terms of the lease,
including eviction action for non-payment of the tenant rent portion.

If the landlord/owner receives payment(s) which should not be made
under the terms of the HAP Contract, the landlord/owner is
responsible to notify MSHDA immediately. Failure to do so may result
in the landlord/owner being disapproved for participation in the
Program, and the overpaid HAP referred to the Department of
Treasury for collection:s.

25
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Rental Amount and Payments . MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Rent Adjustments: After the inifial lease term, rent increases must be
requested by the landlord/owner to MSHDA at least 60 days in
advance of the date the change will take effect. The monthly rent
may be increased (subject to the program rent reasonableness
requirement). However, the tenant/participant may be responsible
for paying any increase.

26
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Housing Quality Standards . MSH DA

| n S p e C -I- I O n MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

MSHDA must inspect the unit at least every two years. Any necessary
repairs must be completed within 30 days unless otherwise noted. Life-
threatening violations must be corrected within 24 hours.

If repairs are required, MSHDA will forward a notice of deficiencies to
both the tenant/participant and landlord/owner.

The landlord/owner must be allowed access to the unit to make
repairs. MSHDA must be allowed to inspect the unit af reasonable
times with reasonable nofice.

The tenant/participant and the landlord/owner must maintain the
housing unit in a decent, safe, and sanitary condition.

The tenant/participant assumes total responsibility for any damages
caused by their family or guests.

27
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Additional Tenant Obligations . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« Inform MSHDA of any changes in household income within 10 business
days of the date of the change.

« At MSHDA's request, complete a reexamination of family income and
household composition at least annually.

« Report all cash contributions/financial assistance received on an
ongoing basis from person(s) not living in the household or from any
organization to assist with rent payments, utility payments, car
payments, phone, internet, etc.

« Noft allow any visitor/guests to occupy the unit for more than 14
consecutive days or a total of 30 cumulative calendar days during
any 12-month period (the rental unit is a private dwelling for the sole
use of the assisted household).

* Noft allow anyone to use the address of the assisted unit unless they
are an approved member of the household. This includes for mail
delivery, vehicle registration, driver’s license and state ID registration,

etfc. MICHIGAN.GOV/MSHDA




Additional Tenant Obligations . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« Give a written 30-day nofice to the landlord/owner and get approval
from MSHDA prior to vacating a unit.

« Not assign the lease nor sublet the unit.

« Not engage in any criminal activity (including illegal drug use and
abuse of alcohol). While marijuana is legal in the state of Michigan, it
is still considered a Controlled Substance by the federal government
and is prohibited in federally assisted housing programs.

« Pay utility bills and provide and maintain any appliances that the
owner is not required to provide under the lease.

« Noft give the landlord/owner any money beyond what the HAP
Contract/Adjustment Notification states as assigned by MSHDA. Do
not enter into any “side-lease” arrangement with the landlord. The
lease approved by MSHDA is the only lease allowed.

29
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Additional Tenant Obligations . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« Abide by all conditions of the lease, including paying the tenant
portion of the rent on time.

* Not be related to the landlord/owner. This means, the landlord/owner
cannot be a parent, child, grandparent, grandchild, sister or brother
to any household member unless MSHDA has granted pre-approval to
provide a reasonable accommodation for a family member with
disabilifies.

« Not have any interest or ownership in the assisted unit.
« Report any nofification of foreclosure immediately to MSHDA.
« Noftify MSHDA in writing at least 10 business days before leaving their

unit if they are going to be absent from the unit for more than three
consecutive weeks.
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Additional Landlora . MSHDA

O b | I g O .I-I O n S MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« List all authorized members of an assisted unit on the lease and report
unauthorized persons/activity to MSHDA.

« Report to MSHDA any changes in contact information (physical
mailing address, telephone number, etc.)

« Report any changes in ownership, or management company,
immediately as they occur to MSHDA.

« Not engage in any criminal activity.
« Report any police calls to the unit to MSHDA.

« Report violations of utility usage to MSHDA such as disconnected
uftilities, illegal connection to ufilities, etc.

« Not accept nor charge tenant any additional moneys beyond what
is stated in the HAP Contract/Adjustment Notification as assigned by
MSHDA.
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Additional Landlora . MSHDA

O b | I g O .I-I O n S MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Not enter into any “side-lease” agreement with the tenant. The lease
approved by MSHDA is the only lease allowed.

Enforce the terms of the lease, and immediately report to MSHDA any
tenant lease violations (including failure to pay the tenant portion of
the rent) and/or eviction actions to MSHDA.

Not reside in the assisted unit.

Report any impending foreclosure action and/or change of
ownership immediately to MSHDA (do NOT forward HAP payments to
the new owner).

Not be related (parent, child, grandparent, grandchild, sister or
brother) to any household member of the tenant family unless MSHDA
has granted pre-approval to provide a reasonable accommodation
for a family member with disabilities.
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Addiﬂor\ol Landlord I MSH DA

O b | I g O .I-I O n S MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Follow all laws and regulations governing tenant/landlord
relationships.

Make repairs to the unit as required and notifty MSHDA of any
corrected deficiencies by the specified date.

Must adhere to local rental property registration and code
requirements.
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Selecting A Unit
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Expanding Housing Opportunities E MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

When deciding where you would like to live, consider the following:

« [sit asafe neighborhoode

« Isit near aschool you want your children to attend?
« How faris the closest grocery storee Gas statione

* |sthe unit near your work and day care@

* Isit near your doctor and other health professionalse
* |s public transportation available?

More information regarding areas of minority and poverty concentration
and maps can be found on MSHDA's website at:
hitps://www.michigan.gov/mshda/0,4641,7-141-5555_5626-299074--
,00.html
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Selecting A Unit . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

When selecting a unit, consider the following:

« Do you meet the landlord’s screening and eligibility criteriae
* |s the unit and property clean and well kept?

» s the condition of the unit good?

« Will it pass inspectione

« What utilities are included in rente

« Who supplies the stove and refrigerator?

« What is the maintfenance policy?¢

* Be sure to tour the unit and make sure it will meet your family needs for
a minimum of one year.
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Lead Based Paint "MSHDA

= MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Protect
Your
Family
From
Lead in
Your
Home

[ 2 United States
\-’EPA Environmental

Protection Agency

United States
Consumer Product
Safety Commission

0,
% United States
5 Department of Housing
A& and Urban Development

June 2017 3 7
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Lead-Based Paint . M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

 Many homes built before 1978 have lead-based paint. Lead from
paint, chips, and dust can pose serious health hazards.

* Your new landlord must tell you if they have information about lead-
based paint in your home.

* Lead is especially dangerous to children under the age of 6 (six).
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Inspection - M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

A Good Place
to Live!
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Inspection . M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Before MSHDA provides rental assistance, your unit must pass an
inspection. The MSHDA inspector will verify that the unit meets the
Housing Quality Standards (HQS) including but not limited to items
outlined in the booklet A Good Place to Live.

If possible, you should attend the inspection. An adult must be
present.

All utilities must be on in order for the unit to be inspected.

If you are providing the stove and/or refrigerator, they must be in the
unit and working at the time of inspection.

All smoke and carbon monoxide detectors in the unit must be in
working order. Additional smoke and carbon monoxide detectors
may be required to pass inspection.

If repairs are needed in order for the unit to pass inspection, your
landlord must be allowed access to the unit to make any required

repairs. 0
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-MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Utility Schedule Example #1

Michigan State Housing Development Authority

Utility Schedule - Region A Effective: January 1, 2020
Counties in Region A: Alger, Baraga, Chippewa, Delta, Dickinson, Gogebic, Houghton, Iron. . Luce, Mackinac, Marquette, M inee, Ontonagon, Schooloraft
Standard Utility Allowance Calculation

Structure Type Apartment Attached Detached Fill in the appropriste amount an
the chart for each utility/sppliance

includes: High-rise, Low-rise Townhouse, Duplex, Triples:, Fourplex Single Family Detached, Manufactured Home | that you are responsible to pay.
Add the total from each category

utility 0B8R 18R] 28R| 38R| 48R| 58R| 0BR| 18R] 28R | 38R | 48R| 5BR|0BR| 1BR| 2BR| 38R| 4BR| 58R| foryourtotel uiitysiiowance.

Matural Gas | 521 | 525 (529 )) 534 | 3538 | 542 | 538 | 545 | 349 | 352 | 856 | $59 [ 530 | 535 | 542 | 548 | 554 | $61
Botfle Gas | $76 | $00 | $106 $122 | $138| 8155| 5139| $164 | $177| 5190 | 3203 | $216 | 100 | $128 | §151 | 5175 | §198 | 5221

Heating Heating $29
Electric 533 | 539 | 554 | 960 | 584 | 500 | S48 | S56 | 575 | 593 | $112| §130| $81 | 395 | $112| 5129 | 5146 | 5183
Fuel Gil 579 | 593 | $109| 5126 | 5143 5160 5144| 5169 | 5183 | 5196 | 5209 | 5223 | 112 | $132 | $156 | 5180 | 5204 | 5223
Matural Gas | 32 | 52 $5 | %6 | s2 | s2 | $3 | 54 | 35 | $6 | S2 | 32 | $3 | 54 | 35 | 36

Cooking Bottle Gas 56 | 38 $18 | 21| 56 | 38 | 311 | 514 | 218 | $21| %6 | 38 | $11 | $14 | 518 | 521 | Cooking 810

Electric 56 57
Matural Gas 55 56
Bottle Gas 517 | 520

516 | 519 | 36 57 $10 | 513 | $16 | §19 56 7 $10 | 513 | 516 | §19
$13 | 85| %6 | §7 | $10 | 313 | 316 | 319 | 36 | 57 | $10 | 313 | 16 | 319
$47 | 556 | 521 | 525 | 336 | 347 | $5B | 570 | B21 | $25 | $36 | 47 | P58 | 570

Hot Water Hot Water §8
Electric $16 | 19 $35 | 341 | 521 | 524 | 531 | $38 | $44 | 351 | $21 | $24 | $31 | 538 | 544 | 551
Fuel Gil 18 | 521 $43 | 558 | 522 | 526 | $37 | 349 | 560 | F72 | 522 | 526 | §37 | 549 | %60 | 572
Other Electric 522 | 526 §56 | 366 | 327 | 332 | 344 | 356 | 360 | 361 | 32 | $36 | $53 | 366 | $BI | 396 Electric $36
Water $30 | %34 | $56 | 580 | $124| S158| 530 | 534 | 356 | $90 | $124| 5158 | $30 | $34 | $56 | $90 | $124 | 5158 Water
Sewer $36 | 42 | 570 5113 | 155 5197| 538 | 542 | 570 | 3113 | $155| $197 | 538 | $42 | 570 | 5113 | $155 | 5197 Sewer
Trash 515 | §15 Ei-!i 515 | 15 | 515 | 815 | 815 | $15 | 515 | 515 | 515 | $15 | $15 | $15 | 515 | 515 | 15 Trash
Natural Gas Service Charge*® $12 | 312 RF12 0 512 | 512 | 32| 312 | 312 | $12 | 312 | 312 | 312 | $12 | $12 | $12 | 312 | $12 | $12 | NakGassct $12
Electric Service Charge $9 59 8 59 58 | 59| 59 59 58 | %9 58 | 59 9| 59 58 58 58 39 Elec. 5C 59
Range** $3 53 53 53 $3 | 3| 53 | 53 53 | 83 $3 | 53 53 | 53 53 53 53 33 Range™
Refrigerator= $5 55 55 55 $5 | S5 | 55 | 55 55 | 85 85 | 35 55 | 55 55 55 35 $5 | Refrigerator™
Air Conditioning™* 51 51 52 74 53 | 4| 51 52 32 | 13 53 | 54 51 F1 52 54 55 56 AICT
* Matural Gas Service Charge: Matural Gas service charge only allowed for Natural Gas utilities. Total $104

* Tenant Fumnished Appliance Allowance: Only allewed if the tenant is responsible for supplying the range andior refrigerator.
*=* Ajr Conditioning Allowance: Only allowed if windows are not operable.

MSHDA-1793a (10/01/18) Previous versions obsolate

MEBHDA-1TSE (1D E) Frevious versions obsolebe
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MSHDA-1783a (10101/18)

Counties in Region A:

Utility Schedule Example #2

Michigan State Housing Development Authority

Utility Schedule - Region A

-MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Effective: January 1, 2020

Alger, Baraga, Chippawa, Delta, Dickinson, Gogebic, Houghton, Inon, Kewsenaw, Luce, Mackinac, Marquette, Menominee, Onfonagon. Schoolcrsaft

Standard Utility Allowance

Calculation

Structure Type

Apartment

Attached

Detached

Fill in the appropriate amount on
the chart for each utility/appliance

includes: High-rise:, Low-rise Townhouse, Duplex, Triplex, Fourplex Single Family Detached, Manufactured Home |  that you are responsible fo pay.
Add the total from each category
Utility 0BR| 1BR| 2BR| 3BR| 4BR| 58r| 0BR| 18R] 28R 3BR| 48R | 5BR[08R| 18R | 2BR| 38R| 4BR| 5BR| foryourtots! uityslowance
Matural Gas F21 | 525 | §29 | 334 | 535 | 342 | 538 | 545 | 549 | 5§52 | 556 | B59 | 330 | §35 | H42 534 | 561
Botfle Gas B76 | $90 | $106 | 122 | §138| 5155 5139 5164 | $177 | 5190 | 203 | 5216 | 5109 | $125 | $151 | 5175 | §195 | 5221
Heating Heating 548
Electric $33 | $39 | §54 | 5609 | 84 | 509 | 545 | 556 | §75 | $93 | F112 | $130| $81 | $95 | §112 | 5129 | 5146 | 5163
Fuel Cil £79 | 393 | $109 | 5126 §143 | 5160 | 5144 5169 | 5183 | 5196 | 5209 | 5223 | 5112 | $132 | 156 | 5130 | 5204 | 5228
Matural Gas 32 52 | 83 54 | 35 | 56 | 52 | s2 $3 | 34 | 35 | 356 32 | 52 53 | w4 55 §6
Cooking Botfle Gas 36 58 11 | 514 | 515 | 521 36 58 F11 | 514 | 518 | 521 56 8 511 521 Cooking $13
Electric 56 57 $10 | %13 | 516 | 319 | %6 57 510 | 513 | 316 | 519 56 57 | 510 519
Matural Gas 35 56 53 510 | $13 | 515 | 356 57 310 | 313 | 316 | 519 56 57 | 310 319
Eottle Gas B17 | $20 | $29 | 538 | $47 | 56 | 521 | B25 | 36 | 347 | 58 | B0 | $21 | §25 | §6 70
Hot Water Hot Water 513
Electric F16 | $19 | 525 | 530 | 535 | 541 | 521 | 524 | 531 | 5§38 | 544 | 851 | 521 | §24 | $3H 551
Fuel Ol B16 | 321 | 530 | 535 | 543 | 558 | 522 | 526 | 537 | 549 | 560 | 572 | 322 | 526 | 537 §72
Other Electric F22 | 526 | §36 | 346 | 556 | 366 | 527 | 532 | 544 | 556 | 569 | BE1 | $32 | §38 | $53 598 Electric 568
Water B30 | 534 | $56 | 500 | $124 ) 5158) 530 | 534 | §56 | 90 | 3124 5153 | 530 | §34 | §56 8158 Water 590
Sewer B36 | $42 | 570 | BNM3| $155) $197| 538 | 842 | 70 | $113 | $155| $197 | $35 | $42 | IO 5197 Sewer $113
Trash B15 | 315 | $15 | %15 | H15 | 515 | 515 | 815 | %15 | 515 | $15 | 815 | $15 | $15 | $15 515 Trash
Natural Gas Service Charge* 12 | $12 | $12 | 312 | §12 | 32| 12| 512 | 312 | 312 | 2 | B12 | $12 | $12 | $12 $12 | Nakhlaas S5C* $12
Electric Service Charge 59 59 39 59 59 29 59 59 59 9 =9 59 59 59 59 9 Elec. SC 59
Range** 53 33 | 83 %3 ) %3 | 23| 53 | &3 53 | 83 83 | 53 3 | 83 33 53 Range*™ $3
Refrigerator* 35 55 55 55 iz} &5 33 33 35 53 5 35 35 i} i} $5 | Refrigerator™ §5
Air Conditioning™=* Bl #1 52 52 | %3 | M| 51| 82 2 | 823 3 | 1 F1 §2 §6 MG
* Natural Gas Service Charge: Natural Gas service charge only allowed for Natural Gas ufilities. Total $374
** Tenant Fumnished Appli All - Only allowed if the tenant iz responsible for supplying the range and/or refrigerator.

*** Ajr Conditioning Allowance: Only allowed if windows are not operable.

Previous versions obsolete
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Voucher

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Voucher LS. Department of Housing D[;m.m—{:'é?
Housing Chaice Voucher Program Office of Public and Indian Housing

mwmmm:wmumsmmwnmmwm IncCiLEIng the Himsa for rEviewing Instructions,
the data needed, and completing and reviewing the colection of Information. This agency may not
e ——— anapemsmmmeq:mau amwmmmtmawammm

of confidertiaitty are not provided under this collecion. This colection of Infomation & authortzed under Saction 8 of the LS. Housing
Autmga?[uu.&cuxmrnenmnammsmmmamqmmumemummmmmumnmmmm
‘et forth the Gmily's oolgations undar the Housing Choice Voucher Program.

Privacy Act Statement. The Depariment of Housing and Urban Development (HUD) is autharized to coliect the Infrmation required on this form by Secton &
of the U.S. Housing Act of 1937 {42 U.S.C. 14377). Coliection of tamily membess' Rameas ks mandatory. The Infarmation I used to autorize 3 family to ook for
an elgible unit and specfies the sze of the unit. The information aiso sets forth the tamily's obligations under the Housing Choice Vioucher Program. HUD
scios thés Information 10 Federsl, State and Iocal agancies when reievant to cil, criminal, or raguistory Investigations and prosecutions. It will not be
‘otherwsz disciosed or relessad cutskle of HUD, except 35 penmitted or Fequined by (3w, Failure to provide any of the Information may resuitin detay or rajacton
of family voucher Issuance.

2 TSI ——
Fl I 2l binks beicw. Type of print cieany.
1. Insex unik 8iz8 N NUMDEr of DEGTOOM. (TS | ME NUMber of DEGFOOITE 10 Wk Me Family qualiiss, |1 Unises

and i usad In detarmining e amount of FESEENCE to be pald on bahal af the Family i the e
szvmmlammmm T B Dofe (mmad Yy

actual date e Vioucher s I‘llEF‘aTH]‘

3 Erston Dwe [TEVOEYRYY)

4. Daie Exienzion Expines. (mm/adiyyyy)

5. Name of Family Represeniave. . Sonatue of Family Represenintive Dot Signed (mmddiyyyyh

7. Mame of Fubiic Housing Agency (PHA)

B, Mame ond THe of FHA. T Cigrahre of FHA Dt Signe (mmisdtyyy)
Oftctsl Offcal
1. Howsing Choice Voncher Program 2 Voncher
A The public housing agency (PHA) has determyined that the -
above named family (item 5) is eligible to participate in A, When issaing this voucher the PHA expects that if the

‘the housing choice voucher program. Under this program,
the family chooses 3 decent, safe and sanitary umit to live
in If the owner agrees to lease the umit to the family
1mder the housing choice voucher program, and if the
PHA spproves the unit, the PHA will enter info 2 housing
assistance payments (HAF) contract with the owner to
‘make monthly payments to the owner to help the family
pay the rent.
The PHA determines the amoumt of the monthly housing
asgistanre payment i be paid o the oamer Generally, the
momthly housing, assistance payment by the PHA is the
i applicable payment standard and
30 percent of monthly adjusted family income. In
determining the maximum initial housing sssistance
payment for the family, the PEA will use the paymens
stamdard in effect on the date the tenancy is approved by
the PHA The family may choose to rent a unit for more
than the payment standard but this choice does mot
change the amount of the PHA’s assistance payment The
actal amount of the PHA's assistance payment will be
‘determined using the gross rent for the wnit selected by
the fumily.

Provious editiors obsolos Page lofd

family finds an approveble unit, the PHA will have the
money available to enter into a HAP contract with the
owner. However, the PHA i under no obligation to the
family, to oy owner, of i0 3y other person, to approve 3
tenancy. The PHA does not have any Lisbility to amy party
byﬂnnfﬂlsvuﬂn

The voucher does not give the family any right to

i participate in the PHA's housing choice voucher pro-

gram The family becomes 3 participant in the PHA's
housing chaice voucher program when the HAP confract
‘between the PHA and the owner takes effect.

- During the initial or any extended term of this voncher,

Torm HUD-52846 (040201
el Handbook 7420
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Voucher . MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« Read your Voucher (HUD 52646) thoroughly and carefully.
« The Voucher is proof to your landlord that you have HCV assistance.

* The unit size is the number of bedrooms for which your family qualifies
and is used in determining the amount of assistance you will receive
from MSHDA.

« The expiration date is the date a Landlord Packet must be received
by your housing agent. If a completed Landlord Packet is not
received prior to the expiration date on your Voucher, you may be
denied assistance.

« If you are having difficulty finding a unit, please contact your housing
agent before your voucher expiration date.
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Housing Search

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

BMSHDA tousing assstance informaton

FCERH TTETE PO DN S0 AT SUTF O

Head of Household Name: Last 4 S5N: Date:

Your Voucher:

» Read your Voucher (HUD 52648) thoroughly and carefully. Your Voucher is issued for an initial period of 60
days and your Landlord Packet must be submitted before your voucher expires. MSHDA will approve a 30-day
wvoucher extension if you make a request to your Housing Agent prior to the Voucher expiration date. If you
have extenuating circumstances and need additional ime o locate a housing unit, contact your Housing Agent
prior to the expiration of your Voucher.

*  When a Landlord Packet is received by your Housing Agent, the term of the voucher will be suspended while
the req isp d. The P ion ends when your Housing Agent notifies you in writing whether the

Landlord Packet has been approved or denied.

Your Estimated Assistance
*four household income, family size, and the size of the unit determine the amount of your rental assistance.
A oucher Size (Number of Bedrooms)
B % Payment Standard
cls Greater of 10% of Gross Monthly Income, 30% of Adjusted Monthly Income, or Minimum
Total Tenant Payment ($50.00)
D (% Maximum Subsidy (B minus C)
E |§ 40 % of Adjusted Monthly Income
F |3 E minus G if greater than $0; otherwise enter $0
G |5 Maximum Gross Rent (B plus F)
Your Estimated Rent Portion
Use the chart below to caleulate your estimated rent portion.
H | § Proposed Rent for Unit
s Utility Allowance (tenant paid wtilities from Utility Schedule)
J |5 Gross Rent (H plus 1) CANNOT excesd Box G
K |5 Lower of Payment Standard (B) or Gross Rent (J)
L |3 Subsidy/MSHDA Payment (K minus C)
M |5 Your Rent (H minus L). *You are also responsible for tenant paid utilities.
Your Rent Portion:

» ‘fou may select a different size unit than listed in Box A as long as the unit is less than or equal to estimated
Maximum Gross Rent in Box G. If you select a smaller size unit your Estimated Assistance will need to be
recalculated.

» “fou must pay for all utiliies that are not included as part of the rent. Your Uility Allowance will be calculated
based on the lower of Voucher Eligibility Size (Box A) or actual unit bedroom size.

*  The minimum amount you will pay for rent and utiliies is $50.00. For info ion on b
contact your Housing Agent.

MSHDA-145 — Housing Assistance Information (311/18) 46
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Voucher Extensions and . MSHDA

S U S p e n S I O n S MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Your Voucher is issued for an initial period of 60 days and your
Landlord Packet must be submitted before your voucher expires.
MSHDA will approve a 30-day voucher extension if you make @
request to your housing agent prior to the Voucher expiration date. If
you have extenuating circumstances and need additional time to
locate a housing unit, contact your housing agent prior to the
expiration of your Voucher.

When a Landlord Packet is received by your housing agent, the term
of the voucher will be suspended while the request is processed. The
suspension ends when your housing agent notifies you in writing
whether the Landlord Packet has been approved or denied.
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Your Estimated Rent Portion . M S H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

* You may select a different size unit than listed in Box A of the Housing
Assistance Information form as long as the unit is less than or equal to
estimated Maximum Gross Rent in Box G. If you select a smaller size
unit your Estimated Assistance will need to be recalculated.

« Gross Rent is the total rent amount due to the landlord (MSHDA and
tenant portion) plus tenant paid utilities. The Gross Rent must not be
more than the current payment standard for your county.

* You must pay for all utilities that are not included as part of the rent.
Your Utility Allowance will be calculated based on the lower of
Voucher Eligibility Size (Box A) or actual unit bedroom size.

« The minimum amount you will pay for rent and utilities is $50.00. For
information on hardship exemptions contact your Housing Agent.
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Your Estimated Rent Portion

5. MSHDA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Adjusted Income

Example 1: Calculating Total Tenant Payment — Monthly

30% of monthly adjusted income

$700 x .30 = $210

10% of monthly income $740 x .10 = $74
MSHDA minimum rent $50
Total Tenant Payment (TTP) $210

The tenant will never pay less than the TTP regardless of the unit selected

49
MICHIGAN.GOV/MSHDA



Your Estimated Rent Portion . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Example 2: Calculating Total Tenant Payment — Minimum Rent

30% of monthly adjusted income $134 x .30 = $40
10% of monthly income $174x.10=%$17
MSHDA minimum rent $50
Total Tenant Payment (TTP) $50

The tenant will never pay less than the TTP regardless of the unit selected
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Your Estimated Rent Portion . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Example 3: Helping Family Determine Maximum Gross Rent Amount

Total Tenant Payment (TTP) $210
Maximum inifial rent burden $280
Payment Standard $450
Maximum subsidy $240

TTP when the gross rent (rent+utilities) is

at or below than the payment standard $210

The family will pay between $211 and
$240, the maximum inifial rent burden
allowed.

The maximum gross rent is the maximum
initial rent burden $280 plus the
Maximum gross rent for selected unit maximum subsidy MSHDA can pay of
$240. In this example, the gross rent is
$520.

TTP when the gross rent (rent+utilities is
higher than the payment standard
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Your Estimated Rent Portion . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

Example 4: Calculating the Maximum Rent Burden at Initial Occupancy

30% of monthly adjusted income $700 x .30 = $210
40% of monthly adjusted income $700 x .40 = $280
Maximum inifial rent burden $280
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Where You May Choose To Live . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« You may be able to stay where you are or move.

«  Within the limitations of the regulations, a family with a voucher has @
right to use the voucher to lease a unit anywhere in the United States
as long as the unit is located within the jurisdiction of a Public Housing
Agency administering a tenant-based voucher program.

« |f you were living in Michigan when you applied for rental assistance,
you may move outside of the State (portability option) and receive
rental assistance.

« If you move within Michigan (as a transfer) or out of Michigan (under
portability), income limits, the rent limits and bedroom size you are
eligible for may change
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Where You May Choose To Live . MS H DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

« For assistance in obtaining the name and address of the Housing
Authority that manages the HCV program where you want to move,
refer to HUD's:

« Public and Indian Housing (PIH) Information and Resource Center
(1-800-955-2232). Menu options are available in English and

Spanish. Or
« Website: http://www.hud.gov/offices/pih/pha/contacts/index.cfm.
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Rent Reasonableness . MSH DA

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

* No unit can be approved until MSHDA has determined that the rent
for the unit is reasonable. The purpose of rent reasonableness is to
ensure that a fair rent is paid for each unit in the HCV program.

« HUD regulations define a reasonable rent as one that does not
exceed the rent charged for similar unassisted units in the same
market area. HUD also requires that owners not charge more for
assisted units than for comparable units on the premises.

« Once you have selected a unit and submitted the required
paperwork, your housing agent will determine if the requested rent is
reasonable.

Your housing agent will use GoSection8, an independent source for
similar unit information, fo make their determination.
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You cannot pay more than 40% of your adjusted monthly income for
rent and tenant-supplied utilities.

Once you have selected a unit and submitted the required
paperwork, your housing agent will perform a calculation using your
most current income and household data you have provided.

If the unit exceeds the 40% affordability limit, MSHDA cannot approve
the unit for rental assistance unless the owner is willing to negotiate the
rent and/or utilities. If the owner will not negotiate the rent, you must
locate a different unit.
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« |f you or a member of your household is a person with a disability and
require a reasonable accommodation in order to participate in
MSHDA's affordable housing program(s) or services, please submit your
request in writing to your housing agent.

« Some examples of reasonable accommodations include: extra
bedroom for medical equipment, live-in aides, separate bedroom for
sleeping, renting from a prohibited relative, higher utility allowance
than approved utility allowance schedule, and using a higher
payment standard than approved to enable a person with disabilities
to find a suitable unit.
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Tenancy Addendum

U.S. Department of Housing OMB Approval No. 2577-0169
TEN".ANCY ADDENDUM . and Urban Development exp. 7/31/2022
Section 8 Tenant-Based Assistance Office of Public and Indizn Housing

Housing Choice Voucher Program
(To be attached to Tenant Lease)

The Tenancy Addendum iz part of tif HAP contract and lease. Public reparting burden for this collection of mformarion is estimated to average 0.5 hours. This includes
the time for collection. reviewing andweperting the data. The informarion is being collectad as required by 24 CFR. 982 451 which in part states the PHA pmust pay the
housing assistance payment promptly. This agency may not conduct or spenser, and a person is not required to respond to a collection of information unless there is a
valid OME mumber. Assurances of confidentiality are not provided under this section.

HUD is committed to protecting the privacy of an individual’s information stored electronically or in paper form in accordance with federal privacy laws. guidance and
‘best practices. HUD expects its third-party busimes: partners inchoding Public Housing Authorities who collect, use, maintin, or disseminate HUD infarmation to
protect the privacy of that i o in accordancs with applicabls law.

1. Section 8 Voucher Program

a. The owner is leasing the contract umit to the tenant for
occupancy by the tenant’s family with assistance for a
tenancy under the Section 8 housing choice voucher program
(voucher program) of the United States Deparmment of
Housing and Urban Development (HUD).

b. The owner has entered into 2 Housing Assistance Payments
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
housing aszistance payments to the owner to assist the tenant
in leasing the umnit from the owner.

1. Leaze

a. The owner has given the PHA a copy of the leass, inchiding
any revisions agreed by the owner and the tenant The owner
certifies that the terms of the lease are in accordance with all
provizions of the HAP contract and that the lease inchides the
tenancy addendum.

b. The temsnt shsll have the right to enforce the tenancy
addendum against the owner. If there is any conflict between
the tenancy addendum and any other provizions of the leaze,
the language of the tenancy addendum shall conzol.

3. TUse of Contract Unit

a. During the lease term, the family will reside in the contract
unit with assistance under the voucher program.

b. The composition of the honsshold must be approved by the
PHA The family nmst promptly inform the PHA of the birth,
adoption or court-awarded custody of a child Other persons
may not be added to the household without prior written
approval of the owner and the PHA.

c. The contract unit may only be used for residence by the PHA-
approved housebold members. The unit nmst be the family™s
only residence. Members of the household may engage in
legal profit making activities incidental to primary use of the
umit for residence by members of the family.

d The tenant may not sublease or let the unit.

e. The tenant may not assign the lease or mansfer the unit.
4. Rent to Owner
a. The initial rent to owmer may not excesd the smoumt
approved by the PHA in accordance with HUD requirements.

b. Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not raise the

(1) The reasonable rent for the unit as most recently
determined or redetermined by the PHA in
accordance with HUD raguirements, or

(2) PFent charged by the owner for comparsble
unassisted umits in the premises.

Family Payment to Owner

m

a. The family is responsible for paying the owner any portion
of the rent to owner that is not covered by the PHA housing
aszistance payInent.

b. Each month, the PHA will make s housing assistance
payment to the owner on behalf of the family in accordance
with the HAP contract. The amount of the monthly housing
assistance payment will be determined by the PHA in
accordance with HUD requirements for a tensncy under the
Section & voucker program.

c. The monthly housing assistance payment shall be credited
against the monthly rant to ewner for the confract umt

d. The tenant is not responsible for paying the portion of rent to
owner covered by the PHA housing assistance payment
under the HAP contract between the owner and the PHA A
PHA failure to pay the housing assistance payment to the
owner i not a violstion of the lesse The owner may not
terminate the tenancy for nonpayment of the PHA housing
assistance payment.

e. The owner may not charge or accept, from the family or fom
any other source, any payment for rent of the unit in addition
to the rent to owner Fent to owner includes all housing
services, maintenance, ntilities and appliances to be provided
and paid by the owner in accordance with the lease

£ The owner must immediately refum amy excess rent payment
1o the tenant.

6. Other Fees and Charges

a. Fent to owner does mot inchude cost of any meals or
supportive services or furniture which may be provided by
the owner.

b. The owner may not require the tenant or family members to
pay charges for any meals or supportive services or fumiture
which may be provided by the owner. Nonpayment of any
such charges iz not grounds for termination of tenancy.

c. The owner may not charge the tenant extra amounts for items
oustomarily incloded in remt to owner in the locality, or
provided at no additional cost to unsubsidized tenants in the

rent during the initial term of the lease. premises.
c. During the term of the lease (inchiding the initial term of the
leaze and any extension term), the rent to owner may &t no
time excead:
Previous editions are obsolete form HUD-52641-A
Page 1of 5 (712019)
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 Read the Tenancy Addendum (HUD 52641-A) thoroughly and
carefully.

+ The landlord and the tenant sign the landlord’s lease.

 The HUD Tenancy Addendum contains the informatfion that must be
included in your lease and is attached to your lease.

« If there is any conflict between the tenancy addendum and any other
lease provisions, the language in the tenancy addendum must be
followed.
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Landlord Packet

5. MSHDA

0| - HOUSING CHOICE VOUCHER PROGRAM
- M S H DA Landlord Packet

MICHIGAN STATE HOUSING DEVELCRMENT ALTHORTY

Attached please find the following for review and completion:

1. Rent Reasonableness Frequently Asked Questions (MSHDA-142)

2. Property Owner Checklist (MSHDA-52517a)

3. Request for Tenancy Approval (HUD-52517)

4 Disclosure of Information on Lead-Based Paint (MSHDA-1637b)

5. Notice and Disclosure of Select HCV Program Rules (MSHDA-51c)

6. Notice to HCV Owners and Managers Regarding VAWA (MSHDA-1632)

7. Request for Taxpayer Idenfification Number and Certification (IRS W-3/W-8) — Owner and Management Company
8. Payee Authorization (MSHDA-220)

Additional required doc

1. Proof of ownership, and management agreement (if applicable)
2. Proof of current, paid property taxes for this unit.
3. Other:

All Documentation Listed Above Must Be Comp d Before Housing Assistance May Begin

‘When all required documents are received, and the unit has been determined to be affordable and rent reasonable,
your Housing Agent (HA) will call to schedule an HQS Inspection. For more information on the requirements for the unit

Requi ts For Lease:

The landlord must provide a lease to MSHDA for review. While the lease is between the landlord/owner and the tenant,
MSHDA must approve the lease. The lease must contain at a minimum:
= The names of the owner and the tenant:
= The unit rented (address, apartment number, and any other informafion needed to identify the contract unit)
= The term of the lease (initial term and any provisions for renewal)
= The amount of the monthly rent to owner
= A specification of what utilities and appliances are to be supplied by the owner, and what utiliies and
appliances are to be supplied by the tenant. NOTE: The owner of an assisted unit may not bill HCV
participants for master-metered utilifies unless the building is equipped with sub-meters that allow the owner to
invoice the HCV participant based on actual consumption and utility rates for their unit only.
= List all persons who will live in the unit {including live-in aides). Only Landlord and MSHDA approved persons
may reside in the unit.
MNote: It is the landlord's responsibility to screen tenants for suitability.

Housing Choice Voucher (HAP) Contract (HUD-52641):

The Contract is the agreement between the landlord and MSHDA. Once the unit has passed an HOS Inspection, MSHDA
will prepare the Confract for your signature. The effective date of the HAP Contract must be on or after all program
requirements have been met. You will receive a copy of the completed signed Confract.

No payments will be made by MSHDA until a signed copy of the HAP Contract and a properly executed Lease
are received.

Retun completed forms and required documents to:

MSHDA-143_Landlord Packet (12/8/18)
Previous Version Obsolete Distribution:  Landlord FPage 1 0of1

MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
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MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

This packet contains all the information that you must provide to your
landlord once you select a unit.

You must complete, sign and date your portion of:

1. Request for Tenancy Approval (HUD-52517)

2. Disclosure of Information on Lead-Based Paint (MSHDA 1637b).

3. Notice and Disclosure of Select HCV Program Guidelines (MSHDA
51c)
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MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY

U.5 Department of Housing and OMB Approval No. 2577-0169
Request for Tenancy Approval Urban Development exp. 7/31/2022
Housing Choice Voucher Program Office of Public and Indian Housing
The public reperting burden for this infi tion collection is esti d to be 30 minutes, including the time for reviewing

instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. The Department of Housing and Urban Development (HUD) iz authorized to collect the information
on this form by Section 8 of the U.S. Housing Act (42 U.5.C. 1437f). Form is only valid if it includes an OMB Control Number.
HUD is committed to protecting the privacy of individuals' inf tion stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business pariners, including Public
Housing Authorities, who collect, use maintain, or disseminate HUD information to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with information about the
unit. The information is used to determine if the unit is eligible for rental assistance. HUD will not disclose this information

except when required by law for civil, criminal, or latory in igations and pro rtion:
1 Name of Public Housing Agency (PHA) 2. Address of Linit [street address, unit &, city, state, zip code)
3. Requested Lease Start 4. Number of Bedrooms 5. Yesr Constructed  |6. Proposed Rent [7. Security Deposit 5. Date Unit Available
Date Amt for Inspection
8. Structure Type 10. [f this unit is subsidized, indicate type of subsidy:
[ single Family Detached (one family under one roof} [ section 202 [ Section 221{dN3){EMIR)
[ semi-Detached {duplex, attached on one side) [ Tax Credit [ HomE
I Rowt /Townhouse (attached on two sides) [ section 2386 (insured or uninsured)
D Low-rise apartment building (4 stories or fewer) |:| Section 515 Rural Development
[ High-rise apartment building 5+ stories) [ other {Describe Other Subsidy, including any state
or lecal subsidy)
[] Msnufactured Home [mobile home)

11 Utilities and Appliances
The owner shall provide or pay for the utilities/appliances indicated below by an “0°. The tenant shall provide or pay for the
utilities/appliances indicated below by a “T". Unless otherwise specified below, the owner shall pay for all utilities and provide the

refrigerator and range/microwave.

Item Specify fuel type Paid by
Heating [ natwralgas [ Bottledgas [ Electric  [1 HeatPump [ oii [ Other

Cooking O Natural gas [ Bottled gas [ Electric [ other

Water Heating Il Natural gas [ Bottled gas [ Electric [J oil__[J other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Other (specify)
Provided by
Refrigerator
Range/Microwave
Previous editions are obsolete 1 HUD-52517 (7/2018) 63
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The landlord must provide a lease to MSHDA for review. While the lease is
pbetween the landlord/owner and the tenant, MSHDA must approve the
lease. The lease must contain at a minimum:

« The names of the owner and the participant.

« The unit rented (address, apartment number, and any other information
needed to identify the contract unit).

« The term of the lease (initial tferm and any provisions for renewal).

 The amount of the monthly rent to owner.

« A specification of what utilities and appliances are to be supplied by the
owner, and what utilities and appliances are to be supplied by the
family.

 List all persons who will live in the unit (including live-in aides). Only
landlord and MSHDA approved persons may reside in the unit.
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