EQUIPMENT INVENTORY REPORT
AUTHORITY: 2CFR 200.313; COMPLIANCE: Mandatory; records must be maintained by the subrecipient and be made available for monitoring or review purposes.

	I. Grant Information

	1. Grant Award Name 
          
	2. Grant Award Year
     
	3. Subrecipient Name
     

	
	
	

	II. Grant Purchased Equipment

	Equipment Item 1

	4. Equipment Description
     
	5. Equipment ID Number
     
	6. Equipment Source
     
	7. Title Holder
     

	8. Acquisition Date
     
	9. Equipment Cost
     
	10. Equipment Location
     
	11. Equipment Use
     

	12. Equipment Condition
     
	13. Disposition
     
	14. Disposal Sale Price
     
	15. Disposal Date
     
	16. Federal Participation
     

	Equipment Item 2

	4. Equipment Description
     
	5. Equipment ID Number
     
	6. Equipment Source
     
	7. Title Holder
     

	8. Acquisition Date
     
	9. Equipment Cost
     
	10. Equipment Location
     
	11. Equipment Use
     

	12. Equipment Condition
     
	13. Disposition
     
	14. Disposal Sale Price
     
	15. Disposal Date
     
	16. Federal Participation
     

	Equipment Item 3

	4. Equipment Description
     
	5. Equipment ID Number
     
	6. Equipment Source
     
	7. Title Holder
     

	8. Acquisition Date
     
	9. Equipment Cost
     
	10. Equipment Location
     
	11. Equipment Use
     

	12. Equipment Condition
     
	13. Disposition
     
	14. Disposal Sale Price
     
	15. Disposal Date
     
	16. Federal Participation
     

	Equipment Item 4

	4. Equipment Description
     
	5. Equipment ID Number
     
	6. Equipment Source
     
	7. Title Holder
     

	8. Acquisition Date
     
	9. Equipment Cost
     
	10. Equipment Location
     
	11. Equipment Use
     

	12. Equipment Condition
     
	13. Disposition
     
	14. Disposal Sale Price
     
	15. Disposal Date
     
	16. Federal Participation
     

	Equipment Item 5

	4. Equipment Description
     
	5. Equipment ID Number
     
	6. Equipment Source
     
	7. Title Holder
     

	8. Acquisition Date
     
	9. Equipment Cost
     
	10. Equipment Location
     
	11. Equipment Use
     

	12. Equipment Condition
     
	13. Disposition
     
	14. Disposal Sale Price
     
	15. Disposal Date
     
	16. Federal Participation
     

	Equipment Item 6

	4. Equipment Description
     
	5. Equipment ID Number
     
	6. Equipment Source
     
	7. Title Holder
     

	8. Acquisition Date
     
	9. Equipment Cost
     
	10. Equipment Location
     
	11. Equipment Use
     

	12. Equipment Condition
     
	13. Disposition
     
	14. Disposal Sale Price
     
	15. Disposal Date
     
	16. Federal Participation
     



	III. Signature and Certification

	I certify the information provided is accurate and all equipment has been physically inspected within the last two years in accordance with state and federal regulations.

	
	

	
	17. Signature of Authorized Agent

	
	
	Date
	


Equipment Inventory Report Instructions

[bookmark: _Hlk6410322]Pursuant to Title 2 Code of Federal Regulations Part 200.313, each item of equipment must be accounted for if acquired in whole or in part with federal funds awarded through the Michigan State Police, Grants and Community Services Division.  This information must be maintained by the subrecipient and be available for monitoring and review purposes.  Please Note:  All equipment with a cost of $5,000 or more per unit is required to be physically inventoried at least once every two years by the subrecipient.

Note:  See the DOJ Financial Guide, Section 3.7 Property Standards in Post Award Requirements for special conditions which apply to the ownership, use, and disposition of equipment acquired with Edward Byrne Memorial Justice Assistance Grant Program Funds.

1. Grant Award Name:  Enter the grant award name as it appears on the grant agreement.

2. Grant Award Year:  Enter the grant award year as it appears on the grant agreement.

3. Subrecipient's Name:  Enter the subrecipient's name as it appears on the grant agreement.

4. Equipment Description:  Give a brief description of the equipment (abbreviate, if necessary).

5. Equipment ID Number:  Enter the serial number or other identification (ID) number.  Subrecipient can enter his or her own inventory control number in this section as well.  The objective is to assign a number that can be clearly traced from this form to the equipment item.

6. Equipment Source:  Enter the name of the vendor from whom the equipment was purchased.

7. Title Holder:  If the title is owned by the subrecipient, enter the subrecipient's name.  If other than the subrecipient, list the owner of record.

8. Acquisition Date:  Provide the month, date, and year the equipment was acquired.

9. Equipment Cost:  Enter the invoice unit price of the equipment including the cost of modifications, attachments, accessories, or auxiliary apparatus necessary to make the equipment usable for the purpose for which it was acquired.

10. Equipment Location:  If same address as subrecipient, indicate "same as subrecipient."  If other than the subrecipient, identify the site where the equipment is located.

11. Equipment Use:  Indicate the use for which the equipment was purchased.

12. Equipment Condition:  Indicate whether the equipment is in "new," "excellent," "good," "fair," or "poor" condition.  

13. Disposition:  Enter the disposition of the property (i.e., damaged, lost, stolen, misplaced, sold, on loan) at the time of the last physical inventory or when knowledge of such is available.

14. Disposal Sale Price:  If equipment has been sold, please enter the sale price.

15. Disposal Date:  Please provide the month, date, and year of the disposal of equipment.

16. Federal Participation:  Enter the percentage of federal funds used to purchase the equipment. 

17. Signature of Authorized Agent:  This form must be signed and dated by an authorized agent with first-hand knowledge of the facts presented.  By signing this form, the authorized agent certifies:  "the information provided is accurate and all equipment has been physically inspected within the last two years in accordance with federal program requirements, grant agreement, and applicable state and federal regulations." 

This information must be maintained by the subrecipient and be available for monitoring and review purposes.  


