NSP2 Site Specific Eligibility Certification Form

Note:  This document must be submitted when an activity is setup on OPAL.  Funds will not be disbursed until this form is received and reviewed by your MSHDA CDS.  Additionally, this form must be revised/updated and submitted the each time funds are drawn against a new eligible activity unless the required documentation was certified in a prior submission.  Example:  First draw against Acquisition, first draw against Demolition, first draw against New Construction.
Address: ____________________    Certified By:  _____________________  Date:  ________
By submitting this certification form you are indicating that all required documentation outlined below is immediately available for review on-site either within a paper project file or as a component of a master file either in paper or electronic format. 

□  Project Checklist for Michigan NSP2 Consortium Program Sites with Supporting Documentation must be completed for each address prior to incurring any costs.  

Property Type:  □Residential □Mixed Use □Commercial

**If your project involves commercial and/or mixed use property then a Phase 1 must also be completed and reviewed by MSHDA.  Contact Carolyn Cunningham at MSHDA for additional guidance.  If Mixed Use or Commercial Property – Phase 1 Completion Date: ____________
The following OPAL items have been completed:

□Site specific activity information entered and project status is “In Progress”

□Project Evaluation for Consultation with SHPO Form completed and uploaded into OPAL

□Before picture uploaded into OPAL

□Redevelopment Plan for Site indicated on OPAL Activity Information Tab
The following documents are attached to this form:

□Documentation demonstrating site is located within target/environmental review released area.
□Site Specific Proforma or Cost Analysis Tool for all funded activities (must be dated)

□Copy of the executed Mortgage and original executed Note (if applicable)

        If not applicable, check appropriate box below:

□Land Bank is acquiring and transferring ownership to the City to develop the site; NOT required to complete the NSP Mortgage and Note.

□City is using NSP funds to redevelop property that was acquired by Land Bank; NOT required to complete the NSP Mortgage and Note.

□Other:  ______________________________________________________________

NSP2 Funds Are Being Used For:
□ D - Demolition 
1.
□Blight Certification Date: ________________
2.
□LMMA Verification in File

3.
Site Control Scenario That Applies To This Address:

□ If you do not acquire a property with NSP funding and you have a recorded warranty deed for that property then you can demolish without anything else (title commitment).

□ If you do not acquire a property with NSP funding and you have only a recorded quit claim deed for that property AND You Are A Land Bank then you can demolish without anything else (title commitment) as long as you put a note in the file demonstrating willingness to quiet title if necessary.

□ If you acquired a property with NSP funding and have a recorded warranty deed then prior to demolishing the property you will need to either □ a) obtain title commitment or If You Are A Land Bank □ b) put a note in the file demonstrating willingness to quiet title if necessary.

□ If you acquired a property with NSP funding and have a quit claim deed then prior to demolishing the property you will need to either □ a) obtain title commitment or If You Are A Land Bank □ b) quiet title the property.

or

□Signed Voluntary Participation Letter  
or 

□Formal Legal Proceedings that included formal notification to owner prior to Demolition
4.
□Plans/Specs and Cost Estimate

5.
□Asbestos Survey
6.
□Five Year Lien on property for demo costs (privately-owned only)
7.
□Backup Documentation/Invoices for all costs incurred to date

8.
□Foreclosure documentation if applicable

9.
□If transferring property to adjacent property owner(s) income verification required or

   LMMA Service Provider a certification letter and OPAL entry is required
10.
□Reuse Plan if not a NSP2 Demolition Only Project

11. 
□Bid and Contract/Section 3 Docs  --  Davis Bacon □Required   or   □Not Applicable

□ B, C or E - Acquisition – Redevelopment Plan Date:  ________________


1.
□Acquisition Analysis Tool Completed 
2.
Notification to Seller of Voluntary Sale (for private seller’s only)  □Required or  □N/A

3.
□Land Bank Acquisitions – Proof of site control consisting of a Recorded Deed and

Commitment for title insurance or statement willing to use quiet title action if needed or

□City Acquisitions – Recorded Deed and Commitment for title insurance (for set up amount of NSP2 acquisition funds)
4.
□Appraisal (Foreclosed >=$25,000 value) or Market Value Evaluation in File

Foreclosed Only:  NOTE if LB is only acquiring for Land Banking Only then eligible use C is billed – no immediate redevelopment is planned
□Deed of Foreclosure

□1% Purchase Discount Verification in File 

□Redemption Period Expiration Date _____________ 
□Appraisal Date within 60 days prior to final purchase agreement date
5.
□Questionnaire on Compliance with NSP Tenant Protection Requirements
6.
□Reuse Plan if NSP2 Acquisition Only Project

7.
□If transferring property (partnership agreement securing national objective will be met or income verification or for Demo Only - LMMA service provider certification letter and OPAL entry required)

□ C – Maintenance/Disposition


1.
□Budget/Plan for short term maintenance and disposition of properties.
2.
□Reuse Plan if NSP2 Land Banking Project with no additional NSP funding

3.
□If transferring property (income verification required)

4.
□Backup Documentation/Invoices for all costs incurred to date

B or E - □ Rehab/Resale and/or □ New Construction/Resale 


1.
□Acquisition Analysis Tool and Site Control Completed
2.
□Land Bank – Proof of site control consisting of a Recorded Deed and


Commitment for title insurance (for full set up amount of NSP2 funds minus counseling and direct homeownership) or statement willing to use quiet title action if needed or 

□City – Recorded Deed and Commitment for title insurance (for full set up amount of NSP2 funds minus counseling and direct homeownership)

3.
Eligible Use: □ Abandoned (B) and/or □ Foreclosed (B) and/or □ Vacant (E) 
and/or □ Demolished (E)

4.
□Property Inspection Conducted

5.
□Plans & Specs Approved by MSHDA

Note:  work >= $35,000 per unit – Substantial/Gut Rehab requires 5 Star and Moderate Rehab requires HERS 4 Star Final Energy Star Certificate or work less than $35,000 per unit – requires energy efficiency measures Explain measures being taken:  _________________________
New Const.:  Visitability Contract Rider □Required or □N/A (PB10 E1 & E2)

6.
□Cost Estimate(s)

7.
Davis Bacon □Required   or   □Not Applicable   
8.
□Final Title Insurance (full NSP2 set up amount minus counseling and direct 


homeownership) 
9.
□Asbestos Survey (mixed use)

10.
□Lead Risk Assessment and □Lead Clearance Report and □Lead Based Paint 


Inspection and □Compliance Certification Form
11.
□Executed Construction Mortgage Copy & Original Note (full NSP2 set up amount 

minus counseling and direct homeownership) Note: Required if Grantee is the



Owner and original mailed directly to MSHDA or

□If Grantee is not the Owner a Memorandum of Agreement/Understanding is 
 

required.  Agreement between _____________________________________
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