MICHIGAN STATE HOUSING DEVELOPMENT AUTHORITY
COMMUNITY DEVELOPMENT DIVISION

LOCALLY RETAINED CDBG PROGRAM INCOME REQUEST FORM
FOR UNEXPENDED DOLLARS

Complete this document separately for each CDBG Eligible Activity you are requesting MSHDA approval to expend your locally retained CDBG Program Income, then submit it to the Grant Implementation Specialist assigned to your County. County assignments are found on MSHDA’s website at http://www.michigan.gov/mshda/0,4641,7-141-7559-169360--,00.html#cdd

Local Unit of Government (LUG)
	[bookmark: Text8][bookmark: _GoBack]County/City/Village/Township
	[bookmark: Text9]Contact Name

	[bookmark: Text10]Street Address
	[bookmark: Text11]Email Address

	[bookmark: Text12]City, State Zip
	[bookmark: Text13]Phone Number

	[bookmark: Text14]County
	



Proposed Administrator, if other than LUG
	Organization Name
	Contact Name

	Street Address
	Email Address

	City, State Zip
	Phone Number

	County
	



Community/Project(s) Data:
1. There are issues related to MSHDA or MEDC funded items/projects/programs within our County and/or Local Unit of Government that we would like to resolve with the use of our locally retained CDBG Program Income. 	|_| Yes   |_| No  		County:      	LUG:      	
If yes, describe:      

1. The proposed activity will have the following community benefit(s):      

1. The activity has a Placemaking component. 	|_| Yes   |_| No  
If yes, describe:      

1. The activity will meet the following National Objective(s):

|_|	Low/mod housing benefit (LMH), 24 CFR Part 570.208(a)(3): Activities undertaken to provide or improve permanent residential structures that will be occupied by low/mod income households. 
Describe Activity:      
Activity type: |_| Non-Emergency 		|_| Emergency

|_|	Low/mod area-wide benefit (LMA), 24 CFR Part 570.208(a)(1): Activities providing benefits that are available to all the residents of a particular area, at least 51% of whom are low/mod income. 
(Attach Map with boundaries) 	|_| Community-wide 		|_| Neighborhood-wide	 
[bookmark: Text7]
Qualified by: |_| MEDC approved Survey or	|_| Census Percentage      % (Use link, then click on MI) https://www.hudexchange.info/manage-a-program/acs-low-mod-summary-data-local-government/
Describe Activity:      

|_|	Slum/blight area benefit (SBA), 24 CFR Part 570.208(b)(1): Activities undertaken to prevent or eliminate slums or blight in a designated area. (Attach Blight Certification Letter and Pictures)
Property type: |_| Publically owned		|_| Privately owned
Describe Activity:      


Anticipated Timeline: 		Start date:      	End date:      

CDBG Program Income retained locally may be used to cover eligible associated Administrative Costs up to a maximum of 18 percent of the CDBG PI used for the MSHDA approved activity proposed herein.  Supporting documentation requirements must be met to receive Administrative Costs. See CDD’s Administrative and Project Costs Policy Bulletin for details, online at: http://www.michigan.gov/mshda/0,4641,7-141-5564_46919---,00.html

Attached is a completed Budget indicating the anticipated cost, unit count, and leverage next to the CDBG Eligible Activity for which we are requesting utilization approval of our locally retained CDBG Program Income. 


[bookmark: Check789]|_| I certify the locally retained CDBG Program Income reported in this request will be implemented in accordance with the representations made herein, and material(s) presenting the utilization of our CDBG Program Income to the public in the service area will conform to the elements indicated above. The information submitted in this request is true and correct to the best of my knowledge.


Grantee Signature: 												

Grantee Printed Name: 												

Grantee Title: 													

Date: 											



Approved by MSHDA:


Signature: 													

Printed Name: 													

Title: 														

Date: 											




State Restricted – less than $35,000 received in a fiscal year (7/1 – 6/30) 


CDBG Eligible Activities:

|_| 	Rehabilitation   of   housing   units   for   homeowners,   homebuyers   or   rental occupancy.
	Rehabilitation of historic buildings for residential use included. Eligible properties for purchase include attached or detached single-family homes (1 - 4 units), townhomes and condominium units. For 2-4 units, CDBG funds can assist the owner-occupied unit and the pro-rated share of common costs. The buyer must escrow sufficient funds to comparably improve the rest of the property.	

|_|	Rehabilitation and/or the creation of new rental units in mixed-use buildings. (Rehabilitation refers to space used as residential in the past five (5) years. Creation refers to existing space that has not been used as residential in the past (5) years.) Rehabilitation of privately owned buildings with two or more permanent residential units. CDBG funds can be used in conjunction with grant funds and/or match/gap financing on tax credit project(s). 

|_|	Emergency Repair assistance (limited to 15% of Program Income balance).

|_|	Acquisition of sites on which buildings will be constructed for use or resale, including DPA.

|_|	Cost of disposing real property, acquired with CDBG funds, tied to the construction of new housing.	
	
|_|	Demolition  of  blighted single  family  homes  in  support  of  a  housing  program  or neighborhood revitalization effort. 					
|_|	One time community and/or neighborhood site clearance for area-wide benefit.  					
|_|	Infrastructure improvements essential to an affordable housing project or program in a targeted neighborhood where at least 51 percent of the residents have incomes not exceeding 80 percent of the area median incomes. Installation or repair of streets, street drains, storm drains, curbs and gutters, located in neighborhoods only for improvements that include landscaping, street lighting, and/or street signs (commonly referred to as “streetscaping”). Improvements to sidewalks located in neighborhoods only, including the installation of trash receptacles, lighting, benches, and trees.
	
|_|	Beautification projects are eligible activities when proposed under a comprehensive neighborhood or community revitalization effort involving the preservation or creation of affordable housing. Beautification projects include, but are not limited to: landscaping, planters, creating or improving parking lots, and tree planting.			

|_|	Public improvements including acquisition, construction, reconstruction and/or rehabilitation (including removal of architectural barriers to accessibility) of neighborhood facilities.		

|_|	Housing planning grants. Match for Target Market Analysis (TMA).

|_|	CDBG Nonprofit Organization Capacity Building: Activities specifically designed to increase the capacity of non-profit organizations to carry out eligible neighborhood revitalization or economic development activities. Such activities may include providing technical assistance and specialized training to staff.  

|_|	CDBG Operation and Repair of Foreclosed Property: Activities to prevent the abandonment and deterioration of housing acquired through tax foreclosure. These include making essential repairs to the housing and paying operating expenses to maintain its habitability.

|_|	Public Improvements / Materials / Equipment for use in a public facility / community center and available for us by residents.



LOCALLY RETAINED CDBG PROGRAM INCOME BUDGET

Complete one Budget page for each activity.

	Street Address / City (if known):
	Unexpended dollars requested are CDBG PI received:

	[bookmark: Text16]     
	|_|  pre-June 30, 2012
	|_|  7/1/14 - 6/30/15

	[bookmark: Text17]     
	|_|  7/1/12 - 6/30/13
	|_|  7/1/15 - 6/30/16

	[bookmark: Text18]     
	|_|  7/1/13 - 6/30/14
	|_| other      

	
	
	
	
	

	Activity 
	Requested Amount
	Leverage
Amount
	CDBG PI Units
	Non-CDBG PI Units

	HOMEOWNER ASSISTANCE 
	 
	 
	 
	 

	  Rehabilitation
	      
	     
	[bookmark: Text3]     
	     

	  Emergency Repair
	      
	     
	     
	     

	HOMEBUYER ASSISTANCE
	 
	 
	 
	 

	  Acquisition
	      
	     
	     
	     

	  Disposition
	      
	     
	     
	     

	  Rehabilitation
	      
	     
	     
	     

	  Down Payment Assistance
	      
	     
	     
	     

	RENTAL REHABILITATION
	      
	     
	     
	     

	RESIDENTIAL DEMOLITION
	      
	     
	     
	     

	NEIGHBORHOOD REVITALIZATION
	 
	 
	 
	 

	  Site Clearance
	      
	     
	     
	     

	  Infrastructure Improvements
	      
	     
	     
	     

	  Beautification Projects
	      
	     
	     
	     

	  Public Improvements/Facility
	      
	     
	     
	     

	HOUSING PLANNING
	 
	 
	 
	 

	  Target Market Analysis
	      
	     
	     
	     

	  Charette
	      
	     
	     
	     

	  Placemaking Plan 
	      
	     
	     
	     

	NONPROFIT CAPACITY BUILDING
	      
	     
	     
	     

	FORECLOSED PROPERTY REPAIR
AND OPERATION
	      
	     
	     
	     

	ADMINISTRATIVE COSTS
	      
	     
	     
	     

	GRAND TOTAL
	      
	     
	     
	     




Locally Retained CDBG Program Income Request Form, 10.16.15
1

Locally Retained CDBG Program Income Request Form, 09.15.15
4

