Disclaimer:  This sample draft document was developed by MSHDA Office of Community Development, to incorporate CDBG and MSHDA Rental Rehabilitation policy into the document.  However, a MSHDA Grantee should consult with their attorney and amend this document as needed to insure that it is in compliance with any appropriate local, state, or federal laws applicable.  Any amendments are subject to MSHDA OCD review.
Model Document #13
[date]
     
RE: Rental Rehab Program (RRP)

Dear      :
Thank you for your interest in our Rental Rehab Program.  This program provides forgivable loans to landlords for improvements to apartment units.  Landlords must commit to maintain units as residential rental property for a period of five years, charging initial occupant(s) of 51% of the units Section 8 “Fair Market Rent” (as determined by HUD).
Up to $35,000 is available per unit for improvements such as lead based paint abatement, windows, furnaces, plumbing, and electrical updating, roof renovation, etc.  Program requirements are enforced through a lien placed on the property.  The “loan” is forgiven in its entirety after 5 years if the landlord complies with program requirements. 

The State Historic Preservation Office (SHPO) requests a review on projects affecting structures that are fifty or more years old before the project work begins.   After we submit information and photographs for review to SHPO they normally take thirty days to look at the file and make a determination. SHPO guidelines must be adhered to at all times.
If you think you may be interested, return the completed pre-application by [date/time] to our office.  This is merely an initial step in the rental rehabilitation process and implies no commitment on your part.  Please call if you have any questions,      .

Sincerely,

     
