Disclaimer:  This sample draft document was developed by MSHDA Office of Community Development, to incorporate CDBG and MSHDA Rental Rehabilitation policy into the document.  However, a MSHDA Grantee should consult with their attorney and amend this document as needed to insure that it is in compliance with any appropriate local, state, or federal laws applicable.  Any amendments are subject to MSHDA OCD review.

Model Document #26
Rental Rehabilitation Pre-Application

1. Applicant Information

Name of Applicant:

     
     
     





Last
First
Middle Initial

Federal ID or SSN:

     

Home Address:

[street address, city, state, zip]

Telephone Number:

     

Work:

     

2.
Property Information
Address of Building to Be Rehabilitated:


[street address]


[city, state, zip]

Number of Units:  
     

Estimated Age of Building:  
     

Building SEV:  
     

(Attach documentation from assessor)
Is the building currently vacant or partially vacant?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

(If not vacant, attach current rent roll)
If vacant, for how long?  
     

Current Property Taxes: $     

Gross area of building: 
     
 Square Feet 
     

(Exclude non-habitable space such as attics, basements, etc.)

Gross Area of non-residential space: 
     
 Square Feet 
     

Existing building use (mixed?):  
     

Proposed use of building:  
     

3. Ownership Information

Ownership interest in property to be improved:

 FORMCHECKBOX 

Contract for Deed/Land Contract

 FORMCHECKBOX 

Fee and Clear/Fee Simple 

 FORMCHECKBOX 

Mortgage

 FORMCHECKBOX 

Lessee – Specify term of Lease:  
     

 FORMCHECKBOX 

Other – Specify:  
     

Names(s) on title: (Specify ownership interest of each person on title)


     




     


     


     


     


     


     

Amount of outstanding principal owed on building: $     
Attach a copy of the most recent property tax statement and proof of insurance on building.

4. Requested Loan Information                                                                                               

Is this building within a correct zoning classification?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Identify current zoning:  
     

Variances/Special Use Permits?  
     

Is the building in a Historic District?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Is it on the National Historic Register?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Is Building in a flood Plain?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 

Legal Description:
Requested Loan Amount from City:  $     

Amount Owner is contributing $     

WARNING: Any intentional false statement in this application or willful misrepresentation relative thereto, made with the intent of obtaining a loan is a felony punishable by a fine or imprisonment under Section 47 or Act No. 346 of the Public Acts of 1966, as amended.

This form is issued under the authority of Act 346 or 1966.  Submission of this form is required with each loan package.  Failure to provide requested information may jeopardize further processing.
Owner                                              Date

Owner                                             Date
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