NSP2 Site Specific Closeout Certification Form 

(For Projects Associated with Rehab or New Construction)

Grantee Name:       
Property Address:       
Certified By:         

Date:       
Note:  This document must be submitted when an activity has been completed and all activity checklist line items have been complete on OPAL.  At this point, the project is ready to be closed out on OPAL by your MSHDA CDS.  

By submitting this certification form you are indicating that all required documentation verifying the information below is immediately available for review on-site either within a paper project file or as a component of a master file either in paper or electronic format. 

Project Type:

□  Acquisition Activities associated with a Rehab or New Construction Project 


Completion Date:       

□  Demolition Activities associated with a Rehab or New Construction Project 


Completion Date:       


□  Rehabilitation or New Construction Activities

Completion Date:      


National Objective Type:
LMMI Beneficiary (unit created)


Setaside Eligible:  □ Yes   or   □ No

SELECT TYPE BELOW:

Homebuyer

Rental (Single Family)………….Management Contract Date:      
                                                  Multifamily Project Name:      
Setaside Eligible Percentage:       %      Less than 50% AMI 
     %     Over 50% AMI


Completion Date:       
Other…….Provide or Attach Description:     

MSHDA Approval Date:       
      
Completion Date:       
Date Proceeds (if applicable) entered in OPAL Program Income Account:           

Closeout Certification Submission Date:      
	

	YES
	N/A
	ENVIROMENTAL REVIEW (Must Check Yes to 1 or 2)

	
	
	1. Tier II Checklist



	       OR

	
	
	2. Release of Funds for Environmental Assessment completed separate from Tiered Reviews.


	YES
	N/A
	HOMEBUYER ELIGIBILITY VERIFICATION

	
	
	1.  Homebuyer Application

	
	
	2.  Income Verification package
IRS 1040 Method required after May 1, 2009.
SUBMIT TO CDS if gross annual income falls within $5,000 or 10% of upper income limit OR applicant is self-employed OR as directed by CDS.
      a.  Household Income Verification Form for Homebuyer Program
      b.  Income Verification Cover Sheet (for each adult non-student)
      c.  Family Composition
      d.  Checklist for Homebuyer Program (for each adult)
      e.  Authorization for Release of Information and Privacy Act Notice
      f.   Declaration of Section 214 Status
      g.  Signed IRS 4506-T "Request for Transcript of Tax Return" for each adult household  
                           member (except full- time students)
      h.  Most recent year's tax return for each adult household member (or one for spouses filing 
                           joint and/or two years if self-employed.).
      i.   School Verification Form(s) - if applicable
      j.   Completed VOEs or other documentation for all income
      k.  Third Party Verification (TPV) Monitoring log

	
	
	3.  Federal and State Tax Returns

	
	
	4.  Credit Report

	
	
	5.  Homeownership Counseling 

□  Borrower Name – OPAL  □  Last 4 digits SS# - OPAL

□  Date of Counseling   □  Number of Counseling Hours

□  Name of Counseling Provider  □  Counseling Certificate of Completion (Minimum 8 hours)

	
	
	6.  Applicant Receipt of Lead Based Paint and Fair Housing Publications( to occupants and/or tenants)

	
	
	7a. Lead Paint - Renovate Right, EPA-740-F-08-002, 03.08 (For Rehab only.)

	
	
	7b.  Fair Housing: Equal Opportunity for All, HUD-1686-FHEO, 09.08

	
	
	8.  Pre-Evaluation Disclosure of Lead Based Paint Procedures  and Post Hazard Control Report on Clearance (if hazards were addressed)

	
	
	9.  Pre-Closing Proforma

	YES
	N/A
	SALE AND LIEN DOCUMENTS

	
	
	1.  Purchase Agreement between Grantee and Homebuyer 

	
	
	2.  Good Faith Estimate from Lender
SUBMITTED TO CDS 

	
	
	3.  Request Release of Mortgage from MSHDA at least two weeks in advance of the anticipated closing

	
	
	4.  Settlement Statement(s) showing both buyer and seller’s transactions
SUBMITTED TO CDS

	
	
	5.  HB Subsidy Second Mortgage and Note
SUBMITTED TO CDS
Copy of Executed Mortgage.  The original recorded copy should be forwarded to MSHDA by the Register of Deeds or, in the case of a MSHDA first mortgage, to the bank; if it is returned to the Grantee, it should be mailed to your CD Specialist.  Submit the original Note to MSHDA.

	
	
	6.  Final Proforma

SUBMITTED TO CDS

	
	
	NEW CONSTRUCTION PROJECTS:

7.  Visitability Contract Rider – At Completion

	
	
	NEW CONSTRUCTION PROJECTS:

8.  Final Inspection Report & Blower Door Testing Report by HERS Rater



	
	
	NEW CONSTRUCTION PROJECTS:

9.  Energy Star Rating Certificate

	YES
	N/A
	SALE AND LIEN DOCUMENTS CONTINUED

	
	
	RENTAL PROJECTS:

10.  Grantee maintains a record of all occupied and non-occupied units and  includes occupancy date and AMI percentage for both assisted and non-assisted units. 


	
	
	RENTAL PROJECTS:

11.  Procedures are in place to assure lead-based paint notification requirements are met (if applicable).

	
	
	RENTAL PROJECTS:

12.  Reporting and procedures are in place to ensure rents are affordable for duration of affordability period.


	
	
	RENTAL PROJECT DOCUMENTATION:

13.  RENTAL PROCESS (BOLDED ITEMS WERE SENT TO MSHDA)
· Evidence of Site Control 

· Appraisal/Cost Reasonableness Documentation

· Title Insurance 

· Municipal Zoning Approval Letter

· Utility Availability 

· Architectural Plans

· Specifications

· Survey

· Architects E&O Policy

· Owner/Architect Agreement

· Affirmative Fair Housing 

· Ownership Entity Formation/Legal Docs (if developer or 3rd party)
· Syndication Agreement (if applicable - tax credit projects only)
· Site Plan Approval (if required)
· Operating /Management Agreements

· Development Team Information Licenses, Proof of Insurance etc.

· Market Study/Analysis

· Operating Budget Analysis Information

· Development Proforma

· Financial Statements-Owner/Builder

· Funding Commitments Letters

· Environmental Checklist, RROF

· Development Agreement/Commitment

· Note

· Mortgage

· Assignment of Mortgage

· Restrictive Covenant

· NSP2 Addendum

· Anti-Lobbying Certification


NSP2 assisted property was sold/transferred:   



□ Yes  □ No   □ N/A    

If yes, FMV/Proceeds entered in OPAL Program Income Account 
□ Yes  □ No   □ N/A    

Were deed restrictions imposed on this address?  


□ Yes  □ No   □ N/A    

If yes, attach a copy of the deed restrictions to this form.

Has a final Site Specific Property Use and Disposition Plan been sent to your CDS?   □ Yes  □ No   
**If no, attach a copy to this document.
Have you completed all OPAL Checklist items for this address? 

□ Yes  □ No 
**If no, do not send this form to your CDS until you have completed the checklist requirements.  
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